AI(MPIHPICTpaIIHﬂ Henenxoro aBTOHOMHOIO OKpyra

INOCTAHOBJIEHHUE

ot 01 aBrycra 2022 r. Ne 220-nt
r. Hapsaa-Map

O BHEeCeHHH H3MEeHEHHH
B NOCTAHOBJ/IeHHEe AXMHHHCTPALHHA
Henenkoro aBTOHOMHOIr0 OKpyra
ot 15.05.2018 Ne 110-n

PykoBoacTtBysick cratheii 30 3akoHa HeHenxoro aBTOHOMHOIO OKpyra
or 03.02.2006 Ne 673-03 «O HOpPMATHBHEIX TPAaBOBBIX akTax HeHeukoro
ABTOHOMHOI'O OKpyra», ApnMuHucTpamus HeHenkoro aBTOHOMHOTO OKpyra
ITOCTAHOBJISET:

1. BHecTH W3MeHEHHs B MMOCTaHOBIEHHe AIMHHHUCTpanud HeHerkoro
aBTOHOMHOTO okpyra ot 18.05.2018 Ne 110-m «O6 ytBepxaeHuun HHCTpyKImMU
II0 JeNOnpou3BOACTBY B AnMuuucTpauud HeHeLKOro aBTOHOMHOIO OKpyra
U UHBIX HCIONHUTEIBHBIX OpraHax rocyJapcTBeHHo#W Biactu HeHenkoro
aBTOHOMHOIO OKpyra HW INpHW3HAaHHH YTPaTHBIINMH CHJIY  OTHEIBHBIX
IIOCTaHOBJICHUH AnMUHHCTparui HeHemKoro aBTOHOMHOIO OKpYra» COINIaCHO
IpunoxeHuto.

2. Hacrosiiee mocTaHOBIEHHE BCTYMAET B CHIIY CO AHS €ro O(QUIMAILHOTO
OonmyOIMKOBaHMS.
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[Ipunoxenue

K MOCTAHOBJICHUIO A JIMUHUACTPALIAHA
Henenkoro aBTOHOMHOTO OKpyra
oT 01.08.2022 Ne 220-n1

«O BHECECHUU U3MCHCHUN

B IMOCTAHOBJICHUE AJMAHUCTPALINA
Henenkoro aBTOHOMHOTO OKpyra
oT 15.05.2018 Ne 110-mm»

N3menenus
B MMOCTAHOBJICHHE AIMUHHCTPALMHA
HeHenkoro aBTOHOMHOT0 OKpPyra
ot 15.05.2018 Ne 110-nn

1. B HaumeHoBaHuu, mpeamOysie M MyHKTE 1 CJI0OBa «roCyJapCTBEHHOM
BJIACTH» UCKITFOUHUTD.
2. IlpuyiokeHre K TOCTAHOBIECHUEO U3JIOKUTD B CIEAYIOMIEH PENAKIIVN:

«ITpunoxenue

K MOCTAHOBJICHUIO A JIMUHUACTPALIAHA
Henenkoro aBTOHOMHOTO OKpyra
oT 15.05.2018 Ne 110-n1

«O0 ytBepxkaeHun UHCTpyKIMn
0 ACJIOMPOU3BOJICTBY

B AnMmunuctpannn Henenkoro
ABTOHOMHOTO OKPyTa ¥ UHBIX
WCIIOJTHUTEBHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra
Y MIPU3HAHUYW YTPATHBLIIUMH CHITY
OTJEJIbHBIX MOCTAHOBJICHUM
Anmunuctpanmu Henenkoro
ABTOHOMHOTO OKPyTa»

NHcTpykuus
10 AeJONPOU3BOACTBY B AIIMHUHUCTPALHHU
Henenkoro aBTOHOMHOI'0 OKpyra
U MHBIX HCIOJTHUTEIBHBIX OpraHax
Henenkoro aBTOHOMHOI'0 OKpyra



Paznen [
Oo01mmue moJj1oKeHus!

1. Hactosimass MHCTpyKIMst MmO JAETONMPOM3BOACTBY B AJIMWUHUCTPALUU
Henenkoro aBTOHOMHOIO OKpyra M MHBIX MCHOJHHMTENBHBIX opraHax Heneukoro
ABTOHOMHOIO OKpyra (nanee — MHCTpyKius) pa3padoTaHa B LEISX YCTAHOBJICHUS
€IMHBIX TPeOOBaHUI K MOATOTOBKE, 0OpabOTKE, XPAHECHUIO W HCIOJIb30BAHHIO
00pa3yroIIMXCs B ACATENBHOCTH AAMHHHMCTpaUUMK HEHENKOro aBTOHOMHOIO
OKpyra (Janee — AJIMUHUACTPALIMS) A UHBIX MCIOJHUTENBHBIX OpraHax HeHenkoro
ABTOHOMHOTO OKpyra (Jajnee — MCIOJHUTEIBHBIC OPraHbl, OPraHbl) JOKYMEHTOB,
COBEPIICHCTBOBAHUS JICJIONPOM3BOJCTBA W TMOBBIMIEHUS €ro 3PPEKTUBHOCTH,
U PErIaMEHTUPYET OPraHu3aluio  JEJIONPOM3BOJCTBA W PalMOHAIBHOIO
JOKYMEHTOOOO0POTa, MOPAJOK CO3AaHHUSI U OQOPMIICHUS NOKYMEHTOB, MOPSIOK
paboTBl C JOKYMEHTaMH, OMNPEACISET OCHOBHbIE TMpPaBHia NPHEMA, YUETa,
NOJATOTOBKH, O(OPMIICHHUS, KOMMPOBAHWS, XPAHCHHUS, PACCHUIKH JOKYMEHTOB,
KOHTPOJIA 32 WX MPOXOKACHHEM M MUCHOJHEHHEM B AJIMUHUCTPALAA
W WCHOJHUTEIBHBIX OpraHax B MNPOLECCE OCYIIECTBICHHUS BO3JIOKCHHBIX
HA HUX 3a7a4 U (QYHKIHA.

2. UHcTpyKkums pa3paboTaHa B COOTBETCTBUM C HOPMATUBHBIMHU MTPABOBBIMHA
aktamu Poccuiickoii deaepanmn 1 HeHenkoro aBTOHOMHOTO OKpyra B cdepe
uHpoOpMalMK, JOKYMEHTAlMM M apXWMBHOTO J€lla, a TaKKE MOJOKCHUSIMHA
00 HWCHOJNHWTENBHBIX OpraHax, pPerIaMeHTOM padoTel  AJMUHUCTPALIUH,
HOPMAaTHUBHO-METOANYECKUMU JOKYMEHTaMH (denepaibHOro oprasa
VCTIOJTHUTENLHOM BJIACTH B 00JIACTH aPXMBHOTO JIENA.

3. [lonmoxkenns MHCTPYKIMHM pacnpoOCTPAHSIFOTCS HA OpraHM3aluio padboThl
C JOKYMEHTaMH Ha OyMaXHOM HOCHUTEIE W DSJIEKTPOHHBIMH JOKYMEHTaMH,
BKJIFOYasi MOATOTOBKY, OOPaOOTKY, XPAaHCHHWE M WCIOJb30BAHUE TOKYMEHTOB,
OCYIIECTBIISEMBIE C TPUMEHEHUEM UH(POPMAMOHHBIX TEXHOJIOTHIA.

4. Cucrema AJNIEKTPOHHOTO JOKYMEHTOOO0pOTa (cucrema
ABTOMATU3UPOBAHHONW 0OPAOOTKM JOKYMEHTOB), MPUMEHAEMAasi B AJIMAHUCTPALIAA
¥ UCHOJHHUTEIBHBIX OPraHax, AOJDKHA OOECnedHMBaTh BBITOJHEHUE TPeOOBAHMMNA
HHCTpyKIMK.

Jlenonpon3BoacTBO B AJMHMHUCTPAMA M WCIOJHUTENBHBIX — OpraHax
OpPraHM3yeTcs C KCIOJIB30BAHUEM CHCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOOOOPOTa
«AEJIO» (manee — CO/J1 «JIEJIO»).

ConpoBOXKICHAE  NPOrPaMMHOIO M WH(POPMAIMOHHOTO  OOECTICYECHUS
CO1 «JIEJIO» B mpomecce €€ 3KCILTyaTauu OCYIIECTRISIET KA3CHHOE YUPEKICHUE
Henenkoro aBroHomMHOro okpyra «Heneukuii mHQOpMAMOHHO-aHATUTHYCCKHIA
ueHTp» (nanee — KY HAO «HUAL).

5.Ilonoxkenus  Hactosameil  MHCTpYKIMM  HE  pacnpoCTPaHAIOTCS
HA Opranu3anuiro padoTel € JOKYMEHTaMM, COACP)KAIMUMH  CBEICHUS,
COCTaBJISIFOIIME TOCYAAPCTBEHHYIO TaiHy. OCOOEHHOCTH pabOThl ¢ JOKYMEHTaMH,
COJEPKALIMMH KOH(PUICHIIMATIbHY0 UHPOPMALUIO (CIY>KEOHYIO U UHYIO TaiiHy,
NEPCOHAIBHBIE JTAHHBIC), PETYJIHMPYIOTCS CHECUUATBHBIMHA TPABOBBIMM AKTaMH,
YTBEP’KAACMBIMHU B YCTAHOBJICHHOM TMOPSIZIKE.



6. Opranu3auuss W BEACHUE JCIONPOM3BOACTBA B  AJMUHUCTPALMH
Y UCHIOJTHUTENIbHBIX OPraHax OCYIIECTBRISIOTCS CTPYKTYPHBIMU MOAPA3ICIICHUSIMU,
HA KOTOPBIE BO3JIOKEHBI (DYHKIMU MO BEACHUIO ACTONMPOU3BOICTBA, WIH JIULAMH,
OTBETCTBEHHBIMM 34  BEICHHE  JCIIONPOM3BOJACTBA  (maimee —  caykOa
JIETIOMPOU3BOICTRA).

[Ipn HEOOXOOUMOCTH HEMOCPEACTBEHHOE BEACHUE ACIIOMPOM3BOACTBA
B CTPYKTYPHBIX TOAPA3JACICHASIX HCIOJHUTEIBHBIX OPraHOB OCYILECTBISETCS
COTPYJHUKOM COOTBETCTBYIOLIETO CTPYKTYPHOTO MOAPA3ICIICHUS.

OyHKIMK, 3a0a4d, MNpaBa W OTBETCTBEHHOCTb  CTPYKTYPHOIO
NOPa3ACIICHUS, SBIISFOETOCS CITY>KO0M AETONMPOU3BOACTBA, PETTIAMEHTUPYOTCS
NOJIO)KEHUEM O HEM, JOJKHOCTHBIE OOS3aHHOCTH COTPYJIHUKOB  CITYKOBI
JEIONPON3BOACTBA W JIMIL, OTBETCTBEHHBIX 3a BEJACHUEC JIETONMPOU3BOJICTBA
B HCIOJIHUTENBHBIX OPraHax, CTPYKTYPHBIX MOJAPA3ACICHUSX HCHOTHUTEIbHBIX
OpPraHoOB, YCTAHABIMBAKOTCA JOKHOCTHBIMH PETJaMEHTaMH  (JOKHOCTHBIMHA
WHCTPYKLUSIMHU ).

7. KoopayHauuss M METOAMYECKOE COIMPOBOXKACHUE NIEJIONPOU3BOICTBA
B AJIMUHHCTPALMM M HWCIOJHUTENBHBIX OPraHax OCYIIECTBISIETCS OTACIOM
JIOKYMEHTO000pOTa, JEIONPOU3BOACTBA M PabOThl C OOpalllCHUSIMU TPakaaH
Anmapata AAMUHMCTpanud HEHENKOro aBTOHOMHOIO OKpyra (Jajaee — OTAEN
JIOKYMEHTO000pOTA).

8. OTBETCTBEHHOCTh 3a OPraHU3alMI0 W COCTOSHHUE JEIONPOU3BOJICTBA
B AJIMUHUCTpaUWH, COOJIOJCHUE YCTAHOBIECHHBIX HMHCTpykimeid mnpaBun
BO3JIaracTcss Ha pykoBoaumTens Amnmapara Aamunuctpauyu — Henerkoro
ABTOHOMHOTO OKpYTa.

OTBETCTBEHHOCTh 3a OPraHM3ALMIO JEJIONPOU3BOACTBA B MCIOJIHUATEIBHBIX
OpraHax BO3JIaracTcsi Ha UX PyKOBOJUTEIICH.

9. BeimonHenve TpeOoBaHuii  Hacrosimied  MHCTpykimu — 00s3aTeNIbHO
JUTS BCEX YICHOB AIMUHUCTPALMK U COTPYIHUKOB UCIOJIHUTENBHBIX OPTraHoB.

COTpyIHHKH WCIOJIHUTEIBHBIX OPraHOB HE3aBUCHMO OT 3aHUMACMbIX
JOJHKHOCTEH HECYT MEPCOHAIIBHYHO OTBETCTBEHHOCTD 32 BBIMOJIHEHHUE TPEOOBAHMM
Hacrosmein MHCTpyKImu.

COTpyIHHKH MCHIOJTHUTENbHBIX OPraHOB 00si3aHbl 00ECEYUTh COXPAHHOCTD
HAXOAAIIMXCS Y HUX HA MCMOJIHEHUM WJIH O3HAKOMJIEHHH JOKYMEHTOB M MPOCKTOB
JOKYMEHTOB, a TaKKe HEPA3IJalCHUE COACPKALICICS B YKa3aHHBIX JOKYMEHTAX
1 MPOEKTaX TOKYMEHTOB CITy>KeOHOH uH(pOopMaIiu.

[lepenava cny>keOHBIX NOKYMEHTOB, WX KOIMWM, MPOCKTOB KOHTPAareHTaM,
CPEICTBAM MAacCOBOW MH(POPMALMHU, UHBIM TOCYJAPCTBEHHBIM OpPraHam, opraHam
MECTHOTO CAMOYTIPABJICHUS, OPraHM3alMsIM AOMYCKAETCs TOJIBKO C pa3pelicHUst
PYKOBOAMTENS UCIIOJHUTEIBHOTO OPraHa Wil HHOTO YIIOJTHOMOYEHHOTO UM JIULIA.

COTpyIHHKM  MCIOJMHHUTEIBHBIX  OPraHOB  HECYT  JUCUMIUIMHAPHYIO
OTBETCTBEHHOCTH 3a HeCOOMoaeHNE TpeboBannii IHCTpyKIuM.

[Ipu BBIXOAE B OTHYCK, BBIE3/IE B KOMAaHAUPOBKY, Ha MEPUOJ BPEMEHHOM
HETPYAOCHOCOOHOCTH, B CIy4Yac YBOJIBHCHWS, NEPEBOJA WM TEPEMEILICHUS
HA JPYIyK JOJDKHOCTh  (paboTy) COTPYyAHMKHA  00s3aHBl  NEpEaaBaTh
BCE HAXOJSIIMECA Y HUX NOKYMEHTBI COTPYAHHMKY, OTBETCTBEHHOMY 3a BEICHHE



JENONpPOn3BoACcTBAa (B CykOy AEIOMPOM3BOACTBA), WK APYroMYy COTPYIHHUKY
N0 YKa3aHUIO PYKOBOJUTES.

[Tpu yBOJIBHEHMM COTPYAHMKA, €T0 TIEPEBOC WK MEPEMEIICHUH Ha APYTYIO
JOJKHOCTH (paboTy) nmepeavya TOKYMEHTOB U 1€ OCYUIECTBIISIETCS MO aKTYy.

Pazpen 11
OO0wuii mnopsiAok opopmIeHUsI AJOKYMEHTOB
B AIMUHHCTPAIMHU H UCIOJHHUTEIbHBIX OPraHax

10. B AIMUHUCTpALMK ¥ UCTIOJIHUTEIIbHBIX OpraHax CO3AArTCA JOKYMEHTHI
HA OYMa@XHOM HOCHUTENE, SJEKTPOHHBIC MTOKYMEHTBI (AOKYMEHTBHI, CO3JaHHBIC
B IU(PPOBOIi (OpME U UMEIOIIKE CTATYC MOUIMHHAKA JOKYMEHTA) U JJICKTPOHHBIE
KONUM JOKYMEHTOB, MOJIYYCHHBIE B PeE3yJbTaTe OLUUPPOBKH (CKAHWPOBAHWS)
JOKYMEHTOB Ha OYMa>KHOM HOCHUTEJIE.

[Ipn Bu3yanM3anuu 3JICKTPOHHBIX JOKYMEHTOB, KOTOPBIE BKIIFOUAKOTCS
B COJ1 «JEJIO», m ux BOCHPOM3BEACHUM HAa OyMaKHOM HOCHTENE JOJKHBI
BOCIPOM3BOAUTHCS PEKBU3HTHI, 00s3aTelbHBIC s COOTBETCTBYIOLICTO BHJA
JOKYMEHTA.

JIOKYMEHTBI O(OPMIISIFOTCSI Ha CTAHAAPTHBIX JIucTax Oymaru ¢opmara A4
(210x297 mm) nmmb0 B 3NEKTPOHHON (popMe C COONMIOACHHEM YCTAHOBJICHHBIX
npaBHIT OPOPMIICHUST JOKYMEHTOB.

bymara ¢opmara A3, kak NpaBUIO, NPUMEHSAETCA M OPOPMIICHUS
JOKYMEHTOB, TEKCTOBAs COJEPKATENIbHAs YacTh KOTOPHIX O(QOpMIIEHA B BHUJC
TaOJMIIBI WK CCHMAIBHOTO TpadapeTa.

bymara ¢opmara A6 wucnonabdyercs Ui O(QOPMIICHHS — PE3OJTIOLMH
(MOpYyYeHHsI) PYKOBOAUTETIS.

11. Co3nanue MOKYMEHTOB OCYIIECTBIISICTCS C HCIOIb30BaHUEM OJIAHKOB
JOKYMEHTOB  W/MJIM  DJIEKTPOHHBIX  IMA0JOHOB  OJIAaHKOB,  Pa3MELICHHBIX
B CO/1 «/IEJIO», Ha OCHOBE YIIIOBOTO MM MPOAOJIBHOTIO BAPUAHTA PACIIONOKEHUS
PEKBHU3UTOB (JaJle€ COOTBETCTBEHHO — YIJIOBOM WM MPOAOJLHBIN OJaHK).
[Ipn yrmoBOoM BapuaHTE PEKBM3HMTHI OJaHKA PacHoiaratoTCsl B BEPXHEM JIEBOM
yray. [Ipyu npoaoJbHOM BapuaHTE MOCEPEMHE JINCTA BAOJb BEPXHETO MOJIS.

12. Mcionb3yroTcs crneayromue OaHKu:

1) mpononenelii  «['yOepHarop  HeHenkoro  aBTOHOMHOIO — OKpyray
(B LBETHOM M300pakeHnn) coracHo [Ipunoxennto 1 k MHCTpyKImy,

2) yrnoBod  «AaMuHUCTpauuss  HEHEenmKkoro  aBTOHOMHOIO — OKpyra»
(B OTHOLBETHOM M300paskeHnu ) cornacHo [Ipunoxennto 2 k UHCTpyKImu,

3) yIJIOBO# C HAMMEHOBAHUEM WCIIOIHUTEIBHOTO OpraHa (B OJHOLIBETHOM
n300paxkeHnn ) cornacHo [Ipunoxkenuto 3 k UHCTpyKImu,

4)yrnoBod ¢  HAUMECHOBAHMEM  CTPYKTYPHOTO  TNOJApa3AciCHUs
UCHIOJTHUTENILHOTO ~ OpraHa (B OJHOLBETHOM  M300p@XEHWH)  COIMIACHO
[Tpunoxenuro 4 kK UHCTpyKLMK;

5) mocTaHOBIIEHWE AJIMUHUCTpAaUUMM HEHEnKoro aBTOHOMHOIO OKpyra
(MpOJOJBHBIN, B OJHOLBETHOM H300paxkeHur) cormacHo [lpunoxkenuro 5
K MHCcTpyKLIIMH,



6) pacniopsbkeHue AAMUHHCTpaluu HEHENKOro aBTOHOMHOIO —OKpyra
(MpOAOJBHBIN, B OJHOIBETHOM H300pakeHuW) coryiacHo IlpuiokeHuto 6
K MHCcTpyKLIIMH,

7) nocraHoByicHHE  TyOepHaropa HeHenkoro aBTOHOMHOTO — OKpyra
(MpOAOJBHBIN, B OJHOIBETHOM H300pakeHun) coryiacHo Ilpunoxkenuto 7
K MHCcTpyKLIIMH,

8) pacniopsbkenne  ryOepHaropa  HeHenkoro - aBTOHOMHOrO — OKpyra
(MpOAOJBHBIN, B OJHOLBETHOM U300paxeHuu) cornacHo [lpunoxenuro 8
K MHCcTpyKLIIMH,

9) npuka3 WCIOIHUTEIBLHOTO OpraHa (IPOAOJBHBIA, B OJHOLBETHOM
n300paxkeHnn ) cornacHo [Ipunoxennto 9 k UHCcTpykumu,

10) pacnopsbxeHHe UCITOJIHUTEIIBHOTO oprasa (MPOIOJIbHBIA,
B OJIHOLIBETHOM M300paxkeHnn ) cornacHo [Ipunosxkenuro 10 k UHCTpyKIMK;

11) noBEpeHHOCTH (MPOAOJBHBIN, B OAHOLUBETHOM M300paKEHUU) COTJIACHO
[Tpunoxenuro 11 k UacTpyKIMH;

12) pe3ontonus (mopyueHue) cornacHo [Ipunoxennto 12 k MacTpyKImy.

13. Ha npononsHOoM Onanke «l'yOepHatop HeHenkoro aBTOHOMHOIO
OKpyra» OQOpPMIISIFOTCS  CIYXKEOHBIE MHUCbMA 3a MOANKCHIO TyOepHaTopa
Henenkoro aBTOHOMHOrO OKpyra, Ha YIJIOBBIX OnaHKax «AJIMUHUCTpaLUs
HeHenkoro aBTOHOMHOTO OKpyra» — 3a MOJIUCBI0 3aMEeCTUTENe rydepHaropa
Henenkoro aBTOHOMHOTO OKpyra M MHBIX WICHOB AJIMUHUCTPALMW, HA YTJIOBBIX
OaHkax ¢ HAMMEHOBAaHUEM Armapara AJAMUHHACTpalMH HEHENKOro aBTOHOMHOTO
OKpyra — 3a TOINUCBhI0 3aMecTUTeNs TyOepHaTtopa HeHenkoro aBTOHOMHOIO
OKpyra — pykoBoaurens Anmnapata AaMUHHCTpanuu HeHEenKoro aBTOHOMHOTO
OKpyra, 3aMmecTuresie pykoBomutenss Annapara AamuHuctpauuun HeHenkoro
ABTOHOMHOTO OKPYTra, COBETHHKOB I'yOepHaTopa HeHEKoro aBTOHOMHOTO OKpyTa,
NOMOIIHUKOB TryOepHaTopa HEHENKOro aBTOHOMHOIO OKpyra, Ha YIJIOBBIX
OlaHKax C HAMMEHOBAHMEM HWHBIX WCHOJHUTEIBHBIX OPraHOB — 3a MOJIUCHIO
PYKOBOJAMTENEH HCIONHATEIBHBIX OPraHOB M MX 3aMECTHUTENCH, Ha YIIOBBIX
OaHKax C HAMMEHOBAHWUEM CTPYKTYPHBIX MOAPA3JAECIICHUNA WCIOJHUTEIBHOTO
opraHa — 3a MOANUCHI0 PYKOBOAUTEINIEH YKA3aHHBIX MTOAPA3ACIICHUN.

14. Tlpu  cOCTaBJI€HUM COBMECTHOIO JOKYMEHTa OH O(QOopMIIseTCs
HE Ha OJIaHKe, a IeYaTacTcsl Ha CTaHAAPTHRIX JIucTax Oymaru opmara A4.

15. YcTranaBnmBarOTCS CICIYIOMAE PA3MEPHI MOJIEH HA TOKYMEHTE:

JIEBOE MoJie — HE MeHee 20 MM;

mpaBoe — HE MeHee 10 MM,

BEPXHEE — HE MEHee 20 MM;

HWKHEE — HE MeHee 20 MM.

JIOKYMEHTBI TOCTOSIHHOTO W AJIUTENBHBIX (CBbILE 10 JIET) CPOKOB XPAHCHUS
JIOJKHBI UMETH JIEBOE MOJIC HE MeHee 30 MM.

16. Ilpu co3gaHuM JOKYMEHTAa Ha JBYX M OOJie€ CTpaHUIAX BTOPYIO
¥ TMOCIENYIOIME CTPaHWLBl HyMmMepyroT. Homepa cTpaHuil MPOCTaBISIOTCS
MOCEPEAMHE BEPXHETO OIS JOKYMEHTA HA pacCTOSHUM HE MeHee 10 mm
OT BEpPXHEro Kpas jucra apadbckumu nmppamu mpuprom Times New Roman
pasmepa 10 nT. BelgeneHue HOMEpAa CTpPAaHWLBI CIEBA M COpaBa C NOMOLIBEO



ne(UCOB U APYTUX CUMBOJIOB HE JOMYCKAETCS.

[Ipn HEOOXOAMMOCTH JOMYCKACTCA CO3JAaHUE JOKYMEHTOB BPEMEHHOTO
XpPaHEHUs Ha JIMUEBOM M OOOpPOTHOHM cTopoHax mucra. [Ipw IBYCTOpOHHEM
CO3/IaHMM JIOKYMEHTOB IIIMPUHA JIEBOTO TOJsI Ha JMIEBOH CTOPOHE JIMCTa
Y TIPABOro MOJIst HA 0OOPOTHOM CTOPOHE TUCTA TOJDKHBI OBITh PABHBI.

17. Ilpn moaroToBke HOKyMEHTOB npumeHsieTcs mpudt Times New Roman
OOBIYHOrO HayepraHus, pazmMepoMm 14 nT. B ciaydae, eciim TEKCT JTOKyMEHTa
HEOOXOMMO Pa3MECTUTh HA OJHOM CTpaHULE, AOMYCKAcTCs MPUMEHATh WPUDT
pazmepom 13 nT.

[Ipy DOATOTOBKE TMPaBOBBIX AaKTOB AJIMUHUCTpAaUMH, TyOepHaropa
Henenkoro aBTOHOMHOrO OKpyra M HCHOJIHUTENBHBIX OPraHOB MPUMEHSETCS
mpu@t Times New Roman pazmepom 13, 14 nr.

Jlis opopmiteHust TabIML TOMYyCKAETCS UCMOIb30BAHUE MIPU(TOB MEHBIINX
pa3MepoB.

AO3anHbIi OTCTYN TEKCTa TOKyMeHTa — 1,25 oM.

3aroyIOBKH pa3AciioB v MOAPA3IEIOB UEHTPUPYIOTCS MO IAPUHE TEKCTA.

MHOrOCTPOYHbIE PEKBU3HUTHI MEYATAOTCS Yepe3 1 MEKCTPOUHBIA MHTEPBA,
COCTaBHBIC YACTH PEKBU3UTOB OTACISIOTCS JOMOIHUTEIBHBIM HHTEPBATIOM.

TekcT nokymeHTa nevataeres yepe3 1—1,5 MEeXCTpOUHbIX HHTEPBAJIA.

Ecnu 1OKYMEHT TOTOBHTCS JUIS M3/IaHUSI C YMEHBIICHUEM MaciuTada, TEKCT
NEYATACTCS Yepe3 2 MEKCTPOUHBIX UHTEPBAJIA.

HuTepBan mexay OyKBaMH B CJI0BaX — OOBIYHBIIA.

HHTepBas Mexay cIOBaMU — OJIMH TPOOET.

18. TekcT AOOKyMEHTa BBIPABHHMBACTCA MO IIMPHHE JIACTA (IO TpaHULaM
JIEBOTO W MTPABOTO MOJIEH JOKYMEHTA).

JllnHa caMoOl JJTMHHOW CTPOKM PEKBU3WTA MPU YIJIOBOM PACHOJIOKEHUHU
PEKBU3HTOB He Ootiee 7,5 cM.

JlnHa camoii IIMHHOW CTPOKH PEKBU3UTA MPU MPOJOIBHOM PaCHOIOKEHUT
PEKBU3HTOB He Ootiee 12 cM.

He nomyckaercs mnpou3BOJIBHOE TpaduyecKoe BBIACICHUE OTACIIBHBIX
PEKBU3HTOB, CJIOB, a03allCB WM YACTEH TEKCTa C MOMOIIBIO IPYrMX HAYEPTAHWH
(KypcuBa, MOJIY>KHPHOTO WpU(PTa UM UX COUETAHUs ), I3MEHEHU 1BETA WIpU(PTa,
NOTYEPKUBAHMSI, HATUCAHUS BPA3PAIKY WIN APYTUX TEKCTOBBIX 3(D(HEKTOB.

19. DNeKTpOHHBIE  JTOKYMEHTBI ~AJMHHUCTPAIMM W HWCHOJHUTEIIBHBIX
OpraHoB co3gatorcss B (opmarax, o0O0eCHEeUMBAOIMX WX AyTCHTUYHOCTD,
JIOCTOBEPHOCTb, LETOCTHOCTh U HEU3MEHHOCTb, U IPUTOTHBIX
JUTS X ACTIOJIb30BAHUS.

20. DNEKTPOHHBIE  AOKYMEHTHI,  CO3JaBacMblie B  AJMHHUCTpAIUU
Y WCIIOJIHATENBHBIX OpraHax, COCTOAT U3 KOHTEHTA (COACP)KAHUS) U METAJAHHBIX.
OO0s13aTeNbHOI COCTABHOM YaCThEO METAAAHHBIX SIBJISIFOTCS JAHHBIE, (PUKCUPYEMBIE
B PErMCTPALMOHHON KapTouke AokymenTa B CO/l « IEJIO» (nanee — PK).

21. Co3naBacmble JOKYMEHTHI JOJDKHBI MMETh YCTAHOBJICHHBIA COCTAaB
PEKBU3HUTOB, O(DOPMIEHHBIX B COOTBETCTBHM C TPECOOBAHHMSIMH HACTOSIIECH
HHCTpyKIMK.

JIOKYMEHTBI AJMUHUCTPAUMU U UCTIOTHHUTEIBHBIX OPraHOB O(QOPMIISIFOTCS



Cc YUYETOM HarmonansHOTO craHmapra Poccniickoit Oeneparun
I'OCT P 7.0.97-2016 «Cucrema crangapToB No HHGpOpMaLMH, OUOIHOTEUHOMY
W W3JATeNIbCKOMY Aeiy. OpraHu3alMOHHO-PACIOPSIUTENIbHAS TOKYMECHTALUS.
TpeOoBanust K O(GOPMIICHUIO JOKYMEHTOBY», YTBEP)KACHHOTO W BBEICHHOTO
B JciicTBHEe mNpuKazoM  DelepalbHOrO  arcHTCTBA MO  TEXHUYECKOMY
peryaupoBanutd U Mmerposiorud 0T 08.12.2016 Ne 2004-ct, ¢ mNpuUMEHEHUEM
CJIEYIOIUX PEKBU3HUTOB!

rep6 HeHenkoro aBTOHOMHOTO OKpyTa,

KO JOPMBI JOKYMEHTA,;

HAaUMEHOBAHKE OPraHa — aBTOpa AOKYMEHTA,

HAaUMEHOBAHHUE CTPYKTYPHOTO MOAPA3ACIECHUS — aBTOPA JOKYMEHTA,

HAaUMEHOBAHKE JOJKHOCTH JIMIA — aBTOPA JOKYMEHTA,

CIPABOYHBIE JAHHBIE 00 OPraHe;

HAaUMEHOBAHKE BUJIA TOKYMEHTA,

Jara JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA,

CCBIJIKA HA PErMCTPALMOHHBIA HOMED U JaTy MOCTYMUBILETO JOKYMEHTA,

MECTO COCTABJICHUS (M3JaHUs ) JOKYMEHTA,

rpu( orpaHMYEHUS AOCTYIA K JOKYMEHTY;

aapecar,

rpu( yTBEpKACHAS TOKYMEHTA,

3aroJIOBOK K TEKCTY,

TEKCT JOKYMEHTA,

OTMETKA O MPUIIOKECHHH,

rpu@ cornacoBaHus JOKYMEHTA,

BH34,;

NOJIHUCH,

OTMETKA 00 AJEKTPOHHON MOAIUCH;

neyarsb,

OTMETKa 00 MCIIOIHUTENE,

OTMETKA O 3aBEPCHUHU KOIUHU;

OTMETKA O MOCTYIJIEHUHN TOKYMEHTA,

PE30NOLUS,

OTMETKA O KOHTPOIJIE,

OTMETKA O HAMPABICHUHA JOKYMEHTA B JETIO.

22.T'ep0 HeHenkoro aBTOHOMHOIO OKpyra pasMemacrcs Ha OJlaHKax
JOKYMEHTOB B COOTBETCTBMM C 3aKOHOM HEHENKOro aBTOHOMHOIO OKpyra
o1 04.10.2007 Ne 121-03 «O repde HeHenkoro aBTOHOMHOTO OKPYTa».

Ha nponmoneHom Onanke «I'yOepHatop HeHEenkoro aBTOHOMHOTO OKpyray
pa3MenaeTes MmonHblii repd HeHenkoro aBTOHOMHOIO OKpyra B MHOTOLIBETHOM
BapHaHTE.

Ha Onankax AJQMUHHCTpaUMH, MCMOJHUTEIBHBIX OPraHOB, CTPYKTYPHBIX
NOIPA3JACICHUH  MCIOJTHUTENBHBIX OPraHOB PAa3MEIIACTCs TepOOBBIA  IWAT
HeHnenkoro aBTOHOMHOTO OKpyra B OJJHOLIBETHOM BapHUaHTE.



23. Koa (popMbl TOKyMEHTA MPOCTABISAETCS HA YHUPUIMPOBAHHBIX (popMax
JOKYMEHTOB B COOTBETCTBUM ¢  OOIIECPOCCHHCKAM  KJIACCH(PHUKATOPOM
ynpaeieH4eckoi aokymeHtaumn (OKVY]l) wim JIOKaabHBIM KIaCCHU(PHKATOPOM,
pacroyiaracTcsi B MPAaBOM BEPXHEM YNNIy pabodyero mojis JOKYMEHTA, COCTOWT
u3 ciaoB «dopma mo» (HaUMEHOBAaHHWE KiaccHuukaropa) U IU(POBOro Koua,
Hanpumep: ®opma no OKY /[ 0211151.

24. ABTopamMu  AOKyMeHTa MOryT ObITb  ryOepHarop Henenkoro
ABTOHOMHOTO OKPYyTa, AJMWHUCTPALMsl, UCIOJHUTEIBHBIE OPraHbl, CTPYKTYPHBIE
NOIPa3AcIICHUS] UCTIOTHUTEIBHBIX OPTaHOB.

HamMeHoBaHue oprana — aBTopa JOKyMEHTa Ha ONaHKE JOKYMEHTA, TOJDKHO
COOTBETCTBOBAThH HAWMEHOBAHWIO, YCTAHOBJICHHOMY 3aKOHOM, MOJIO)KCHUEM
00 wWchmoJHWUTENBHOM opranHe. [log HaMMEHOBaHMEM oOpraHa B CKOOKax
YKa3bIBACTCSl COKPAIICHHOE HAMMEHOBAHHME OpraHa, €ClM OHO MPEAyCMOTPEHO
3aKOHOM (TIOJIOKEHHUEM ).

25. HauMeHOBaHKME CTPYKTYPHOTIO TOAPA3AEIEHUS — aBTOPA JOKYMEHTA,
UCIOJB3yeTCsl B OJlaHKaxX mHceM W ONaHKaX KOHKPETHBIX BHJOB JOKYMEHTOB
COOTBETCTBYIOIUX CTPYKTYPHBIX MOAPA3JACICHANR B COOTBETCTBUM C JIOKAIbHBIMU
HOPMATHUBHBIMU aKTAMH W YKA3bIBAECTCS MO HAMMEHOBAHUEM OPraHa.

HamMeHoBaHWe AOMKHOCTH JMIIA — aBTOpa JOKYMEHTA HMCIOJb3YETCsS
B OJIaHKaX JOJKHOCTHBIX JIMI B COOTBETCTBUM C HAMMECHOBAHHEM, MPUBEACHHBIM
B PACMIOPSIAUTENBHOM JOKYMEHTE O HA3HAYEHHUH HA JOJKHOCTb.

B HOpMaTHBHBIX NPABOBBIX W PACHOPSAMTEIBHBIX AKTaX YKa3bIBACTCS
MOJIHOE€ HAMMEHOBAHUE OpraHa (JIOJDKHOCTHOTO JIMIA), TPUHSIBIIETO (M3AaBIIErO)
aKT.

