Aamuauctpanns HeHenkoro aBTOHOMHOI0 OKpyra

IMMOCTAHOBJIEHHE

ot 26 nexabps 2023 r. Ne 376-nn
r. Hapssa-Map

06 yrepxaenun Ionoxenns
00 aBTOMaTH3MPOBAHHOH CHCTEME
«ndopmanuoHHAs CHCTEMA 3TEKTPOHHOIO
AOKYMeHTo000poTa Aas ofecneueHusi o0paieHust
C JOKYMEHTAMH JJIsl CJIy?KeGHOro Mo/Ib30BaHHs

B coorBerctBuu ¢ PenepansHbiM 3akoHOM OT 27.07.2006 Ne 149-03
«O6 uHpopManyy, HHOOPMALUOHHBIX TEXHOJIOTHIX U O 3allluTe MH(POpMALN»,
DenepanbHbIM 3aKkoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX AAHHBIXY,
OenepanbHpiM 3akoHOM OT 06.04.2011 Ne 63-03 «O6 »3neKTpOHHOU NOAITUCHY,
roctaHoBieHreM IlpaButensctBa Poccutickoit @enepanuu ot 22.09.2009 Ne 754
«O6 yTBepxneHuu IIosoXeHHs O CHUCTeMe MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O
IOKyMeHToobopoTa», nmocraHoBieHueM [IpaBurensctBa Poccmiickoit denepanun
or 01.11.2012 Ne 1119 «O6 yTBepkneHur TpeGOBaHUM K 3allUTe MEPCOHANBHBIX
JAHHBIX NpH KX 00paboTke B HHQYOPMALMOHHBIX CHCTEMAax IIEPCOHATBHEIX
Jl@aHHBIX», IIOCTAHOBJICEHHEM AJMHUHHCTpauuu HeHelKoro aBTOHOMHOTO OKpyra
oT 23.05.2023 Ne 156-n «O co3maHHKM  aBTOMATH3HPOBAHHON  CHCTEMEI
«MHbOpMaIIIOHHAs CHCTEMA DIIEKTPOHHOTO TOKYMEHT0000pOTa /Ui o0ecTieueH s
00panieHus ¢ JOKyMEHTaMU JUIs CIIyKeOHOTO IONB30BAHMUS, B IEJISX JOCTHKEHMS
IIeJIeBBIX IIOKa3aTeledl HallMOHAIBHOW wenu pa3BuTus Poccuiickoil deneparuu
«udppoBasg TpaHCQOpMalUs», YCTAHOBJIEHHBIX IIOAMYHKTOM «I» IIYHKTa 2
Vkaza  Ilpesunmenrta  Poccuiickoit  ®@emepammu  or 21.07.2020  Ne 474
«O HanMOHANBHBIX IENAX pa3BUTUs Poccuiickolt ®Denepanun Ha MEPUO
no 2030 roma», Anamunuctpanus  HeHemkoro  aBTOHOMHOTO  OKpyra
ITOCTAHOBJIAET:

1. VrBepmute  Ilonoxenue 00 aBTOMATH3UPOBAHHOM  cHUCTeMe
«MadopMmannoHHas cucTeMa SNIEKTPOHHOTO JOKYMEHT0060pOTa jisl 00ecIeueH s
obpamieHHss ¢ JOKyMEHTaMH Ui CIy)KeGHOTO IIONB30BaHHMA»  COIIACHO
IIpunoxxenuro. ‘

2. UcnonuuTenbHEIM ~ opraHaM  HeHemkoro  aBTOHOMHOTO  OKpyra
B JBYXMECSYHBIN CPOK CO JHSA BCTYIUIEHHS B CWIY HACTOSINETO IOCTAHOBIIEHHS



obecrnednTs BHECEHHE W3MEHEHUI B HOpPMATHBHBIC IpaBOBBIE aKThl HeHerkoro
aBTOHOMHOT'O OKpyTa, peryJHpyloIiue HOPSIOK OOpalleHws ¢ IOKyMEHTaMH,
COIEpXAIIUMK  CIyXeOHyl0  HHQOpPMAaIllMI0  OrPaHMYEHHOTO  JOCTYIIA,
HE OTHECEHHYIO K CBEJICHHUSIM, COCTaBJISIOIIUM I'OCYAapCTBEHHYIO TaifHy, C y4eTOM
UCIIONB30BaHUs aBTOMATH3HPOBaHHOM cucteMbl «lHopManoHHas cucTeMa
3NMEKTPOHHOI'0 HOKYMEHTO000poTa A obecreueHus obpalleHus ¢ TOKyMEHTaMU
IUISL CITy>K€OHOTO MOJIb30BAHHUS.