26. CripaBOuYHBIC JaHHbIE 00 OpraHe YyKa3blBalOTCAd B ONaHKaxX JEJIOBBIX
(cy>k€OHBIX) TUCEM W BKJIKOYAKOT B C€Os: MOYTOBBIM aapec (IOMOJIHUTEIBHO
MOKET YKa3bIBaTbCS QAPEC MECTAa HAXOXKICHUS, €CIM OH HE COBOAAACT
C TIOYTOBBIM aapecoM), Homep TenedoHa, (Qakca, oQUIMANBHBIA aapec
ANIEKTPOHHOM MOYTHI, U IPYTHE CBEICHUS IO YCMOTPEHHUIO OPraHa.

27. HaumeHOBaHME BHJA JOKYMEHTA YKAa3bIBacTCS HA BCEX JOKYMEHTAX,
32 UCKJIFOUEHUEM JENTOBBIX (CITy>KEOHBIX ) MUCEM, PaconaracTcsi ol PEKBU3UTAMHU
aBTOpa AOKyMEHTa (HAMMEHOBAaHMEM OPraHa, HAaMMEHOBAHWUEM CTPYKTYPHOIO
NOIpa3AciiCHUs], HAUMEHOBAHUEM JIOJKHOCTH ).

B nmpaBoBoMm akTe B 00s3aT€NBbHOM MOPSAKE YKa3bIBACTCS BHJ MPABOBOIO
aKTa.

28. Jlata foKyMeHTa SBASETCS 00S3aTENbHBIM PEKBU3UTOM AJIsi BCEX BUOB
JOKYMEHTOB. JlaTa TOKyMEHTa COOTBETCTBYET JaTe €ro MOAMHCAHUS
(pacnopsaUTENbHbIE AOKYMEHTHI, MUCbMA, CIIY>KEOHBIC 3alWCKH, aKThl W JP.),
YTBEPKACHHS (PETJIAMEHT, TUIAH, HHCTPYKIMS, TIOJIOKEHUE, TPABKMIIA, OTYET U 1IP.)
WM 1aTe COOBITHUS, 3a(PUKCUPOBAHHOTO B TOKYMEHTE (ITPOTOKOII).

B npaBoBOM akTe yKka3bIBacTCs JaTa NPUHATHS aKTa (B OTHOLICHHUU 3aKOHOB
Henenkoro aBTOHOMHOIO OKpyra — TakKXKe Jara MOANUCAHUS TyOepHATOPOM
HeHnenkoro aBTOHOMHOTO OKpyra NPUHSTHIX 3aKOHOB).

JIOKYMEHTBI, U3IaHHBIC IBYMSI WK O0Jiee OpraHamu, AOJKHBI UMETh OJHY

(€IMHY10) JaTy.



Hara JOKYMEHTA odopmisercs apaOckuMu uuppamu
B IIOCJIEI0OBATENBHOCTH: JCHD MECSLA, MECALL, TOA OJHUM M3 JIBYX CIIOCOOOB:

apabckumu nudpamu, pasaerncHabiMu Toukoi: 05.01.2014;

CJIOBECHO-IM(PPOBBIM criocoOoM, Hanpumep: S5 stHBapst 2014 r.

B npaBoBbIX akTax gara TOKYMEHTA (JaTa MPUHATHS akTa) OQOpPMIISETCS
cJI0BECHO-1IM (ppoBBIM ciocobom, Harpumep: 08 gespaist 2016 T.

MecTo mpocTaBiieHHs AaThl HA JOKYMEHTE 3aBUCUT OT OllaHKa W BHIA
JOKYMEHTa. B TmpaBOBBIX akTax Jara NPUHATHS aKTa IE€4YaTacTCs LEHTPOBBIM
crocoO0OM M OTAENAETCS OT HAMMEHOBAHMSI BUJA MTPABOBOIO aKTa IBYMS MYCTBIMA

CTPOKaMH.
29. PerucrpaninOHHbII HOMED JOKYMEHTA — 1 poBoit
WIH OyKBEHHO-1IM(POBOIA UACHTHPUKATOP JNOKYMEHTA, COCTOSALIMI

U3 MOPSAIKOBOTO HOMEPA TOKYMEHTA, KOTOPBIN, 0 YCMOTPEHUIO HCIIOJIHATEIBHOTO
OpraHa, MO>KeT JTOMONHATHCS HUPPOBBIMU WM OYKBEHHBIMHU KOAAMHU (MHIAEKCAMMU )
B COOTBETCTBMM C MCHOJB3YEMBIMU KJacCHU(PUKATOpaMu (MHIOCKCOM Jeia
10 HOMEHKJIAType MAeN, KOAOM KOPPECHNOHACHTA, KOAOM AOJKHOCTHOIO JIMLA
v ap.).

Ha pnoKyMmMeHTE, COCTaBICHHOM COBMECTHO JBYyMsi M 00Jic€ OpraHamu,
IOPOCTABJISIFOTCS PETUCTPALMOHHBIE HOMEpPA JOKYMEHTA, MPUCBOCHHBIE KAXKIBIM
U3 OpPraHoB. PerucTpanmoHHbIE HOMEpPA OTACIAIOTCA APYT OT Apyra KOCOH 4epToi
W TPOCTABISIIOTCA B TMOPSJKE YKA3aHWS AaBTOPOB B 3arojOBOYHOW 4YacTH
Wiy npeaMOyJie TOKyMEHTA.

PeructpanmoHHbIi HOMEP NPUCBAMBACTCS JOKYMEHTY nocJie
€ro noanucanus (yTBEPXKACHHUS ).

30. Ccpuika Ha PErMCTPALMOHHBIA HOMEP W JaTy NOCTYIMBILETO JOKYMEHTA
BKIIFOUAET PETUCTPALIMOHHBIA HOMEpP W JAaTy BXOJAIIEr0 HMHHUIAATUBHOTO
JOKYMEHTA, Ha KOTOPBIA JAeTCsl OTBET.

JIaHHBI ~ PEKBU3UT  PACIOJIaracTcsi  HWKE  PEKBU3UTOB  «/laray
u «PerucrpauonHelii  HOMepy. Hamuuwe 3TOro pekBH3WTa MCKIOYACT
HEOOXOAMMOCTh YIIOMUHAHUSI PETUCTPALMOHHOTO HOMEPA M 1aThl MOCTYMHBILETO
JOKYMEHTA B TEKCTE OTBETA HA HETO.

31. Mecto cocTaBncHHs (M3aHWsI) JOKYMEHTA YKa3blBacTCS BO BCEX
JOKYMEHTaX, KpOME JEJIOBbIX (COyXKEOHBIX) MUCEM, a TaKXKE JOKIAIHBIX,
CIIy>)KEOHBIX 3alMCOK M JAPYIrMX BHYTPEHHUX HH(POPMALIMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

Mecto coctaBicHHs (M3AaHHs) TOKYMEHTA HE YKA3bIBACTCS B TOM CIIy4ae,
€ClIi B HAUMCHOBAaHMM OpraHa MNPUCYTCTBYET YKA3aHUE HA  MECTO
€ro HaxoXkIcHusa. MeCTo COCTaBlcHHS (M3aHusl) AOKYMEHTA YKa3bIBACTCS
B COOTBETCTBUU C MPUHATHIM aAMHUHACTPATUBHO-TEPPUTOPHUAIIBHBIM JIETICHAEM.

32. T'pud orpanuyeHHs nocTyna K JOKYMEHTY MPOCTABISIETCS B MPABOM
BEPXHEM  yIiy  TEPBOrO  JIMCTA  JOKYMEHTa  (MPOEKTa  JOKYMEHTA,
COMPOBOJAMTENBLHOTO TMUCbMA K JOKYMEHTY) HAa TPaHULE BEPXHEro MO
0P HaIM4YMKM B JOKYMEHTE WH(POpPMAIMKM, OOCTYN K KOTOPOHM OrpaHUyEH
B cooTBeTCTBHM ¢ YKa3zoMm Ilpesupenra Poccuiickoit @enepaunn ot 06.03.1997
Neo 188 «O0 yTBepKACHUM NEPEUHS CBEACHHUN KOH(PUICHIIMATBHOTO XapaKTepay.
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Buael  ucnone3yeMblx  rpu@OB  OTpaHUYEHUs  JOCTyNAa  JTOJDKHBI
COOTBETCTBOBATH HOPMATWBHBIM IPaBOBBIM akTaM Poccuiickoit denepanuun
U 3aKpEIUICHbI B JIOKAIBHBIX HOPMATHBHBIX IMPABOBBLIX AKTaX HMCIOJHUTEIBHBIX
opranoB. B cocraB rpuda orpaHmyeHus JocCTyna K JOKYMEHTY BXOIWT
OrpaHUYUTENbHAA HAIKUCH («lust CITy>k€OHOTO [TOJIB30BAHUSY,
«KoH(uaeHumanibHO» WAM  Ap.), KOTOPAask MOXET JONOJHATBCS HOMEPOM
DK3EMIUIApa  JOKYMEHTa W JAPYITMMU  CBEIACHUSMH B COOTBETCTBHH
¢ 3aKoHOAATeNbCTBOM Poccniickoit denepanuu, Halpumep:

Jist ciry>keOHOr0 mosib3oBaHus JK3. No 2

33. Anpecar ucnone3dyercs OpH O(GOPMICHUM JEJOBBIX (CITyKEOHBIX)
NUCEM, BHYTPEHHUX HMHQPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (JOKIAaIHBIX,
CITy>K€OHBIX 3aMUCOK U JP.).

AJpecaTtoM JOKyMEHTa MOXET ObITh TOCYJApCTBEHHBI OpraH, Oprat
MECTHOTO  CaMOYTPABJICHUS, OpraHu3aiusi, CTPYKTypPHOE  MOJApa3/eicHIe
OpraHusalyu, J0J>KHOCTHOE WK (PU3UYECKOE JIUIIO.

PexkBu3uT «Aapecary MpocTaBiseTcs B BEPXHEH MpaBoil 4acTH JOKyMEHTa
(Ha OnaHKe C YIJIOBBIM  PAcCHOJIOKCHHEM  PEKBHM3MTOB) WM  CIIpaBa
NoJ PeKBU3UTaMu OyiaHKa (ITpU MPOJO0IBHOM PACTIONOKEHUM PEKBU3UTOB OJIaHKA).
CTpoku pekBu3uTa «AJpecary LEHTPUPYIOTCS OTHOCUTEIbHO CaMOW JIJIMHHON
CTPOKH.

[Ipy  ampecoBaHMM ~ JOKYMEHTa  PYKOBOAMTENIO  (3aMECTHUTENIO
PYKOBOJUTENSI) TOCYAApPCTBEHHOIO OpPraHa, OpraHa MECTHOrO CaMOYIpaBJICHUS,
OpraHu3ali YKa3bIBalOTCsl B JATEIbHOM TMaJeKe HAUMEHOBAHHWE JOJKHOCTHU
PYKOBOJIUTENS (3aMECTUTENsE PYKOBOJIUTENS), BKJIIOUAIONICE HAUMEHOBAHME
oprasa, pamMuIn0, MHULKUAIBI JOJKHOCTHOTO JIMIlA, KOTOPHIE MEYATAIOTCs Yepe3
OJHY MOYCTYIO CTPOKY OT HAMMEHOBAHUS JODKHOCTUM MPOMUCHBIMU OYKBaMHU,
Hanpumep:

['eHepalIbBHOMY OUPEKTOPY
OO0 «Bo3poxxneHue»

OAMUIINA U.0O.

[Ipn agpecoBaHWM NMHUCbMA B TOCYJAPCTBEHHBIA OPraH, OpPraH MECTHOIO
CaMOYIIPABJICHUS, OPraHU3ALMI0 YKa3blBACTCS €€ IOJHOE WIM COKPALICHHOE
HAaMMEHOBAHHE B UMEHUTEIIBHOM TNAACKE, HAIPUMED:

MHHUCTEPCTBO CTPOUTEIIBCTBA
W KU IHO-KOMMYHAJIBHOTO
XO03sHCTBa
Poccuiickoit denepanumn
W
MmuHcTpoit Poccun
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[Ipu  agpecoBaHuMM  JOKYMEHTA B CTPYKTYpHOE  MOJpa3IeiiCHUE
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPABJICHMsI, OpraHu3aliu
(0e3 ykazaHMs [OJDKHOCTHOTO JIMIA) B PEKBU3UTE «Apecary YKas3blBaeTCs
B HMMECHUTEJIHLHOM Tajeke HAMMEHOBAHUE TOCYIApCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYTPABJICHUS, OPraHU3alMK, HIKE, Y€PE3 OJIHY MYCTYIO CTPOKY, —
HAMMEHOBAHUE CTPYKTYPHOTO MOApa3ACICHUS, HAMPUMEP:

Arnmnapar AIMUHUCTpaLUU
HeHenxoro aBTOHOMHOTO OKpyra

ApPXHUBHBIN OTAEI

[Tpu ampecoBaHuM MHUCbMa PYKOBOAMTEIIO CTPYKTYPHOTO MOJApa3ACICHUs
rOCyJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYMpPAaBJCHUS, OpraHu3aluu
YKa3bIBAETCsl B MUMCHUTEILHOM TIa/IE’Ke HAMMEHOBAHUE TOCYTAPCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIpPABJICHHS, OpPraHU3allly, HUXKE, Yepe3 OAHY MYCTYIO
CTPOKY, — B JaTeJbHOM TMaJe)Ke HAWUMEHOBAHME JOJDKHOCTH PYKOBOIUTEIIS,
BKJIIQUAIOIIEE  HAMMEHOBAHME  CTPYKTYPHOTO  MOApa3feicHus, (HamMuiuio,
WHUIMAITBI, HATPUMED:

Arnmnapar AIMUHUCTpaLUU
HeHeuxoro aBTOHOMHOIO OKpyra

HavaibHUKY apXUBHOTO OTAENA
OAMUIINA U.0O.

Ilepen ¢amunueil MOMKHOCTHOTO JMLA  JONMYCKAaeTCs  YNOTPEOATH
COKPALIEHHUE «T-HY» (FTOCMOIUHY ), €CIIM aApeECAT MY>KUMHA, WK «T->Ke» (TOCIIOXKE),
€CITM aJIpecarT >KEHIIMHA, HAPUMED:

r-uy @AMUIINA HU.0.
101

r-xe GDAMUJINA U.O.

[Ipn pacceuike OOKYMEHTa TPyNIE TOCYJapCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CAMOYMPABJICHHS, OpPraHM3allii OJHOTO THIA WM B CTPYKTYPHBIC
NOpa3AciiCHUsl OJHOTO OpraHa, OPraHu3alKy aapecarT YKa3blBacTCs 000OMIEHHO,
HapUMEp:

PykoBomurensam
CTPYKTYPHBIX TIOAPA3ACICHUMA
Anmapara A IMUHUCTPALMKA
HeHeuxoro aBTOHOMHOIO OKpyra
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[Ipn paccelike TOKYMEHTa HE BCEM T'OCYJAPCTBEHHBIM OpraHam, OpraHam
MECTHOTO CaMOYIPABJICHUsS], OPraHu3alysM WIH CTPYKTYPHBIM MOAPA3ACICHUASIM
NOJT PEKBU3UTOM «AJpecary» B CKOOKAX YKa3bIBACTCA: «(I10 CIMCKY )», HATPUMED:

PykoBoaurensam
WCITOJIHUTEIIbHBIX OPraHOB
Henenkoro aBTOHOMHOI0O OKpyra
(MO CIUCKY)

B omHOM J0KyMeHTE HE JAOMKHO OBbITh 0OOJIEE YETHIPEX aJPECaTOB,
(MCKJIFOUEHUE COCTABJISIFOT MCKOBBIC 3asBJICHHUSI, OT3bIBBI HA MCKH, COJCPKALIME
KOJIMYECTBO APECATOB MO YHMCTY JHL, y4acTByrommx B nene). CnoBo «Kommsy
nepel BTOPbIM, TPETBUM, YETBEPTHIM apecaTaMi HE YKa3bIBACTCSl.

[Ipn OonblIEM KOJMYECTBE AAPECATOB  HCIOJIHUTENEM JTOKYMEHTa
COCTaBJISIETCS CIIUCOK PACCHUTKH JOKYMEHTA, HAa KaKAOM JOKYMEHTE YKA3bIBACTCS
OJIMH ajpecar uiam aapecar opopmisieTcss 0000IICHHO.

B cocraB pekBusuTa «Aapecary MOXET BXOIUTb MOYTOBBIA anpec.
ONEeMEHTBl  TMOYTOBOTO  aJpeca  YKa3blBAOTCA B MOCIEAOBATEIBbHOCTH,
YCTAHOBJICHHOH [IpaBuiiaMu OKa3aHWs yCIyr MOYTOBOM CBSI3W, YTBEP)KICHHBIMH
npukazoM MMHHUCTEPCTBA CBA3M M MAcCCOBBIX KOMMYHUKaumi Poccuiickoit
®eneparuum ot 31.07.2014 Ne 234,

B cootBeTcTBUM ¢ yKazaHHBIMU [IpaBunamu ycTaHaBIMBAECTCs CIIEIYFOLINANA
NOPSAJOK HAMMKMCAHWS NIOYTOBOTO aapeca B PEKBU3HTE «Anpecar» (3TOT MOPSIOK
TAK)KE PACIPOCTPAHSETCS HA HAMMCAHUE I[OYTOBOIO aJapeca B JTOKYMEHTE
B PeKBU3HTE «CIPABOYHBIE JAHHBIE 00 OPraHe):

JUIS FOPHIMYECKOr0 JIMIa — MOJHOE WM COKPAIICHHOE HAaMMEHOBAHWE
(Mpy HAJIMYKMHK), UIS TPaKJaHMHA — (QaMWIds, WMs, OTYECTBO (MOCIEIHEE
P HATMYUK ),

OAHKOBCKME PEKBU3UTHI (A1 TIOYTOBBIX TMEPEBOJOB, HAMPABISEMBIX
OPUAMYECKOMY JIMILY WIA MTPUHUMACMBIX OT FOPUIMYECKOrO JIULA),

HA3BAHWE YJULBI, HOMEP A0Ma, HOMEDP KBApPTUPBI,

HA3BAHUE HACEJICHHOIO MyHKTA (ropo/ia, MOCENIKa U T.10. ),

Ha3BaHHWE pailoHa,

HA3BaHHE PeCIyOIMKH, Kpasi, 00JIaCTH, aBTOHOMHOIO OKpyTra (001acTh);

HA3BaHWUE CTPAHBI (Ul MEXKAYHAPOAHBIX MOYTOBBIX OTIIPABJICHUN );

[TOYTOBBIA HHIEKC.

Ecnu nuceMo aapecyercs OpraHu3alyii, B PEKBH3UTE «Ajapecar»
YKa3bIBAOT €€ HAMMEHOBAHWE, 3aTEM YEPE3 OJHY MYCTYK CTPOKY — IOYTOBBIMA
aJpec, HapUMep:
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I'bOY HAO
«Cpennsst mxosa Ne 1
r. Hapesa-Mapa
C YIUIYOJICHHBIM U3yUYEHUEM
OTZENBHBIX TPEIMETOB
umenu [1L. M. Cnimpuxunay

uM. B.W. Jlenuna yi., a. 235,
r. Hapean-Map, 166000

[TouToBBIi aapec HE YKA3BIBAETCS B JOKYMEHTAX, HATPABJISIEMBIX B BBICIINAE
Opranbl  BHacTH,  (eaepanpHBIE  OpPraHbl  WCHOJHUTEIBHON  BIIACTH
U UX TEPPUTOPHAIIBHBIE  OPraHbl, MWCHOJHUTEIIBHBIE  OPraHbl, WHBIC
rOCyJapCTBEHHBIE OpraHbl HEHENKOro aBTOHOMHOIO OKpPYyTra, OpPraHbl MECTHOIO
CaMOYIIPABJIEHUS, TI0IBEIOMCTBEHHBIEC OPTraHU3ALNH.

[Tpu agpecoBaHnM AOKyMEHTA (PU3MUECKOMY JIMILY YKA3BIBAKOTCS: (haMuUIIHs,
WHULMAJIBL, TTOYTOBBIA aapec. [1ouToBBIM agpec medaraeres 4epe3 OJHY MYCTYIO
CTPOKY OT ()aMHJIMK U HHULIAAJIOB, HATPAMED:

MBAHOBOMU K.C.

CanoBas yir., 1. 5, kB. 12,
r. JInnku, Kupeesckuii p-H,
Tynbckas obmacte, 301264

ITpu oTmpaBke mUChbMa TO BJIEKTPOHHOM TOUYTE WM TO (haKCUMMIILHOM
cBsi3u (0€3 Aochula Ha OyMaXKHOM HOCHTENIE), YKA3bIBAETCA aPEC DJICKTPOHHOM
MOYTHI, HATIPUMED:

[IETPOBY A.A.

apetrov(@yandex.ru
WIH
Bceepoccuiickuii Hay4HO-
HCCIIENOBATEIECKUI HHCTUTYT
JNOKYMEHTOBEICHHUS
M aPXHMBHOTO JIENa

mail@vniidad.ru

34. Tpud yTBEpXKACHHS TPOCTABISIETCS HA JOKYMEHTE B  CIy4ae
€ro YTBEP)KIAEHUS JOJDKHOCTHBIM JIMIIOM, PACHOPAAMTENBHBIM JOKYMEHTOM
(MTOCTAHOBJIEHUEM, PELICHUEM, TMPUKA30M, PACHOPSHKCHUEM) WM PEIICHUEM
KOJUIETHAJIBHOTO OpraHa.

I'pud yTBEpXKACHMS OOKYMEHTA Pa3MEINAETCS B MPABOM BEPXHEM YIITY
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MEPBOTO JINCTA TOKYMEHTA.

[Ipn yTBEpKACHUM JAOKYMEHTA JOJDKHOCTHBIM JIMIIOM Tpu( yTBEPKACHUS
cocrouT u3 caoBa YTBEPXJIAK), HauMecHOBAHUS OOJKHOCTH — JIMIIA,
YTBEPXKAAIOMICTO JOKYMEHT, €ro MOJNUCH, WHULWAJIOB, (paMWwind W JaThl
YTBEPXKIICHUS, HATIPUMED:

YTBEPXIAIO
['ybepnarop
Henenkoro aBTOHOMHOTO OKpyTa

Iloanuck H.O. Gavmmnus
Jlara

[Ipn yTBEpKACHUM JOKYMEHTA PACIOPSAUTEIIBHBIM JOKYMEHTOM TpUd
yTBepkacHus — cocrouT w3 cnoBa  YTBEPXJIEH  (YTBEPXJEHA,
YTBEPXJIEHBI win YTBEPXXJ/IEHO), corniacoBaHHOro ¢ HAMMEHOBAaHUEM BHJIA
YTBEPKAAEMOI0 JOKYMEHTA, HAWUMEHOBAHUS PACHOPAIUATEIIBHOTO JOKYMEHTA
B TBOPUTEJILHOM TAJEXKE, €r0 JaThl, HOMEPA, HAIPUMED:

(PermamMenr) YTBEPXJIEH
NpUKa30M Armmapara
Anmunuctpanmn Henenkoro
ABTOHOMHOTO OKpyra
ot 05 anpens 2022 r. Ne 82
101
(ITpaBuna) YTBEPX/JEHbBI
pacrnopsbkeHueM rydoepHaTopa
HeHenxoro aBTOHOMHOTO OKpyra
ot 06 anpens 2022 r. Ne 83-pr

[Ipn yTBepKIACHWM JOKYMEHTA KOJUIETHMAIbHBIM OPraHoM, PpeIICHUs
KOTOpPOTO0 (PUKCUPYIOTCS B TPOTOKOJIE, B TpU(E YTBEPKACHHUS YKa3bIBAIOTCS
HAMMEHOBAHUE OpraHa, peleHueM KOTOPOro YTBEPKACH TOKYMEHT, aTa U HOMED
MPOTOKOJA (B CKOOKAX ), HAPUMED:

(ITonoxxenue) YTBEPXJIEHO
CoseToM mpu ryOepHaToOpe
HeHenkoro aBTOHOMHOTO OKpyra
M0 CTPATErnYeCKOMY Pa3BUTHIO

U PETHUOHAJILHBIM TPOCKTaM
(mpotokoin ot 12.12.2021 Ne 12)

35. 3aroloBOK K TEKCTYy JOKYMEHTa — KParKoe COJEpXKaHUE JOKYMEHTA.
Hanuume ~— 3arojioBka  cOKpaliaeT  BpeMs  MPOXOKACHMS  JOKYMEHTa
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IOPHA PErUCTPALMU W MCIIOJIHEHUH. 3arojIoBOK K TEKCTY JAOKYMEHTA COCTaBIISACTCS
aBTOPOM JTIOKYMEHTA.

3aroloBOK K TEKCTY JOKYMEHTa OQOPMIISIETCS MOJ PEKBU3UTAMHU YTJIOBOTO
OJlaHKa cjeBa, OT rpaHuIlbl Jieporo nosis mpudrom Times New Roman pasmepa
12 nT ©0e3 ab3amHOro OTcTyna, O€3 BBIACACHUS TMOJIY>KUPHBIM  IPUPTOM,
C MPOMHUCHOMN OYKBBHI.

3aroloBOK K TEKCTY  JOKyMEHTa  MOXKET  3aHuMarb  4-5 CTpok
1o 28—-30 3HAKOB B CTPOKE.

3aroloBOK K TEKCTY OOKYMEHTA, COCTOSIIMA W3 ABYX M Oo0Jiee CTPOK,
neyaraeTcs 4yepe3 1 MEXCTpPOUYHBIA MHTEpBa. JleneHue 3aroioBka Ha CTPOKH
JOJDKHO BBITIOJIHATBCS MO CMBICITY TaK, 4TOOBI TECHO CBS3aHHBIC JJIEMEHTHI
HE OKA3bIBAIMCH B PA3HBIX CTPOKaX. TOUKa B KOHIIEC 3ar0JIOBKA HE CTABUTCSI.

B npaBoBBIX akTax BMECTO 3arojioBKa K TEKCTY JOKYMEHTa YKa3bIBACTCS
HAUMEHOBAHWE TMPABOBOIO akTa, OOO3HAyaroUlee MPEAMET PEryJIUPOBaHUSL.
HauMeHnoBanue mnpaBoBOoro akra mnedaraercss mpudrom Times New Roman
pasmepa 14 0T uepe3 1 MEXKCTPOUHBIA MHTEpPBAN MO WMPUHE CTPAHULIBI
HaJ TEKCTOM MPABOBOIO aKTa LIEHTPOBAHHBIM CMOCOOOM HA PACCTOSIHUM HE MECHEE
9 CM OT BEPXHEro Kpas JHUCTA, C MPOMHUCHON OYKBBI, BBIACISAETCS MOIYKHPHBIM
mpu(pTOM, TOUKA B KOHLIE HE CTABUTCA.

3aroloBOK K TEKCTY MOKET HE COCTABIATHCSA, €CIAM TEKCT JOKYMEHTa
HE MPEBBIIAET 4—5 cTpok. JIOMyCKaeTCsl HE YKa3blBaTh HAMMEHOBAHUS TPABOBOIO
aKTa B MPABOBBIX AKTAX UCIOJIIHUTEIBHBIX OPraHOB HEHOPMATUBHOTO XapakTepa.

3aroioBoK K TeKCTy popmynupyercs ¢ npeasioroM «O» («O0») U oTBEHaET
Ha BOIPOC «O YeM?», HapUMED:

npuka3 (0 uem?) «O0 yrBepkacHUM [10J105kEHUs O 3aUIUTe MEPCOHATBHBIX
JAHHBIX TPAKIAHCKUX CITy>KalIUX U PaOOTHUKOB YTPABJICHHUS. ..,

pacnopsbkeHue (0 uem?) «O0 yTBEP)KICHUU TATHOTO PACITUCAHUS

nuceMo (0 yem?) «O nmpeaocTapneHu HHPpOpMALARY.

[Ipn perucrpauMm JOKYMEHTA 3arojlOBOK K TEKCTYy  JIOKYMEHTa
(HAMMEHOBAHME  MPABOBOIO  aKTa)  BHOCUTCA B COOTBETCTBYIOLIWE
perucTpauMoHHbIe (POPMBL: KapTOUKY, 0a3y JaHHBIX, KYPHAL

36. Tekct JOKYMEHTA COCTAaBJISIETCS Ha PyCCKOM SI3BIKE
Kak rocy1apcTBEHHOM si3bIKe Poccuiickoit deneparnuu.

Texct  mokeH  OBITh  SICHBIM,  JIAKOHMYHBIM W H3JIOKCHHBIM
B OQWUMAIBHO-ACTIOBOM CTWJIE C coOmroneHueM npasuwin — opdorpadum
U TYHKTYyallUd PYCCKOTO s3bIKA. TE€pMUHONOTUsS, HWCHOJIb3yeEMass B TEKCTE
JOKYMEHTa, JOJDKHA  COOTBETCTBOBATh  TEPMUHOJIOTMH,  YCTAHOBJIEHHOM
COOTBETCTBYIOIIMMHU 3aKOHOJATECIbHBIMA W JAPYTMMHA HOPMAaTHBHBIMU AKTAMHU.
K TepMuHaM, KOTOpBIE MOTYT OBITh HEMNOHSTHBI aapecary, HO NPHUMEHECHUE
KOTOPBIX B TEKCTE JOKYMEHTa HEOOXOIMMO, AOKHBI OBbITh AHBI PA3bSICHCHUS
(B ckoOkax). CrnenyeT u30erarb HEONMPABIAHHOIO YMOTPEOJICHUS HHOCTPAHHBIX
CJIOB.

B Tekcre mokyMmeHTa, MOATOTOBIEHHOM HAa OCHOBAHWM 3aKOHOJATENIbHBIX
WIA WHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, PAHEE M3JAHHBIX PACHOPSAUTEIBHBIX
JOKYMEHTOB, YKa3bIBAKOTCS UX PEKBU3UTHI:
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HAUMEHOBAaHWE BHJA JOKYMCHT4, HAMMEHOBAHWUE HCIOJHATEIBHOTO
OpraHa— aBTOpa [JOKYMEHTa, Jara JAOKYMEHTA, PErUCTPAlMOHHBIA HOMEp
JOKYMEHTA, 3ar0JIOBOK K TEKCTY;

HAUMEHOBAHWE WCMOJHUTEIILHOTO OpraHa Wid JODKHOCTHOTO  JIMLA,
YTBEPAMBLIETO TOKYMEHT, AaTa YTBEPKACHUS JOKYMEHTA, HAIIPUMED:

«B coorBercTBUM ¢ TmocTaHOBIeHUEM lIpaButenbcTtBa Poccuiickoi
Oenepaumn ot 14.03.1997 Ne 307 «O0 ytBepxacHun [loSOKEHUS O BEACHUH
roCyJapCTBEHHOIO MOHUTOPHHTA BOJHBIX OOBEKTOBY...

TexkcT MOKYMEHTa MOKET COAEpXaTh Pa3ACibl, MOAPA3JEHbI, MYHKTHI,
NOJMYHKTBI, HyMepyeMble apaOckumu Ludpamu. YpoBHEH pyOpHKalMKM TEKCTa
HE JIOJKHO OBITh OOJIEE YETHIPEX.

TeKCT NOKYMEHTA, KaK MPaBUIIO, COCTOUT U3 ABYX YaCTEH.

B mnepBoii (BBOAHOH, KOHCTAaTHPYIOWICH) YAaCTH YKAa3bIBAOTCS MPHYWHBL,
OCHOBAHUS, LIEJIM COCTABJICHUs JOKYMEHTa. B 3T0il yacTm mpu HEOOXOAMMOCTH
JOJKHA OBITh YCTAHOBJICHA B3aUMOCBS3b C paHEE W3JAHHBIMH HOPMATHBHBIMHA
aKTaM¥ WK APYTUMHU JOKYMEHTAMH MO0 JAHHOMY BOMPOCY.

Bo BrOpoil (pacnopsAaMTENbHOW) 4YacTW W3JAraloTcs MPEANHACAHUS:
PELIEHUS, PACHOPSKEHMS, BBIBOJIBI, MPOCHOBI, TPEIIOMKEHHS, PEKOMEH AU,

Bo BHYTpEHHHMX MOKYMEHTAX, aApEeCOBAHHBIX PYKOBOJCTBY, H3JIOKCHHE
TEKCTa JOHKHO WATH OT MEPBOTO JIMIA CIUHCTBEHHOTO YHMCHA (KIPEAIAraroy,
«IPOLIY» ).

B npukazax TEKCT m3nmaractcs OT MEPBOrO JMUAa CAMHCTBEHHOIO YMCIA
(«IpHKa3bIBAIOY ).

B JoKkyMeHTax KOJJIErHAIbHBIX W COBELIATEIBHBIX OPraHOB TEKCT
W3JaracTcs  OT  TPEThEro  JMlla E€AWHCTBEHHOr0  4hcia  («KOJUIETHSL...
MOCTAHOBJICTY?, «COOPAHUE. .. PELIUIION ).

TekcT mMpoTOKOJIAa M3NaracTcsi OT TPETHETO JUIA MHOKECTBEHHOTO YHCIIA
(«cmymanmy, «BBICTYHIINY, KITOCTAHOBIIINY, K PELINIIA» ).

B nokyMmeHTax, yCTaHaBIMBAIOLMX MPABA U 00S3aHHOCTH MCIOJIHUTEIBHBIX
OPraHoOB, UX CTPYKTYPHBIX MOAPA3ACICHUN (TIOJOKEHUE, MHCTPYKIIMSA), a TaAKKE
COJEPKALIMX OMHUCAHUE, OLEHKY (DAKTOB W BBIBOJOB (AKT, CIIPABKA), UCIOIB3YIOT
GopMy  M3JOXKEHUS ~ TEKCTa  OT  TPEThEr0  JHMIA  €AMHCTBEHHOIO
WIA MHOXECTBEHHOIO 4YHCIA («OTAEH OCYIIECTBISAET (YHKOMHM», «B COCTaB
O0OBEIMHEHUS BXOATY, KKOMHCCHSI YCTAHOBUIIAY ).

B COBMECTHBIX [OKYMEHTAaX TEKCT H3Jlaracrcs OT [MEPBOro JIALA
MHO>KECTBEHHOTO YMCIIA («PELIHAINY, KTOCTAHOBUJINY, IIPUKA3BIBACM)» U T.I1.).

B nenoBeix (Cly’k€OHBIX) MHCBMAX WCIOJNB3YIOT CHEAYIOUIE (POpPMBI
U3JI0KEHUS TEKCTA!

OT TMEPBOr0 JIMLA MHOKECTBEHHOTO 4YHCIA («ITPOCHM HANPABHUTHY,
«HAITPABJISIEM HA PACCMOTPEHUEY ),

OT MEPBOTO JIMIA €AMHCTBEHHOTO YHCTA («CYMTAKD HEOOXOAUMBIMY, KITPOLLLY
BBIICTTUTHY ), €CITU MHUCbMO O(OPMIICHO HA JOJKHOCTHOM OJIAaHKE,

OT TPETHETO JIALA €IMHCTBEHHOrO uucia («AaMUHHMCTpanus HeHenkoro
ABTOHOMHOTO OKpyra He Bo3paxacT», « KOMUCCHSI CUATAET BO3MOKHBIM ).

B Tekcrtax JOOKYMEHTOB  yMNOTPEOJSIFOTCS  TOJBKO  OOLIETIPUHSITHIC
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ab0peBHaTypbl U rpaMuECKUE COKPALLEHUS.

[Tpu ynotpebneHnn B TEKCTE PaMUIIUI JTUL MHULUATIBI YKA3bIBAIOTCS MOCIIE
(damuimn.

B TekcTax HOPMATHBHBIX MPABOBBIX AKTOB MCIOJIB3YIOTCS IIIAroJibl B (popme
HACTOSLIETO BPEMEHHW, TMPUAAIIME TEKCTY MPEANKMCHIBAOINUN  XapakTep,
HapUMEp:

«Buza BrirouaeT B ce0s HAMMEHOBAHHWE JOJDKHOCTH PYKOBOAMTEIS
WIH €70 3aMECTHTENS U JIMYHYIO TOAMUCh BU3UPYIOLIETO, PaCIA(PPOBKY MOAMUCH
U 1aTy.».

B nenoBeix (Ciy>k€OHBIX) MUCBMAX MOTYT HMCIOJIB30BAThCS BCTYMHATEIBHOE
oOpaticHue:

YBaxkaemblii rocnioauH [Ipencenaresns!

YBaxaemblii rocnoauH ['ydepnarop!

YBaxkaemblit rocnioauH [Ipoxopos!

YBaxkacmas rocroxa 3axaposa!

YBaxxaembiii Hukonaii [lerposuu!

YBaxxaemas Onbra Hukonaesna!

YBaxkaemble rocnoaal

B oOpameHun 1O JOMKHOCTH HAUMEHOBAHME JOJDKHOCTH  MUIIETCS
C nmpomucHOW OykBel, B oOpamieHMM 10 (paMUIMM WHULOUAIBl  JMOA
HE YKa3bIBAKOTCH.

Takxe MOXKET HCIOJIb30BATHCS 3aKIFOYUTEIbHAS 3TUKETHAS (ppasa:

C yBaXXeHUEM, ...

OtuketHble  (pa3pl  mepes TEKCTOM  JAOKYMEHTA  OTHACHSIOTCS
OT MPEABIAYLIETO PEKBU3HUTA JBYMS MyCTBIMU CTPOKAMH, & OT OCHOBHOTO TEKCTA
JIOKYMEHTA — OJTHOM IIYCTOW CTPOKOIA.

TekcT MOKyMEHTa, 3a HWCKIOUYEHHWEM TMPABOBBIX AaKTOB, MEYATACTCA
HA PACCTOSIHMM JBYX MYCTHIX CTPOK OT 3aroJIOBKA K TEKCTY JOKYMEHTA.

3HaKM TpenvHaHWs (TOYKA, 3arsTas, JABOCTOYME, TOYKA C 3arsToH,
MHOTOTOYME, BOCKIIMUATEIBHBIA M BONPOCUTENBHBIA 3HAKA) HE OTACTSIOTCS
npoOEsIOM OT MPEAIIECTBYHOIIMX CIIOB.

[lepeHoc 3HAKOB MPEMHUHAHUS HA APYTYIO CTPOKY HE AOMYCKACTCH.

KaBbIuky 1 CKOOKM HE OTAENSIOTCS MPOOEIOM OT 3aKIFOYEHHBIX B HUX CJIOB,
3HAKM MPENUHAHKS HE OTACISIFOTCS OT MPEAIECTBYOIMX CKOOOK U KaBBIYEK.

Jlis oopMIIeHHsT TOKYMEHTOB UCHOJB3YIOTCS TMApPHBIE CHMBOJIBI KABBIYEK
«enoukmn». KaBbluku OQOPMISIOTCS TeM XK€ MWPUPTOM, YTO M 3AKITFOUYCHHBIA
B HUX TEKCT.

Ecnu BHYTpH CJOB, 3aK/IFOUEHHBIX B KaBBIYKH, BCTPEYAKOTCS APYTHE CIIOBA,
B CBOK OYEPEIb 3AKIFOUYECHHBIC B KABBIYKW, TO B KOHLE TEKCTA CTABUTCS OJHA
3aKPBIBAOLIASACS KaBbIUKA, HATPUMED:

I'bBYK HAO «/lBopen KynabTypbl «ApKTHKa», 3akOH HeHeukoro
aBTOHOMHOT0 Okpyra ot 02.02.2017 Ne 301-03 «O BHECEHUH M3MEHEHUHN B 3aKOH
Henenkoro aBToHOMHOT0 0Kpyra «O pu3nueckoi KyJbType u cnopre B HeHenkom
ABTOHOMHOM OKPYTEY.
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[Tpn odopmileHHM OOKYMEHTOB HMCIOJB3YETCS CHUMBOJI «THPE» KaK 3HAK
NPENUHAHUS B TEKCTE NOKYMEHTA. [IpuMeHeHne TUpe Onpenensercs mpaBUIaMu
pycckoit oporpaduu u NyHKTYyaluu.

Tupe, obOo3Havaroliee aUaNa3oH 3HAUYCHWH, TPAHWIBI KOTOPOrO 3adaHbl
yHuciiaMu, mpodenamMu He oTaesiercs, Hanpumep: 1941-1945, X VI-XVIL.

B ocTanbHbIX ciyvasx nepen v mocjie TUPE CTaBATCs TPOOETbI.

Jleduc otHOCHTCS K HEOYKBEHHBIM Oop(orpaduyeckum 3Hakam. Hanucanue
CJIOB ¢ Aeucamu OMPEACTSETCS paBUIaMu PYCCKOro si3bika. [Ipodenom ot crosa
aeuc HE OTHENSETCS, 34 UCKITFOUEHUEM CIIYYacB €r0 ynoTPeOIeHHs B CIOKHBIX
CJIOBAaXx MpH MEPEYUCICHUN YACTEH TAHHBIX CJIOB, HAPUMED:

BETXHE OJHO- U JIBYXATAKHBIE I0OMA,

TEJE- U PAIUOBEIIAHUE.

[Ipu paspeiBe B KOHIIE CTPOKHM CIIOKHOTO CJIOBA, KOTOPOE MHILETCS 4epe3
aeuc, WM PErUCTPAMOHHOTO HOMEpa JOKYMEHTA, BKIIFOYAKOIIETO OJWH
WM HECKOJIbKO Je(PucoB, HEOOXOAMMO HCIOJIb30BATh CHEIUATBHBIA CHMBOJI
«HEpa3pbIBHBIN 1e(UCy, HE MO3BOJSIOUIMI MPOrpaMMe Pa3opBaTh B 3TOM MECTE
CTPOKY.

Jlis obnerdyeHuss Habopa CUMBOJIA «HEPA3PBIBHBIA JE(PUC» B TEKCTOBOM
penaktope Microsoft Word npenycMOTpeHO CHEHMATIBHOE COYETAHUE KJTABHUIII
«Ctrl» + «Shifty + «-» («<MUHYC» Ha OCHOBHOM KJ1aBUATYyPE).

JUIs HamucaHust 4YuCeNl B TEKCTE JOKYMEHTA MCIOJIB3YIOTCS CIIECAYOLINE
(GopMBL:  croBeCHas (YETBIPE KOMIMBIOTEPA, MATH MOHUTOPOB), ULU(pOBas
(4 xoMIBIOTEPA, 5 MOHUTOPOB) U CIIOBECHO-LIU(PpOoBast (25-THICAYHBIN ).

CnoBecHo-tipoBast  (opMa  HANUCAHUST  YUCEN  PEKOMEHAYETCS
Ui OO03HAYECHMS] KPYIHBIX KPYIJIBIX YMCEI B BUAC COYETaHHS LHQD
C cokpaumicHusMu, Hanpumep: 50 Teic. pyOnei. Touka mociie COKpalleHus
MJTH A MJIPJ HE CTABUTCSL.

Pumckumu  tmudpamu  (6€3  HapalieHuss — MAASKHOTO  OKOHYaHHS)
0003HAYAKOTCS BEKA, KBApTAIbl, MOPSIAKOBBIE HOMEPA CBHE3J0B, KOH(EPECHLHH,
KOHI'PECCOB, MEKAYHAPOIHBIX O0BEAMHEHUH, accaMONIe, rOJOBUIVH, CIIOPTUBHBIX
coctsa3anmii, Hampumep: XX Bek, XX-—XXI Beka, | kBapran, IV ksaprai,
XX cnemmansHas ceccus ['eHepanbHoil AccamOnen OOH; XXII Onumnuiickue
3UMHUE UTpel B COUn.

CylecTBATENBHOE MOCHE APOOHOIO YMCIIA COMIACYETCS € €ro ApOOHOM
YACTHIO ¥ MULIETCS B POJUTEBHOM MAACKE €IMHCTBEHHOrO Yncia: «36,5 MeTpay,
«108,2 MeTpa», HO «36,5 TBIC. METPOBY.

CHoXHBIE CYHIECTBUTENIbHBIE W MPUIAraTelIbHbIE, WUMEKLIME B CBOEM
COCTAaBEC  YWCIMTENbHBIC, MHIIYTCS  CIeAyrommM  oOpaszoM:  «90-metuey,
«B 3-MECAYHBIN CPOK», «10-MPOLUEHTHBIA PAaCTBOPY, «3-AHEBHAS KOMAHAUPOBKAY,
«6- ¥ 7-CEKLIMOHHBIE IOMAY.

3Haku HOMepa, mnaparpada, mTpOLEHTa, Trpaayca CTaBATCS TOJBKO
npu mudpax, K KOTOPEIM OHH OTHOCATCS, a TAKKE B 3arojoBkax rpad tadmiwmm.
Korma mudpsl numyTtes cioBaMu, 3HaKM HOMepa, naparpada, mpoueHTa u ToMy
n0100HO€E TAKXKE MULIYTCS CIOBAMMH.
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3Haku HOMEpa, maparpada, MpoleHTa U TOMY MOJ00OHOE MPU HECKOJbKUX
yuciaax (TO €CcTh KOrJa OHM  O0003HAYAKOT COOTBETCTBYIOIUME  TMOHSATHS
BO MHOKECTBEHHOM YHMCJI€) HE YABAUBAKOTCA M CTaBATCS TOJIBKO OJUH pas,
Hanpumep: «Ne 1-5», «§ 1 u 2», «25-30 %p.

Hapamenue (OykBEHHOE MaAeKHOEC OKOHYAHWE) HCIONB3YETCS B 3alKUCH
NOPSAAKOBBIX YUCIUTENBHBIX: «COTPYAHHK 1-ro OTAEna», «3aHiITh 2-€ MECTOY,
«B Havasie 2000-x romoBy, «411-i MapmpyT aBTOOYCaY.

Hapaienne He UCronbp3yeres:

OpU  3alKACH  KOJIMYECTBCHHBIX YHMCIWTENBHBIX: CJIOBapp B 4 TOMax;
paboTa 2 COTPYJHUKOB; MporpamMma u3 12 MeponpusITHii;

0Py 3aMUCH  KAJICHAAPHBIX 4T  CIOBECHO-IM(POBBIM  CHOCOOOM:
1 anpens 2017 ropa;

npu 0003HaueHMM uucia pumMckoil mudpoi: XXII OnuMmnuiickue Wrpsl;
IX konrpecc, XXI Bek, JlronoBuk XIV;

B HOMEPAX TOMOB, TJIaB, CTPAHHUL, WJUTIOCTPALMiA, TaOJML, MPHUIOKECHUH
U TOMY TOJOOHOE, €CIM POJOBOE CIOBO (TOM, IJiaBa) MPEALICCTBYET
YUCJIUTELHOMY: Ha €. 196, B T. 5, B Ta0n. 11, B npui. 1 (Ho: Ha 196-ii cTpaHuiie,
B 5-M ToMe, B 11-ii Tabnuiie, B 1-M NPUTTOKECHUH ).

HapamieHne B NOpPSAKOBBIX YHCIUTENBHBIX, OOO3HAYCHHBIX apaOCKUMHU
nudpamMu, MOKET OBITh OTHOOYKBEHHBIM WM JIBYXOYKBEHHBIM.

Hapamenne nomKkHO ObITh OAHOOYKBEHHBIM, €CIIM  MOCJEAHEH OyKBe
YHUCIIMTENIBHOTO MPEAIICCTBYET TIJIACHBIM 3BYK: 5-il  JneHp (IATHIA  O€HB),
85-51 ToOBIIMHA (BOCEMBJAECAT MsATasi TOJOBUIMHA), B 32-M W3/aHuU (B TPUALATH
BTOPOM M3[AHWN), B 14-M psiay (B UETHIPHAALATOM DALY ).

Hapamienne nomkHO ObITh JIBYXOYKBEHHBIM, €CIM TOCHEAHEH OykBe
OPEIIECTBYET COTJIACHBINA: 5-r0 co3bIBa (MATOrO CO3bIBA), K 25-My CTYIEHTY
(K IBaaUATh MATOMY CTYACHTY), M3 32-r0 3acefaHus (M3 TpUALaTb BTOPOTO
3acenanus), u3 14-ro psaa (M3 4YETBIPHAALATOTO PSIAA).

Ecnu moapsna ciaenyroT ABa NOPSAKOBBIX YHMCIMTENBHBIX, Pa3JIeICHHBIX
3aMITOl WM COSAMHEHHBIX COKO30M, NaJACKHOE OKOHYAHHWE HapallluBacTCs
y KOKI0T0 U3 HUX: 1-i1, 2-i1 yuactHuk, 80-¢ u 90-e roasl.

Ecnu moapsa cineayror  Oonee  IBYX MOPSAKOBBIX — UMCIMTENBHBIX,
pPa3AeNEeHHbIX 3aldaToi, TOYKOM C 3amdToil WIM COCAUHEHHBIX COIO30M,
TO MAASKHOE OKOHYAHWE HAPAIIMBACTCA TOJIBKO Y MOCICAHETO YHMCIUTEIBHOTO!
1, 2 u 3-ii Baronsl, 70, 80, 90-¢ roapl.

Ecnu aBa mOpsAaKOBBIX YUCIHUTENBHBIX CICAYIOT Y€pPE3 THPE, TO MANEIKHOE
OKOHYaHKE HApallMBACTCS:

TOJIbKO Y BTOPOTO YMCIUTEIBLHOTO, €CJIH MaACKHOE OKOHYAHWE Yy OOOMX
YUCJIUTEIbHBIX 0uHaKoBoe: 50—60-¢ roasl, B 80-90-x rojax;

y K@QKIOr0 YMCIHTEIBHOTO, €CJIA NAACKHbIE OKOHYAHWS Pa3HbIC:
B 11-M—20-x psanmax.

JUIs HanmucaHusi B TEKCTE NOKYMEHTA JarThl, COCTOSIICH W3 JHS Mecsla
(uncna), Mecsa W roja, MCHOJB3YIOTCS IU(POBOM WA CIOBECHO-IIM(PPOBOM
cnocoObl 0O(popMIIEHUS aT.
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[Ipu 1mmdpoBom crnocobe aaTy MOOKYMEHTa 3allMCHIBAIOT apaOCKUMHU
mudpaMu B TOCIEAOBATEIBHOCTU: JCHb MeEcsua, Mecdn, roa. JleHp Mecsna
U Mecsl, opopMITAIOT IBYMsS mapaMu apaOckuxX u(dp, pa3neieHHBIMH TOYKOMH;
rog — 4erblppMs apadckumu tupamu, Hanpumep: 10.08.2014, 05.03.2015,
NP 3TOM CJIOBO «T.», «T0J1a» HE YKA3bIBAECTCH.

[Ipn  crnoBecHO-IM(PPOBOM  cnocoOe  Jgary JAOKyMEHTa  O(OPMIISIOT
cienyrommm odpasom: 10 asrycra 2014 rona, 5 mapra 2015 roga.

Ecnu 060o3HayeHHe AaThl B TEKCTE COCTOMT TOJIBKO M3 T0OJA, CIIOBO «TOMI»
MUIIETCS TOJTHOCTBIO: «I'0CymapcTBeHHas nmporpamma... Ha 2018 roay.

Ecnu nata B TEKCTE COCTOMT M3 MECALA U TOJA, KBApTaja v rojia, moayroaus
U TOJIa, TO €€ OPOPMIISIIOT CIEAYIOIUM 00Pa3OM:

«B mae 2015 ropa», «B III-1V kBapramax 2018 rogay.

KBapran o0o3HavaeTcs puMCKOH HU(PPOH, a MOMYroJAue MUIIETCS CIIOBOM.
[Tpn pumckux nu@ppax HapalICHUs HE UCMOIB3YIOTCS: B | KBaprane.

KanengapHeie cpoku B JOKYMEHTaxX 0003HAYAKOTCS CIECAYIOUIUM 00pa3oM:
«3a 4 mecsua 2017 roga», «B 2014-2017 rogax».

Ecnu ropon sBAsieTCS CTOMULER rocyapcTBa WIM B €r0 Ha3BaHWUE BXOJIWT
CJIOBO, COOTBETCTBYIOLICE CIOBY «TOPOA» B PYCCKOM SI3BIKE, TO CJIOBO «TOPOI»
win 0003HAYEHHE «T.» TNEPEN €ro HA3BAHUEM HE YMOTPEONseTCs, HanpUMeEp:
Mocksa, Cankr-IletepOypr, Kanununrpaa, Hosropon, Keitnrayn, MaraeOypr.

[Ipy neyaraHum JOKYMEHTOB CJEAYET BbIOMpaTb TakOW BapHaHT
PacCTaHOBKM TEKCTOBBIX DJJIEMEHTOB M Takyko rpaduyeckyro (¢GopMy CIOB,
IPA KOTOPBIX BOCIPUATHE TEKCTA SBJISCTCS ONTUMATIbHBIM.

He nponyckaercs B TeKCTe JOKYMEHTa OTpbIBaTh ApPYyr OT JApyra
Y TIEPEHOCHTH HA JAPYTYHO CTPOKY WU CTPAHUILY:

3JIEMEHTHI JIaThl,

HOMEpa JOKYMEHTA, TP UCIIOJIb30BAHUH CCHUTOK B TEKCTE TOKYMEHTA,

U (phI OTHOTO YKCA,

WHULUAAJIBI U (PaMUITHIO;

YHUCIIO, €CIIM OHO COYETaeTcss CcO CcaoBoM (Hampumep: 1 ceHTsa0ps,
150 py©Oneii);

3HaKu Ne, §, % npu nm(pax, K KOTOPbIM OHH OTHOCATCS,

cioBa, paszaeneHHbie aepucom (Hanpumep: Cankrt-IlerepOypr).

He nonyckaercs B TEKCTE TOKYMEHTA OCTABJIATh B KOHIIE CTPOKH MPEJIOTH,
COFO3bI, YaCTHLBI (OTHO-, IBYX- U TPEXOYKBEHHBIC).

He pexoMeHayeTcs OCTaBIATh 4YacTh CJIOBA «HE» B Hayalle CTPOKH
Y OTPUIIAHKE «HE» B KOHIIE CTPOKH, HATPUMED:

MHOTHE HE

XOTHT...

TekcTel MTOKyMEHTOB MOTYT OQOPMIATBCS B BHIE AHKETHI, TaOIMIIBI,
CBSI3HOT'O TEKCTA WJT B BUAC COCIUHEHUS ITUX CTPYKTYP.

[Ipn cocraBneHUM TEKCTa B BUAC AHKETHl HAMMCHOBAHUS TPU3HAKOB
XapaKTepU3yeMOro 00bEKTA JOJKHBI OBITh BEIPAKECHBI UMEHEM CYILIECTBHTEIBHBIM
B HMMCHUTEIIBHOM TAACKE WM CIIOBOCOYETAHWEM C TIJIAarojOM BTOPOrO JIMLA
MHO>KECTBEHHOIO0 YHCJa HACTOAIIErO WM NPOLICAUIET0 BPEMEHU ((UMEETEY,
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«BITAACETE» WIHA «OBUIMY», «HAXOIWJIHCH» U T.J.). XapaKTCPUCTHKH, BHIPAKCHHBIE
CJIOBECHO, JOJKHBI ObITh COTJIACOBAHBI C HAUMEHOBAHUEM IMPU3HAKOB.

[Tpu opopmieHnn TeKcTa B BUE TaOIMILIBL:

3aroJIOBKHA W TMOA3AroJIOBKH rpad W CTPOK TaOJIMLbI BBIPAYKAIOTCS UMEHEM
CYLIECTBUTEbHBIM B UIMEHUTEIBHOM NAACHKE €AMHCTBEHHOTO YMCIIA,

B KOHIIC 3arojloBKa (ITOA3AroJIOBKa) TOYKA HE CTaBUTCS, AAKE €CIU
OH HE 3aKOHYEH (HAmpUMEP, B KOHLE CTOST CJIOBA «3a CUET, «B TOM YUCIIE) );

3HAKM TPENUHAHUS B TaOJIMLE CTaBIATCS TOJIBKO BHYTPH MPEMATOKCHUS
(B KOHILIEC TPEJIOXKEHUS 3HAKW TPETIMHAHUS HE CTABSTCS ),

nociae ¢noB «Mroro», « Bcero» n1B0€TOYNE HE CTABUTCH,

3aroJIOBKA rpadg W CTpoK TaOMMIBl NULIYTCS C OPONUCHONW OYKBBI,
a MoJ3arojioBKM rpag — cO CTpPOYHON OYKBBbI, €CIM OHM COCTABIISIFOT OIHO
OPEUIOKEHUE C 3aroJIOBKOM, WA C TPOMUCHOM OYKBBI, €CIAM OHU HUMEIOT
CaMOCTOSITENIEHOE 3HAUYEHUE,

CIIOBOCOYETAHHUS M MPEIIOKEHUS BBIPABHUBAKOTCS B rpadax TaOImubl
10 JIEBOMY Kparo, LH(Pbl — IO LUEHTPY;

ecnm Tabnuna rnevaractes 0ojee 4eM Ha OAHOHM cTpaHuue, rpadbl TaOauLbl
JOJOKHBI OBITh MPOHYMEPOBAHBI, HA CIECAYIOMIMX JIUCTAX [EYATAIOTCS TOJIBKO
HoMepa H»Tux rpad (BO3MOXKHO odopmiicHHEe TaOMUIBI C MOBTOPCHHUEM
HAaUMEHOBAHUS 3ar0JI0BKOB W M0/13ar0JIOBKOB I'pad) Ha KaKI0H CTPAHMIIC).

Cnucku (nepeueHb (amMwinii, HAUMEHOBAHMs JOJDKHOCTEH MW T.IL)
neYaTarTes yepe3 1 MeKCTPOUHBIA MHTEPBAI.

B TekcTe 10KyMEHTa MHULMAIIBL PACIoIaratoTes mociae GaMuing.

daMuus, IMs U OTYECTBO MEYATAIOTCS OT JIEBOW MPAHUIBI TEKCTOBOTO TMOJIS
yepe3 OJHY NYCTYH CTPOKy. HanmMmeHOBaHWME NOKHOCTH MEYaTacTCsl HA YPOBHE
damuinn. GamMuIAn pacnoiararoTcs o an(aBuTy W OTACISIOTCS OJHA OT APYTOi
OJTHOM IIyCTOM CTPOKO#, HAIPUMED:

CocrTaB

KoopannauunonHoro cosera.....

Ipencenarens
Tapacos —  3aMECTHUTEIb...
Cepreit bopucosnu

3amMecTuTE b IPEACEAATEIIS

HBaHoBa —  PYKOBOIHUTEID. ..
Onbra BiragumMupoBHa

Cexperapb

[TerpoBa —  TJIaBHBIM KOHCYJIBTAHT. ..

Huna Cepreesna

YieHnl coBeTA:
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AHJpEeB —  HaA4YaJIbHUK...
HBan MUBaHoBHY
(u pasee B aaBUTHOM TOPSIKE)

37. OTMETKA O TPWIOKEHUM  COJICPKUT  CBCICHHUS O  JIOKYMEHTE
(IOKyMEHTAax), MpUJIaraéMoM K OCHOBHOMY JOKYMEHTY (B CONPOBOJUTEIbHBIX
NUChbMax, MPETEH3UAX, AKTaX, CIHPABKAaX W APYIHX WH(POPMALIMOHHO-CIIPABOYHBIX
JOKYMEHTAaX) WK O TOM, YTO JOKYMEHT SIBJIICTCS MPWIOKEHUEM K OCHOBHOMY
JOKYMEHTY (B JTOKYMEHTAX — MPUJIOKEHUAX K PACTIOPSIANTEIBHBIM TOKYMEHTAM,
NOJIO)KECHUSIM,  TPAaBWJIAM, HMHCTPYKLMSIM, JOrOBOpaM, IUIaHAM, OTYeTaM
W IPYTUM JOKYMEHTAM ).

OTMETKa O MPHIIOKEHUU K MUCBMY, CIIyKEOHOH 3anmucKe, MOSCHUTEIBHON
3anmucke odopmiseTcs WpUPTOM, COOTBETCTBYIOIIMM MPUPTY OCHOBHOTO TEKCTA
JOKYMEHTA, MO TEKCTOM OT T'PaHMIIBI JIEBOTO TMOJISL M OTACISAETCS OT TEKCTa OAHOM
nycroii  cTpokoi. CnoBo «IIpuiiokeHUE» HE NOMUYEPKUBACTCS, MMUIIETCS
C MPOMHUCHOMN OYKBBHI.

Ecnu npunoxeHne Ha3BaHO B TEKCTE, TO OTMETKA O HAJMYMAW MPHI0KCHUS
odopmisieTcss 6€3 a03aIHOTO OTCTYIA CIECAYOMUM 00pa30M:

[Tpunoxxenue: Ha 3 J1. B 2 3K3.

Ecmm AOKYMCHT HMMCCT IIPHIIOKCHHUC, HC HA3BAHHOC B TCKCTC, MM CCJIA
HpI/IJ'IO)KeHI/Iﬁ HCCKOJIBKO, YKA3bIBaAlOT HAMMCHOBAHUA NJOKYMCHTOB — HpHJ’IO)KGHHfI,
KOJMYCCTBO JIMCTOB M 3K3CMILIAPOB KAXKAOI'O IIPUIIOKCHH A, HAIIPUMC):!

[Tpunoxenue: 1. [TonokeHune 0 komuccuu Ha 2 1. B 1 3K3.
2. CocraB xomuccuun Ha 1 1. B 1 9K3.

Ecnu  1OKyMEHT, SBISIONIMNICS TMPUIOKCHUEM, HMEET MPHIIOKCHHUS,
C CaMOCTOATEIbHOW HyMepalMel CTpaHWIl, TO OTMETKa 00 UuX HaJu4uu
0pOpMIISIETCS CIEAYIOMUM 00Pa3OM:

[Tpunoxenue: Horosop ot 31 mapra 2004 1. Ne 17 1 npunoKeHUst K HEMY, BCETO
Ha 25 1. B 1 2K3.

Ecnu npunoxxeHus K JOKYMEHTY COPOLIFOPOBAHBI, TO YKA3BIBAETCS TOJIBKO
KOJIMYECTBO SK3EMIUIIPOB OJHUM M3 JBYX CHOCOOOB B 3aBUCUMOCTH OT TOTO,
MMEETCS CChUIKA HA MPUJIOKEHHUE B TEKCTE TOKYMEHTA WUJIU HET:

[Tpunoxxenue: B 3 3K3.

WIH

[Ipunoxenne: TexHuueckoe 3agaHMe HA Pa3pabOTKy CUCTEMBI ONEKTPOHHAS
KQHLEJSAPUSL B 2 JK3.
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Eciiin NOKYMEHT HampasiseTCa MO HECKOJIBKUM aapecaM, a MPUIIOKEHUE —
TOJIBKO 1O OJHOMY aApecy, TO OTMETKAa O HAIWYAU TPUIIOKEHUS HMEET
CIIEIYFOLIHAN BUL!

[TpunoxxkeHue: Ha 2 1. B 1 3K3. TOJNBKO B MEPBBINA aapec.

Ecnu npunoxeHnem sBaseTcss 0OOCOOJICHHBIA 3JEKTPOHHBIA HOCUTEID
(KOMITAKT-IUCK, usb-Quiem-HaKONMUTENL W Op.), OTMETKAa O NPHIOKEHUHU
0pOpMIISIETCS CIEAYIOMUM 00Pa3OM:

[Tpunoxenue: CD B 1 3k3.

[Ipy 3TOM Ha BKJIaABINIEC (KOHBEPTE), B KOTOPBIA MOMEMIACTCS HOCUTEIND,
YKa3bIBAOTCd HAWUMEHOBAHUS JOKYMEHTOB, 3alMCAaHHBIX HAa HOCUTENb, MMEHA
(aiinos.

Ha npunokeHuMsx K TOPAaBOBBIM aKTaMm, TNPaBHJIAM, WHCTPYKLMSM,
NOJIOKECHUSIM, TUIAaHAM, MporpaMmaM, JIOrOBOpaM M JIPYrMM JTOKYMEHTaM
Ha MEPBOM JIMCTE B MPABOM BEPXHEM YTy YKa3bIBArOTCS CI0BO «lIpuiioskeHue»
(0e3 KaBbIUEK, 0O€3 BBIACICHHUS MOMYXUPHBIM MIPU(TOM) U HAMMEHOBAHUE BUJA
JOKYMEHTa (BHJ aKTa), €ro Jara, PEruCTPALMOHHBIA HOMEP W HAUMEHOBAHHE.
CTpOKH pEKBU3WTA BBIPABHUBAKOTCS TIO JIEBOMY KParo U OTACTSIOTCS OT 3arojIoBKa
WJIHA TEKCTA YETHIPbMsI MyCTBIMU CTPOKAMU, HAIIPUMED:

[Tpunosxxenune 1

K pacnopsbKeHUIO A IMUHUCTPALIMHA
HeHenxoro aBTOHOMHOTO OKpyra
ot 14.01.2010 Ne 8-p

«O 0e3B03ME3AHOI nepenaue
rOCyAapCTBEHHOTO UMYLIECTBAY

Ecnu npuiioskeHue OAHO, OHO HE HyMmepyeTcs. Ipu HamuMu HECKOJBbKUX
OPUIOKEHUH K MPABOBOMY AaKTy MPUJIOKEHHUSIM MPUCBAUBAIOTCS MOPSAKOBbIC
HOMEpa,  oOo3HawacMmble — apaOckumu  mudpamu,  neper  KOTOPBIMHU
3HaK «Noy He mpuMensiercs (Ilpunoxenue 1, [punoxenue 2).

38. I'pu¢ cornacoBaHus [IOKYMEHTa TPOCTABSIETCS HA JOKYMEHTaX,
COIJIACOBAHHBIX  OpraHaMu  TOCYJApPCTBEHHOW  BJIACTH,  OpraHU3aLUIMMU,
JOJKHOCTHBIMU JiuLamMu. ['pud corsmacoBaHus B 3aBUCUMOCTH OT BUA JOKYMEHTa
1 0COOEHHOCTEH ero 0(POpMIICHUS MOKET TPOCTABIATHCS O0€3 ad3aIHOTO OTCTYyNA!

Ha TIEPBOM JIUCTE NOKYMEHTA (€CJIM TOKYMEHT MMEET TUTYJbHBIA JIUCT —
HA TUTYJHHOM JIUCTE) B JIEBOM BEPXHEM YIJIy Ha YPOBHE Tpuda YTBEP>KIACHHUS
WK TI0J] HAMMEHOBAHUEM JIOKYMEHTA OJIMKE K HUKHEMY MOJIIO);

HA MOCJIECAHEM JIMCTE JOKYMEHTA MO TEKCTOM;

HA JIUCTE COTJIACOBAHUS, SBJISIOLIEMCS] HEOTHEMJIEMOM YaCThIO JOKYMEHTA.

I'pud cormacoBanmst BkmrowaeT B cebs  cnoBo COINNTACOBAHO
(0e3 KaBbIUEK, 0€3 BBIACICHUS MONYXUPHBIM  IPU(PTOM), HAMMEHOBAHWE
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JOJKHOCTH  JIMIA, KOTOPBIM COIIACOBAH JOKYMEHT (BKJIKOYas HAUMEHOBAHHE
OpraHa WM OpraHu3aluf), €ro COOCTBEHHOPYYHYHO MOMAIMHKCH, PaCIIHPPOBKY
NOAMUCH (MHALMANBL, JaMUIvs) U 1aTy COTJIAaCOBAHMS, HATPUMED:

COI'NTACOBAHO
Havaneauk Ynpasnenus 00pa3oBaHus

IHoamuce HN.O. Gamunus
Jlara

Ecnu cornacoBanue OCYHIECTBISETCS KOJUICTHANIBHBIM OPraHoMm, B Trpude
COrJIaCOBAHMS YKa3bIBAKOT CBEACHUS 00 OpraHe, COMIACOBABIIEM JOKYMEHT, JaTe
1 HOMEPE MPOTOKOJIa, B KOTOPOM 3a(hPMKCUPOBAHO PEIICHKUE O corjlacoBaHuu. Ecnu
COTJIACOBAHHWE  OCYUICCTBIISACTCS MHCbMOM, VKAa3bIBAKOT. BUJ JOKYMEHTA,
OpPraHU3aIrI0 — ABTOPA TOKYMEHTA, ATy U HOMEP MUCHMA.

COI'JTACOBAHO
AJIMUHUCTpaUCH

HeHenkoro aBTOHOMHOIO OKpyra
(MPOTOKOJT OT No )

nimn

COI'JTACOBAHO
NUCHbMOM YTIpaBJICHUs 00pa30BaHUs
ot 09.02.2018 Ne 456

I'pud cornacoBaHusi MOKET OQPOPMIIATHCS TOJ PEeKBU3UTOM «lloanmuchy
ONMKe K HWKHEMY MO0 JOKYMEHTA WM Ha OOOPOTHOH CTOPOHE MOCI]ETHETO
mucta, mpudrom pasmepa 12 nr.

Ecnu conep:kaHue NOKYMEHTA 3aTparuBacT MHTEPECHl HECKOIBKUX OPraHOB
WIA OpraHusanuii, rpudbl COMNIACOBAHUS JOKYMEHTa MOTYT pacnojararbcs
Ha OTACJIBHOM JIUCTE corjacoBaHus. Ha OCHOBHOM JOKYMEHTE B MeECTE,
OPEIYCMOTPEHHOM  JJIsl PACHOJIOKEHUS TpU(OB  COMNACOBAHUS  JIOKYMEHTA,
aenaetcs oTMeTKa «JIMCT corflacoBaHus PUJIaracTCsy.

Jluct cornacoBanust opoOpMIISETCS CIEAYIOMUM 00pa3OM:

JIMCT COI'JTACOBAHUA
npoekra [lonmoxkenus o. ..

COI''TACOBAHO COI'JTACOBAHO
Havaneauk Ynpasienus puHaHCOB HayvanbHHUK paBOBOTrO YIIPaBJICHUS
[Toamuce N.0O. Gamunus IMoanwuce N.0O. Gamunus

Jlara Jlara
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BHeuiHee coriacoBaHue MPOBOAMTCS MOCIAE€ BHYTPEHHETO COIJIACOBAHUS,
KOTOpOo€ 0(OpMIISIETCS BU3OM.

39. Buzoii corymacoBaHus JOKyMeHTa (nainee — Buza) OQOpMIISETCS
BHYTPEHHEE COTJIACOBAHME MPOCKTa JOKYMEHTA, KOTOPOE MPOBOAMTCS MEpen
BHEIIIHUM COTJIaCOBAHMEM M MOJMUCAHUMEM JOKyMeHTa. [IpoeKkT JoKkymeHTa
COIJIACOBBIBAETCS C 3aWHTEPECOBAHHBIMU CTPYKTYPHBIMU MOAPA3ACICHUIMM,
OTJCTLHBIMU TOJKHOCTHBIMU JIMIIAMU UCTIOJIHUTEILHOTO OPraHa.

Buza cBUIETETBCTBYET O COIVIACMM WJIM HECOMIACUHU JOJDKHOCTHOIO JIMIA
(coTpymHMKA) € COAEp’KaHMEM MpoeKTa JOKyMeHTa. Buszoil odopmisercs
BHYTPEHHEE COTJIaCOBaHME JOKyMEHTa. Bu3a BKIIOYAET JOHKHOCTH JIMIIA,
BU3UPYIOUIETO JOKYMEHT, TMOANUCh, PacliM(ppPOBKY MNOANUCH (MHULUAIIBI,
damMunuio) u gary BusupoBaHus. JIODKHOCTE W pacuiipoBka MOANUCH
nevararores mpudrom Times New Roman pasmepa 12 ot (10 nit). Hanpumep:

HayvanbHHK TpaBOBOTrO YIIpaBIICHUS ITOJIHUCH N.0O. Gamunus
Jlara

[Tpyn HanuuMM 3aMEUYaHW MO JOKYMEHTY BHM3y OGOPMIISIOT CIIEAYIOIIAM
oOpazom:

3amMeYaHusl PUIAraroTCs
HavanbHUK OpraHu3alMOHHOrO OTAENA ITOJIHUCH N.0O. Gamunus
Jlara

3amMeyaHusi M3JaraloTcs Ha  OTACIBHOM  JIUCTE ¢ 00sI3aTEIbHBIM
MPOCTABJICHUEM JIaThl (OT PYKH WM B T[E€YATHOM BHUJE), MOAMUCHIBAIOTCS
W TIPUJIArarTcs K MPOEKTY AOKYMEHTA.

CornmacoBaHMe  MOXET  MPOBOAUTBCI B DIEKTPOHHOH  (opme
¢ ucnons3oBanue COJ «AEJIO» cormacao I'OCT P UCO 15489-1.

Ha  jmokymeHTax, TMO/JUIMHHMKKA  KOTOPBIX TMOMEMIAKOTCS B Jeja
WCIIOJTHUTENILHOTO OpraHa, BU3bl MPOCTABISIOTCS B HWXKHEH 4YacTW OOOPOTHOM
CTOPOHBI MMOCJICTHETO JINCTA MOJIMHHUKA TOKYMEHTA.

Ecnm  nmoaiMHHMK — JOKyMEHTAa OTHOPABISETCS W3  AJIMHHUCTPAIUU,
UCIIOJIHUTEJILHOTO OpraHa, Bu3bl 0()OPMIISIFOTCSI Ha BTOPOM (BH30BOM ) DK3EMILISIPE
B HIKHEH 4acTh 000POTHON CTOPOHBI MOCJIEIHETO JIACTA JOKYMEHTA.