3. Hacrosamee noctaHoBiieHre BCTyIaeT B CHIY CO JHS €ro OQHUIHAILHOTO
OITyOJINKOBaHUS.
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IIpunoxenne

K IIOCTAHOBIEHUIO A IMUHUCTPAIIUN
Henerxoro aBTOHOMHOTO OKpyTa
oT 26.12.2023 Ne 376-n1

«O0 yrBepxnenun [lonoxenus

00 aBTOMATH3UPOBAHHON CHCTEME
«MndopmanmonHas cucTeMa
3JIEKTPOHHOT'O JOKyMEHTO000poTa
It obecriedeHus 00paleH s

C IOKyMEHTaMH IS CIy)XeOHOTO
TIOJIE30BaHUS

ITosoxxenue
00 aBTOMATH3HPOBAaHHOMH CHCTEMeE
«AndopmanuoHHas CHCTEMA JTEKTPOHHOIO
AOKYMeHTOoOo00poTa AJsl o0ecrieueHHsI o0OpalneHus
¢ JOKYMEHTaMH AJisl CJIyKeOHOro noJb30BaHUD)

Pazmen I
OO0mue moJ1oKeHus

1. Hactosmee IlonoxxeHue omnpenenser Ueiab, 3agadyd u  (YHKIHH
aBTOMAaTHU3NpOBaHHON cucteMmbl «lH(popMallMOHHAs cHUCTEMa JJIEKTPOHHOTO
OOKyMeHT0000poTa s o0ecnieueHrs o0paleHus ¢ JOKyMEHTaMu [UIs CITyXKeOHOTro
NoJb30BaHusA» (manee — CucremMa 3JeKTPOHHOTO HokymeHtoobopora JICIT),
peann3oBaHHOM Ha 0ase  CHENMANIBHOIO  IPOrpaMMHOro  obGecnedeHus
«ABTOMaTU3HMpOBaHHOEe pabouee MeCTO YYacTHHKA MEXXBEIOMCTBEHHOI'O
3NIEKTPOHHOI0 JOKyMEHTO000pOoTa I obecredeHus] OOpalleHus. ¢ TOKyMEHTaMHt
Ing  cnyXeGHOTO  IONB30BaHUA», W  YYACTHUKOB  WH(OPMAIHOHHOIO

B3aumozecTBuss ~ CHCTeMBl  DJIEKTpOHHOIO  JokyMeHTooGopora  JICIIT
U UX IOJTHOMOYHSL.

Paznen 11
Heab u 3anaun CucremMbl
3JIEKTPOHHOTI0 A0KyMeHTOO0OopoTa JICII

2. Llens Cucremsl 37eKTpoHHOrO JOKyMeHTo0G0poTa JICII — aBToMaTH3anms
MPOLECCOB  OOpamieHusl ¢  DIEKIPOHHBIMH  JOKYMEHTaMH, COAEpPXKAluMH
UHQOPMAITHIO OTPAHUYEHHOTO PACIpOCTpaHeHus, ¢ oMeTKol « s cayxeGHOro
noyis3oBaHusd»  (ganee — nokyment JICIT) wmexnay ydactaukamum CHcTeMsI
BIIEKTPOHHOTO  HoKymeHTooOopotra JICII, a Takke opranmsanus oOGMeHa



mokymentaMmd  JICIT B 27meKTpOHHOM  BHIOE  MeXIy  y4YaCTHHKaMH
MEXXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'0 IOKyMeHToobopoTa IIOCPEICTBOM
HCIIOJIB30BaHUS CHCTEMBI MEXBEJOMCTBEHHOT'O DJIEKTPOHHOTO TOKYMEHTO000pOTa
(manee — yuactHuku MOJ10, M3 J10).

3. OcHoBHBIMU 3afadaMu CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000poTa
JCII spnsroTes:

1) opranmsanusa snekTpoHHOro obmena pokymentamu JICIT wmexny
yaacTHHKamu CHcTeMBl 3eKTpoHHOro nokymeHroobopora JICII u yyacTHUKaMu
MB3OO ¢ cobmonenneM TpeGoBaHMii 3aKkoHOZaTeNbcTBA Ipu  pabote
¢ nokymentamu J[CIT;

2) nmpenoTBpalleHue HEeCaHKIIMOHHPOBAHHOTO AOCTYyIa, PacIpOCTPaHEHUs,
KOIIMpOBaHUSA U (WIM) Tepenaddl ee JMlaM, He HMMEIOLMM IIpaBa Ha JOCTYI
K UH(pOpMaIumy;