JlonmyckaeTcsl NONMCTHOE BU3MPOBAHUE JOKYMEHTA M €0 MPWIIOKCHUH.

Bo3moxHo odopmieHue BHU3 HA OTIACIBHOM JIMCTE€  COTJTACOBAHMSI.
[Tpn opopMaeH BU3 HA OTACIIBHOM JIUCTE YKAa3bIBACTCS, K KAKOMY MPOEKTY
JOKYMEHTA 3TOT JIUCT OTHOCUTCSI (HAMMEHOBAHUE, ABTOP MPOEKTA JOKYMEHTA).

Ecaun B mporiecce BU3MPOBAHWSI CTAHOBUTCS MOHSTHBIM, YTO B MPOCKT
JOKYMEHTA HEOOXOIMMO BHOCUTh CYIIECTBEHHBIC M3MEHEHHM S, OH TIOCTIE BHECCHUS
COOTBETCTBYIOIIUX U3MECHEHUM MOJJIEKUT MOBTOPHOMY BU3UPOBAHHUIO.

Ha cornacoBanne B mpaBoBOE€ ympasieHue Annapara AJMUHUCTPALMH
Henenkoro aBTOHOMHOIO OKpyra NpPOEKThl JOKYMEHTOB HAIMPABIISIFOTCS MOCIIE
MPOBEICHUS BHYTPEHHETO W BHEUIHETO COIJIACOBAHUS CO BCEMHU JIPYTUMU
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3aUHTEPECOBAHHBIMU  JIMLAMH, CTPYKTYPHBIMM MOAPA3ACICHUSAMU, OpraHamu
¥ OpraHu3alusIMu.

40. CoctaB pexusuta «l1oanuch» BKJIKOYACT. HAUMEHOBAHUEC MOJDKHOCTH
JWIA, TOAMMCHIBAKOMIETO JOKYMEHT (MOJHOE, BKJIIOYAIOUICE HAMMEHOBAHUE
UCIIOJIHUTEJILHOTO  OpraHa, €ciii  JOKyMEHT odopmiieH He Ha OJjaHke,
¥ COKPAUICHHOE Ha JOKYMEHTE, OOPMIICHHOM Ha OJaHKe), COOCTBEHHOPYUYHYIO
NOJMUCH U €€ pacim(ppoBKY (MHULMAIIBL, (PaMUATIHS).

[Toanmuck OTAENSETCS OT TEKCTa JOKYMEHTa JBYMsS — TPEMs MYCThIMU
cTpokamMu. HaumMeHoBaHKWE TOKHOCTH MEYATAETCs OT JIEBOW IPaHULIbl TEKCTOBOTO
noJist, 6e3 ad3aHOTo OTCTYMNA, 0€3 BBIACICHHS MOTY>KUPHBIM LIPAPTOM.

PacmmgpoBka moanuvicu pacrnonaracTcsi Ha YPOBHE TNOCIEAHEH CTPOKH
HAUMEHOBAHMS JOJDKHOCTH C MPOOEJIOM MEXIAY HWHHIHMATaMu W pamuiuei
(MHALMANBl MMEHM M OTYECTBA MevararoTess Oe3 mpodena), 0€3 BbIICICHHS
NOJTY>KUPHBIM LIPU(TOM.

[Tocnennsis OykBa B paciiM(poBKE MOAMKMCH OrPAHUYMBACTCS MPABBIM
NOJIEM, HATPUMED:

HavanbHuk
YIpaBiacHUs KyJIbTYpPbl [Moanuce N.0O. Gamunus

[Tpu wmcmonb3oBaHuM OflaHKA JOKYMEHTA TOT K€ PEKBU3UT O(opmisercs
CJIeIYIOMUM 00pa3oM:;

HavaneHuk YnpasneHus [Moanuce N.0O. Gamunus

[Tpn moanvcaHuu JOKYMEHTOB Ha OJaHKE AOHKHOCTHOTO JIMIA JOJDKHOCTh

NOJMUCABLIETO HE YKA3BIBAETCS, 32 UCKIIFOUEHUEM HOPMATUBHBIX MPABOBBIX AKTOB

U PACMIOPSAUTENBHBIX JOKYMEHTOB, Hampumep (C MCHONb30BaHUEM OJlaHKa
«['ybepHarop HeHenkoro aBTOHOMHOTO OKPYTa )

[Moanuce N.0O. Gamunus

[Ipn mnoamucaHuy MOKYMEHTA HECKOJBKUMHM JOJKHOCTHBIMH JIMIIAMHA

UX TMOANWCH pacloiararT OJHY TMOJ JPYroid B  MOCIECAOBATEIbHOCTH,

COOTBETCTBYIOILEN 3aHUMAEMOM JOJDKHOCTH, HAIPUMED:

Havanbauk YnpasiieHus

JOKYMEHTAIMOHHOTO 00ECTICYCHU S [Moanuce N.0O. Gamunus
HavanbHuk
OPraHu3almOHHOTO OTAEA [Moanuce N.0O. Gamunus

I[OKYMGHTBI KOJUICTHAJIBHBIX OPraHOB IIOAIIMCBIBAIOTCA NPCACCAATCIICM
HJIn npeaccaarcjabCTBYIOINUM Ha 3aCCaaHuun KOJJICTHAJIBHOI'O oprahHa
N CCKPCTApCM.
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B nokymeHTax, COCTaBJICHHBIX KOMUCCHEH, YKA3bIBAIOT HE NOJDKHOCTH JIHII,
MNOJMUCHIBAIOIIMX JOKYMEHT, a HX OOA3aHHOCTM B COCTaBE KOMHUCCHH
B COOTBETCTBUM C PACHIPEIICIICHUEM, HAIPUMED:

[Ipeacenarens KOMUCCUU [Moanuce N.0O. Gamunus

3aMECTUTETh

npeacenarens KOMUCCUU [Moanmuck N.0O. Gamunus

Cekperapb KOMHCCUHT [Toanuce N.0O. Gamunus

UJieHbI KOMUCCHH: [Toanuce N.0O. Gamunus
[MToanuce N.0O. Gamunus

[Tpu moanucaHUM AOKYMEHTA HECKOJbKUMM JIMLIAMU PABHBIX OKHOCTEH,
HO MPEICTAaBJISIOIMMU Pa3Hbie OpPraHbl, WX MOAMUCH PACHOJIAralOT HA OJHOM
YPOBHE, HAPUMEP:

HavaneHuk Ynpasienus (prHaHCOB HavanbHuUK YTIpaBJIeHUS KYJIBTYPBI
[Toamuce N.0O. Gamunus IMoamwuce N.0O. Gamunus

JIOKyMEHT MOXXET ObITb MOANUCAH MCHOJHSIOIMMM  OOS3aHHOCTH
JOJDKHOCTHOTO JIMIIA € YKa3aHWEM €ro (pakTU4eCKOM JOJKHOCTH W (haMUTuu
WM YKA3aHUEM, YTO OH BPEMEHHO UCIOJIHIET 00S3aHHOCTH JIOJDKHOCTHOIO JIMIIA B
COOTBETCTBUM € MPHUKA30M (pacrnopsukeHueMm). [1pu 3ToM He TOMYyCKAaeTCsl CTaBUTh
MPEJIOT «3a», HAJIMUCh OT PYKH «3aM» WM KOCYIO YepTy Mepe]l HAMMEHOBAHUEM
JTOJ>KHOCTH.

HezaBucumo 0T moma  pyKOBOJOWTENS, HWCHOJHSIOIIETO OOsM3aHHOCTH
PYKOBOJIUTENS, HAUMEHOBAHUE JIOJDKHOCTH YKa3bIBACTCS B MYIKCKOM POJIE,
HaMpUMED:

Hcnonusrommii 00s3aHHOCTH
HaYaJIbHUKA YTIPABICHUS ®.0. UBaHoBa

PekoMeHayeTCss MPOCTABATh MOAMKMCH PYUYKOH C HAMOJHUTENIEM CHHETO
(¢puoneToBoro) upera.

DakCUMWIBHOE BOCIPOM3BEACHHUS moAnucH (faiee — (pakcumuIe)
HA TOJUIMHHHMKAX IOKYMEHTOB (PacloOpsIUTENBHBIE JOKYMEHTHI, O(UIUAIBHBIE
NUChbMa, MOSICHUTENIBHBIE 3AMUCKU U Ap.) 3anpemaetcs. Bo3MOXHO HCNOIb30BaHNE
(daxcumuie A NOANUCaHHs OOBIIOrO KOJUYECTBA MPUIIAIICHWH, W3BEILEHUH,
OTKPBITOK U T.II.

41. OTmMeTKa 00 BJIEKTPOHHON MOJAMWCH MCHOJB3YETCS MPU BH3YyaIU3alUU
ANIEKTPOHHOTO  JAOKYMEHTA,  NOANUCAHHOTO  JJICKTPOHHOH  MOANMCHIO,
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C COOMIOACHUEM CIIEAYIOIINX TPeOOBAHMIA:

MECTO Pa3MEIIECHUs OTMETKH OO0 DJJIEKTPOHHOH MOAMUCH  AOJDKHO
COOTBETCTBOBATH MECTY pa3MeIleHus COOCTBEHHOPYYHOIA MOANKMCH
B AQHAJIOTMYHOM JTOKYMEHTE Ha OyMa>KHOM HOCHUTEIIE,

AJIEMEHTBI OTMETKH 00 B3JIEKTPOHHOW TMOAMHMCH JOJKHBI OBITh BUAMMBIMH
Y YATAEMBIMH MTPH OTOOPAKEHUH JOKYMEHTA B HATYPATBHOM Pa3MepeE;

AJIEMEHTBI OTMETKH 00 B3JIEKTPOHHOW MOANKCH HE JOJDKHBI MEPEKPBIBATHCS
WJIM HAKJIAABIBATHCS APYT HA APYTA,

AJIEMEHTBI OTMETKM 00 S3JEKTPOHHOW MOJAMMCH HE AOJDKHBI MEPEKPHIBATH
AJIEMEHTBl TEKCTA JOKYMEHTA W JPYrHe OTMETKH OO0 JJIEKTPOHHOH MOANMHUCH
(MpY HATTAYKHN ).

OtmeTKa 00 BIEKTPOHHOW MOANKCH B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®@enepanyu BKIro4aeT ¢pasy «{OKyMEHT MOANMUCAH 3IEKTPOHHOMN
NOJIMUCHIO», HOMEP CepTH(PHKATA KITFOYa 3JIEKTPOHHOM moAnucH, GaMuiIvio, uMs,
OTYECTBO BIIAACIbLIA CcepTH(HKATa, CPOK JACHCTBHS cepTUUKATA KITHOYa
SIIEKTPOHHOM MOIUCH.

[Tpumep:
JOKYMEHT TIOTTHC AH
HEKTPOHHOH ITOJTHCBID
HammeHnoBanue Cepmduxar
JOJDKHOCTH Branenen N.O. Qamunus
A efic e Tenen

42.Tlewatp 3aBepseT NOAJUHHOCTb IOANUCH  JOJDKHOCTHOTO — JIALA
HA JOKYMEHTaX, YAOCTOBEPSIOLIMX MpaBa Jull, (UKCUPYIOIUX (PAKTHI, CBI3aHHBIC
¢ (QUHAHCOBBHIMM  CpEICTBAMH, A TaKXKE HAa  MHBIX  JIOKYMEHTAXx,
OPEeIyCMATPUBAKOLIMX  3aBEPEHUE  MOANWCH  TE€YaTbl0 B COOTBETCTBUU
C 3aKOHOATENBCTBOM Poccuiickoit deaepanunu.

[Tewate ¢ wm3oOpakeHuem ['ocyaapcTBeHHoro repda  Poccuiickoii
Oenepaumn  (repba HeHenKoro  aBTOHOMHOIO — OKpyra)  MCHOJIB3YETCS
UCKITIOUUTENIBHO A7 TOATBEPKACHHUS  (YAOCTOBEPEHHUs)  MOMJIMHHOCTH
VIPaBIEHYECKUX  JTOKYMEHTOB,  MOANMHCAHHBIX  JOJDKHOCTHBIMM  JIMIIAMHA
AJIMUHUCTPALMU W UCTIOJIHUTENIBHBIX OPTaHOB.

[Topsimoxk  BOCHPOM3BEACHMST HA TNedarsx [ oCyJapCcTBEHHOro repda
Poccuiickoii ®denepanuu periiaMeHTAPYETCs TMOCTaHOBJeHUEM [IpaButenbscTBa
Poccuiickoit  ®epepamun 0T 27.12.1995  Ne 1268 «O06  ymopsaoyeHun
W3TOTOBJICHHUSI, WCIOJIb30BAHMS, XPAHEHUS W YHUUTOXKCHHs Tedarcii u OJaHKOB
¢ BocnpousBeacHueM ['ocynapctBeHHoro repba Poccuiickoit denepanumy.

['epboBoii meYaTbr0  3aBEpsETCS  TOJNBKO  TMOAMHMCAHHBIA  JTOKYMEHT.
[TpocTaBneHre OTTHCKOB TrepOOBOM MNe4yarh HEOOXOOMMO BO BCEX CIyYasx
YIOCTOBEPEHUS (MOATBEPXKACHUS) TpaB (U3NYECKUX W HOPUANYECKHX JIHLL,
OPA CaHKIMOHUPOBAHWUM PACXOJOBAHUS JICHEKHBIX CPEACTB M MaTECPHAIBHBIX
LHEHHOCTEH, a TaKKe Ha JAPYruxX AOKYMEHTaX, yka3aHHbIX B [lpunoxenun 13
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K HacTosALIeH MHCTPYKUIHHA.

OTTUCK meYaTtd  CIAEAyeT MPOCTaBJIATH TakUM  0Opa3oM,  YTOOBI
OH HE 3axBaTbiBaJl COOCTBEHHOPYUYHOW MOMAMUCH MOHKHOCTHOrO Jjuna. [lewarsb
MOKET 3axBaThbiBaTh YacTb HAMMEHOBAHWS JAOJDKHOCTH JIMIIA, MOJMKMCABLIETO
JOKYMEHT.

B nokymeHTax, MOATrOTOBJICHHBIX HA OCHOBE YHU(PUIIMPOBAHHBIX (HOpM,
NeYaTh CTABUTCS B MECTE, 0003HAUEHHOM OTMETKOM « MIT» unu uHbiM 00pazom.

[TpocThie meuaTu ObIBAIOT pazavuHON (OPMBL: Kpyrjasi, KBajapaTHas,
TPEyrojbHas W MmpsMoyrojeHas. Ha Hux Her wu300pakeHus repoa,
a BOCHPOM3BOJAMTCS Ha3BaHME OpraHa WM €ro CTPYKTYPHOTO MOJApa3AcieHHUS.
B MCHONHUTENBHBIX OpraHax TakuX rnevyareid MOXKeT ObITh HECKOJIBKO, X OTTHUCKH
IPOCTABJISIIOTCS HAa CMpPaBKax, MPOMYyCKaX, KOMMSIX JOKYMEHTOB, HAMpPaBIseMbIX
3a Mpeesibl UCTIOJIHUTENILHOTO OPraH, MpH ONeYaThiBAHUU MAKETOB, OaHIEpOJIEH,
mkagoB U 1Bepei celPoB U T. 1.

[Tucbma, BbIMOJHSEMbIE Ha OJaHKaX, KPOME TapaHTUHHBIX, HE TPEOYyIOT
yIOCTOBEPEHUS MEYATHIO.

OTTUCK MPOCTABIAEMON MeYaTH JOKEH ObITh XOPOIIO YATACMBbIM.

43. Ormerka 00 wucnojgHUTENE OQOPMIISETCS Ha JIMICBOM CTOPOHE
NOCJETHEr0 JIUCTAa JIOKYMEHTa OT TpaHMIbl JIEBOrO moyis  wmpudrom
Times New Roman pasmepa 8 nr. CnoBo «Ucnomaurensy wm «Hcm»
He neyataercsi. OTMeTka 00 UCMOJHUTENE BKIIIOYACT (PaMUIIUIO, UMS, OTYECTBO
UCTIOJIHUTENIS JOKYMEHTA U HOMEp ero TejiepoHa, Hanpumep:

IlerpoB Anekcelt Anekcanaposuu +7 (81853) 4-25-65

OrMmeTka 00  WCHOJHUTENE MOXKET JOMOJHATHCS  HAUMEHOBAHUEM
JOJDKHOCTH,  CTPYKTYPHOTO — TOAPA3JACIECHUS W DJICKTPOHHBIM  aApecoM
WCIIOITHUTES, HAIPUMED:

IlerpoB Anekcell AnekcanapOBUY, IPABOBOE YIIPABJICHHUE, IJIABHbIH KOHCYJIBTAHT
+7 (81853) 4-25-65, apetrov@adm-nao.ru

B nokymeHTax, MMEHOMMX TIpUd) OrpaHUYEHUs OOCTyNa K JOKYMEHTY,
OTMETKA 00 MCIOJHUTENE MPOCTABIAECTCS HA 000POTE MOCIEIHETO JIUCTA KAKAOTO
AK3EMILIAPA JOKYMEHTA U BKJIHOYACT B ce0sl: YKA3aHUE KOJTMYECTBA OTICYATAHHBIX
AK3EMILIAPOB, (PaMUIIHIO, UMS, OTUYECTBO UCHOJHUTENS, (PAMUIHAIO, UMSI, OTYECTBO
pabOTHHKA, M3TOTOBHUBILETO JTOKYMEHT (IIPU HEOOXOJMMOCTH), M JATy MeYaTaHUs
JOKYMEHTA.

Ha nokymenTax, MMEHOIIMX TpU( OrpaHUYCHHs AOCTyMa K JOKYMEHTY,
YKa3bIBAETCS HE TOJBKO KOJHMYECTBO JK3EMIUISIPOB, HO M QJPEC HAMPABJICHUS
KOKIOr0 3K3EMIUISIpA, JaTa MevaTaHus, YYETHBIH HOMEDP HOCHUTENS, ¢ KOTOPOro
MPOU3BENICHA NIEYATh, HAIPUMED:
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Orn. 3 7K3.

C CMHH Ne 5 JICIT

Ok3. Ne 1 — B anpec.

OKk3. Ne 2 —B otaen Ne 1.
OKk3. Ne 3 — B oTaen Ne 8.
Cemenona |'anuna UBaHoBHaA
+7 (81853) 4-25-65
15.11.2021

Ha nokyMeHTe, MOATOTOBICHHOM MO MOPYYEHUIO PYKOBOAMTENS TPYHION
UCHIOJTHUTENEH, B  OTMETKE 00  MCHOJHUTENE  YKa3blBaeTCs  (paMuius
OTBETCTBEHHOTO MCIIOJTHUTETIS.

44, OTMeTKAa O 3aBEpPEHUMM KOnuM O(OpMIIsieTCs AJIi MOATBEPXKICHUS
COOTBETCTBUSl KOMWM JOKYMEHTA (BBIMMCKA W3 JOKYMEHTA) TMOMJIUHHUKY
nokymeHTa. Komust JOKyMEHTa — JOKYMEHT, MOJHOCTBIO BOCHPOU3BOIAIINANA
WH(OPMALMIO MMOUIMHHOTO AOKYMEHTA U BCE €r0 BHEIIHWE MPU3HAKW WA YaCTh
uX.

Komnus, co3nanHas B3aMEH yYTPAYCHHOTO WM TMOBPEXKICHHOTO TOKYMEHTA,
UMEET FOPUANYECKYIO CUIIy MOJUIMHHUKA W HasbiBacTcs AyOnmkartom. JlyOmukar,
KaK MMPAaBUJIO, BBIIAETCS MO MPOCHOE 3aMHTEPECOBAHHBIX OPraHU3aii, FPaKIaH.

Ha xonmsix AOKYMEHTOB (BKJIFOUAsh KCEPOKOMWHW) HJsl YAOCTOBEPCHUS
WX COOTBETCTBHUS MOJIMHHUKAM CTaBUTCS repOOBast Meyarh.

JlomyckaeTcsi 3aBEPATh KONMM  PACCBUIACMBIX JOKYMEHTOB II€YaThIO,
NPEIHA3HAYCHHONW JIJIsl 3aBEPEHMS PACCBUIAEMBIX KOMWI, C HAWMEHOBAHUEM
CTPYKTYPHOTO MOAPA3CIICHUS.

JUIs ~ CBHAETENILCTBOBAHUS BEPHOCTH KOMWUM  JOKYMEHTA  (BBIUCKH
U3 TOKYMEHTA) MOMJIMHHUKY JOKYMEHTA HA MOCIEIHEM JIACTE KOMUU JOKYMEHTa
(BBIMMMCKU W3 JOKYMEHTA), Ha CBOOOJHOM MecTe moja pekBusauToMm «lloamucey
odopmiseTcs pekBH3UT « OTMETKA O 3aBEPEHUM KOIMUWY, BKIFOYAOLIMA: YKa3aHUE
HA MECTO HAXOXKACHMs TMOJUIMHHUKA TOKYMEHTA, CJI0BO «BepHO», HAMMEHOBaHUE
JOJDKHOCTH — JIMIA, 3aBEPUBIIETO  KOMHK), COOCTBEHHOPYYHYKO  MOAIHUCH,
pacim(poBKY MNOANWCH (MHALMAIBL, (paMuIus), AaTy 3aBEPEHUs; I[E4aTh
(Mpyu  TMpPEACTABICHUM KOMWU WM BBITUCKA M3 JOKYMEHTAa B JPYIYIO
OpraHu3alrIo), HAMPUMED:

[MTomnmuHHUK JOKYMEHTA HAXOJIUTCS B JICTIC

(HAMMEHOBAHUE OPraHa) No 3a T.

BepHo

Benywmwmii cneuuanuct [Moanuce N.0O. Gamunus
Jlara [leyats

B cnydae co3maHusi KONMWU C KOMKUKU JOKYMEHTA ISl €€ 3aBEPEHUsl IEJIAcTCs
oTMeTKa «Konust ¢ Konumy.

Ecaun moxkymeHT Tpelyercst cOpoIIopoBarh, TO JIMCTBl MHOTOCTPAHHYHOMN
KOIUU JOKYMEHTA HYMEPYIOTCS, HA JIEBOM TOJIE EJIACTCSA YETHIPE MPOKOJIA, YEPE3
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KOTOPBIE MPOIMYCKACTCS CKPEIISIOMUA Marepuan (HUTh). KOHIIbI CKPEIISIONIEro
Martepuana BBIBOJAATCS Ha OOOPOTHYIO CTOPOHY MMOCIIEAHETO JIACTA JOKYMEHTa
TaK, 4TOObl HA HUX MOXKHO OBIJIO HAKJICUTh JUCT Oymaru (MPUMEPHO Pa3MEPOM
5x6 CM) C 3aBEpUTENILHOW HAJAMUCHIO, KOTOPas 3aTEM CKPEIUISIECTCS IEYaThio,
HaMpUMED:

B naHHOM ITOKYMEHTE MPOLIATO
Y TIPOHYMEPOBAHO 6 (IIECTh ) JINCTOB

BepHno

HayvajibHUK MPOTOKOJIBHOTO CEKTOPA
[Moanuce N.0O. Gamunus
Jlara

Ecnu 1okyMeHT HE COpOLIIOPOBAH, TO 3aBEPAETCS KaXKABIA JIACT
MHOTOCTPAHUYHOMN KOMHAXA JOKYMEHTA.

45. OTMeTKa O MOCTYIJIEHMM JOKYMEHTA CIIY>KHT JIi TOATBEPKICHUS
(hakTa MOCTYIUICHUsI TOKYMEHTA B AJMHHUCTPALIMIO WA MHOH MCIOJHUTEIbHBIN
OpPraH W BKJIFOYAET ATy NOCTYIUICHWS W BXOJSLIMA PETMCTPALMOHHBIA HOMEP
AokymeHTa. [Ipy HE0OXOIMMOCTH OTMETKA O MOCTYIUICHHMH MOXKET JONOJHATHCS
YKa3aHWEM BPEMEHHM MOCTYIUICHHS B 4acax M MUHYTAX, M CHoco0ax JOCTaBKH
JOKYMEHTA.

OTMeTKa O MOCTYIUICHHH JOKYMEHTA MOKET MPOCTABISATHCS C MOMOIIBIO
ITamIia B HWKHEN 4acTH JIMIEBON CTOPOHBI IEPBOTO JIUCTA IOKYMEHTA.

46. Pe3omronmst  COACPKUT  YKA3aHUE MO  MUCIHOJHCHUKO  JOKYMEHTA.
Pezomtonust opopmiisiercss HA AOKYMEHTE (B 3aroJIOBOYHOM YacTH JOKYMEHTa
WIA Ha CBOOOJHOM OT TEKCTa MECTE), Ha OJaHKE pPe30rouuu (MOPYyYCHUs)
WU BHOCUTCS HENOCPEeACTBEHHO B COJI «JIEJIO».

Pezontonmst BKIrOYAET: (paMHUIUM, MHULKAAIBI WCIIOJHUTENCH, COACPKAHUE
nopyudeHust (npu HEOOXOIMMOCTH), CPOK HCIOJHEHUS (P HEOOXOAMMOCTH),
NOJMUCH PYKOBOJUTEINS U JATy, HAPUMED:

[Tonoy B.C.

[Ipomry moaAroTOBUTH MPOEKT
norosopa k 05.10.2022
[Moanuce

Jlara

Pesomronmss He nmomKHA coaepkarbk  (POPMYJTMPOBKH, JOIYCKAROIINAE
HEOIHO3HAYHOE TOJKOBAHMUE M3JIOKCHHBIX B HEW NOPYUYCHUN WU YKa3aHUN.

[Ipr HanMYMK HECKOIBKUX WCIIOIHUTENEN, ONPENENAETCS OTBETCTBEHHBIN
WCITOJIHATENb, KOTOPBIA YKAa3bIBACTCA MEPBBIM. OTBETCTBEHHBIN HMCIOJHUTEID
TOTOBUT 0000MIAOIIMI OTBET ajpecary, COTJacoBbIBas €ro ¢ JAPYyTAMH
UCTIOTHUTENAMU. OTBETCTBEHHBINA MCIIOIHUATEND B LENSAX BBIPAOOTKA COBMECTHOTO
peLIeHus 110 MCIOJHEHUIO MMOPYYEHUs, UMEET MPABO CO3bIBATH COITIACUTEIILHBIE
COBEIIAHNS C COUCIIOJIHUTEIIAMHY, HATPABJIATh UCIIOTHUTESAM 3alIPOCHL
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47. OTMETKA O KOHTPOJIE HWCHOJHEHUS JOKYMEHTa MPOCTABIISCTCS
HA JOKYMEHTaX, MOCTABJICHHBIX HA KOHTPOJb, W OOO3Hayactcsa OykBoi «K»,
CJIOBOM WM 1uTamnoM «KOHTPOJIb» Ha BEPXHEM MMOJIE JOKYMEHTA CIPABA.

48. OtmeTka 00 MCMOJHEHMHM JOKYMEHTAa W HAMpAaBICHUH €ro B JEJ0
OMPEACTSAET MECTO XPaHEHWs JOKYMEHTa TMOCie 3aBepuieHus  paboThI
C HAM W BKJIOYACT: ciaoBa «B gemo», WHAEKC [ena MO0 HOMEHKIATYype Aell,
B KOTOPOE MOMENIACTCS JOKYMEHT HAa XPaHCHHE, C YKA3aHUEM TOAQ, NOJKHOCTH
A, OpOPMUBIIETO OTMETKY, MOAMKUCH U IATHI.

OtmeTKa 00 MCIOIIHEHWM JOKYMEHTAa MOXKET IOMONHATHCS MH(POPMALUEHA
00 0COOCHHOCTSIX UCTIOTHEHUS TOKYMEHTA.

49. CocTaB pEKBU3ATOB KOHKPETHOIO JTOKYMEHTA ONPEAEIAETCS €ro BUAOM
W Ha3HaucHueM. [Ipy moAroToBKE NOKYMEHTOB M B mporecce paboThl ¢ HAMHU
MOTYT HWCIONB30BAThCS APYTME PEKBU3MTHI, HANpPUMEP, OTMETKH «CpOUHOY,
«OnepatuBHOY, «I10AEKAT BO3BpaTY» U IPYTHE.

50. CoctaB 00s3aTENbHBIX PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX AaKTOB
yCTaHaBiauBaercs 3akoHOM Henenkoro asToHOMHOro oxkpyra ot 03.02.2006
No 673-03 «O HOPMATHBHBIX NMPABOBBIX aKTax HEHEKOro aBTOHOMHOIO OKpPyray
(manee — 3akoH Ne 673-03).

Paznen 111
Iopsinok MOATOTOBKH MPOEKTOB NMPABOBBIX AKTOB, Oy OJIHKOBAHUS
W HATIPABJICHUS HOPMATHBHBIX IPABOBbIX AKTOB

51. UcnoNHUTENBHBIMM ~ OPraHaMH, CTPYKTYPHBIMM — MOJPA3ACTICHUSMUA
WCTIOJTHUTENbHBIX OPraHOB OCYIIECTBISETCS MOATOTOBKA MPOEKTOB IMPABOBBIX
aKTOB B (pOpME:

3aKOHOB HEHEIKOr0 aBTOHOMHOIO OKPYTa,

MOCTAHOBJICHUIA U PACTIOPSDKEHUI A IMUHUCTPALIUH;

NOCTAHOBJICHWN W pacnopsbkeHHid ryOepHaropa HeHenkoro aBTOHOMHOIO
OKpyTa,

NPHUKA30B U PACHOPSLKCHUM MCITOTHUTENIBHBIX OPraHoB.

dopma mNpPaBOBOTO akra, YyKa3aHHas B al3amax BTOPOM, TPETbEM
W YETBEPTOM HACTOSLICTO MYyHKTA, OMPEIAEIISICTCS UCHOTHUTENIEM U MOXKET OBITh
W3MCHEHA MPAaBOBBIM YIPABICHUEM Amnnapara AaMuHUCTpauuu Henenkoro
ABTOHOMHOTO OKpyra B XOJAC MPOBEACHUS NPABOBOM 3KCHEPTU3bl IMPOCKTA
PABOBOTO aKTa.

52. [IpoeKTbl HOPMATUBHBIX MPABOBBIX AaKTOB ryOepHaTopa Heneukoro
ABTOHOMHOTO OKpyra, AJMHHHCTpALM, WHBIX WCHOJHUTEIbHBIX OPraHoB
HAMPABISIOTCA pa3pabOTYMKOM B MPOKYparopy HeHenkoro aBTOHOMHOrO OKpyra
CaMOCTOSITENTBHO.

53.B wmensx oOecrieueHHMs BO3MOXHOCTM TPOBEACHHS HE3aBHCHMOMN
AHTUKOPPYNIIMOHHOM JKCIEPTU3bI, a TaKkKe OOIIECTBEHHOTO OOCYKICHUS
OPOEKTOB ~ HOPMATUBHBIX  MPABOBBIX  AKTOB  HCIOJHUTEIBHBIX  OPraHOB
pa3pabOTUMKKA TPOEKTOB HOPMATHUBHBIX MPABOBBIX AaKTOB B YCTAHOBJIEHHOM
NOPSAJKE Pa3MELIAOT 3TU MPOEKTHl HA €MHOM PETMOHAIBHOM HMHTEPHET-MOpPTANe
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JUIsL  pa3MEILEHUsT NPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB HeHenkoro
ABTOHOMHOIO  OKpyra B  HMH(OPMALMOHHO-TEIICKOMMYHUKAIIMOHHONH  CETH
«HHTEpPHETY.

54. TIpoekThl 3aKOHOB HeHenkoro aBTOHOMHOIO OKpyra (majgee —
3aKOHOMPOEKTHI), MPOEKTHl TNocTaHoBicHUH CoOpanus aenyraroB Henenkoro
ABTOHOMHOIO OKpyra (zajgee — NOPOEKThl MOCTAHOBJICHMIA) pa3padaTbiBarOTCA,
opopmisitorcst U BHOcsiTcs B CoOpanue aenyTtaroB HEHEIKOro aBTOHOMHOIO
okpyra (mamee — CoOpaHue JenyTaroB) B MOPSJKE, YCTAaHOBJICHHOM ¥YCTaBOM
Henenkoro aBroHoMHOr0O OKpyra, 3akoHoMm No 673-03, Permamentom CoOpaHus
nenyTaroB HEHEKOro aBTOHOMHOIO OKPYra, YTBEPXKIACHHBIM MOCTAHOBICHUEM
CoOpanus aenyratoB HeHenkoro aBToHOMHOro okpyra ot 23.06.2011 Ne 153-cx,
u llopsaxom oQopMmiicHMsT TPABOBBIX AaKTOB, NpHHHMAacMbix CoOpaHuem
nenyTaroB HEeHEKoro aBTOHOMHOTO OKPYra, YTBEPIKACHHBIM IOCTAHOBIICHUEM
CoOpanus nenytaros ot 02.07.2014 Ne 214-cx.

KooparHaropoM 3aKOHONPOEKTHON AEATEIBHOCTH SBIISETCS MPEACTABUTEND
ryoepHaTopa Henenkoro aBToHOMHOTO okpyra B CoOpaHHH JIEMyTaTOB.

3aKOHONPOEKThI, MNPOEKThl TOCTAHOBIICHWH, BHOCHUMBIC TyOEpHATOPOM
Henenkoro aroHoMHOro okpyra B CoOpaHHMe JAEMyTaroB, MNPEABAPHTEIBHO
paccMarpUBarOTCd Ha 3aceaHMsaX AQMUHUCTpaumu. [lopsamok mnpencraBneHus
3aKOHOMPOEKTOB, MPOEKTOB IMMOCTAHOBICHUI U1l UX PACCMOTPEHHMS HA 3aCETAHMUAX
AJIMUHUCTpPAMKU YCTAaHOBIIEH PernamenToM paboThl AamuHucTpaumu Henenkoro
ABTOHOMHOI'O ~ OKPYId, VTBEPKACHHBIM IMOCTAHOBJICHUEM  AJIMUHUCTPALMH
ot 24.08.2015 Ne 266-n1 (nanee — PerimaMeHT paboThl AIMUHUCTPALIAN ).

Pa3pabotunk B TedyeHHME Tpex padoumx [HEH OpraHu3yeT HaIMpaBICHUE
PacCMOTPEHHBIX Ha 3aceJaHuu AJIMMUHHMCTPALKMM 3aKOHOIMPOEKTOB, MPOEKTOB
NOCTAHOBJICHUN ¢ mpuinoxkeHusMu B CoOpanue aenyTatoB ¢ OQOPMIICHHEM
COMPOBOJMTENLHOTO  MHCbMA, MOANMKACAHHOrO rybdepHaropoM  Hewnenkoro
ABTOHOMHOI'O OKpyTa.

[Ipn BHeceHmm TyOepHAaTOpOoM HEHENKOTr0 aBTOHOMHOIO OKpyra MpoeKTa
3aKOHA, TPOEKTa TMOCTAHOBIICHWS, MHCbMO Ha WMs mnpexacenarens CoOpaHus
JIENYTAaTOB O BHECEHUM NPOEKTA HOPMATMBHOIO MPABOBOIO aKTa OKPYra MOKET
OBITh TOAMHMCAHO YCWICHHON KBAIM(PUIMPOBAHHONW SJIEKTPOHHON MMOANKCHIO
B COOTBETCTBUM C (PeIEPATEHBIM 3aKOHOJATETBECTBOM.

[Tocne mnoanmucanus ryOoepHaropoM HeHeNkoro aBTOHOMHOIO OKpyTra
COMPOBOAUTENLHOIO MUChbMA K 3aKOHOTPOECKTY TOKYMEHTHI K HEMY, 0(hOPMIIEHHBIC
B YCTAHOBJICHHOM MOPSAKE, MEPEAAKOTCS OTACIOM TOKyMeHTo0o00poTa B CoOpaHue
JEMyTaTOB Ha OYMaKHOM HOCHTEJIE U B AJIEKTPOHHOM (hopme.

Perucrpamusi, y4er M pacChUlKa HCIIOJIHUTEIIBHBIM OPraHaM MPUHSITHIX
3aKkOHOB ~ HeHenkoro  aBTOHOMHOIO  OKpyra  OCYIIECTBIISIETCS — OTIEIOM
JIOKYMEHTO000pOoTA.

55. Iloaroroska [IPOEKTOB IIPaBOBBIX aKTOB AJIMUHHCTpALUU
U ryOepHaTtopa HeHenkoro aBTOHOMHOIO OKpyra MpPOM3BOAMTCS IO MOPYUYEHUIO
ryoepHaropa HeHenkoro aBTOHOMHOIO OKpyra W €ro 3aMECTHTENEH, a Takke
0 WHHULMATUBE PYKOBOIAMUTENICH WCIOJMHUTEIBHBIX OPraHoB, CTPYKTYPHBIX
MOAPA3AETIEHUN UCTIOJIHUTEIBHBIX OPTraHOB.
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[ToaroroBka MpOEKTOB MPABOBBIX AKTOB AJMHMHHCTpAlMA M TyOepHATopa
HeHeuxoro aBTOHOMHOIO OKpyra OCYILECTBISETCS MCIIOJHUTEIBHBIMA OPraHaMH,
CTPYKTYPHBIMHM  MTOAPA3ACTICHUSMHA WCIOJHUTEIBHBIX OPraHOB B  MOPSJKE,
YCTAQHOBJIICHHOM 3akOHOM No 673-03, HOPMATMBHBIMH INPABOBBIMHA  AKTaMU
AnmunucTpanuu U ryoepHaropa HeHenkoro aBTOHOMHOTO OKpyra, PermamenTom
padoTel AIMUHUCTPALMU U HacTosAIeH MHCTpYKIHEH.

OTBETCTBEHHOCTh 34 KA4Y€CTBO MOATOTOBKM NPOEKTOB IPABOBBIX AKTOB,
WX COOTBETCTBHUE 3aKOHOMATEILCTBY, 00s3aTENBHOE COTJIACOBAHUE (BU3MPOBAHUCE)
C 3aMHTEPECOBAHHBIMM JIMLAMHM, BbIOOD BHIA MPABOBOIO aKTa HECYT
PYKOBOAMTENH UCIIOJIHATEIBHBIX OPraHOB — Pa3pabOTUMKOB TPOEKTOB.

3amectutenu ryoepHaropa HeHerkoro aBTOHOMHOIO OKPYyra, KypHUPYOLIKE
¥ KOOPAMHUPYIOLIUE NEATENBHOCTh MCIIOIIHUTENBHBIX OPraHOB — Pa3pabOTUMKOB
IIPOEKTOB, 4 TAK)KE BO3IVIABIISIKOIIME JAHHBIE OPraHbl, HECYT OTBETCTBEHHOCTH
3a 1enaeco00pa3HOCTh M3AAHUS MPABOBBIX aKTOB AJIMAHUCTPALIMK W TyOepHaTopa
Heneukoro aBTOHOMHOTO OKpyra.

PyKkoBOIMTEND MCHOJHUTENBHOTO OpPraHa, CTPYKTYPHOTO MOAPA3ACIICHUS
WCITOJIHATENILHOTO OpraHa, KOTOPOMY MOPYY€Ha MOATrOTOBKA MPOEKTAa MPABOBOIO
aKTa, ONpEeAeNsAeT  CHEHUAIMCTA —  MCIHOJHHUTENS,  OCYIIECTBIISIOLIETO
HEMOCPEACTBEHHYKD  pa3pabOTKy  MPOEKTa,  OPraHM3yeT  COMIACOBAHME
¥ MOATOTOBKY NPOEKTA MPABOBOIO AaKTa JUIS €r0 BHECEHMS HA PACCMOTPEHHUE
AnMuHUCTpauu U ryoepHaropa HeHerkoro aBTOHOMHOTO OKpyTa.

56. [IpoekTsl TPaBOBbIX akTOB TryOepHaropa HeHenkoro aBTOHOMHOIO
OKpyra noJuIeKar COrJIaCOBAHMIO:

Cc 3amectuTeneM ryOepHaropa HeHenkoro aBTOHOMHOIO — OKpyra,
KyPUPYIOIIMM W KOOPAMHUPYIOLIMM JACATEIIbHOCTh MCHOJHUTEIBHOTO OpraHa —
pa3paboTurKa MPOCKTa,;

C PYKOBOJMTENIEM MCIIOJHUTENBHOTO OPraHa, CTPYKTYPHOTO MOAPA3ACIICHUS
MCITOJIHATEIIBHOTO OPraHa, CIEeUAIIMCTOM KOTOPOTO SBJIETCS HENOCPEICTBEHHBIN
pa3paboTurK NPOeKTa (MCIIOIHUTED ),

C  PYKOBOAMTENIEM  HWCHOJHHUTEIILHOTO OpraHa WM  CTPYKTYPHOIO
NOIpa3AesICHUsl UCIIOJIHUTEIBRHOIO OpraHa, K c)epe BEACHHUS KOTOPOr0 OTHOCATCS
PETYIIMPYEMBIE IPOEKTOM OTHOLIEHUS WK 3aTPArMBACMBIE B HEM BOITPOCHI;

C pykoBomautenieM JlemaprameHTa ()MHAHCOB W SKOHOMUKM HeHenkoro
ABTOHOMHOI'O0 OKpyra B CIly4ae, €ClIM peanu3anys MPOEKTa OKa3bIBACT BIIUSHUE
Ha JI0XOJBI U PaCX0Obl OKPYKHOTO OOKETA,

CO  CIEUMAIMCTOM,  OCYIUECTBISIOIIMM  TPABOBOE  COMPOBOKICHUE
JESATEILHOCTA UCTIOJTHUTENIBHOTO OpraHa — pa3paboT4rKa MPOEKTa,

C PYKOBOAMTEIIEM NIPAaBOBOIO YyHpPABICHHUS Armmapara AJIMHHHCTPALUU
HeHeuxoro aBTOHOMHOIO OKpYTa,

C MHBIMH 3aUHTEPECOBAHHBIMU JTULAMMU.

57. K mnpoekty mnocraHoBieHus ryOepHaropa HeHeEnkoro aBTOHOMHOIO
OKpyTra NpUjararoTcs:

I)copaBka mno ¢opme cormacHo [lpumokennto 14 K HacToswmeil
HWHCTpyKuMM, rae YyKa3bIBAE€TCS HAWMEHOBAHME MPOEKTA, €ro pa3paboTuuk
(MCIIOJIHATENB), OPraHbl, OPraHU3allliK, CTPYKTYPHBIE MOJPA3ACICHHS, & TAKKE
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JOJKHOCTHBIE JIMIA, ¢ KOTOPBIMH COIJIACOBBIBACTCA MPOEKT, CIUCOK PACCBUIKA
OPUHATOTO MOCTAHOBJICHUS C YKA3aHUEM QJPECOB MOyvarencil (MOCTaHOBIICHUS,
W3MCHSOIIKE, AOMOJHAIOIINE WM MPU3HAKOUIME YTPATHBIIMMU CHIY paHee
OPUHATHIE AKTHI, HAMPABJSIOTCS MOJMYYaTeNsiM, KOTOPbIM OHH HANPAaBISUIACH
paHee),

2) MOSICHATENIbHAS 3aMUCKA K MPOEKTY MOCTAHOBIEHUS O (OPME COTTIACHO
[Tpunoxenuto 15 k Hacrosmein MHCTpyKImK, coaepskamas CBEICHU, YKa3aHHbIC
B IyHKTE 2 yactu 1 crarbu 22 3akona Ne 673-03;

3) BKCEPTHOE 3aKTIOYCHUE OO0 OICHKE PETYyJIUPYIOWErO BO3JACHCTBUS
OPOEKTa  TNOCTAHOBJICHWsS,  3aTParvBalOIIEr0  BOOPOCHI  OCYLIECTBIICHUS
NPEINPUHAMATEIBCKON M MHBECTULIMOHHOM IEATENBHOCTH;

4) 3KCIIEPTHOE  3aKIIFOUEHUE HAa TMPOCKT TMOCTAHOBJICHUS, €CIIM Takas
AKCIEPTH3a MPOBOIMIIACK,

5) PUHAHCOBO-DKOHOMMYECKOE OOOCHOBAHWUE MPOEKTA MOCTAHOBJICHUS
B Cly4ae, KOrja €ro peanmsanusi noTpeOyeT JOMOJHUTENBHBIX MaTEPHATbHBIX
Y UHBIX 3aTpar;

6) pe3yabTarkl COIIACOBAHUSI MPOEKTA MOCTAHOBJIEHHS B YCTAHOBJICHHOM
NOPAAKE C 3aMHTCPECOBAHHBIMM OpraHaMu, OPraHu3alusMHU, CTPYKTYPHBIMHA
NOIPa3ACIICHUSIMU, TOJKHOCTHBIMU JTUL[AMM;

7) iHBIE TOKYMEHTBI, €CJIM UX MPEACTABICHUE MPELYCMOTPEHO OKPY>KHBIM
3aKOHOJATENBCTBOM MJIM MHBIMH HOPMATHUBHBIMU ITPABOBBIMHM aKTaMH.

58. K mnpoekty pacnopsbkeHus ryOepHaropa HeHenkoro aBTOHOMHOTO
OKpyTa MPHUJIararoTCs:

1)cnpaBka mno ¢opme cornacHo Ilpunoxkenuro 14 K  HacTosMICH
HWHcTpykumun, ra€  yKa3blBacTCSd  HA3BaHWME MPOEKTa, €ro  pa3paboTyuuK
(MCIIOJIHATENB), OPraHbl, OPraHWU3alllK, CTPYKTYPHBIC MOAPA3JCICHHS, A& TAKKE
JOJKHOCTHBIE JIMIA, ¢ KOTOPBIMH COIJIACOBBIBACTCA MPOEKT, CIUCOK PACCBUIKA
pPacToOpsbKEHUsT € YKa3aHMEM  aJpPecoB  MOJIydareneil  (pacnopspKeHws,
W3MCHSOIIKE, AOMOJHAIOIINE WM MPU3HAKOUIME YTPATHBIIMMU CHIY paHee
OPHUHATHIE AKTHI, HAMPABJISIOTCA TOIYYaTENsIM, KOTOPbIM OHHM HAINpPaBJIsUTUChH
paHee),

2) NOSICHATEIIbHAS 3aMUCKA, B KOTOPOH YKA3bIBAKOTCA: pa3paboTYMK MPOEKTA
pacnopsbkeHus:, 000CHOBAHUE HEOOXOAMMOCTH MPUHATHS PACHOPSHKCHHS, 00Imas
XapaKTEPUCTHKA BOMPOCA, OCHOBHBIX MOJIOKEHUI MPOEKTA PACHOPSIKCHHUS,

3) pe3yabTarel COMIACOBAHMUS MPOEKTa PACHOPSIKEHHSI B YCTAHOBICHHOM
NOPSAJKE C 3aMHTEPECOBAHHBIMHA OPraHamH, OpraHu3alMsIMH, CTPYKTYPHBIMHU
NOIPa3AcIICHUSIMH, TOJDPKHOCTHBIMH JIULIAMM,

4) NOTIOJIHATENBHBIE JOKYMEHTBHI (CMETBI, PacCyeThl, KOMHWHM XOJATaiCTB,
HArpajHbIE JINCTHI).

59. llosicHuTENbHAS 3aMKMCKa K MPOEKTY TOCTAHOBJICHUS (PACTIOPSKECHUS )
ryoepHaropa HeHenkoro aBTOHOMHOIO OKpyra OQOpPMISIETCS B COOTBETCTBHHU
C NpPaBWJIAMU PYCCKOIO s3blKa Ha CTAaHJAPTHBIX JucTax Oymarum (opmara A4
(0e3 Onmanka) mpudrTom Times New Roman pazmepa 13,14 nt, moanuceiBacTcs
COOCTBEHHOPYYHOH  NOANMUCHIO  3aMmecTureneM  rybepHaropa  Hewnenkoro
ABTOHOMHOTO OKpyTa (PyKOBOJMTEIEM MCHOJHUTEIBHOIO OpraHa — pa3padoTunka
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POEKTA).

K nosicHUTENBHON 3amMCKE MOTYT MPUJIArarbCs CMETHI, PACUYEThI, TaOIULbI
U ApPyrue HEoOXOOUMMBIE JOKYMEHTHI ¢ 00S3aTENIbHON CCBUIKOW HAa MPHIIOKECHUS
B TEKCTE MOSCHUTEIBHOMN 3aMTUCKH.

60. CornacoBaHue MPOECKTOB MNPABOBBIX aKTOB rydOepHaropa Henenkoro
ABTOHOMHOTO OKpyra o(opMJIsi€TCsl BU30i (JIMUHOW MOAMMUCHIO) C paciiu(poBKOi
NOJIMUCH B CHPABKE K MPOEKTY MPABOBOTO AKTA, C YKA3aHUEM JAThl, JTOJHKHOCTH
BU3HPYIOLLETO.

CornmacoBaHMe MNPaBOBbIX AKTOB TryOepHaropa HeHEnkoro aBTOHOMHOIO
OKpyra 3alHTEPECOBAHHBIMM JIMIAMH MOXKET YJIOCTOBEPATHCA OTICIBHBIM
NUCbMOM B AJIeKTpOoHHOHU (hopme B COJ1 «AEJIO».

Ecnu B mpouecce cornmacoBaHuss B MPOECKT BHOCATCS W3MEHCHUS
CYLICCTBEHHOIO XapakTepa, 3amedaHuss OQOpPMIISIFOTCS Ha OJIaHKe Oprasa,
OpraHu3alNH, CTPYKTYPHOTO NOPA3ACIICHUS, MO CHIBAKOTCS
COOTBETCTBYIOIIUM JTOJDKHOCTHBIM JIMIIOM M OPUJIATalOTCS K COMIACYEMOMY
npoekTy. Pa3paboTuMk mpoekTa JOOJDKEH O00eCmeunTh €ro  00CYXKICHUE
C PYKOBOJWTEISIMM OPraHOB, OpraHu3aluii, CTPYKTYPHBIX MOAPA3JCIICHUMN,
JNOJDKHOCTHBIMM - JIMIAMHM € LEJIbI0 TIOMCKA B3aMMONPHEMIIEMOTO PELICHUS.
[Tpn HaNMMuUMK BO3PAKEHWH K MPOEKTY OH MOJUICKUT MOBTOPHOMY BH3WPOBAHUIO
(cornacoBanuio). [ToBTOpHOE BU3MPOBAHUE (COTJIACOBAHUE) HE TPeOyeTCs, €Ciu
npu A0pabOTKE B MPOEKT BHECECHbI YTOYHECHUS PEIAKIMOHHOIO XapakTepa,
HE TMOBIMSBIIME HA €ro COACPKAaHWE W HE 3aTPOHYBIIME  BOMPOCHI
(PMHAHCHPOBAHHMSI.

OTBETCTBEHHOCTh 32  NPOBEACHHE  COIMVIACOBAHMS  BO3J1aracTcs
Ha pa3paboTUYHKa MPOEKTA.

CpoK paccMOTpeHHMsl W  COIJIACOBAaHWUS MPOEKTOB MPABOBBIX AKTOB
ryoepHaropa HeHelkoro aBTOHOMHOTO OKpPYra B CTPYKTYPHBIX MOAPA3ACICHHSIX
Anmapara AAMUHACTpalMi HEHEIKOro aBTOHOMHOTO OKPyra M MCHOJHUTEIBHBIX
OpraHax COCTaBJISIET MATh PA0OUMX THEHN CO AHS MOCTYIUICHHUSI.

61. ConpoBOAMTENBHOE MUCBMO MCIOJHUTEIBHOIO OPraHa O HANPAaBICHUU
Ha COMIACOBAHMWE B MPABOBOEC yIPaBJICHUE Annapara AgMuHUCTpauui Henenkoro
ABTOHOMHOIO OKpyra TMpOEKTa TMpaBoBOro akra ryOepHaropa Henenkoro
ABTOHOMHOTO OKpyra O(QOPMIISIETCS W HANpPAaBISETCS BMECTE C NPUIOKEHUEM
JOKYMEHTOB, VYKa3aHHbIX B MyHKTax 57-58 Hacroswmeit HHcTpykumn,
B 3JIEKTPOHHOI (hopMme (B BUAE SJIEKTPOHHBIX TOKYMEHTOB, SJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB W apyrux ¢aiinoB) ¢ ucnonbzoBanuem COJl «JIEJIO» B mopsiake,
YCTAaHOBJICHHOM  Hactosmed  MHcrpykuumeid.  IIpoexkt  mpaBoBoro  akra
OPEICTABISIETCS OHAM (PAIIOM 3JIEKTPOHHOTO TEKCTOBOTO JOKYMEHTA.

JIOKyMEHTBI, NPEAYCMOTPEHHBIE  moAnyHKTamu 1—4  myHkra 57,
noanyHkramu 1-2  myHkra 58 Hacrosimed MHCTPYKUMHM, TNOANKMCAHHBIC
COOCTBEHHOPYYHOM MOAMKUCHIO, MOCIIE UX TPEOOPA30BaHUS B SICKTPOHHYIO (GOpMyY
(CKQaHUPOBaHMWS1) M MPUCOCIMHEHUS JIIEKTPOHHOrO 00pa3a NpH MOATOTOBKE
COMPOBOJUTENBLHOTO MUChbMA MPEACTABIISIOTCS BMECTE C YKA3aHHBIM MHCHMOM
(OPUTMHAIOM WJIM €ro 3JEKTPOHHBIM 00pa3oM) B MPAaBOBOE YIIPABJICHUE
Ha OyMa>KHOM HOCHUTEIIE.



37

ConpoBOAUTENBHOE MHUCBMO K MPOEKTY NPABOBOrO akra rydepHaTopa
Henenkoro aBTOHOMHOrO OKpyra, MOATOTOBJICHHOTO IPABOBBIM YIPABICHUEM,
HE 0OPMJISETCS.

B ciydyae  OTCYTCTBMS  TEXHUYECKOH  BO3MOKHOCTH  MOATOTOBKH
Y HANPABJICHUS! TPOEKTOB MPABOBBIX AKTOB rydepHaropa HeHenkoro aBTOHOMHOTO
OKpyTra B COOTBETCTBHH € a03allaMi NIEPBBIM U BTOPHIM HACTOSIIECTO MyHKT MyHKTA
JOIMYCKAETCS MX HANpPaBJIeHUE HA OYMaXHOM M JIEKTPOHHOM HOCHTENSX.

[TpoekTsl MpaBOBBEIX aKTOB rydepHaropa HeHenkoro aBTOHOMHOTO OKpyra,
NOJTOTOBJICHHBIE C HAPYIICHWEM YCTAHOBJIEHHOIO MOPSAKA M HE MPOLIEAIINE
HEOOXOMMOTr0 COTJIACOBAHMsS, HE NPUHAMAKOTCS K PACCMOTPEHHUIO MPABOBBIM
ynpaeieHueM Annapara AJMUHUCTpauMKM HEHENKOro aBTOHOMHOIO OKpyra,
a TPUHATBIE TPOEKTHI MOIJIEKAT BO3BpATy Ui YCTPAHEHWs HApPYLICHWH, MOCIE
4Yero MOryT ObITh BHOBb HAITPABJICHBI HA COTIACOBAHUE U PACCMOTPEHHUE.

62. JlopaboTKa MPOEKTOB MPABOBBIX AKTOB OCYIIECTBIISETCS UCIOIHUTEIEM
C Y4aCTHEM MPEACTABUTENEH 3aMHTEPECOBAHHBIX JIAL B CPOK HE Oonee 5 padoumx
JTHEH.

3aMeuanus (MPAYMHBL HECOTIIACHS ), OPOPMIIEHHBIE HA OYMaKHOM HOCHUTEIE
WIM B DJEKTPOHHOW (OpME B COOTBETCTBMM C HacTosmeh WMHCTpyKIMEN,
NPUJIATAFOTCS K MPOEKTY MPABOBOIO akTa. 3amedaHust 0(QOPMIISIOTCS O 00pasiy
NOSICHUTETIbHOW 3amuMCKM — Ha Jmcrax Oymarm Qopmara A4  wmpudrTom
Times New Roman pasmepa 13-14 nr (6e3 OmaHka) W MOANMKMCHIBAOTCS
3aMHTEPECOBAHHBIM JIMLIOM COOCTBEHHOPYYHOM MOAMMCHEO C TPOCTABICHUEM JIAThI
HIKe pekBU3UTa «lloaAnMChY WK 3JIEKTPOHHOM MOANKUCHIO.

63. BHeceHre MPOEKTOB NOCTAHOBJICHHAN W PACTIOPSKEHUI A IMUHUCTPALIH
JUIS WX PAacCMOTPEHMsS HA 3acelaHud AJMUHUCTPAUMU  OCYLIECTBIISCTCS
B COOTBETCTBUM C PermaMeHTOM paboThl A IMUHUCTPALIUH.

64. IlpuHATEIM B YCTAHOBJIICHHOM TMOPSJKE MPOEKTaM MPABOBBIX AKTOB
AnmuHucTpanuu M TyOepHaTopa HEHEenKoro aBTOHOMHOIO OKpyra OTIEJIOM
JOKYMEHTOOOOpPOTa MPUCBAMBACTCS PETUCTPALMOHHBIA HOMEP MO COUHOMU
HYMEPALMK, KOTOPask BEAECTCS C HAYaJIa A 10 KOHLA KAIEHIAPHOr0 roAa pa3aeabHO
JUIsL  TIOCTAHOBJICHUH W PaCHOpPsHKEHUMH  AIMUHMCTPAUMH, TOCTAHOBIICHUM
U pacnopsbkeHuil rydepHaropa Henenkoro aBTOHOMHOro okpyra. Permcrpanus
mpaBoBbIX akTOB BeaeTcs B COJ1 « IEJIO».

K nopsakoBoMy HOMEDY:

NOCTAHOBJICHUNA AJIMUHUCTpAUMK N00aBNsAETCS 4epe3 Acpuc OyKBEHHBIN
WUHJACKC «I1Y,

pacropsbKeHui AQMUHHCTpanuKu 100aBiseTcs vepe3 neduc OyKBEHHBIN
WUHJACKC «P»;

MOCTAaHOBJICHWA  ryOepHatopa  HeHemkoro - aBTOHOMHOrO  OKpyra
noOaessgercs yepe3 Aepuc OYKBEHHBIM HHICKC «IIM,

pacnopsbkeHuii ryoepHaropa HeHenkoro aBTOHOMHOTO OKpyra 100aBIseTCs
yepe3 aepuc OyKBEHHBIM HHACKC «Pry;

pacniopsbkeHuii  ryOepHaropa  HeHenkoro - aBTOHOMHOIO — OKpyra
1O KaJpOBBIM BOMpPOcaM 100aBsAETCs yepe3 AePuc OYKBEHHBIA HHACKC — «PI/K».

65. CpoK BBIITyCKa NMPABOBBIX aKTOB AJIMUHUCTPALMN HE MOXKET IIPEBBIILIATH
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3 [OHEeH C¢ MOMEHTa TMOJYYEHUs BBIIMCKM M3 NPOTOKONA  3acelaHus
Anmunuctpanuu. Cpok BbIIyCKa NPABOBBIX aKTOB ryOepHaropa Henenkoro
ABTOHOMHOI'O0 OKpYra HE€ MOXKET NPEBBILIATH 3 JHEH C MOMEHTA NPUCBOCHUS
UM PETHCTPALMOHHOTO HOMEpA.

Konuu npaBoBBIX aKTOB, 3aPETUCTPUPOBAHHBIX B YCTAHOBICHHOM TOPSKE,
HaNpaBJSIFOTCA aapecaTam OTIAESIOM AOKYMEHTOOO0O0pOoTa B (POpME SIEKTPOHHBIX
Konui JOKyMeHTOB mocpeactsoM COJM «AEJIO» cOrylacHO CHUMCKY PacChbUIKH,
YKa3aHHOMY B CIIPaBKE K IMPOEKTY NpaBoBOro axkra. Ha OyMa’kHOM HocuTese
KONWH MPABOBBIX AKTOB HANPABJISIOTCS OTAEIOM JOKYMEHTOOOOpOTa agpecaram,
C KOTOPBIMHM OTCYTCTBYET 3JEKTPOHHBIH JOKYMEHTOOOOPOT.

Komum nmnpaBoBeIX AakTOB Ha OyMa&KHOM  HOCHMTENE, 3AaBEPECHHBIC
B YCTAaHOBJICHHOM TMOPSJKE, BBIAAOTCS OTHCIOM JOKYMEHTOOOOpPOTa TOIBKO
B Cly4Yac HEOOXOAMMOCTH NPEACTABJICHUS YKA3aHHBIX JOKYMEHTOB B JPyIHE
OpraHsbl ¥ OPraHu3aLyH.

66. [IpOEKTBl NPHUKA30B M PACHOPSHKEHUMH MCIIOJHUTENBHBIX OPraHoB
pa3padaThIBAKOT CTPYKTYPHBIE TMOAPA3ACICHUS WIA OTACIbHBIE COTPYIHUKH
UCIIOJIHATENILHOTO ~ OpraHa Ha  OCHOBAaHMM  TOPYYEHHHA  PYKOBOIMTENS
UCTIOJIHUTENIBHOTO OpPraHa, €ro 3aMeCTHTENs Ju00 Mo COOCTBEHHON MHULMATHBE
B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM Ne 673-03 1 HacTosuei MHCTpyKumei.

67. IIpOEKT MPaBOBOrO aKTa HMCIOIHUTEIIBHOTO OpraHa MpeaCTaBIIsAETCS
Pa3pabOTUMKOM  PYKOBOJWTENIO MCIIOJIHUTEIBHOTO OpraHa Ha OyMasKHOM
HOCHTEIE.

68. [IpOeKTBl NPHUKA30B M PACHOPSHKEHUH MCIIOJHUTENBHBIX OPraHOB
Y TPUJIOKECHUSI K HUM BU3HPYIOTCS Ha OyMaKHOM HOCHUTENIE WIH B 3JIEKTPOHHOH
dpopme B COJl «JIAEJIO» pykoBoAMTENEM CTPYKTYPHOIO MOIPA3ACICHMUS,
pa3palboTaBIIEr0 MPOEKT, PYKOBOAUTEISIMU  CTPYKTYPHBIX MOAPA3JCIICHUM,
KOTOPBIM B TMPOEKTE JAKTCS MOPYYEHHUs, 3aAMECTUTENSAMU PYKOBOIUTEIS
UCTIOJIHUTENIBHOTO ~ OpraHa,  KypUPYHOIUMMH  COOTBETCTBYIOIIYIO  chepy
NEATENBHOCTA, A TaKkKe PYKOBOIUTENEM  CTPYKTYPHOIO  MOAPA3ACICHUS
(CrIenMaMCcTOM), OCYLIECTBISIIOIIMM [PAaBOBOE COMPOBOXKACHUE ACSATENBHOCTH
UCTIOJTHUTENILHOTO OpraHa. Bo3pakeHWs Mo MPOEKTY MpUKa3a (pacrnopsKEHUs),
BO3HHUKAIOIIME NIPU COTJIACOBAHWY, M3JIaratOTCs B CIPAaBKE HA OyMa’KHOM HOCHTEIE
WIA B KOMMEHTApUSX B PETMCTPALIMOHHOM KaPTOUYKE MPOEKTa TOKYMEHTa (Jajiee —
PKITJ) CO «AEJIO», koTOpast mpuiiaractcst K mpoekKTy.

69. Ecnu B mpouecce cornacoBaHus B MPOCKT NpHKa3a (PacrmopsKEHUS)
BHOCSITCSL CYIIECTBCHHBIE W3MEHEHHWs, TO OH TMOICKUT MNepeoGOpPMICHUIO
Y TIOBTOPHOMY COIJIACOBAHHIO.

70. K mpoeKTy NnprKa3a UCIOJHUTEILHOTO OPraHa MPUJIararoTCs:

1) nosicHUTENBHAS 3amMCKa K MPOEKTY NpUKa3a mo (opMe COriacHo
[Tpunoxenuro 15 K Hacroswmeid HMHCTPpYyKUMH, B KOTOPOH YKa3bIBAKOTCA:
pa3pabOTUMK MPOEKTA MPUKa3a, 000CHOBAHUE HEOOXOAMMOCTH MTPUHATHS MPUKA3a,
o011ast XapaKTepUCTUKA BOMPOCA, OCHOBHBIX MOJIOKEHUAN MTPOEKTA MPHUKA3a,

2) BKCHEPTHOE 3aKIKOUYCHUE HA MPOCKT INPHUKA3a, €CIM Takas JKCIEPTH3a
IIPOBOUIIACE;

3) pe3yabTarsl COTJIACOBAHMS MPOCKTA MPHUKA3a B YCTAHOBICHHOM MOPSAKE
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C 3aMHTEPECOBAHHBIMH JINLIAMU;

4) prHaHCOBO-3KOHOMHUYECKOTO OOOCHOBAHUSI MPOEKTA MPHKa3a B CIyyac,
KOIZla €ro peanuzanus NoTpeOyeT IOMOJIHUTENBHBIX MATEPUAIbHBIX W WHBIX
3arpar;

5)cnpaBka 1o Qopme commacHo [lpunoxkenuto 14 K HaACTOSIIEH
HWHCcTpykumuM, rae YKa3bIBAETCS HAMMEHOBAHHWE MPOEKTA, €ro pa3paboTyuK
(MCIIOJIHATENB), OPraHbl, OPraHW3alWW, CTPYKTYPHBIE TMOAPA3ICICHHS, a TaKKE
JOJKHOCTHBIE JIMIA, ¢ KOTOPBIMH COIJIACOBBIBACTCA MPOEKT, CIUCOK PACCBUIKA
OpUKa3a C YKa3aHWEM aApecoB TMoOJydareneidl  (MpuKasbl, H3MCEHSIOLINE,
JOTOJIHSIOIIME WM TMPU3HAIIUE YTPATUBIIMMA CHJTy PAHEE TPUHATHIC AKTHI,
HAMPABJISIFOTCS MOJTyYATENSIM, KOTOPBIM OHU HAMPABJISUIACH PAHEE);,

6) UHBIC TOKYMEHTHI, €CJIM UX MPEACTABICHUE MPEIYCMOTPEHO OKPY>KHBIM
3aKOHOAATENBCTBOM WUJIM MHBIMU HOPMATHBHBIMU ITPABOBBIMH AKTaMHM.

71. PacOpsbKEHUSIMA  MCTIOJTHUTENIBHBIX OPraHOB O(QOPMIISIFOTCS PELICHHS
NEPCOHAJIBHOTO  XapakTtepa  (KaapOBBIC), PpEUIEHUS MO  ONECPATUBHBIM,
OPraHM3AallMOHHBIM M APYTMM BOMPOCaM, BO3HHMKAKOUIMM B JEATEIBHOCTH
WCIIOJTHUTENILHOTO OPraHa, paCCYMTAHHBIE HA PA30BOEC UCIIOJHEHUE.

72. KoHTponp 3a TOPaBWIBHOCTBEO O(QOPMIICHHST MPOEKTOB MPHUKA30B
U PacloOpPsDKEHUH OCYLIECTBIIIET Cy>K0a AETONMPOM3BOJACTBA HCIOIHUTEIBHOIO
oprasa.

73. CornacoBaHHbIM MPOECKTaM TMPUKA30B M PACHOPSLKCHUNA  CITy:kO0H
JEJIONPON3BOACTBA UCIOJIIHUTEIIBHOTO OpraHa MPUCBAWBACTCS PETUCTPALIMOHHBIN
HOMEp MO €AWHOH HyMepalMH, KOTopas BEAETCI C Hadajla M 10 KOHLIA
KaJIEHJAAPHOTO TOAA PA3ACTBHO AJIsl MPUKA30B M PACTOPSHKEHUI MCTTOTHUTEIIBHOTO
oprasa.

Peructpanus npukasos (pacnopsbkenuit) Beaercs B COMl « AEJIO». Komun
NPUKA30B (PaCHOPSHKCHMIA), 3apErMCTPUPOBAHHBIX B YCTAHOBJIEHHOM MOPSIKE,
HAMPABJSAIOTCA aApecaTaM Ciay»KO0H IENOMPOU3BOICTBA UCIIOJIHATEIBHOTO OpraHa
B (popMe 3NEKTPOHHBIX KOMUH AOKyMeHTOB nocpeacteoM COJ «IEJIO» cormacHo
CIHMCKY PACCBIJIKHA, YKAa3aHHOMY B CHPAaBKE K MPOEKTY, MPH HEOOXOAUMOCTH
Ha OyMa>KHOM HOCHUTEIIE.

74. 3aBepeHHBIE KOMMU MPUKA30B (PacopsKEHM ) HA OYMaKHOM HOCHTETIE
ciy>k0a JIEeTONpOM3BOACTBA HANPABIET aapecaraM COTJIACHO CHUCKY PAaCChUIKH,
YKa3aHHOMY B CITPaBKE K MPOEKTY.

75. OTBETCTBEHHOCTh 34 KAYECTBO MOJATOTOBKM MPOECKTOB MPABOBBIX AKTOB
WCTIOJTHUTENbHBIX OPraHOB, WX COOTBETCTBUE 3aKOHOAATEIBCTBY, COTIACOBAHWE
C 3aMHTEPECOBAHHBIMM JIMLAMHM, BbIOOD BHIA MPABOBOIO AaKTa HECYT
PYKOBOAMTENM MCHOJHUTEIBHBIX OPraHOB M PYKOBOAMTEIM CTPYKTYPHBIX
NOopa3AcsICHU I, KOTOPbIE pa3padarbIBAOT MPOEKTHI.

76. B BHAe SNEKTPOHHBIX KONWH MPABOBBIE aKThl AJIMWHUCTPALUH,
ry0epHaTopa, WCHOJHUTENBHBIX OpraHoB BkmMouyaroTcs B COJI  «AEJIO»,
3a MCKIIOYCHHEM TMPABOBBIX AaKTOB, COJEP)KAIMX CBEACHUS OrPAHUYEHHOIO
JO0CTYyTIA.

[TonnmuHHUKKM NPaBOBBIX AKTOB (OPMUPYIOTCA B J€la Ha OCHOBAHWHU
HOMEHKJIATYPbI 1€ UCTIOJIHUTENBHBIX OPraHoB.
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777. IlpuHaTeie 3aKOHBI HEHENKOro aBTOHOMHOIO OKpyra, MMOCTaHOBJICHUS
AJIMUHUCTpALMK, TOCTAHOBJICHUS TyOepHaTopa HeHEKOro aBTOHOMHOIO OKpPyTa,
NPHUKa3bl MCIOJHUTEIBHBIX OPraHOB (Jajee TaKKe — HOPMATUBHBIC IPABOBBIC
aKThl ) IOJUIEKAT OPULAATIEHOMY OITyOJIMKOBAHUIO.

O¢uumanbHbM ONMyOIMKOBAHMEM HOPMATMBHBIX MPABOBBIX aKTOB OKpyra
CUMTAcTCs nepBas MyOnMKanus WX MOJIHOTO TEKCTa B O(PUIMATIBLHOM TEYaTHOM
U3JJaHUU OKpyra (OOIIECTBEHHO-TIOIMTAYECKAs ra3era HEeHenkoro aBTOHOMHOIO
okpyra «Hspesna BeiHaep» («KpacHelii TyHapoBuk»), COOpPHUK HOPMATHMBHBIX
NPABOBBIX AKTOB HEHENKOro aBTOHOMHOTO OKpyra) WM TEPBOE Pa3MELICHHE
(onmyOnukoBanue) Ha « OPHUIMATEHOM HHTEPHET-NIOPTAJIE MPABOBOM MH(POPMALIAI
(WWW.pravo.gov.ru).

Obecnedyenne opuUUaILHOTO  ONMyOJUMKOBaHMS  3akOoHOB  HeHerkoro
ABTOHOMHOTO  OKpyra, NOCTAHOBJICHHHA AJMHHHCTpPALMM, MOCTAHOBIICHUH
ryoepHaropa HeHenkoro aBTOHOMHOIO OKpyra OCYIIECTBISIETCS — OTACIIOM
JIOKYMEHTO000pOoTA.

KoHTpone 3a coOmoneHueM CpoKOB OmyOIMKOBaHUS 3aKOHOB HeHenkoro
ABTOHOMHOTO  OKpyra, TOCTAHOBJICHWH AJMHWHUCTPALMK, [OCTAHOBIECHUIA
ryoepHatopa HeHenkoro aBTOHOMHOIO OKpyra OCYIIECTBISIETCS — OTACIIOM
JIOKYMEHTO000pOoTA.

ObecnieueHre 0(pUIMANTBHOrO OMyOJUKOBAHUSI MPUKA30B HCIIOJHUATEIBHBIX
opranoB Ha «OQUUUATBHOM MHTEPHET TOPTAJEC MNPaBOBOW HH(OpPMALAN)
(WWW.Pravo.gov.ru) OCyeCTBISETCS OTACIOM JOKYMEHTO000poTa.

ObecnieueHre 0(pUIMANTBHOrO OMyOJUKOBAHUSI MPUKA30B HCIIOJHUATEIBHBIX
OpPraHoB B OOIIECTBEHHO-MOIUTHYECKON razeTe HeHEeNKOoro aBTOHOMHOIO OKpyra
«Hsapbsna BeiHaep» («KpacHblii TyHAPOBHKY») Wi B COOPHMKE HOPMATHBHBIX
NPABOBBIX  aKTOB  HEHEHKOro  aBTOHOMHOIO  OKpyra  OCYLIECTBIISIECTCS
VCTIOJTHUTEIbHBIMHA OPraHamH.