3) nomydenue, oO6paboTka W JAOCTaBKa HHpOpMalMM, BBEIEHHOU
noyb3oBarensMu  CHCTEMBI  DJIEKTPOHHOTO  JoKyMeHTooOopora  JICII,
c ofecneueHneM (QUKcanK BpeMeHW BBEICHUS, Ilepefaud, IeJNOCTHOCTH
¥ TIOIJMHHOCTH BBeAeHHBIX JokymeHToB JICII, yxasaHMsd uX aBTOpCTBa
¥ BO3MOJYKHOCTH IPeIOCTaBJICHUS CBEISHHM, IT03BOJIAIOIINX MPOCIECIUTh UCTOPHIO
IBUKECHUS JaHHBIX;

4) opraHu3anus ydera, XpaHEHHS U KOHTPOJIS HaxXOXJIEHHS IOKYMEHTOB
JCII B onexTpoHHOM BHOe y4acTHHKamMu CHCTEMBI  BJIEKTPOHHOTO
nokyMeHToobopota JICII, moctynuemux mo M3J10;

5) aBTOMaTH3amus IpoueccoB GOPMUPOBaHUA U 0OpaGOTKU yBEeIOMIICHUI
Y KBUTaHLIMM 110 BXOAAIIMM U uexoasmuM fokyMeHTaM J{CI1 B anekTpoHHOM BHE;

6) aBTOMaTHUeCKOe IepeHanpaBjieHue IMOCTYIMBINNX mocpeactBoM MO0
BXOASIIUX coobuieHuit, cogepxanux gokymentst JICI1, B 3amAIIeHHEIH KOHTYD.

Paznen 111
Oyuknuu CueremMsl
JIEKTPOHHOr0 AoKymenToob6opora ACII

4. Cucrema anekTpoHHOro JokymeHTooGopora JICIT o6ecreunBaer
BEITIOJTHEHNE QyHKITHIA:

1) npuem u nepBuuHas o6paboTka Bxoasumx gokymenTos JICIT;

2) nmpexBapUTENbHOE PaCCMOTPeHHe BXOAAHX qoKyMenToB JICIT;

3) perucTpanys BXOSIMX, Hexoasmux gokymenTos JICIT;

4) paccmoTpenne nokyMeHTOB JICIT pyKOBOOHTENSAMH WCIIOIHHUTENBHBIX
opra”os HeHelxoro aBTOHOMHOI'O OKpyTa;

5) nosenenue noxymentoB JICII no ucnonHuTENEH;

6) noaroroska MpoekToB gokymentos JICIT;

7) cornacoBanue npoekros nokymenTos JICIT;

8) moxnucanue mpoekTos Hokymenros JICIT;

9) onpenenenne Mect XxpaHeHHs JOKyMeHTOB (Komuil goxymenTtos) JACIT;

10) o6paborka u oTnpaBka ucxonaumx gokymentos JICIT;



11) uadopMaoOHHOEe B3aWMOJACHCTBHE B pPaMKaX MEXBEJOMCTBEHHOTO
BIIEKTPOHHOTO JOKYMEHTO000POTa;

12) o6paborka nmoxymeHToB J[ICII ¢ coxpaHeHHEM HX HOPHAHYECKOM
3HA4YUMOCTH;

13) xpanenne  ayeKTpoHHBIX  AokymeHtoB  [JICII,  Hckirovaroero
UX W3MEHEeHHe WIM YTpary, OO WX Iepefadyd Ha LEeHTPaIM30BaHHOE
XpaHeHHe B COOTBETCTBHMHM C 3aKOHONATENCTBOM 00 apXWBHOM Jelie
B Poccuiickoit Oenaepanivi;

14) mpuem, oTHpaBKa ¥ XpaHeHUe YBEAOMJICHHMM M  KBHUTaHLMH
no noxymenrtam JICIT;

15) xouBeprauuss snekTpoHHBX gokymenTtoB JICII B cooTBercTBMM
¢ 3aKkoHOAaTeNnbeTBOM Poccuiickoit denepanyy;

16) anmuHUCTpHpOoBaHHe CHCTEMEBI 3JIEKTPOHHOr0 JokyMentoobopota JCII
1 obecrieyeHue ee MHQOPMalMOHHOM 6€30I1aCHOCTH.