78. OTaen 1oKyMeHTO000pOTa HAMPABIISET:

B CoOpaHue AenyTaToB ABA SK3EMIUISPA MOANUCAHHBIX 3aKOHOB HeHenkoro
ABTOHOMHOTO OKpyra Ha OyMa)KHOM HOCHTENE, a TaKXKE JJICKTPOHHBIC KOIMHW
MMOCTAHOBJICHU I ry0epHaTopa Heneuxkoro ABTOHOMHOTO OoKpyra
1 AJIMAHHUCTPALUK,

B NPOKyparypy HeHenkoro aBTOHOMHOrO OKpyra KOMmuM 3aKOHOB HeHenkoro
ABTOHOMHOT'O OKpyra, NOCTAHOBJICHMU ryOepHaropa HeHenkoro aBTOHOMHOTO
OKpyra u AJMHHHCTpPALMK Ha OyMaXHOM HOCHTEIIE W B BUJEC 3JICKTPOHHBIX KOMUMA
B CPOK HE MO3/HEE 5 THEHN MOCHE UX MPUHATHS,

B CHPAaBOYHBIE HMHQPOPMALMOHHBIE CUCTEMBI  3aKOHBI  HeHerkoro
ABTOHOMHOT'O OKpyTra, IMOCTaHOBIEHHWS TyOepHaTtopa HeHenkoro aBTOHOMHOIO
OKpyra ¥ AJIMUHUCTpPAUMM, TpPHKa3bl Armnmapara AJMuUHHACTpaumu HeHeuxoro
ABTOHOMHOTO OKpyra B 3JICKTPOHHOH (opMe (IMpy HAJMYMKA 3aKJIFOUYECHHBIX
COTJIAIICHHA ).

79. B cpok He mo3gHee 5 AHEH MOciie NPUHATUS HOPMATHBHBIC MTPABOBBIE
aKTbl ~ MCMOJHUTEIBHBIX  OPraHOB  HAMPABISIOTCS MMM CAMOCTOSITENIBHO
B IPOKyparypy HeHenkoro aBTOHOMHOTO OKpyTa.
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80. B VYmpaenenue MunucrepctBa roctuiuu  Poccmiickoit ®denepanumn
no ApxaHrenbCckoi oOmacth M HeHenukoMy aBTOHOMHOMY OKPYrY B CPOK
HE TO3AHEe 7 JHEH mochae JHS MEPBOro O(PHUUIMATBEHOrO OMyOIMKOBaHUS
OJTHOBPEMEHHO CO CBEACHUSAMH 00 MCTOUYHMKAX X O(UIUAIIBHOTO OMyOIUKOBAHUS
HAMPABJISFOTCS AJIEKTPOHHBIM JOKYMEHTOM:

3aKOHBI Henenkoro ABTOHOMHOTO OKpyTa, NOCTAHOBJICHUS
AJIMUHUCTpaMK, TOCTAHOBJIEHUs TryOepHaropa HeHenkoro aBTOHOMHOTO
OKpyTra — OTACIOM JOKYMEHTOO00POTA,

HOPMATUBHBIE  TPABOBBIE  AKTOB  HCIOJHUTENIBHBIX ~ OPraHOB  —
VCTIOJTHUTEIbHBIMHA OPraHamH.

Paznen IV
Hopsinok opopm/icHHS IPOCKTOB NMPABOBBLIX AKTOB

81. IIpaBoBeie  akThl ~ AjaMuHHCTpanuu, ryOepHaTtopa  Henerkoro
ABTOHOMHOI'O OKpyra W WCIOJHUTEIbHBIX OPraHoB O(QOPMIISIOTCS Ha ONaHKax
yCTaHOBJICHHOW  (opMbl  coracHO  [lpunokenusim  5-10 k  HacTosIIcH
HHCTpyKIMK.

82. [IpaBoBoii akT AgMUHHCTpaLMK, rydepHaTopa HeHenkoro aBTOHOMHOTO
OKpYTa, HCIOJIHUTEIBHOIO OpPraHa KakK JOKYMEHT COCTOMT M3 COAEPKaTelbHOM
YACTH U PEKBU3UTOB.

83. ConmepxarenpHas 4acTh MPABOBOIO AKTA — BBIPAKCHHOE B MUCbMEHHOM
BUJE  S3BIKOBOE, 3HAKOBOE, TIpaMuecKoe, CIOBECHO-TEPMUHOJOTHYECKOE
3aKpEIJICHUE  COAECPXKAIIMXCA B HEM HOPM TpaBa WIA  TOJOXKCHUIMA
HEHOPMATHBHOTO XapakTepa, a TakKKE WHBIX [MOJIOKCHANW, B TOM YHCIIE
PA3BACHIIOUINX LEJIA U MOTUBBI €0 MPUHATHS (M31aHUS ).

TekecT coaepKaTeNbHOM 4YacTH OTHAEHSETCS OT HAMMEHOBAHMS —aKTa
IBYMsI — TpeMsi MYCTBIMM CTPOKaMHM M Ieyaractcs 4epe3 1 MeEKCTPOUHBIN
UHTEpBaJ. TekcT mevaraeTcss OT JIEBOM  TpaHMIBl  TEKCTOBOIO  MOJIA
W BBIPABHUBAECTCH I10 JIEBOW M MPaBOil rpaHULlaM TEKCTOBOIO mouis. IlepBas cTpoka
a03ala HAaYMHACTCA HA PACCTOSTHUM 1,25 CM OT JIEBOM IPaHULIBI MOJISL.

ConepkarenpHas 4acTb MPABOBOIO AaKTa COCTOMT M3 JIBYX YaCTEH:
onucaresibHOi  (mpeamMOynbl) W MOCTAHOBJAIOMEH (B paCHOpPSDKCHUSX ——
PacTOPSIIMTENBHOM ).

[TpeamOynia — caMOCTOSITENbHAS YacTh COACPKATEIBbHOW YacTH MPABOBOTO
aKTa, KOTopas OMpelesieT €ro Uenn 1 3aaaun. [IpeamOyna He MOXKET coaepkarh
NOJIO’)KEHUH HOPMATHBHOIO Xapakrtepa. [IpeamMOyna MOKET OTCYyTCTBOBATH, €CIIH
NPEINUCHIBACMBIE ICHCTBUS HE HYKIAKOTCS B Pa3bsICHEHHH.

[IpeamOysia B MOCTAHOBJICHUSAX AIMHHHACTPALMM 3aBEPIIACTCS CIOBAMU
«Anmunuctpanus  Henenkoro aBtoHoMHoro okpyra I[TOCTAHOBJIISETY,
NOCTAHOBJICHUSX TyOepHaTtopa HEHENKoro aBTOHOMHOTO OKpyra CJIOBOM
«[TOCTAHOBJIAIOy, B OpUKa3ax  HCHOJHUTEIBHBIX  OpPraHoB —
«(TPUKA3BIBAKO». Cnoa <«IIOCTAHOBJISETY», «IIOCTAHOBJIAKO,
«[TPUKA3BIBAIO» neuataroTcst npONMUCHBIMU OyKBaMU O€3 KaBbIYEK.

B nocranomnsromeit (pacnopsauTENbHON) YaCTH M3JIArarTCs TPEITUCaHMS.
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[TocTanoBnsitomass  (pacnopsiAMTENIbHAs) 4YacTh  JOJDKHA — COJEPKaTh
NEPEUUCIICHUE MPEANUCHIBAEMBIX JCHCTBUN C YKA3aHUEM MCIOIHHUTENS KKIOTO
JICHCTBHST M CPOKOB MCHOJHEHHMS. B KauecTBE MCHOMHUTENEH YKa3bIBAKOTCS
OpraHbl, OpraHW3alul, CTPYKTYPHbIE MOAPA3JCIICHUS WA  KOHKPETHBIE
JNOJLKHOCTHBIE JMIA. B pacmopsauTeNbHYI0 4YacTh TEKCTA MOKET BKIKOYATHCS
NYHKT, COJACp KAIMi CBeACHUsT 00 OpraHe, MOAPA3JACIICHUH WIA JOHKHOCTHOM
JIMILIE, HA KOTOPOE BO3JIAracTCsl KOHTPOJIb 32 UCIIOJTHEHUEM AKTA.

[Ipy nNEPBUYHOM YMOMUHAHWM YNOTPEOJSIFOTCS MOJHBIE O(HUIAATBHBIE
HAUMEHOBAHWS OPraHOB M OpraHM3auuii, nanee MOryT ObIThb HCIOJIb30BAHBI
OOLICTIPUHSATHIE COKPALIEHUSI.

[Ipyn ccrilke HA NPABOBBIE AKThl YKA3bIBAIOTCSA TMOCJICIHUE BHECEHHBIC
B HUX U3MEHCHHSI.

B pacnopsauTenpHyr0 4YacThb NPOEKTAa MMPABOBOTO AaKTA BKIOYAKOTCS
NOJIO’KECHUS, YCTAHABIMBAKOIIME CPOKA M MOPSAOK BCTYIUICHHS MPABOBOTO aKTa
B CHJIY, & TAKXKE MOTYT OBbITh BKIFOUYCHBI MTPEAIOKEHUS UCITOJHUTEIBHBIM OpraHaM
O MPUBUACHUN TPHUHSTHIX (M3JaHHBIX ) UMW PAHEE TPABOBBIX AKTOB B COOTBETCTBUE
C MPUHUMAEMBIM TPABOBBIM aKTOM.

[TonoxxeHns, TMpeayCMATPUBAIOLIME W3MEHCHHWE, MOMOJHCHUE, NMPU3HAHHE
YTPATUBLIMMH CUIIY WA OCOOEHHOCTH MPUMEHEHUS paHEE MPUHSTHIX (M31AHHBIX )
NPABOBBIX AKTOB, BKJIFOYAKOTCS HEMOCPEACTBEHHO B TEKCT MPOECKTa MPABOBOTO
aKTa, MPOEKTa HOPMATUBHOIO MPABOBOrO aKTa OKPyra O BBEACHHUH €r0 B ICHCTBHUE
1100 oGOpMIIAIOTCS B BUAE OTACIBHBIX MPOCKTOB MPABOBBIX AKTOB O BHECCHHUHU
WU3MCHEHUI B PaHEE MPUHATHIC (M3IaHHBIC) MPABOBBIC AKTHI.

Ecnu mnpu moAroTOBKE MNPAaBOBOTO AakTa BBIABWIACH HEOOXOIUMOCTH
BHECCHUSl CYIIECTBEHHBIX W3MCHCHWH B PAHEE W3JAHHBIC MPABOBBIC AaKThI
WIHA HATMYUE 10 OAHOMY M TOMY K€ BOMPOCY HECKOJBKHX aKTOB, TO B LENX
WX YHIOPSAOUYEHHS pa3pabaThIBACTCs HOBBIM MPaBOBOM akT. B MpOeKT Takoro akra
BKIIFOYAKOTCS HOBBIE, & TAaKKEe COACP)KAINMECS B paHEEe M3JAHHBIX aKTax
NOJIO’KEHUSI, KOTOPBIE COXPAHSIOT CBOKO CHITY.

84. CTpykTypa MNpaBOBOr0 akTa W HEOOXOAMMOCTh BKJIKOYEHUS B HETO
TEX WM WHBIX CTPYKTYPHBIX €IWHUL ONPEICISIFOTCS MCXOAsS W3  o0beMa
W COJEP’KaHUsl TPABOBOrO akra. Bce WM3MEHEHHMs M JIOMOJIHECHHS, BHOCHUMBIC
B PaHEE MPUHATHIN aKT, TOJDKHBI COOTBETCTBOBATH €0 CTPYKTYPE.

CTpYKTYpHBIE E€AMHHIBI MPABOBOIO aKTa OQOPMIIIOTCS B COOTBETCTBUU
¢ TpeboBanusaMu cTarbh 13 3akona Ne 673-03.

85. [IpunoxeHne K MPOEKTY MPABOBOTO AKTA MEYATACTCs HA CTAHAAPTHBIX
muctax Oymaru ¢opmara A4, KOTOPBIE HYMEPYIOTCS CaMOCTOSITENIBHO, HAUYWMHAas
CO BTOPOTO JINCTA, HA CEPEIMHE BEPXHETO MOJISI.

Pazmepsl noneid, mpudra npu nevyaTaHUM TEKCTA MPUIOKEHHA WICHTHYHBI
pazMepaM, TPUMEHSEMBIM NPU 0(POPMIICHUN TEKCTOB MPABOBBIX aKTOB.

Ecnu B mnpuiiokeHHsIx HEOOXOIMMO TOSCHHTH  OTACIbHBIE  CJIOBA
(CJIOBOCOYETAHUS, KAKUE-TMOO JAHHBIC), TO MOCJAE HUX CTABIT HAJACTPOUYHBINA 3HAK
CHOCKM. B KauecTBe 3HAaKa CHOCKH TMPUMEHSIOTCA apaOckue mudpsl 0e3 TOUKH,
HAlEeYaTaHHbIC YMEHBUICHHBIM Pa3MEpPOM Ha BEpxXHEH JmHWUM wpudra,
WM 3BE3[I0YKH. 3HAK CHOCKHM CTaBAT HEMOCPEACTBEHHO IMOCIIE CIIOBA (ITOCIEIHETO
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CJIOBa CJIOBOCOYETAHHUSI, MOCICAHETO YHCIA KAKUX-JIMOO NAHHBIX), K KOTOPOMY
JaeTCsl MOCHEHUE. TEeKCT CHOCKM PacrnojiaratoT B KOHILE CTPAHMIBI, HA KOTOPOH
NPUBENICHO MOSCHAEMOE CIIOBO (CIIOBOCOUYETAHUE, KAKHE-TUOO JAHHBIE), WM MOCIIE
NPUJIOKEHUS B LIeJIOM. Ha 0/1HOM cTpaHMIle He JOKHO MPOCTABIATHCS O0Jiee Tpex
CHOCOK. CHOCKY OTAEISIOT OT TEKCTa KOPOTKOH TOPU30HTAIBHOW YEPTON € JIEBOM
CTOPOHBI CTPAHUIIbl. 3HAK CHOCKM MEYATAOT ¢ a03alHOTO OTCTyNa U OTACIISIOT OT
TEKCTa  CHOCKM  npoOenmoMm.  TEeKCT  CHOCKM — TedararT  WpudTOM
Times New Roman pa3mepa 12 nT ¢ nponucHOH OyKBBI 4e€pe3 OAHY MyCTYIO
CTPOKY. B KOHIIE TEKCTA CHOCKH CTaBAT TOUKY.
Hampumep:

* [IpuHaIIeKHOCT  AHHOTO TOBapa K YKA3aHHOMY [E€PEYHIO  OMNpEAeNsieTcs
€ro HAMMEHOBAHHEM U XapaKTEPUCTHKAMH.

** lnst  mpubopoB, comep:Kamux pPTyTh, HEOOXOAUMO TIOJNB30BATLCS —MACIIOPTOM
C yKa3aHUeM ero PU3NYeCKuX U XMMUYECKUX XaPaKTEPUCTHK.

Hnmu

! IlpunamnexHOCT, HAHHOTO TOBapa K YKA3aHHOMY IIEPEUYHIO  ONpeeNseTcs

€ro XapakTEePUCTHUKAMH.
2 Jlns mpubopos, comepiKalluX pPTyTh, HEOOXOOUMO MONb30BATHCA TACTIOPTOM
C YKa3aHueM ero (U3NUeCcKnX U XUMUYECKUX XapaKTePUCTHK.

[TpuiioskeHrEe MOXKET COAEPKaTh TaOMWUBL, TPAPUKH, CXEMBI, YECPTEKH,
PUCYHKH, KapThl, a TaK)KE METOAWKH, MOPAAKH, NEPEYHU U APYrUE IMOJIOKECHUS,
ABJIAIOIIAECS  HEOTHEMIIEMBIMA  COCTABIIAIOLIMMU  COJNEPIKATEIBHON  4YacTH
HOPMAaTHUBHOI'O MPABOBOTO aKTa.

[lopgook WM TOJIOKEHWE TOPUHUMAIOTCS B TOM  Clydae, €ClH
B HUX YCTAHABIIMBAKOTCS CUCTEMHO CBS3aHHBIC MEXKITY COOOH MpaBHIa.

B nmpaBunax ycraHaBAMBAKOTCS HOPMBI M TpeOOBaHWA, O0OSA3aTEIbHBIC
JUTS BBIIOJTHEHUS.

B UWHCTpYKIMM W perinaMeHTe W3J1araercs NOPSAAOK OCYIIECTBICHUS
KaKOW-MMOO  JEATEIbBHOCTH ~ WM TNOPAJOK — MPUMEHEHHS  MOJIOKCHHMN
3aKOHOJATENBHBIX 1 HOPMATUBHBIX aKTOB.

HanmeHnoBanue monokeHust 0Teedaet Ha Bonpoc «O uem?». HanmeHoBanue
nopsaKa, peraameHTa oTBevaeT Ha Bompoc «Koro?», «Yero?» (nOmKHOCTHOM
PErIaMEHT TJIABHOTO KOHCYJIBTAHTA).

TekcT mpoekTa MONOXKEHUS (MOPSIKA, MPABWJI, MHCTPYKLHMH, PETJIAMEHTA
Y T.II.) U3J1aracTcsi OT TPETHErO JIHIA €TUHCTBEHHOTO MJTM MHOYKECTBEHHOTO YUCIIA.
B TekcTe WMCHONMB3YIOTCA CIOBA: «JIOJDKEHY», «CIEAYET», «HEOOXOAUMOY,
«3aIpeIlaeTes, «HE AOIMYCKACTC).

OCHOBHOH TEKCT MOJOKEHUS (MOPAJKA, MPaBWI, HHCTPYKIUH, PETIaMEHTa
U T.II.) MOXKET JICIIUTHCS HA PA3ACIbL, TTIABbI, TyHKTHI, TOAMYHKTHI, a03aLlbl.

[IpunmoskeHus K MPpaBOBBIM aKTaM 3aKaHYMBAKOTCSA YEPTOM, PaCHOJIOKEHHON
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0 LIEHTPY TEKCTA HA PAcCTOSHUU 2 cM. [ITMHA YepThl 2—3 CM.

86. PEKBM3HTHI MPABOBOrO akTa — OOSA3aTENIbHBIE CBEICHUS, BKJIKOYACMBIC
B TEKCT IPABOBOI0 aKTa JUIsl NPU3HAHUS €r0 ACHCTBUTEIBHBIM.

OOs13aTeNbHBIE PEKBU3WTHI MPABOBOTO AaKTa YCTAHOBIEHBI CTarbed 14
3axoHa Ne 673-03.

OdopmaeHre peKBU3UTOB MPABOBOTO AKTa OCYIIECTBISETCS B COOTBETCTBUM
¢ paszaenom I Hacrosmen MHCTpYKIUA.

JIOTyCKaeTCsl yMEHBLIEHUE KOJIMYECTBA MYCTHIX CTPOK MEXAY PEKBU3UTAMHU
NPABOBOIO aKTa MPU HEOOXOJUMOCTH Pa3MEIICHHMS TEKCTA aKTa Ha OJHOH
CTpaHULE.

87. I[lpaBoBOo€ akThl TO KAAPOBBIM BompocaM (IO JUYHOMY COCTaBY)
JOMycKaeTcss OoQOpMIIATH C  MCMHONBb30BAHUEM  YHHU(PUIMPOBAHHBIX  (opm
[IEPBUYHON YYETHOW JOKYMEHTAMA 1O Y4YeTy Tpyda H €ro OIUIaThHl,
YTBEPXKIAEHHBIX MocTaHOBIeHUEM ["ockomcTara Poccum ot 05.01.2004 No 1.

Pazgen V
Oco0eHHOCTH MOATOTOBKH U 0popMIeHHS
OT/ACJIbHBIX BUAOB JOKYMEHTOB

88. IIpOoTOKONI COCTABIAECTCS HA OCHOBAHWUM 3aNMUCEH, MPOU3BEICHHBIX
BO BpEMsS COBELIAHWA (3aCelaHusl), NPEICTABICHHBIX TE3UCOB JOKJIAJ0B
Y BBICTYIUIEHUH, CIIPABOK, IIPOEKTOB PELICHUNA U AP.

[TpoTOKOJIBI MEUYaTaroTCsl Ha CTaHAapTHOM JmcTte Oymarn (dopmara
A4 wipudTom Times New Roman paszmepa 13, 14 nr.

[TpOTOKOJI UMEET CNEAYIOIUE PEKBU3HTHI

By nokymeHnta (ITPOTOKOJI) — mewataercs OT rpaHWIbl BEPXHETO MOJIS
OPONUCHBIMUA OyKBaMH TMOJIY>KHPHBIM Ipu@TOM pazmepa 14 T U BbIpaBHUBACTCS
10 LEHTPY;

BHJl 3aCEJaHUs, COBCIAHUS — OTAENSIECTCS OT MPEIABIIAYIIEr0 PEKBU3WTA
JABYMsI TIYCTBIMH CTPOKaMH, Me4yaracTcs OOBIYHBIM IIPU(PTOM W BBIPABHHUBACTCS
10 LEHTPY;

nata — o(opmIISIETCS CIIOBECHO-IIM(POBBIM CIOCOOOM, MEUYATAETCsl 4epe3
OJIHYy MyCTYK) CTPOKY OT OPEIBIAYIIEr0 PEKBH3MTA, JUOO0 MO LEHTPY (BMECTE
C PETUCTPALMOHHBIM HOMEPOM), JIUOO OT TPaHMILBI JIEBOTO MOJS (B 3TOM ClIyvae
PETUCTPALMOHHBI HOMEP pacnoJiaracTcs OT FPAHULIBI PABOBOTO TOJIS ),

HOMEP MPOTOKOJIAa — MeYaTacTcs apadCKuMu nuppamMmu, COCTOMT W3 3HAKA
«Noy W TOpAOKOBOTO HOMepa mnpoTokosa. [IpoTokonaM mpucBaMBarOTCS
NOPSAAKOBBIE HOMEpPA B NIpelaciax KaJICHOAPHOTO ToAa OTAEIBHO MO KaXaoh
rpynne. [IpoTOKONBI COBMECTHBIX 3aCE€JaHWl MMEKT COCTABHBIE HOMEPA,
BKIIFOUAKOIME TOPSAKOBBIE HOMEPA MPOTOKOJIOB OPraHoB, OpraHHU3aluii,
OPUHMMABIIMX ydYacTue B 3acegaHmud. K HOMepam MPOTOKOJIOB MOTYT
npuOaBIATECS OYKBEHHBIE KOJIBI,

MECTO MPOBEACHUS — [e4aracTcs TMOCJEe  PEKBU3UTOB  «/Jlata»
U PETUCTPALMOHHBIA HOMEP», BBIPABHMBAECTCS MO LEHTPY W OTACIACTCA
oT YKa3aHHbIX PEKBU3UTOB CILTOIIHOM yepron (monyckaercs
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neyvarars mwpudToM pasmepa 12 nr).

[TpoTOKOJIBI MOTYT W3JaBAThCS B MOJIHOW MJIM KpaTKOW (popme, mpu KOTOPO
OITyCKAETCS X0 0OCYXACHUS BOMPOCca U (PUKCUPYETCS TOTBKO MPUHITOE MO HEMY
peLIEHHUE.

TekcT moMHOro MPOTOKOJIA, KAK MPABUJIO, COCTOUT U3 JABYX YacTeil: BBOAHOH
1 ocHOBHO (ITpunosxenue 16).

B BBOmHOW  wacTM  yka3blBarOTCS — (aMHJIMM M MHHALKAAJIBI
MpeacenaTebCTBOBABIICr0  (Mpeacenareiasi) Ha  3acelaHud  (COBEIIAHMM ),
CEKpeTaps, Jul, NPUCYTCTBOBABIIMX HA 3acCHaHWM M, NMPHU HEOOXOIUMOCTH,
MPUTJIANICHHBIX HA 3aCE€IaHUE (COBEIIAHNUE):

[TPEJICEJATEJIL wm ITPEJCEJATEJILCTBVIOIUN — nomkHOCTD,
WHULMAIIBI 1 (paMums;

CEKPETAph — NOKHOCTh, HHALAAIBI U (paMUITUS,

[TPUCYTCTBOBAJIM — COMCOK MNPUCYTCTBOBABLIMX WJIA  OTCBLIKA
K MPUIAra€MOMY CHHUCKY MPUCYTCTBOBABLIMX, €CIM MX KOJMYECTBO MPEBBIIIACT
15 yenoBek (yKa3bIBAOTCS TOKHOCTH, MHALAAJIBL U (DAMUIIAN ).

Cnoso «IIPUCYTCTBOBAIJIM» mneyaraercss OT TPaHULBI JIEBOTO ITOJIS,
B KOHIIC ClOBa CTaBUTCS JBoeTouMe. Hwke yKa3blBaKOTCd HAWMMEHOBAHUS
JNOJDKHOCTEHM, WHULMAIB M (aMWIMKM OPHUCYTCTBOBAaBIIMX. HanMeHoBaHuWs
JOJHKHOCTEH MPUCYTCTBYIOMIMX YKA3bIBAKOTCS Y€PE3 OJIHY MYCTYHO CTPOKY.

JlomyckaeTcss HE yKa3blBaThb HAMMEHOBAHWE JIOJDKHOCTEH, 0000mas
X Kak ydactHukoB meponpusatus. Hanpumep: YJIEHBI AJIMUHUCTPALINU,
YJIEHBI PABOYEM I'PYIIIIBI, YJIEHBI COBETA u np.

OcCHOBHasi 4acThb MPOTOKOJIA COCTOMT M3 Pa3lEioB, COOTBETCTBYIOLIMX
NyHKTaM MOBECTKM JHsA. Kaxaplii Bompoc HyMmepyeTcs apaOckod nudpoit
Y €r0 HAMMEHOBaHUE HauMHAETCs ¢ npeayiora «O» («O0») U 0TBEYAaeT Ha BOMPOC
«O yem?». ApaOckas nudpa neyaractcs OT FPAHUALBI JIEBOTO MOJIS.

HanmeHoBanue pasaena OTHENAETCSs OT TEKCTa CIUIOMIHOW  YEpTO.
[Tox 4eproil OT TpaHULBl JEBOrO MOJsS YKa3blBacTCd (paMuiavss M MHHULHAAIIBI
JOKJTa4rKa.

TekeT KaXKa0ro NpOTOKOJIa CTPOUTCS IO CXEME:

BBICTYITWJIN — TIOCTAHOBWJIU (PELINIIN).

OCHOBHOE COACPKAHUE NOKJIAJA0B M BBICTYIJICHUI MOMEMIACTCS B TEKCTE
nporokona mnepen  cnoBom «BBICTYIIMIIM» wnum  mnpunaraercs K HEMY,
B TMOCIECIHEM CIy4ae B TEKCTE JAENAcTcs CHOcKa «TeKCT BBICTYIUICHUS
NPUTIATACTCS .

[TocranoBneHne (pemieHHe) B TEKCT MNPOTOKOJIA BHOCHTCS TMOJHOCTBEO
B TO (HOpMYyJIMPOBKE, KOTOpass OblIa MPUHATA HA 3aceqaHMH. PelmeHue MOoKeT
COJIEPKaTh OJWH WJIM HECKOJIBKO MYHKTOB, OHM PACHOJIAratoTCsl MO 3HAYMMOCTH,
KQKIBIA U3 HUX HYMEPYETCH.

Ecnu mnpotokon Qukcupyer pemieHne 00 YTBEPKACHHH KaKOro-JmOo
JOKYMEHTA, B TEKCTE MPOTOKOJIA JOJKHA COACPMKATHCS CChIJIKA HA 3TOT TOKYMEHT,
a caM JOKYMEHT IPUJIaracTcs K MpoTOKOJTY.

Cnosa «CJIYIIAJIWy», BBICTYITWIINY, « TOCTAHOBHWJIN (PELIWIIN )»
NEYATAOT OT TPAHMLBI JIEBOTO MOJS MPONMCHBIMU OYKBaMH, KaKI0€ C HOBOW
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CTPOKM U 3aKAQHUYMBAIOT JBOETOUYMEM (TakuM 0Opa3oM OHM 3PUTEIBHO Pa3OUBaIOT
TEKCT).

TeKCcT Kparkoro NPOTOKOJAa TakKe COCTOMT W3  JBYX  YacTei
(ITpunoxenue 17).

TpeboBanusi Kk OQGOPMICHHUIO TOJIHOIO MNPOTOKOJIA PACIPOCTPAHSIOTCS
¥ Ha KPaTKWii, 3a UCKIIFOUEHHEM OCHOBHOW 4YacTHU MPOTOKOJA, KOTOpas BKIIIOYAET
TOJIBKO PacCMaTpUBAEMbIE€ BOMPOCHI, MPUHATHLIE MO HUM PEUICHUS U PE3YJIbTAThI
rojocoBanuisi (nmpu HeoOXxoaumocth). ConaepskaHWe AOKIAI0B W BBICTYILICHUN
B KParkoM MPOTOKOJIE HE (PUKCUPYETCSL.

[TpoTOKON MOAMUCHIBACTCS MPEACEAATENIEM WM MPEICeAATEIbCTBYIOMIUAM
HA COBCLIAHMM (3aceaHMM) U cekperapeM. JlaToil mpoTokona sBiSETCS aara
COBENIaHMS (3aceaaHMmsl).

[Toanmucu OTAENSIOTCS OT TEKCTa ABYMS — TpeMsi MYCTHIMH CTPOKAMH,
BKJIIOYAIOT HAMMEHOBAHUE JIOJKHOCTH, JIMUHYIO MOJANHUCH, Pacuiu(poBKy
noanvici. HauMeHoBaHUE AOJDKHOCTH MEYaTaeTcsl OT JICBOW I'PaHMIIBI TEKCTOBOTO
Nojisi U LIEHTPUPYETCS OTHOCHUTEJILHO CaMOW MJIMHHOM CTpoku. PacummdpoBka
NOJNKCH PACIoJIaracTcsi Ha YPOBHE MOCEAHEN CTPOKM HAMMEHOBAHMSI TOJIKHOCTH
¢ mpo0eIoM MEXAy MHALMAIaMKu U paMunueii, nocneanss OykBa B paciiu(poBKe
NOJNUCHA OrPAaHMYMBACTCS MPABBIM MoJieM. J[omycKaeTcss BMECTO OJLKHOCTH JIUIa
yKasbiBaTh — [Ipencenarens coBelanus (3ace 1anus).

[Toanmuck cekperaps OTHAECNSIETCS OT MOAMUCH MPEACENaTeNLCTBYIOLIETO
IBYMsi — TPEMsl MCTHIMU CTPOKAMU M BKJIIOYAET B c€Osl aHAJIOTMYHBIE MOINUCH
npeacenaTens peKBU3UTHI.

[TpoToKOJ 0OPMIISET CEKPETAPH COBEIIAHUS (3aCETAHMS ).

B ciydasx, mOpeayCMOTPEHHBIX TMPABOBBIMM aKTaMH, JOMYCKaeTCs
NOJNKCAHUE MPOTOKOJIA BCEMU UJICHAMU OpraHa, MPUHUMAIOUIETO PELICHHUS.

[ToanuchIBaeTCSl MEPBBIM 3K3EMIUIAP MPOTOKOJA, KOTOPBIH MOANIMBAETCS
B JIEJI0 JOJDKHOCTHBIM JIMI[OM, PETUCTPUPYIOLIMM TMPOTOKOJ, W XPaHUTCS
B COOTBETCTBUM CO CPOKOM, OMPEJCICHHBIM HOMEHKJIATYpOi A

[Tpy HEOOXOMUMOCTH MPOTOKOJI BH3MPYETCS 3aMECTUTENEM TyOepHaropa
HeHeukoro aBTOHOMHOTO OKpyra, MAOJDKHOCTHBIMH JIMIIAMHU, COTPYJHUKAMU
opraHa, KOTOpbIi  OpraHM3OBbIBAJl  COBEWIaHME. Bu3bl  pacnosjararorcs
Ha 0O0OPOTHOI CTOPOHE MOCJEAHETO JIMCTA TPOTOKOJIA.

[TpoTokonbl  3acedaHuii,  COBEUIAHWH  KOJUIETMAIbHBIX  OPraHoB
npu rydepHarope HeHenkoro aBTOHOMHOTO OKpyra M 3aMeCTUTENIX ryoepHaTopa
HeHeukoro aBTOHOMHOTO OKpyra, MPOBOJMMBIX BHE 3acelaHuUil KOMMCCHUH,
pabounx Trpymnmn, OPraHU3ALMOHHBIX KOMUTETOB, PETUCTPUPYIOTCS B OTHAENE
nokymeHroobopota. Ilocie perucTpauuu 3JIEKTPOHHBIE KOMMHU JTOKYMEHTOB
nepecbutatores nocpeacteom COJ1 «IEJIO» OTBETCTBEHHBIM JUIIAM IS BHECEHUS
pe30oNiolMii ¥ BBICTABICHUS KOHTPOJIBHBIX CpPOKOB. Komuu mpoTOKOJIOB
npyd HEOOXOJUMOCTH PAaCChUIAIOTCS 3aMHTEPECOBAHHBIM OpraHaM, OpraHu3alusIM
U JIOJDKHOCTHBIM JIMIIAM B COOTBETCTBHUM CO CIHUCKOM PACCBHIJIKH, COCTABJICHHBIM
Y MOANUCAHHBIM OTBETCTBEHHBIM CEKPETAPEM.

[Tpu HEOOXOAUMOCTH O(DOPMIISETCS BBIMUCKA U3 MPOTOKOJIA.

Boinucka u3 npoTokosia MpeacTaBiseT co00i TOUHYIO KOMMIO YacTH TEKCTa
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NOJUIMHHOTO TPOTOKOJA, OTHOCAIIETOCS K TOMY BOMNPOCY TIOBECTKM JIHA,
N0 KOTOPOMY TOTOBAT BBIMUCKY. [IpM 3TOM BOCHPOM3BOAAT BCE PEKBHU3UTHI
OyaHKa, BBOAHYIO YacTh, BOMPOC MOBECTKH JIHS, IO KOTOPOMY TOTOBHTCS BBITUCKA,
Y TEKCT, OTPAKAOIINI 00CYKIEHHE BOITPOCA M MPHUHATOE pelicHre. B 3Tom ciyvae
Ha3zBaHue AokyMeHTa Oyaet odopmiieHo kak « BBITIMCKA M3 TIPOTOKOJIA».

Beimucky M3 OpOTOKOJA — MOANMMCHIBAET  TONBKO  CEKPETaphb,
OH K€ €€ 3aBepsCT. 3aBEpUTENIbHAS HAMUCh COCTOUT U3 CcoBa «BepHOY», yKa3zaHus
JOJDKHOCTH  JIMILA, 3aBEPSIOLICTO KONMWID, JIMYHON MOANWCH, paciuv(ppoBKU
NOJITUCH, TATHI.

Ecnu BhIMMCKAa W3 MPOTOKONA [OAeTCsl A MPEACTABICHHS B APYTYIO
OPraHU3ALMIO, TO OHA 3aBEPSAETCS MEYATHIO.

89. JIoBEpEHHOCTh — MUCBMEHHOE YIIOJTHOMOYMBAHUE, BBIIABAEMOE OJHUM
JULIOM APYroMY JIMILY JJIS TPEACTABUTENBCTBA MEPE] TPETHbUMH JIMLIAMH.

JIOBEpPEHHOCTh OT IMEHHW MCIIOTHUTEIBHOTO OPraHa BbIIAETCS 3 MOMUCHIO
€r0 PyKOBOJMTEINSI MM MHOTO YIIOJIHOMOUYEHHOTO JIMIA C MPOCTABICHUEM ME€YaTH
JAQHHOTO UCIIOJTHUTENLHOTO OPraHa.

JIOBEpEHHOCTh, MOANUCHIBacMas ryOepHatopoM HeHenkoro aBTOHOMHOIO
OKpyra, 3amecTurensiMu rybOepHaropa HeHenkoro aBTOHOMHOIO —OKpyra,
PETUCTPUPYETCS B OTIENE TOKYMEHTOO0OPOTA.

JIOBEpEHHOCTH, MOANKCHIBAEMBIE  PYKOBOJIWTEISIMH  MCIOJHUTEIbHBIX
OPraHoOB, PETUCTPUPYIOTCA CIIyKO0aMU JETONPOM3BOACTBA JAHHBIX OPTaHOB.

OO6pazen, aoBepeHHOCTH mnpuBeAcH B [lpunokenmn 11 Kk HacTosEH
HHCTpyKIMK.

Enunol yHuUOMpoBaHHONW (opMBI TOBEPEHHOCTH HET. [Ipu odopmieHnn
JOBEPEHHOCTH UCTIOIB3YHOTCS CIEAYIOIINE 003aTENbHBIC PEKBU3UTHI:

HauMmeHoBaHue Buja nokymenra (JIOBEPEHHOCTD);

Jata BbIAA4M JOBEPEHHOCTH;

CBEJCHMS 00 WCIOJHUTEIIBHOM OpraHe — JOBEpUTENe (HAaMMEHOBAHUE,
ropuanueckuii agpec, UHH u T.11.);

NOJAMUCH PYKOBOJIUTENS HCIOJHATEBHOTO OPraHa — JOBEPUTENS UM UHOTO
JMIA, YIIOTHOMOYEHHOTO HA 3TO YUPEAUTEIBHBIMU JOKYMEHTAMM,

OTTHCK ME€YaTH OpraHa — J0BEPUTETIS.

90. AxT — JOKYMEHT, COCTaBJICHHBINA HECKOJIbKUMHU JTULaMu
Y TIOATBEPKAAIONIHIA (PAKTBI M COOBITHSI.

AKT COCTaBISIETCS KOJUIETHANBHO (HE MEHEE TPEX MCIOJIHUATENEH )
1 OOBEKTUBHO (DPUKCHPYET CYIICCTBYIOIIME WM CYIIECTBOBABIIME COOBITHS,
(aKThl WJIH COCTOSIHUSI,

AKT medaraeTcs Ha CTaHIapTHBIX jucTtax Oymaru gopmara A4 wmpudrom
Times New Roman pazmepa 13, 14 nrt, yepes3 oJiHy MyCTyIO CTPOKY.

OOs13aTeNbHBIMM ~ PEKBU3UTAMU  aKTa SIBJSIOTCSA. HAWMEHOBAaHUE BHJA
nokymenta (AKT), nmara W perucTpallMOHHBIA HOMEP, MECTO COCTAaBJICHUS,
3arojIOBOK K TEKCTY, TEKCT, OTMETKA O HAJIWYMU MPUJIOKCHUH, MOANUCH, Tpud
YTBEPKIACHHSI.

3arol0BOK K aKTy JOJKEH COTJIACOBBIBATHCS CO CIIOBOM «AKT», HAPUMEDP:
aKT CIIMCAHUs MAaTEPUATIbHBIX [ICHHOCTEH.
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Jlatoli akTa sBIsETCS nata COOBITHS MM OCHCTBUS (MEpenayu, TPOBEPKH,
o0cie0BaHus U T.11.).

TekcT axKra COCTOMT M3 JBYX 4YacTe: BBOJAHOW M  OCHOBHOM
(KOHCTaTUPYIOLIEH ).

B BBOJHOW YacTH akTa YKa3bIBa€TCs OCHOBAHWE JUIA €ro COCTaBJICHUS
(IOrOBOP, PACHMOPAIUTENBHBIA NTOKYMEHT C YKA3aHWEM €ro HOMEpa W JIaThl),
JNOJDKHOCTH, (paMWJIMM W WHULMAJIBI JIML, COCTaBHBIIMX akT. [lpu 3TOoM mepBoi
YKa3bIBacTCsl (paMuiiAs MpeAceaaTeis KOMUCCUH, Janee B aa(aBUTHOM MOPSIKE
(GaMWInM YICHOB KOMHCCHHM, a TAaKXe YKa3bIBAKOTCS JOJDKHOCTH, (haMuinu
Y MTHULIAAJTBI JIULL, TPUCYTCTBUE KOTOPBIX HEOOXOAMMO MPH COCTABICHHUA aKTA.

B OCHOBHOi1 4acTH aKTa M3JIaraercs CYLIHOCTb, XapakTep, METOIbI U CPOKH
NPOACIIaHHOW pabOThI, YCTAHOBJICHHbBIE (DAKTHI, @ TAKXKE BBIBOJBI, MPEATOKECHUS
1 3aKITFOYEHHUS.

B koHIle aKTa YKa3bIBACTCA KOJIMYECTBO COCTABIIEHHBIX JK3EMILUIAPOB
U UX MECTOHaxokaeHue.  KOmM4ecTBO  DK3EMIUIAPOB  aKTa  ONpPEAeIsIeTCs
KOJIMYECTBOM 3aWHTEPECOBAHHBIX CTOPOH WJIM HOPMATUBHBIMH JIOKYMEHTAMH.
[Tocne OTMETKM O KOJIMYECTBE 3K3EMIUIAPOB aKTa CIEAYET OTMETKA O HaJW4Yuu
NPUJIOKEHUH K aKTy (€CIIA UMEIOTCS).

[Ipy cocTaBiCHUM AaKTOB PEBU3MM M OOCIECIOBAaHWMNA WX COJACPKAHUE
COITIAaCOBBIBACTCA €  JOJDKHOCTHBIMH  JIMUAMH,  ACATENBHOCTH  KOTOPBIX
oOcnenyercs. AKT CUMTAETCS MPUHATBIM M BCTyMacT B JCHCTBHE MOCTE
ITOANUCAHNS BCEMU WICHAMW KOMHMCCHM WJIM BCEMH JMLAMH, Y4aCTBOBABIIUMU
B €ro CcocTaBjicHWW. JIMIIO, HE COIMIAaCHOE C COACPKAHMEM akKTa, O0s3aHO
€ro MOAMMCATh C OrOBOPKOH O CcBoeM Hecormacuu. Oco0oe MHEHHME YIICHA
KOMUCCHH CIEAYET O(POPMITATH HA OTACTBHOM JIUCTE W MPHUIIATaTh K aKTy.

B AaMuHMCTpanMM M HCIIOJIHUTENBHBIX OpraHax akThl YTBEP)KIAFOTCH
COOTBETCTBEHHO I'yOEpHATOPOM HEHENKOro aBTOHOMHOTO OKpPYyTra, 3aMECTUTEISIMU
ryoepHaropa  HeHenkoro - aBTOHOMHOTO  OKpyra W PYKOBOIUTEISMH
VCIIOITHUTENBHBIX OPraHoB, M0 PACMOPHKEHUIO KOTOPBIX MPOBOJMIINCE ACUCTBUS,
3aBEPIUMBIINAECS COCTABIEHUEM aKTa.

91. Cny>keOHbIE MUCbMA TOTOBSTCS:;

KaKk MHULMATUBHBIE IUCHEMA,

KaKk OTBETHl O BBINOJHEHUH mnopyuyeHuit Ilpesmaenra Poccuiickoit
Oenepaunu u [IpasurenscTBa Poccuiickoin Oenepaunu;

KaK OTBETBl Ha OOpameHuss W 3anpochl  (enepaibHbIX OPraHoB
VCIIOITHUTEBHOM BIIACTH,

KAaK OTBETHI HA OOpAIICHHs W 3aPOChl OPraHOB MECTHOTO CaMOYIPABIICHUS,
PABOOXPAHUTENBHBIX U CYACOHBIX OPraHOB, OPraHOB MPOKYPATYPbl U TAK Jajee;

KAaK OTBETHI Ha OOpAILEHUs] OpPraHU3alMi U TPaKIaH.

CpOoKM TIOATOTOBKM OTBETHBIX IHCEM YCTAHABIMBAKOTCS PE30IMHOLUEH
PYKOBOIMTENS HAa OCHOBAHMM HMEIOIIMXCA CPOKOB HCIIOJMHEHUS MOPYYECHUH,
3amPOCOB WM TI0 PEHICHUIO aBTOPA PE3OIONNH, HO HE MOTYT NIpeBbIIATh 30 qHEH
CO JIHsI PETUCTPALUH.

TEeKCTBl OTBETHBIX IMUCEM MOJDKHBI TOYHO COOTBETCTBOBATH IMOPYYECHUSM,
3a(pMKCUPOBAHHBIM B PE3OJIFOLIMHA PYKOBOIUTEIIS.



49

TexcT caykeOHOro MHUCbMAa, Kak MPaBWIIO, JOKEH KacarTbCsl OJHOTO
BOMPOCAa WM HECKOJBKMX BOIMPOCOB, €CIIM OHM B3aUMOCBSI3aHbI M OyAyT
paccMarpuBaTbCd B OJHOM CTPYKTYPHOM TMOJPA3ACIICHUM MCIOTHUTEIBHOTO
oprasHa — ajgpecara.

JlaToii mucbMa SBJIICTCS AaTa €r0 MOAMUCAHWS.

[TpoekThl mHUcEM, co3maBacMble B (HOpPME DJIEKTPOHHBIX JTIOKYMEHTOB,
Busupyrorcss B COJ1 «AEJIO», co3maBacMble Ha OyMaKHOM HOCHUTENE —
Ha OOOPOTHOW CTOPOHE MOCJIEAHEN CTPAHMLBI BTOPOTO (BH30BOI0O) 3K3EMILISpPA
nucbMa  (CHU3Yy  BBEPX) HCHOJHUTENIEM, PYKOBOJUTEIEM  CTPYKTYPHOIO
MOAPA3JACIECHUS W WHBIMU 3aMHTEPECOBAHHBIMU  JIOJDKHOCTHBIMHM  JIMIIAMMU.
Pacumgposka noanucu o0s3aTenbHa.

Hcxonmsmee  cny:keOHOE  MUCbMO, MOANUCAHHOE  COOTBETCTBYIOLIUM
PYKOBOAMTENEM COOCTBEHHOPYYHOH MOAMKCHIO, OTIPABISIETCS aApecaTry, BTOPOM
(BU30BBIH ) AK3EMILISP, 3aBU3UPOBAHHBIN B YCTAHOBJIECHHOM MOPSAKE, MOMEIIAETCS
B JIEJI0 B COOTBETCTBUU C HOMEHKIATYPOM €.

VYCTaHaBIMBAKOTCS  CACAYIONIME  OCOOEHHOCTM  MOATOTOBKM  MHCEM
3a MOANMUCHIO ryOepHaropa HeHenkoro aBTOHOMHOTO OKpyra:

UCIIOJIHUTENTb OPOPMIISIET MPOEKT MUChbMa B COOTBETCTBHM C IPABUIIAMM,
YCTAHOBJICHHBIMH HACTOAMEH MHCTPYKIMEH, W OPraHu3yeT €ro BHU3UPOBAHUC
B COI «EJIO», mocnenHuM BU3HMPYIOLIUM ONPEACISIECTCS OTACN KOHTPOJIA
Y QHAMTUKW Anmapara AaMuHucTpanud HEHENKOro aBTOHOMHOTO OKPYyTa,

npyu HEOOXOJUMOCTH MOJAMMCAHUS MUChbMA COOCTBEHHOPYYHOU MOJMUCHIO
nenaercsa coorBerctByromas ormerka B PKIIJL C3JI «JAEJIO», mpu 3TOM
NPUJIOKEHUST Ha OYMa)KHOM HOCHUTENIC MPEACTABISIOTCS MCIOJHUTENEM B OTHEI
KOHTPOJII M aQHAIMTUKKA Annapara AJAMUHUCTpanuu HEHENKOro aBTOHOMHOIO
OKpyra,

MPOEKT MAChMA PEAAKTUPYETCA OTAECIOM KOHTPOJIS U AHAJIMTUKU ATIapara
AnvunucTpanuu HeHenkoro aBTOHOMHOIO OKpyra € EIbI0 COONIOACHUS HOPM
COBPEMEHHOTO PYCCKOTO SI3blka W TpaBWil O(OPMIICHMS, YCTAHOBJICHHBIX
Hacrosmehi MacTpykuei. B cityuae, ecinu B X0A€¢ PEIAKTUPOBAHUS CMBICIT THChMA
MEHSIETCS CYHIECTBEHHO, MPOEKT MUCHhMA MOJJICKUT NOBTOPHOMY BU3UPOBAHUIO,

NOCJIE PEAAKTUPOBAHUS MHUCbMO B (POpPME 3BIEKTPOHHOTO JOKYMEHTa
B COJ «JEJIO» Hanpapnsercs Ha MOOANUCh, Mpd  HEOOXOAMMOCTH
pacneyaTeiBacTCsl COTPYIHHUKOM OTHEAa KOHTPOJAS W AHAIMTHKM Ammnapara
AnMuHHCTpanuu HeHenkoro aBTOHOMHOTO OKpyra Ha MPOJOJbHOM OJlaHKe
«['yOepnatop HeHenkoro aBTOHOMHOIO OKpPyra», PETrUCTPUPYETCS B OTAECIE
JOKYMEHTO00O0POTA ¥ OTIPABJISIETCS IO HA3HAYEHUIO,

92.B  AIMHHUCTpalu¥, WCHOJHHUTEIIBHBIX  OPraHax, CTPYKTYPHBIX
MOAPA3ACICHUSX UCIOJHUTEBHBIX OPraHOB B IENISIX MH(POPMAIIMOHHOTO O0OMEHa

MEXAYy  JOJDKHOCTHBIMH  JIMIIAMH,  CTPYKTYPHBIMH  TOJAPA3JCIICHUSMH,
COTPYAHUKAMU CO3JIA0TCS:
OOBSICHUTENIbHBIC 3aMMCKH — MHUCbMEHHBIE COOOIICHUS BBIIECTOAIICMY

PYKOBOJIUTENIO C TIOSICHEHUEM KaKOro-mn0o0 (akrta, ACHUCTBUS, OOCTOSATENBCTRA,
CITy>keOHBIC 3aMMCKU — JTOKYMEHTHI, B KOTOPBIX M3JIararoTcs MpeajoKeHus,
3aMEUaHus, OTYETHI, CBEIACHMS, 3aKJIOUCHWS, TIOSCHECHWS, MHEHUS W WHas
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yhnpaeieH4YecKas WH(pOpPMaluMs, CBsi3aHHAs C KCIOJIHEHUEM TMOJTHOMOYHMNA
KOHKDPETHBIX OPraHOB, CTPYKTYPHBIX MOAPA3AEICHUN U JOIHKHOCTHBIX JIULL;

JNOKJIQJHBIE 3alMCKH — JIOKYMEHTBI, aAPECOBAHHBIE PYKOBOIMUTEIIO,
COJIEPIKALIME M3TI0KEHUE KAKOTO-JIMOO BOMPOCA C BBIBOJAMHU M MPEATIOKEHUSIMU
COCTABUTEIIS.

[To conmepkaHuIo CITy>KEOHBIE U TOKJIAIHBIC 3aMCKHA MOTYT MOAPA3ACIATHCS
HA MHULIAATUBHBIEC, NH()OPMALMOHHBIE K OTYETHBIC (ITO UCMOJHEHUIO TOPYYEHUH ).

Perucrpanusi, OTHpaBKa, HMCHOJB30BAHUE W XPAHEHUE  3aIMCOK
OCYIIECTBIISIETCA ¢ ucnob3oBanueM COJ[ « IEJIOy.

Perucrpanus 3anucok OCyIIEeCTBIISIETCS

opv TMOANKMCAHWM 3aMecTuTelieM ryoepHaropa HeHenkoro aBTOHOMHOIO
OKpyTa — B OTAENE TOKYMEHTOOO0POTA,;

IPU MOANMCAHUN PYKOBOJUTEIEM UCIOJHUTEIBHOTO OpraHa, COTPyIHUKOM
UCTIOJTHUTENILHOTO OpraHa — Ciy»00H AeTONMpOU3BOICTBA YKA3aHHOTO OPraHa.

OO0s13aTENBHBIMU PEKBU3UTAMH 3aITMCOK SIBJISFOTCS:

HAaUMEHOBAHKUE MCIIOJTHUTENILHOTO OpraHa (CTPYKTYPHOTO OAPAa3ACIICHU);

HAaMMEHOBAHME BUJIA TOKYMEHTA,

J1aTa U PETUCTPALMOHHBIIA HOMED,

ajapecar,

MOATHKC.

[Ippu  HEOOXOAMMOCTH  3alKMCKH  BH3UPYIOTCS  3aMHTEPECOBAHHBIMHU
JOJDKHOCTHBIMU JIUL[AMMU.

HamMeHoBaHWe Buaa JOKYMEHTAa MULIETCS NPONUCHBIMM  OyKBaMuU
(CJIYV2KEBHAA 3AITUCKA, OB bACHUTEJIBHASA 3AIIMCKA)
M Pacnonaraeres 1noj PeKBU3UTOM JaTa JOKYMEHTA.

Jlata ¥ perucTpalMOHHBIN HOMED 3alliCKH MMUALIYTCA HA OAHON cTpoke. JlaTta
odopmisercs apadckumu nupamu, Hanpumep: 24.03.2012.

Anpecar opopMIISIETCS B TPABOM BEPXHEM YTITY.

3arol0BOK K 3alMCKE YKA3bIBACTCS MPU HEOOXOAMMOCTH M AOJKEH KPaTKO
OTBEYaTh HA BOIPOC «O uem?».

B Teker 3anmMcku MOTYT BKITHOUAThCs OOpalllCHWE, BCTYMHUTENbHAsA (pasa,
3aKITIOYECHUE.

O6pazen ogopmieHus 3anucku npuBeacH B [Ipunoskenun 18 k HacTosICH
HHCTpyKIMK.

93. Tenerpamma — OOOOIICHHOE HA3BAHWUE PA3JMYHBIX O COACPKAHHIO
JOKYMEHTOB, BBIICISEMBIX B CBA3H C OCOOBIM CHOCOOOM MEpeAaud TEKCTa —
1o TesierpadHoii ceTn 00IIErO MOJIB30BAHUS.

TenerpamMmbl  OTHPABIAKOTCA B TEX Cly4asX, KOTJA OTIPABJICHHUE
JOKYMEHTOB IMOYTON HE 00ECIIEUMBAET CBOEBPEMEHHOTO PELICHUSI BOIPOCOB.

TenerpaMMbl 0QOPMITAIOTCS HA OJTAHKAX YCTAHOBJICHHOH (POPMBI COTJIACHO
[Tpunoxenuto 19 k Hactosmeit UHCTpyKIHH.

Anpec  momydarenss TeJIErpaMMBbl  [E€YATAETCA  OTHAEIBHOM  CTPOKOM.
OT0 MOXET OBbITh MOJHBIA MOYTOBBINA aApPEC, YCIOBHBIN WM MOJHBIN TenerpadHblii
aapec. B ampecare yka3blBaeTCs TOJDKHOCTh, MHULMAIBI U (PAMHUIUS TOJTy4aTes
WJIH TOJIBKO MHULMAIIBL B (PaMUIIKS, €CIU TENerpaMma apeCyeTCss YaCTHOMY JIMILY.
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[Ipn agpecoBaHMM TeNerpaMMbl B YETHIPE aapeca W 0oJiee MpHUiaractces
CIMCOK PaCcChUIKH, COCTABJICHHBII W MOANMMCAHHBIA HCIIOJHATEIIEM.

TekcT TenerpamMmbl MOKET HAUMHATBCS € OOpalleHus. TEeKCT OTBETHOM
TEJEerpaMMBbl  CJIEAYET HAYMHATh C YKa3aHus MHACKCA WIM  HA3BaHHs
WHULIMATUBHOTO  JTOKYMEHTa, 0e3 100aBlEHUsT CIOB  «HOMEP»  «Bal»
WIH «Ha BalD».

TekeT TenerpaMM JOHKEH CONEPKAaTh KOHKPETHYIO MH(POPMALIHIO.

TekcT meyaTaeTcst NPONMUCHBIMU OykBamMu 0€3 MEpPeHoca ClioB, 0€3 ad3alieB,
WCIPABJICHUI W HE JOJHKECH MPEBBILIATH IBYX MAIIMHONUCHBIX CTPAHULL.

[Toanuce B TenmerpaMme OQOPMIISIETCS OTACIBHONH CTPOKOM WM HAYMHAETCS
CO CJEIYIOLIETO MOCIIE TEKCTa ad3ana.

B noanucu noiokHBL OBITH yKa3aHbl (aMWids W TOJHOE HAMMEHOBAHWE
JOJHKHOCTH JIMIA, MOANKACABIIETO TEIErPaMMY.

[ToyiHBIA MOYTOBBIA aAAPEC W HAUMEHOBAHUE OTHPABUTENS, WCXOIALUMNA
HOMEp M Jara, MECTO OTMPABJICHMS YKA3bIBAIOTCS MOJ YEPTOM B JIEBOM HHIKHEM
YLy TENErPaMMBl.

94. ®akcoMm mnm TenedakcoM Ha3bIBAOT OO0 NOKYMEHT Ha OyMa)KHOM
HOCHTEJNIE, TIONYYEHHBIA B BHIE (PAKCUMUIIBHOH KOIMWMW 1O KaHajaMm Tene(OHHOH
cBa3u. [lo (akcy MOKHO mepenaTh Kak TEKCThl, TaKk W TaONMMIbl, PHCYHKH,
yeptexku, potorpaduu v mo0yro rpaduiecKyro HHOGopMaIuo.

JIOKYMEHTBI, mepeaaBacMble MO  (akcy, OOMKHBI OBITh  O(GOPMIIEHBI
B CTPOTOM  COOTBETCTBUM € TPeOOBAHUSIMU, NPEABIBISIEMBIMH K  BUAY
OTIPaBJIIEMOr0  JOKYMEHTa (TpHKa3, NPOTOKOJ, AaKT, MJOrOBOP, MHCHMO
u Tak panee). OObl4vHO 1O (pakcy MEpPenardT ONEPaTHBHYO WH(OPMALUIO,
TaK KaK JOKYMEHT, MOJYYEHHBIH 10 (akcy, HE 00magacT Takoi K€ FPHINYECKON
CWJIOH, KaK MOJJMHHHUK JOKYMEHTA WM €ro 3aBEPEeHHas Komus. [Ipu moarotoBke
JIOKYMEHTA, KOTOPBIA OyAeT nepeaan no (axcy, cieayetr u3derarb MCnojib30BaHuUs
MENKUX WpUPTOB MW JeTalicd Trpa@uku, KOTOpPHIE IJIOXO MNEPENATCS
10 paKCUMWIBHON CBsI3U. [IOKYMEHTHI JOJDKHBI OBITh HANE4YaTaHbl YETKUM,
KOHTPACTHbIM ~ WPU(TOM  WIM  HANWUCAHBI  KOHTPACTHBIMHA  (YEPHBIMH,
TEMHO-CUHUMH ) YEPHWIAMH, [IAPHUKOBON PYUYKOH, TYHIBIO TAK, YTOOBI TEKCT JIETKO
YHUTAJICS.

[ToamMHHANKN TOKYMEHTOB MOCJE NEPEIAaYl BO3BPALIAKOTCS WMCHOJTHUTEISM
C OTMETKOM O BPEMEHU OTIIPABKH.

[Ipn mepemaue W mpuemMe OOKYMEHTa MO KaHajgaMm (PaKCUMWIBHON CBSI3H
HEOOXOMMO PYKOBOACTBOBATHCA CIAEAYIOMIMMH TPEOOBAHU MU

00BEM TEPENABAEMOro AOKyMEHTa (TEKCTa, CXEMBI, Tpaduueckoro
U300paKECHHsI), BBIMIOJHEHHOT0O Ha Oymare ¢opmara A4 4YEpPHBIM LBETOM,
KaK MMPAaBUJIO0, HE TOJDKEH MPEBBIIIATH 5 JTUCTOB;

OTBETCTBEHHOCTh 32 COACPKAHUE MEpPeAaBacMoi MHPOPMALIMN BO3JIaracTcs
HA WCIOJIHUTENS, MOATOTOBMBINETO JTOKYMEHT K Tepeaadye, M PYKOBOAUTENS
COOTBETCTBYIOLLETO OpraHa, NoApa3AciICHUS,

(akcorpaMMbl Ha HMHOCTPAHHBIX $I3BIKAX OTMPABJISIOTCS MPU HATAYUH
NEPEBOIA, 3aBEPEHHOTO JIMIIOM, TOANKACABIINM (aKCcorpamMmmy;

3anpeniacTes nepeaaBarb TEKCT JOKYMEHTA ¢ OTMETKOM « i cimy>keOHOro
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MTOJIb30BAHUSY
MOJUICKAIIMIA TIEPeAaUe TOKYMEHT NMPEABAPUTEIIBHO PETUCTPUPYETCS.

Paznen VI
Opranunszanust JOKYyMEHTO000POTA U HCIOJTHEHUSI JOKYMEHTOB

95. JIokyMEHTOO00POT — 3TO JBWKCHHME JIOKYMEHTOB C MOMEHTA
WX CO3JaHMs WU MOJYUYCHUS 10 3aBEPLICHUS UCTIOTHEHUS WK OTITPABKH.

B 1oxymMeHTOO00pOTE BBIAEISAIOTCS CAEAYIOUIME TOKYMEHTONOTOKH:

MOCTYMAKOMIAas TOKyMEHTalUs (BXOAs11as ),

OTMpaBJiieMasl TOKyMEHTalus (MCXOas1as );

BHYTPCHHSIS JOKYMEHTALMSI.

96. Opranuzaiss JTOKyMEHTOOOOPOTa BKJIIOYAET CIACAYIONIME OMNEpPAlUU
C TOKyMECHTAMH:

OpUEM U NIEpBUYHAs 00pabOTKa BXOIAIIMX JOKYMEHTOB,

NPEIBAPUTEIILHOE PACCMOTPEHHUE BXOAAIIUX JOKYMEHTOB,;

pacrpeaesicHue TOKyMEHTOB HA PETUCTPUPYEMBIC U HEPETUCTPUPYEMBIC,

pPErucTpanys NOCTYNAKLINX JOKYMEHTOB;

npeoOpa3oBaHUE JOKYMEHTOB B DSJIEKTPOHHYK) KOMUKO (CKAaHWPOBAHME)
¥ TIPUCOEIMHEHUE 3NEKTPOHHOr0 0oOpaza k PK B COJ1 «IEJIO»;

neperaya  JOKYMEHTOB HA paccMOTpeHue rydOepHatopy Henenkoro
ABTOHOMHOTO OKpyTa, 3aMecTHTeNsiM rydepHatopa HeHenkoro aBTOHOMHOTO
OKpyra, PYKOBOAMTEISAM MCIOJIHUTEIBHBIX OPraHOB M MOCJHE  TOJTYYCHHS
COOTBETCTBYIOIIMX YKa3aHui (pe3osonuii), BHeceHue uHpopmanuu B COJ]
«EJIO» — nampaBnenue PK nOKyMeHTa C TNPUCOCIMHEHHBIM JJIEKTPOHHBIM
00pa3oM JTOKYMEHTa UCTIOJTHUTEIIO,

JOBEJICHUE TOKYMEHTOB IO UCIIOJTHUTEICH;

NOJArOTOBKA MPOEKTOB JOKYMEHTOB;

COTIACOBAHUE MPOEKTOB TOKYMEHTOB;

NOJAMUCAHUE MMPOCKTOB JOKYMEHTOB,

ONMPEACTICHUE  MECTa  XPAaHEHUs  JOKYMEHTa (KOMWU  JTOKYMEHTA)
Y BKJTFOUCHHUE TOKYMEHTA (KOMUH JOKYMEHTA) B JIEN0;

00paboTKa M OTIPaBKa UCXOASIINAX JOKYMEHTOR;

y4eT U aHajiu3 00BEMOB IOKYMEHTOO0OPOTA.

97. Opranusanus JOKYMEHTO000pOTa B AJIMUHHCTpALUA
Y UCTIOJTHUTEIBHBIX OPraHax OCHOBBIBACTCS HA CICAYIOIIUX MPUHIUNAX:

UCKJTIOYEHNE HEOOOCHOBAHHBIX BO3BPATHBIX ABW)KCHUH MPU MPOXOKICHUH
JOKYMEHTA,

OTHOKPATHOCTh PETUCTPALMU NOCTYNUBIIAX W OTIPABISEMBIX JOKYMEHTOB
(BHYTPEHHHI JOKYMEHT, OTIPABICHHBIA M3 OAHOIO MCHOJHUTEIBHOTO OpraHa
B JIPYIOW, HE MOMJIECKHT T[OBTOPHOH PETUCTPALMM B KAY€CTBE BXOISLICTO
JIOKYMEHTA, PE30I0IMS BHOCUTCS B CylIecTBYOITYI0 PK);

YCTPaHEHUE HEOOOCHOBAHHBIX COTJIACOBAHMN TMPOEKTOB JOKYMEHTOB,
OpraHu3aLus AJNIEKTPOHHOTO COIJIACOBaHMUS, COKpalICHHE BPEMEHH
Ha COrJIaCOBAHUE.
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98. JlocTaBka JOKYMEHTOB, QJPECOBAHHBIX TryOepHaropy HeHenkoro
ABTOHOMHOTO ~ OKpyra, AJIMWHUCTPAUMKW W  WCIOJIHHATEIBHBIM  OpraHam
OCYILECTBIISIETCS CPEACTBAMM TOYTOBOH, (ENBIABETCPCKOM, KYPhEPCKON HHBIMU
BUJIaMU  CHEHUATBHOM CBsi3H, (PaKCUMWIBHOW, TenerpadHoil, MOCPEACTBOM
anekTpoHHol  mouthl, C3OJI  «JEJIO», CHCTEMBI  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOIO JOKyMEHTOO0OOopoTa (nanee — M3J10), yepe3 opuiraibHbIEe CalThI
AJIMUHUCTPALUH, UCTTOJIHUTENBHBIX OPTraHOB.

99. B nporecce nepBUYHOM  0OpabOTKM  KOHBEPTHI  (OaHACPOJIH)
IPOBEPSIIOTCS HA LIETOCTHOCTh YIAKOBKH, TPABHIILHOCTH TIOCTABKH (aapeca).

Bce konBepThl (0aHAepos), 3a MCKIIFOUEHUEM KOHBEPTOB M OaHAEepOsich
C MOMETKOM «JImuHO», BCKphIBatOTCS. KOHBEPTHI (YMakoBKa) OT MOCTYMWBIICH
KOPPECHOHAEHIMH, KaK MPABUJIO, YHHUYTOXKAIOTCS.

KoHBepThl (YMaKOBKa) COXPAHSIOTCS W NPWIATAKOTCS K MOCTYNHBIIAM
JOKYMEHTAaM B CIEAYIOIIUX CIyYasx:

K 0OpalllCHUsM MPaXIaH,

K JOKYMEHTaM, CBS3aHHBIM C PacCMOTPEHHEM Jed B Cydax oOuei
IOPUCIMKIMA W apOUTPAXHBIX Cynax (MPETEH3WH, MCKH, MOBECTKH, PEIICHUS,
OTpEACTIEHUS, IOCTAHOBIIEHUS CYJOB U TaK AaJiee);

€ClIM TOJBKO TO HHM MOKHO YCTAHOBUTH aApPEC OTMPABHTENS, AaTy
OTIPABKH U JATY MOJYYCHHS TOKYMEHTOB;

€CJIA JTOKYMEHT MOCTYMHWJI MO3)KE YKA3aHHOTO B TEKCTE JOKYMEHTA CpPOKa
UCTHIOJTHEHHS (AaThl MEPONPUATHS) WIM TPHA OONBIIOM PACXOKICHUU MEXKIY
JaTaMH MOANMCAHUS U TOJTYYSHUS TOKYMEHTOB.

[Ipy HapylIeHHH LIETOCTHOCTH YMAKOBKH JOKYMEHTOB COTPYAHUK CITY>KOBI
JEIONPON3BOACTBA MPOCTABISAET HA yMakoBke wwramn (oTtMmeTky) «lloctynmmo
B TMOBPEXKICHHOM BHJEY», KOTOPYIO 3aBEPSAET CBOCH MOAMMCHIO ¢ paciM(ppOBKOM
W YyKa3aHWeM Jartbl. B 3TOM ciyyac MOYTOBOE OTHPABJIICHUE HAMPABIISCTCS
Ha UCIIOJIHEHUE C YITAKOBKOM.

[Ipn MOCTYNAEHUM MOBPEXKIECHHOTO TOKYMEHTa Ha OOOPOTHOH CTOPOHE
€ro MOCJICIHErO JIACTA B MPABOM HHKHEM YIJIy CTABUTCS LITaMmIl (OTMETKY)
«/IOKYMEHT TIOJTyYEH B MOBPEKICHHOM BHUJIEY.

[Ipy BCKpBITUM KOHBEPTOB MPOBEPSCTCS HATWYKAE JOKYMEHTOB, BKJIFOYAS
OPUJIOKEHUS, TPABHIBHOCTH AAPECOBAHMS, KOMIUIEKTHOCTh U ILEJIOCTHOCTh
JOKYMEHTOB W MPUIOKECHHAN K HAM, CBEPSOTCS HOMEPA JOKYMEHTOB C HOMEPaMH,
YKa3aHHBIMH HAa KOHBEPTAX.

HenpaBuiibHO anpecOBaHHbIE WM OIIMOOYHO BIIOKEHHBIC JOKYMEHTHBI
NEPECHUTAOTCS M0 HA3HAUYCHUIO WM BO3BPALAKOTCS OTITPABUTEIO.

[Ipn oTcyTCcTBHM [MOKYMEHTa JMOO NPUTIOKEHUS K HEMY, OTCYTCTBHHU
HEOOXOMMBIX PEKBU3WUTOB JNOKYMEHTA (MOAMWCH, Jara W PETUCTPALMOHHBIN
HOMEp), a TaKke OOHApY)KCHHWW TMOBPESKIACHUI JOKYMEHT BO3BpALIACTCS
OTIPABUTEIIO C MPWJIOKEHUEM COOTBETCTBYIOLIErO akTa. OIWH SK3EMILIAP aKTa
npuoOIIAaETCs K TMOCTYNUBIIEMY AOKYMEHTY W BO3BPAINACTCS OTIPABHTEIIO
JOKYMEHTA, BTOPOH MOIIIMBAETCS B COOTBETCTBYIOLIEE JIEIO.

100. TToctynaromme TOKYMEHTHI PACHPEIAECHAIOTCS HA PETUCTPUPYEMBIE
U Heperucrpupyemeie. [lepedeHb HEPErMCTPUPYEMBIX JTOKYMEHTOB MPHUBEACH
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B [Ipunoxxennn 20 k Hactosmen MHCTpyKImu.

101. Cny>xkeOHast KOPPECHOHACHIIMS, MOCTynaromas Ha uMms rydoepHaropa
Henenkoro aBTOHOMHOro OKpyra, 3aMmectutencii ryOepHatopa Heneukoro
ABTOHOMHOTO  OKpyra, B AJMHWHHUCTPALMAK) NPUHUMACTCS, YUYUTHIBACTCS
Y PETUCTPUPYETCS B OTAEIIE JOKYMEHTOOO0POTA.

Cny>xeOHasi KOPPECMOHACHIMS, MOCTYNAIas B aApec MCHOTHUTEIbHBIX
OpPraHoB, MNPUHUMACTCA, YUYHMTBIBAETCS W PETUCTPHPYETCs  chayk0amu
JEJIOMPOU3BOACTBA COOTBETCTBYOIHAX OpraHoB CaMOCTOSITEIIEHO
¢ ucnosbzopanueMm COJI «JIEJIO».

102. Perucrpanust MOMYYEHHBIX JTOKYMEHTOB OCYLUECTBISETCS HE IMO3IHEE
padoyero aHs, CAEAYOUIETO 33 JHEM MOy YEHUS.

[Tpu OosbmioM 00BEME MOCTYMAKIIMX TOKYMEHTOB B TIEPBYIO OUYEPENb
00palaThIBAOTCS U PETUCTPUPYIOTCS HAMOOJIEE BAXKHBIC M CPOYHBIC JOKYMEHTBHI.
K Hanbonee BaKHBIM JOKYMEHTAM OTHOCATCS JOKYMEHTBHI, TOCTYNHUBLIAEC
ot [Ipesunenra Poccuiickoii ®enepanuu, wu3 I[IpaBurensctBa Poccuiickoi
Oenepaumn, Anmapata [lpaButensctBa Poccuiickoit @enepanyu, (eaepanbHbIX
MUHUCTEPCTB W BEIAOMCTB, NPABOOXPAHMTENIbHBIX OpPraHOB, W3 ammapara
MOMTHOMOYHOro  mpeacrasurenss  llpe3umenra  Poccuiickoit  denepauuu
B CeBepo-3anagHoM (penepanibHOM OKpPYyTe, COASPIKAIIME MOPYUYEHUs TyOEPHATOPY
Henenkoro aBTOHOMHOrO OKpyra, 3aMmecTtuTensiM TryOepHatopa Henenkoro
ABTOHOMHOI'O OKPYTa, UCIIOJIHUTEIIbHBIM OpraHaMm.

JIOKyMEHTBI M TeNErpaMmbl ¢ nmoMeTkamu «CpouyHo», «Becema Cpo4yHOY,
«BpyunTh HEMEIIEHHO», a Takke TpeOyroume CpPOYHOrOo PACCMOTPEHUS,
oOpabarbIBarOTCH, PETUCTPUPYIOTCS u NepENArOTCS PYKOBOJICTBY
HE3AMEITUTENBHO.

KoppecnonneHums, mNOCTYNHMBIIAS B aApec AIMUHUCTpPALMU  TOCTIE
OKOHYaHMs padouero BpeMmeHu (nocne 17:30), perucTpupyercst ¢ MpOCTABICHUEM
BPEMEHHU NTPUEMA JTOKYMEHTA.