Paznen IV
YyacTHHKH HHGOPMALHOHHOIO B3aUMOLeHCTBHA
CucreMbl 31eKTPOHHOr0 AokyMeHTooGopoTa JJCIL

5. YuacTHUKaMu UHGOPMAILMOHHOT'O B3aUMOJIEUCTBUSA CucreMsl
aneKTpoHHOTo HoKyMeHToo6opoTa JICII sBisroTes:

1) onepatop Cucremsl anekrponHoro mpokymenroodopora JICIT - Anmapar
AnmvuHucTpanuy HeHenkoro aBTOHOMHOTO OKpYra;

2) TexHuueckuii omeparop CHCTEMBI 3JIEKTPOHHOIO JOKyMEHTOOOOpOTa
HCII - xazennoe yupexnenue Henerxoro aBTOHOMHOTO oOKpyra «HeHenkuii
MH(QOPMALIMOHHO-aHATUTHIECKUH LIEHTPY;

3) yaacthuku CHCTEMBI  3JIGKTPOHHOrO  gokyMeHTooGopora JICIT—
HCIIOJIHUTENIbHBIE OpraHbl HeHeIrkoro aBTOHOMHOTO OKpYTa;

4) nonmp3oBarenu CHCTEMBI 3JIEKTPOHHOTO gokymeHToobopora JICIT-—
COTPYIHHKH y4acTHHKOB CHCTEMBI 3JIEKTPOHHOTO oKyMeHToobopoTta JICIL.

6. Oneparop Cuctems! 2ieKTpoHHOTO HoKymMeHTroobopora JICIT:

1) BeInonHsAET (YHKIMM KOOPIAVHAIMKM MEPONPHUATHI [0 JKCIUIyaTalun
¥ pa3BUTHIO CHCTEMBI 3IIeKTPOHHOIO foKyMeHToobopora JICIT;

2) nonyvyaeT, CHUCTEMAaTU3UPYET NPEIUIOKEHHUS Y4acTHHKOB CuCTeMBI
3IEKTPOHHOTO JNOKyMEHTOoo0opoTa JACII o COBEPIIICHCTBOBAHMIO
dynxuronnpoBanus CHCTEMBI AIIEKTPOHHOTO HoKyMenTooGopora JICII,

7. Texunueckuit omepatop CHCTEMBI 3NEKTPOHHOTO IOKYMEHTOOOOPOTa
HACIT:

1) obecrieunBaeT TexHUYECKOEe W HHPPACTPYKTYPHOE (DYHKIHOHHPOBAHHE
CucteMsl anekTpoHHOTO HoKyMeHToo6opoTa JICIT;

2) ompegenseT U JOBOJAUT O KaXA0ro ydacTHuka CHCTEMBI SJIEKTPOHHOIO
noxymenroobopota JICI1 tpeGoBanus no uHdGoOpManuoHHoi 6€30MacHOCTH;

3) oGecrieunBaeT cobmoneHue TpeGoBaHmit uH}OpMaOHHOH
0e30macHOCTH, B TOM YHCIIe 3aIUTY IaHHBIX, pasMeIleHHHX B CuHcreMe



ANEeKTpOHHOro JokyMeHTooGopota JICII, 3amuTy uH(pOpMaLMuU IIpyU €€ nepeaaye
110 HHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIM CETSIM;

4) obecnieunBaet (GYHKIHOHUPOBAaHME CucreMsl BIIEKTPOHHOTO
nokymeHntoobopora [ICII B COOTBETCTBUM C TEXHWYECKUMH TpeOOBaHUAMHU
U ycnoBusMH (GyHKIHOHUpoBaHUs CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTooOOpoTa
ACIT,

5) obecneunBaeT pabOTOCIIOCOOHOCTh MPOTrPaMMHO-AMIAPATHRIX CPEACTB,
HCTIONIB3YeMBIX Ui paboThl CHCTEMBI 3JIeKTPOHHOTO TokyMeHToobopoTa JCIT;

6) opranusyeT paboThI IO TEXHUYECKOU noanepx ke CUCTEMBI SJIEKTPOHHOIO
nokymenroobopota JICII;

7) obecrieunBaeT HH(POPMAITHOHHO-TEXHIUUECKOE COIIPOBOXKICHHUE
nosip3oBaTeneld CucreMbl 3J1eKTpOHHOTO ToKyMeHToobopoTta JICII;

8) mpenocrasisier noctyn k CrcreMe 3JeKTPOHHOrO IOKyMEHTOO0OopoTa
JCIT nnst mons3oBareneit CucteMsl lieKTpoHHOro fokyMeHToobopota JACII;

9) yuacteyer B (QOpPMHUpPOBaHHM  NPEJIOKEHUA IO  Pa3BUTHUIO
CucreMsl anektponHoro nokymenroobopora ICII n ux peanuzaiuy;

10) BHOCHT CBeleHHS O CHCTEME B PeecTp TePPUTOPHAIBHOrO pa3MelIeHUs
TEXHUYECKUX CPeACTB HMHG)OPMAUHMOHHBIX CHCTEM, IpPelyCMOTPEHHBIE MNPHKa30M
MuHucTepcTBa CBSI3SM M MacCOBBIX KoMMyHMKanui Poccuiickoit deneparun
ot 07.12.2015 Ne 514 «OO0 yTBep>KIeHUHU IOpsAIKa BHECEHHS CBEEHUN B pEECTp
TEPPUTOPUATLHOTO Pa3MENIeHUs TEXHUIECKUX CPeICTB MH(POPMAIIMOHHBIX CUCTEM
U (opMBI akTa O BBISABIEHHBIX HECOOTBETCTBHUSX CBEICHUM, COMEPKAIIMNXCS
B peecTpe.

8. YuactHuky CHCTEMBI 3JIEKTPOHHOTO JJokyMeHTooboporta JICIT:

1) onpenensroT rpaHUIBl KOHTPOJUPYEMOH 30HBI, B Ipelenax KOTOpOi
pa3sMellaroTcss KOMIOHEHTBl CHCTeMBI 3JIeKTpOHHOTo aokyMeHToobGopora ICII
(manee — rpaHUIIBI KOHTPOIHMPYEMOW 30HBI) B ITOMEINEHUM ydacTHHKa CHCTEMEI
3NIeKTPOHHOTO HoKyMeHToo6opoTa JICIT;

2) obecnieunBaloT BBOJ peXXHMa 0E30MacHOCTH B TIpeAeiaX TIPaHHMI]
KOHTPOIMPYEeMO 30HBI B TIOMEUICHWHM Yy4acTHHKa CHCTEMBI 3JIEKTPOHHOTO
nokyMeHtoobopoTta JICIT;

3) HanpaBJAIOT B aJpec TeXHUIecKoro omneparopa CHCTEMBI 3JIEKTPOHHOIO
nokymenroobopora JICIT mepedeHb COTPYAHHUKOB y4acTHHKa CHCTEMEI
IeKTpoHHOro0 AokyMeHToobopoTta JICIT mia momydeHus uHGopManun o6 yIeTHO
3aIlMCH U WACHTH(MKAI[MOHHBIX JaHHBIX MMOJb30Barens CHCTEMEI 3IIEKTPOHHOIO
noxyMenrooboporta JICII (nanee — ydeTHbIe HaHHBIE);

4) HecyT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTD, IIOJHOTY M CBOEBPEMEHHOCTD
IpeAOCTaBIeH s NH(OPMALIUN OTPAHHIEHHOI'O PacipOCTPAHEHHS,

5) ocymmiecTBAMIOT NpaBoMOYHs O0nanatens wHGOpPMaUUM, coaepKamencs
B Cucreme »snexTpoHHOro nokymeHtooGopora JICII, B 4YacTH JOKyMEHTOB,
aBTOPaMM  KOTOPBIX  SBISIOTCS  Monbp3oBarean  CHCTEMBI  SIEKTPOHHOIO
nokymeHnToobopota JICIT.

9. ITonp3oBatenu CHCTEMBI ANIEKTPOHHOTO HoKyMeHTooG0opoTa JCIT:

1) oGecrieyrBalOT  COXPAHHOCTH  YYETHBIX  JAHHBIX, HCIONIB3YEMBIX
A mpenoctaBiienus goctyna kK CucTeMe 3NeKTpOHHOTO JOKYyMEHTOooGopoTa



JICTI, HepasriamieHue yKa3aHHBIX HaHHBIX W HEJOIYLIEHWE HCIIOIb30BaHUs
(YHKIIMOHABHBIX BO3MOXKHOCTeil CHCTEMB! 3IEKTPOHHOIO JOKYMEHT0000poTa
HCTI TpeTpuMu MLIaMH;

2) obecnieunBaoT AKCILTyaTalHIo Cucremsl 3JIEKTPOHHOTO
noxkymenroobopora JICIT B cooTBeTCTBHH ¢ coOmofeHueM TpeOGoBaHHUiA,
YCTAHOBIIEHHBIX 3aKOHOIATeNbCTBOM Poccuiickoit Penepauvu O  3alluTe
uHpopManuy;

3) He3aMeUIUTENbHO COOOIIAIOT TexXHW4YeckoMy oreparopy CHcTeMsl
aneKTpoHHOro gokymentoobopora JICIT 00 oGHapyXeHHM HEHCIIPaBHOCTEH
npu pabote B CucreMe aneKTpoHHOTO HoKyMeHToobopota JICIL