[IpaBUTENBCTBEHHAS KOPPECMOHACHIMS NPUHUMAECTCS W PETUCTPUPYETCA
B OTJIEJIE JOKYMEHTO000pOTA.

Otaen AOKYMEHTOOOOpOTa TaKKe MPUHUMAET W peructpupyer B COJI
«AEJIO» nOKYMEHTHI, Telerpammel, (pakcorpaMmbl, MOCTYNAKOUIME HA HOMEpA
¢daxcoB 4-22-69, 4-17-00, 5>IEKTPOHHYXO TOYTY, NOCTYMNAOUIYIO HAa aJpeC:
priem@adm-nao.ru, a TakKe JOKYMEHTBI, OCTyMaroImme nocpeacrsom M3J10.

[Ipuem u omnepaTHBHas nepegadya TEKCTOB (PaKCOrpamM OCYLIECTBIISETCS
Takke  (AaKCUMWUIIBHBIMK  anmnaparamu  (Ttene(akcamu),  YCTAHOBJICHHBIMHA
B IPUEMHOIl ryOepHatopa HeHEUKOro aBTOHOMHOIO OKpYyra, MPUEMHBIX
3aMecTuTenei rybepHaTopa HeHEKOro aBTOHOMHOTO OKPYTa, B UCHIOJHUTEbHBIX
Oprasax.

HezapeructpupoBanHele JOKYMEHTBL Ha wuMs TyOepHaropa Henenkoro
ABTOHOMHOT'O OKpyra M 3amecTutenieii ryoepHatopa HeHenxoro aBTOHOMHOTO,
B QAPEC BBICHIETO MCHOJHUTENBHOIO OpraHa HeHenkoro aBTOHOMHOIO OKpyra,
NOCTYMUBIIME HENOCPEACTBEHHO B MPUEMHBIC, TIOJUIEKAT 00A3aTEIBbHON NEepenaye
HA PETUCTPALMIO B OTAEN JOKYMEHTOOOOPOTAa OO0 PACCMOTPEHUS YKa3aHHBIMHU
JMLAMMU.
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[Ipuem u peructpanusi oOpalllcHUH TPaXKAaH, CIyKeOHOM NEPEnUCKH,
Kacarlleiics oOpalleHWid TpaXkaaH, MOCTYNAwINUX B aapec TryOepHaropa
Henenkoro aBTOHOMHOIrO OKpyra, AAMHUHHACTPALMK U 3aMeCTUTENE rydbepHaropa
Henenkoro aBTOHOMHOTO OKpYyra, MPOM3BOAWTCS OTHAEIOM JOKYMEHTOOOOpOTA.
Peructpanust oOpameHuii  rpakgaH  OCYLIECTBISIETCS € HMCIOJIb30BAHUEM
Co «JAEJIO». Obpamenus rpaxaan B COM «AEJIO» ckanupyroTcs B rpymnmne
JOKYMEHTOB «lIucbMeEHHBIE OOpallEHUs» C MPOCTABIEHUEM JocTyna «I paxknaHey.

3asgBneHus COTPYAHMKOB, KACaroLIMECs KaJIpOBBIX BOIIPOCOB
(MpeaoCTaBACHUE OTMYCKA, KOMIICHCAUMsT CTOMMOCTH Mpoe3da K MECTY
UCIOJb30BaHUsl OTIYCKA M OOpaTHO W T.N.), PETHCTPUPYIOTCS B YIPABICHUU
rOCY/IapCTBEHHON TPaKIAHCKOM Cay)Obl M KaapoB Anmnapara AJIMHHUCTPALAA
Heneukoro aBTOHOMHOTO OKpyra.

103. Perucrpanus nOCTYNMMBIIMX JTOKYMEHTOB MPOM3BOJUTCA NMYTEM BBOJAA
uHpopmarmu 0 Hux B PK B CO/] «/IEJIO». PerucrpauroHHbIiA HOMEP OYEPETHOMY
nokymeHnty mnpucBamBaetcss COJ[ «IEJIO» aBTOMaruyeckh B COOTBETCTBHH
C BBIOPAHHOM IPyNIoi JOKyMEHTOB.

B mpaBoM HWKHEM YNy JIMLIEBOW CTOPOHBI MEPBOrO JIMCTA AOKYMEHTA
IPOCTABISIETCS OTMETKA O MOCTYIJIEHUM JOKYMEHTA (PErMCTPALMOHHBINA Tam ),
coJeprkanias HaMMEHOBaHUE W CITOJIHUTEIILHOTO oprasa, BXOIALIAN
PETUCTPALMOHHBIA HOMEP M Jary perucrpaumy. Lltamn JOJDKEH HAHOCUTBCS
HE HA TEKCTOBYIO YaCTh JTOKYMEHTA.

Ecnu  Bxogsumii JAOKYyMEHT TOCTyNHJI HAa OyMaXHOM  HOCHTENE
Wwin 10 (akcy, TO IOKYMEHT CKaHUPYETCS, SJIECKTPOHHAS KOMHS JOKYMEHTa
npucoeauuseTca Kk PK, oTMeTKa 0 MOCTYIIIIEHUM JOKYMEHTA TAK)KE MPOCTABIISAETCS
HAa JIEKTPOHHBIN 00pas.

Ecnmu  Bxomsmmid  JOKYMEHT TOCTYNMJI TIO JJIEKTPOHHBIM — KaHAJIaM:
ANEKTPOHHOH moure win MOBJIO B (GopMe BIEKTPOHHOIO JTOKYMEHTa
WJIH 3JIEKTPOHHOTO (aiisia, TO OTMETKA O NOCTYIICHUM JOKYMEHTA, MPOCTABIISCTCS
B JJIEKTPOHHOM JIOKYMEHTE, 3JIEKTPOHHOM 00pa3ze JOKyMEHTA, MPUKPEITIEHHOM
Kk PK, aBromMaruyecku, Nmpu 3TOM pacreyaTelBaTb M CKAHUPOBATH JOKYMEHT
HE TpedyeTCs.

He ckanupyrorcs W He NpUKpeiaroTes K PK  dIeKTpOHHBIE KOIWH,
ANEKTPOHHBIE 00Pa3bl CAEAYIOIINX JOKYMEHTOB:

coaepkamye MHPOPMALUI0 OrPAaHMYCHHOTO J0CTyla, B TOM YHCIIE
C OTMETKOM «JIJ1s1 CITy>K€OHOTO MOJIb30BAHUSY

coepKalllMe MEPCOHAIBHBIE JAHHBIE O COTPYJHUKAX WCIIOJHUTEIBHBIX
OPraHoB W APYIUX IPAKIAHAX, B TOM YHCIE KAAPOBBIE JOKYMEHTHI U HArPaJHbIC
MaTepUaIbL,

cuera OpraHu3aruii,

MECSYHBIE U KBAPTAIIbHBIC OYXTaITEPCKHE OTUETHI,

NEPBUYHBIE JOKYMEHTBI OYXTaATepCKOro yuera (cuera, KBHUTAHLMH,
HaKJIaJHbIC, CMETHI U JIP. ),

YBEAOMJIEHHS 00 OTIMYCKAaX U KOMAaHIMPOBKAX;

NPUWIAracMble K MHCbMAM HOTAPUAIIBHO 3aBEPEHHBIE, A TAKXKE CIIUTHIC
JOKYMEHTBI, 3aBEPEHHBIC MMOANMCHIO  JOJDKHOCTHOTO JIMUIA M IEYarThbio
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OpraHu3allii, B TOM 4HUCI€ CyAcOHbIE pemeHus (B TMOCIEAHEM —ClIyyae
CKaHUPYETCS TONBKO MEPBasi CTPAaHULA JOKYMEHTA),

JOKYMEHTBI, UMEIOIIME B CBOEM COCTABE OOBEMHBIC CIIATHIC MPHIOKCHUS
(OpOLIOPBI, KHUTH, TA3€THI, )KyPHAJIBL U TaK Aajee) 00beMoM cBbilie S0 TUCTOB;

HECIINUTBIE  (HECOPOLIIOPOBAHHBIE)  JNOKYMEHTBl WM NPHIIOKCHUS
K HUM O4YeHb Oonbmoro o0beMa (MaKCUMaJbHBIi 00bEM TOKYMEHTa
0P CKAHWPOBAHWUM  OMNPEHACISAETCS TEXHUYECKMMHU orpaHudcHusMu  COJ]
«JAEJIO»).

[Ipn ckaHMpOBaHMM AOKYMEHTAa HAa OYMaXKHOM HOCHUTENE HEOOXOIUMO
PYKOBOJCTBOBATHLCS CIICAYIOIIMMH MTPaBUIIAMU:

CKaHWPOBATh CTPAHULBI TOKYMEHTA B TPABWIIBHOM MMOCIIEI0BATENLHOCTH,

HE CKaHUPOBATh MOBTOPSIOMIMECS CTPAHULLBI,

HE CKaHUPOBATh NMYCThIEC (YMCTHIE) CTPAHULIBI;

opu  HEOOXOJMMOCTH M3MEHUTh OPUEHTALMIO (MTOBEPHYTH) CTPAHULBI
ANEKTPOHHON KOMUH, AIEKTPOHHOr0 00pa3za JOKYMEHTA JJisl y100CTBA YTCHHUSL.

[lncbMa HA WMHOCTPAHHBIX SI3bIKAX, MOCTYNHMBIIAEC B AJIMUHUCTPALUIO
W UCHOJHUTEIIBHBIE OpraHbl, IMOCJIE PErHCTpalH MEPedaroTcs Al MEPEBOJa
Y TIOCJIEAYIOLICH MepeIavl Ha pACCMOTPEHHUE PYKOBOCTBA.

104. Pe3ynbrarel pacCMOTPEHUs JOKyMEHTa ryOepHaTtopoM HeHenkoro
ABTOHOMHOT'O OKpyTra, 3aMeCTUTENsIMH TyOepHaTtopa HeHenkoro aBTOHOMHOIO
OKpyra, PYKOBOAMTEISIMH HWCIHOJHUTEIBHBIX OPraHOB, WX 3aMECTUTEISIMHU,
PYKOBOAMTENSIMU MOAPA3ACTICHUH 0(QOPMIISIOTCS B BUAE PE3OJIIOLMIA (MOPyYEHUiA ).

CBeneHust 0 PeE30MOUMU (MCHOJTHUTENb, COACPKAHHME TOPYUYCHHS, CPOK
ucnoyineHust) BHocsaTcs B PK COJ1 « IEJIO», mocie 4ero UCnoJHUTENM MOy YaroT
JOCTYT K 3JIEKTPOHHOMY JOKYMEHTY (3JIEKTPOHHON KOMUH JOKYMEHTA).

JIOKYMEHTBI, PacCMOTPEHHbIE Ha OyMa)XKHOM HOCHTEJE, BO3BPALLAIOTCS
B OTZEN JTOKYMEHTOOOOpOTa C pE3yJIbTaTaMHd PACCMOTPEHUS W YKA3aHUSIMHU
N0 UCMOJIHEHUIO JJOKYMEHTOB B (JOPME PE3OTIOLMI TMOO MOPYUEHUIA.

PaboTHHK oTAEna TOKyMEHTOO00OpOTa MPOBEPSET HATMYHE U MPABUIBHOCTD
pesomonmu B PK noxkymenTta B COJ1 « IEJIO».

[Ipn obecneyeHHH BO3MOKHOCTH JOCTYNA HCHOJHUTENS K 3JIEKTPOHHOU
KONUM JTOKYMEHTA, 3JEKTPOHHOMY 0Opa3y JOKYMEHTA MOJUIMHHUK JOKYMEHTa
OCTacTcss B OTACNE JOKYMEHTOOOOpOTa W TMEPEedacTcs OTBETCTBEHHOMY
ucnonHUTEM0 nmocpenctsoM COJ « IEJIOy.

JIOrOBOpBl M COMIALICHHs, TOCTYNAIIAE B aaApec AJIMHUHUCTPALMH,
J0 WX TOAMUCAHUS COIJIACOBBIBAKOTCS € 3aMHTEPECOBAHHBIMH  OPraHAMH,
OpPraHM3ALMSIMH, CTPYKTYPHBIMH MOAPA3JACIICHUSIMU HWCHOJHUTEIBHBIX OPraHoB
W C TpaBOBBIM ymOpaBileHUEM Anmapara AaMuHUcTpanuu  HeHenkoro
ABTOHOMHOTO OKpYTa.

105. [ToAroToBKa MCXOASIIMX AOKYMEHTOB BKIIHOYAECT B CEOsl: COCTABIICHUE
NPOEKTa AOKYMEHTA, COTJIACOBAHME, YTBEPXKICHWE, MOANKMCAHWUE, PETrUCTPALUIO,
TUPKUPOBAHKE U OTITPABKY.

OTBETCTBEHHOCTh 34 COCTaBJICHHE M O(OPMIIEHHE OOKYMEHTA, a TaKXKe
COMIACOBAHME  MPOEKTa JOKYMEHTAa C  3aMHTEPECOBAHHBIMM  OpraHamu
W OpraHu3auusiMd (BHCINHEE COTJIACOBAHWE) M JODKHOCTHBIMH  JIMLIAMH
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AIMUHUCTPAUMU W MCIOJHUTEIBHBIX OPraHoB (BHYTPEHHEE COIIACOBAHMC)
BO3JIAracTCss Ha CTPYKTYPHOE TOAPA3JACICHUE MCHOJHUTENBHOIO OpraHa —
WCITIOJIHATENS JOKYMEHTA.

106. Ucxoasmme TOKyMEHTBI 0(OPMIISIFOTCS. HAa OJIaHKaX M MOAIMMChIBAKOTCS
COOTBETCTBYIOIIAMH JOJKHOCTHBIMH JIMLIAMH.

107. lo npencraBneHuss  JOKyMeHTa wnv  HampasineHus — PKITJI
B COI «JIEJIO» Ha mnOANUCH MCHOJHUTENDL IPOBEPSET MPABUIBHOCTH
oopMIIEHUST TOKYMEHTOB, aAPECAK, HATHYME HEOOXOAUMBIX BU3, TPHIIOKEHUH,
OPA HEOOXOMMOCTA — CIPABOK, TMOSCHUTENBHBIX 3alHMCOK, Pa3bsCHIIOMNX
COIEPKAHUE TOATOTOBJIICHHBIX JOKYMEHTOB, CIIUCKA PAaCChUIKU. J{OKYMEHT
MPEACTABIIACTCS HA MOIAIMCh BMECTE C MAaTepuajlaMd, HA OCHOBAHMM KOTOPBIX
oH roroBwicsa. PKIIJ| HampaBnsercds Ha IOANMCH 0OPU  HAIWYUU  CBA3OK
¢ PK 10KYMEHTOB, Ha OCHOBAHUH KOTOPBIX OH TOTOBUJICS.

108. HenpaBuJIbHO WM HE MOJHOCTHIO O(OPMJIEHHBIE W COJCpIKAIINAC
rpaMMaTH4ecKie  OMMOKKA  JOKYMEHTBI  BO3BPAILAKOTCS  MCIOJIHUTEIIO
T JopabOTKK, TOBTOPHOTO COTJIACOBAHMS W MPEACTABICHUS HAa TOINUCH
PYKOBOJMTEIO UCITOJIHUTEIBHOTO OPraHa Witk €ro 3aMECTUTENIO.

109. Bce wucxonsdmue TOKYMEHTH AJMWHHCTPAIMM M HCIOJHUATEIIBHBIX
OpPraHoB MoJIeKaT 00s3aTeNbHOM perucTpaumn. He mpomenmmii peructpanuio
JOKYMEHT HE SBIACTCS OQUUMAIBHBIM JOKYMEHTOM HCIOJHUATEIBHOIO OpraHa
Y Ha OTHPABKY HE MPUHUMAETCSL.

Hcxonmsmpe AOKYMEHTBI MEPENAOTCS B OTAET JOKYMEHTOOOOpOTa
WIH CY>KOBl  JETIONPOM3BOACTBA HCIOJIHATEIBHOIO OpraHa AJisi PErucTpalyu
u  ormpaBku  agpecaram  nocpeactBom  COJl «JAEJIO»,  moyroBo#
win (penpaberepckoi cBsasu, cuctemsl MOJ1O.

110. Otaen  nOKyMEHTOOOOpOTA W CIOYXKOBl  JICJIONPOM3BOJICTBA
WCITOJIHATENIBHBIX OPraHoB NEPEN PErHCTpauMeidl W BKIKOYEHHEM MCXOASIIMAX
nokymentoB B COJl  «JIEJIO» mpoBepstOT MPAaBWIBHOCTH  OQOPMIICHUS
JOKYMEHTOB (B TOM YHCIIC HAaJM4YHE MOANUCEH, BU3, MPABWIBHOCTH HANWCAHUS
aJPECOB), CBEPSET CCBHUIKY HA PETHCTPALMOHHBIA HOMEP WM ATy MOCTYNUBLIETO
JOKYMEHTA, a TaKKe HAIMYAEC M COOTBETCTBUE VYKA3aHHBIX B MCXOMISIIMAX
JOKYMEHTaX NPUIIOKEHHUIA, COOTBETCTBHE KOJMYECTBA IK3EMIULIPOB KOJIMYECTBY
aJpeCaToB MO YKA3aTEN0 PACCHUIKH, HATMYME OTMETKH 00 UCIIOJTHUTEIIE.

HenpaBuiibHO 0(OpPMIIEHHBIE JOKYMEHTHI BO3BPALIAIOTCS HWCIOJHUTEIIO
Ha A0Pa0OTKY U NOBTOPHOE BUBHPOBAHME.

Perucrpamms ucxomsaumx AOKYMEHTOB mnpou3Bogutcs B COJl «JIEJIO».
Perucrpanmonsslii HOMEp U aara peructpaumu npucsansarores B CO1 « AEJIO»
ABTOMATUYECKH B COOTBETCTBHM C BBIOPAHHOW HOMEHKJIATYPOH M TEPEHOCSTCS
(HaANeYaTbIBalOTCA) HA OJIAHK MCXOAAIIErO JOKYMEHTa 3aperuCTPUPOBABIINM
ero pabOTHUKOM OT/ie]ia JOKYMEHTOO00POTa WU CITYKOBbI JEIOMPOU3BOACTRA.

JIOKYMEHTBI, O(QOPMJICHHBIE W TOANMHCAHHbIE HA OYMAa)KHOM HOCHTEIIE,
NOCNIE WX PETUCTpAlMU NPeoOpa3yroTcs B AJICKTPOHHYKO KOMHEKD BMECTE
C TPWIOKECHUSAMM, 324 HUCKIIOUYECHHEM MPUJIOKEHUH, YKE  UMEIOIIUXCS
B COJ1 «IEJIO» nnm He nouiekaiux npeoopa3oBaHuIo (CKAaHUPOBAHUIO).
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[Ipm peructpauMu AOKYMEHTA, MNPEIHA3HAYEHHOIO Uil  OTIPABKH
no M3J10, B COJ «IEJIO» ornpaButens AOMKHBI (POPMUPOBATHCS CBEACHUS,
YCTaHOBJICHHBIE TpeboBaHUsAMH K OPraHu3alMOHHO-TEXHUYECKOMY
B3aMMOJICHCTBUIO TOCYJAAPCTBEHHBIX OPraHOB M TOCYAAPCTBEHHBIX OPraHU3aLMH,
YTBEPKACHHBIMU Mpuka3zoM ot 04.12.2020 MunucTepcTBa LA(PPOBOTrO pa3BUTHUs
CBSI3U ¥ MACCOBBIX KOMMYHUKanuii Poccuiickoi @enepanuu Ne 667, denepanbHoit
ciry>k0b1 oxpanbl Poccuiickoii ®eaepanuu Ne 233 (nanee — TpeboBanus).

JIOKYyMEHTBI, HE MMEIOIIME AAPECHOW YacTH, MPUHUMAKOTCS HA OTIPABKY
C CONPOBOJUTEIBHBIMU MUCbMAaMHK (32 UCKIOYCHHUEM KOMUI pacnopsAMTEIbHBIX
JOKYMEHTOB, HaNpaBJISIEMBIX B TOCYJAPCTBEHHBIE OPraHbl, OPraHbl MECTHOIO
CaMOYTPABJICHUS, OPTaHU3ALINN ).

JIOKyMeHTBI,  moanucaHHble  mocne  17:30 yacoB,  mepenaroTcs
JUTS PETUCTPALAN U OTIPABKM Ha cheayrouuii padounii nenp 10 10:00 yacos.

111. JIOKyMEHTBI, CO3JABAEMBIE 110 HAMPABICHUAM ACITEIBHOCTH Annapara
AnvuHHACTpanmum  HeHenkoro - aBTOHOMHOIO  OKpyra W TMOANKMCAHHBIC
PYKOBOJMTENSAMU CTPYKTYPHBIX TMOApPA3ACICHUA Ammaparta AJIMUHHACTPALUU
HeHeuxoro aBTOHOMHOIO OKpyra, PErMCTPUPYIOTCS B O3TUX MNOAPA3ACICHHIX
C IPUCBOCHUEM UCXOIALIETO HOMEPA, KOTOPBIA COCTOUT M3 MOPSAAKOBOIO HOMEPA
W WHAEKCA, TPUCBOCHHOTO  CTPYKTYPHOMY  MOJAPA3JCICHUKD  Armapara
Anvmunuctpanmu HeHENKOro aBTOHOMHOIO OKpyra IO CBOJHOW HOMEHKJIATYPE
aen Anmapara AJAMUHUACTpanMA HeEHENKOro aBTOHOMHOTO OKpyra (HampuMmep:
122-04 v 122/04, toe 122 — nopsakoBelid uexoasmuii Homep, 04 — WHAEKC
CTPYKTYPHOTO  MOAPA3ACTECHUS). AHAIOTMYHO  OQOPMIISIFOTCS  MCXOMSIINE
JOKYMEHTBI B UCITOJIHUTEIIbHBIX OPraHax.

112. B cocTaB BHYTPEHHETO JOKYMEHTOOOOPOTA BXOAT:

BHYTPEHHSII ~ TEPENUCKA  MEXKAY  MCIOJNHWUTEIBHBIMA  OPraHaMu,
CTPYKTYPHBIMH TOAPA3JCIICHUSAMA MUCIOJHUTENBHBIX OPraHoB (MOCPEICTBOM
CITy>KEOHBIX TTUCEM, 3AMUCOK, 3a5IBOK);

MOATOTOBKA M COTIACOBAHHUE MPOEKTOB MPABOBBIX AKTOB AJIMUHUCTPALWH,
ryoepHaropa HeHenkoro aBTOHOMHOTO OKpPYyTa, UCIIOJHUTEIBHBIX OPraHOB.

113. Tlepemaya OOKYMEHTOB  MEXAY  MCIIOIHUTEIBHBIMA  OPraHAMH,
CTPYKTYPHBIMH TMOJIPA3JACICHUSAMA MCIIOJIHUTEIbHBIX OPraHOB OCYILECTBISETCS
yepe3 HMX CIyXObl JEIONPOM3BOACTBA WIIM JIUL, OTBETCTBEHHBIX 32 BEICHUE
JENONPOU3BOACTBA, ocpeacTBOM CIO/I «JIEJIO».

114. BHyTpeHHssI ~ NEPENUCKA  TOCPEACTBOM  CIY>KEOHBIX — MHUCEM
OCYILECTBISAETCS CACAYIOIUMH CIOCO0aMu:

¢ oopMIICHMEM MUCbMA B 3JEKTPOHHONH (opme 0€3 MpeaBapUTEIBHOTO
JOKYMEHTUPOBaHUST HAa OYM&KHOM HOCHTENE, 3aBEPEHHEM  DIICKTPOHHOMN
noanuchto, perucrpaumeitn B COJl «JEJIO» wm ornpaBieHueM aapecary
(anmpecaram);

¢ 0OpMIICHHEM CTY>KEOHOTO MUCHbMA HAa repOOBOM OJIaHKE, PErucTpanuei
B COJ <«JIEJIO», ornopaBiaeHueM aapecary Ha OyMaKHOM  HOCHTEIE
0€3 NPUKPEIJIEHUS BJIEKTPOHHOW KOMWHU, 3JIEKTPOHHOro oOpa3a JOKYMEHTA,
IIPU 3TOM Y aBTOPA JOKYMEHTA OCTAETCS BTOPOM SK3EMILIAP JOKYMEHTA, KOTOPBIA
NOUINBAETCS B AET0, (TPUA OCYIICCTBIEHUU BHYTPEHHEHN MEPENUCKH, COACPIKALLICH
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WH(OPMALIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS ).

Marepuanel MO BONPOCaM,  PAacCMAaTPUBAEMBIM  HA  3acCeaHWU
AJIMUHUCTpALMK, HAMpPABISIFOTCS HMCIOJIHATEISIMA B TPABOBOE  YITPABIICHUE
Anmapata AamuHucTpanvv HeEHEnKoro aBTOHOMHOIO OKpyra Ha OyMaKHOM
HOCUTEJIC U (WJIH) B BJICKTPOHHON (popMme.

Hcxonsmpe JOKYMEHTHI 3a TOJAMUCBI0 PYKOBOAMUTENS HMCIOJHHATEIBHOTO
OpraHa, CTPyKTYPHOTO MOAPA3JECIICHUAS WMCIOJHUTEILHOTO OpPraHa OTIPaBIISFOTCS
ciy>k00i  IENONPOM3BOACTBA  JAHHOTO  OpPraHa  CaMOCTOSTEIbHO — MOCTE
peructpanuu B COI « AEJIO».

115. PykoBoaurenu W CITOJTHUTEITBHBIX OpraHoB, CTPYKTYPHBIX
NOJIPA3ACICHUH  WCHOJHUTENIBHBIX  OPraHOB  OOECMEUMBAKOT  ONEPATHBHOE
PACCMOTPEHUE JOKYMEHTOB, CBOCBPEMEHHOE NOBEICHUE HMX [0 HCHOJHUTENCH
B JCHb MMOCTYIUICHHS, KOHTPOJIb 3a KQUECTBEHHBIM HCHOJHEHHUEM TOKYMEHTOB.
[Ipy paccMOTpEHMHM JOKYMEHTOB PYKOBOAMTEIb  BBIACTSET  JOKYMEHTHI,
TpeOyIOIME CPOYHOrO HKCMOJHEHUS. CpOYHBIE JOKYMEHTBHI HAIMPABIISFOTCS
o COJ1 «IEJIO» wnm nepenatoTcst UCTIOJIHUTENK HEMEJICHHO.

116. Ucnonnenne  JOKyMEHTa  OpeaycMaTpuBacT  cOop, 0OpaboTKy
u 00001IeHNEe HEOOXOAMMONW WH(OPMAILIMKU, MOJATOTOBKY MPOEKTA JOKYMEHTA,
ero o(hopMIeHHE, COrIacOBAHUE, MPEACTABICHAE HA MOANUCAHUE (YTBEPKIACHUE),
MOJATOTOBKY K MEPECHUIKE ajpecary (aapecaram).

117. ITpn moarotoBke U 0(OPMICHHHA JOKYMEHTOB HCIIOJIHATED O0s3aH:

B OTBETHOM NHUCBME YKa3aTh CCHIJIKY HA PErMCTPALMOHHBIA HOMEp M AATy
JOKYMEHTA, Ha KOTOPBINA JacTCs OTBET,

OPOBEPUTH NOJHOTY OQOPMIICHHS AOKYMEHTA (MPABUIBHOCTh YKa3aHHS
aapecara ¥ MOYTOBOrO AAPECa, HAIMYME TOJIMUCH, BU3, MPUIOKEHUHN, a TaKKe
(dbamuIum 1 HoMepa TelieoHa UCTIOTHUTENA ),

Ha MUCbMAax, OTIPABIIIEMBIX B HECKOJIbKO aIPECOB Ha OyMa)KHOM HOCHTETIE,
OTMETUTh QAPEC TOTO AAPecaTa, KOMY MOCHIIACTCS JAHHBINA SK3EMILISAP MUChMA,

OpA  OTOPABKE AOKYMEHTa OOJee 4YeM B UETHIPE aapeca COCTABHUTH
Y TIOAMUCATh CIIUCOK €r0 PACCHUIKH,

o0ecreunThb 3a01aroBpeEMEHHOE (HE MO3HEE YEM 3a TPH JIHS A0 UCTCUYCHUS
CPOKa WCHOJIHEHUS JOKYMEHTA) TMPEACTABIICHUE JOKYMEHTA HA MOJIMUCH
PYKOBOAMTEIO  HMCIOJHUTEIBHOIO  OpraHa (PyKOBOOUTEID  CTPYKTYPHOTO
NOIpa3AcsICHUS] UCIIOJIHUTEBHOTO OPraHa).

118. 1lpy  HanMuMM  HECKOJBKMX  MCIIOJIHUTENIEH  OTBETCTBEHHBIN
WCTIOJTHUTEIb HECET OTBETCTBEHHOCTH 32 MOJIHOTY U TIOCTOBEPHOCTH MH(OpMaLUH,
UCIOJB30BAHHOM TPH TOArOTOBKE JOKYMEHTa, 3a KadeCTBO OQOpPMIICHUS
JOKYMEHTA M CPOKHM MCIIOJIHEHUS TOKYMEHTA.

Bce ocranbHbIE HCMOJHUATENM (COMCIOTHUTENN) HECYT OTBETCTBEHHOCTB
32 MOJIHOTY M JOCTOBEPHOCTH MPEICTABICHHS OTBETCTBEHHOMY HCIOJHUTEIIO
MaTepuaioB (IMMPOEKTOB JOKYMEHTOB, CIPAaBOK, CBEACHWM M Tak Jajee)
B YCTAHOBJICHHBIE PYKOBOJIUTENIEM MCIIOJHUATEIBHOIO OPraHa WM PyKOBOJIUTEIEM
CTPYKTYPHOTO MOAPA3IEICHAS UCTIOJIHUTEIBHOTO OpraHa CPOKH.

119. UcnommHuTens onpenenser BUA AOCTaBKA JOKYMEHTa, HEOOXOIUMOE
KOJIMYECTBO  DK3EMIUIPOB  JNOKYMEHTA  (MPM  HANpPABJIICHUM  JOKYMEHTa
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Ha  OyMaXHOM  HOCHUTENE), OCYWECTBIASET €ro Ha  TUPAKUPOBAHUE
(mpu HEOOXOAMMOCTH) W MEPENacT JOKYMEHT B OTIEN JOKYMEHTO0OOpoTa
WIH Cy>KO0y AETONMPOU3BOACTBA JUIsl OTIPABKH.

120. [Ipu  omepaTMBHOM  pEHICHHM  BOMPOCOB  0€3  COCTABIICHUS
JOTOJIHATENBHBIX JTOKYMEHTOB HCIIOJIHUTEND JCTAET OTMETKA HA JTOKYMEHTE!
0 JaTe TOCTyIUIeHUust (ecnu  o0pa3oBaJics  HMHTEPBAl  BPEMEHH  MEXKIY
NOCTYIUICHAEM JOKYMEHTA M €ro JOCTaBKOH MCHOJHMUTENI0), O Jarax
NPOMEKYTOUYHOTO HCIOJHEHUS (3aMpOC CBEACHMIA, TeNe(OHHBIE MEPETOBOPHI
WT.J.), O Jare M pe3yJibTaTaX OKOHYATEIBHOIO WUCHOJHEHWS. Bce oTmeTkn
Pa3MENIAOTCA Ha CBOOOAHBIX OT TEKCTA MECTAX.

121. 3aperucTpupoBaHHble  JTOKYMEHTHl MEPEAArOTCss Ha  00paboTKy
Y OTIPABKY B OTAET AOKYMEHTOOOOPOTA WK CITY>KOBI ACTOMPOU3BOICTBA.

OOpaboTka OTHPABIIEMONl KOPPECHOHACHIIMU BKIIFOUAET €€ COPTHUPOBKY,
aJPECOBAHNE, BJIOYKEHUE B KOHBEPTHI, 3aKIICMBAHWUE M O(DOPMIIEHUE MOYTOBOIO
OTITPABJICHUS.

122. Otnen AOKYMEHTOOOOpOTa M CIOYKObl  J€JIONPOMU3BOJCTBA
OCYIIECTBISIIOT ~ OTMPABKY JOKYMEHTOB, TMOAMHCAHHBIX  YHOJIHOMOYECHHBIMU
JOJ>KHOCTHBIMU JIMLIAMU UCTIOJTHUTENTBHBIX OPTaHOB.

JIOKyMEHTBI ~ OTHPABISAKOTCS  NOYTOBOH,  (DENBIABETEPCKOM  CBSA3BIO,
1o cucreme MOJ10, a Takke HAPOUHBIMHU.

Oenbaberepeko  CBs3pl0 WM 1o cucreme MOJIO  ocymiecTBisieTcs
OTIpaBKa JOKYMEHTOB TOJIbKO ajapecaraM, BKIIOYEHHBIM B COOTBETCTBYIOLIME
NEPEYHU.

Pemenne o cmocobGe AOCTaBKM JOKYMEHTa APYTHM aapecaram, a TaKkKe
0 HEOOXOIMMOCTH JOCBUIKH aJpecary MOMJIMHHUKA AOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE B ClIly4ae OTMPaBKHA AOKyMeHTa mo cucteme MDBJIO, daxcumuibHOR
CBSI3M WJIM 3JIEKTPOHHOM MOYTE MPUHUMAET UCTIOTHUTETD.

[Tpu HEOOXOAMMOCTH, MPEABAPUTENBHAS OTITPABKA TOKYMEHTA (PAKCUMUIIBHOM
WM DIIEKTPOHHOW CBSI3bI0  OCYILECTBISIETCS MCIIOJIIHUTEIEM TOCIE PETUCTPALMA
B OTJICJIE IOKYMEHTO000POTA WM CITYKO€ JACTIOMPOU3BOICTBRA.

JIOKYMEHTBI Ul OTHPABKH TMEPENAOTCS TMONMHOCTBIO  O(OPMIIEHHBIMH,
C YKa3aHWEM MOYTOBOrO aapeca.

JIOKYMEHTBI,  MOAJIEKAIIME  OTMPABKE,  JOJDKHBI  0OpabaTeiBaThCs
W OTHPABJISATECS B JICHb WX MOANHMCAHHWS W PETUCTPALMKA WIM HA CIEAYHOLIUiA
pabounii IcHb.

123. CoTpyaHHMKM OTAENA JOKYMEHTOO00POTA U CIYXKOBI ACTONPOU3BOACTBA
IOPOBEPSIOT  MPABWIBHOCTh OQOPMIICHHST HMCXOAAINMX JOKYMEHTOB (anapec,
3arojioBOK, MOJMHMCh, HEOOXOAUMOCTh  MPOCTABICHUS  [E€YaTH, HAJTUYHE
NPUJIOKEHUH, OTMETKA 00 MCHOJHUTEINE, COOTBETCTBUE KOJIMUYECTBA SK3EMIUISIPOB
KOJIMYECTBY AJPECATOB) M MPOM3BOAST COPTHPOBKY HOKYMEHTOB MO (opme
MOYTOBOTO OTMPABJICHUS (TPOCTas, 3aKa3Has ).

HenpaBuiibHo 0(OPMIICHHBIE TOKYMEHTHI K OTIPABKE HE MPUHUMAKOTCS
¥ BO3BPAILAIOTCS UCIOTHUTEITIO.

124. JIOKyMEHTBI, HAINPABISEMBIE MO CHUCKY PACCBUIKHA, MPUHUMAKOTCH
TOJIbKO TPH HaIM4AKd OQPOPMIICHHOTO W TOJIMMCAHHOTO HKCIOJHUTENIEM CIHACKA
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paccbuiki. Komums cnucka paccbUIKM NpA HEOOXOIMMOCTH HANpPaBIIIETCS BCEM
YKa3aHHBIM aJipecaram.

JIOKyMEHTBI C¢ TOMETKaMu «BpyduTh HEMEIEHHO», «BecpbMa CpOYHO»
1 «CpOYHO» OTIPABJISIOTCS aApecaTaM HE3aMEIIUTEBHO.

JIOKYMEHTBI, OTHPABISIEMbIE OTHOBPEMEHHO B OJIMH aapeC, BKJIAIBIBAIOTCS
B OJINH KOHBEPT.

JIOKYMEHTBI, OTHPABICHHBIE C HAPOYHBIM  (COTPYJHUKOM  OTIElNa
JOKYMEHTO000pOoTa, CIY>KObI JACTIONPOU3BOACTBA), MEPEAAIOTCS OPraHU3alUsIM —
aapecaram IoA MOAIUCH.

JIOCBUIKA WJIM 3aME€HA PAa30CIaHHOTO paHee NOKYMEHTA OCYIUECTBISAETCA
N0 YKa3aHMIO JIMIA, MOAMUCABIIErO JOKYMEHT.

KoppecnonaeHumst HeCTy>keOHOTO XapaKkTepa K OTIPABKE HE TPUHUMAETCSI.

125. OrnpaBka pokymeHTtoB 1o MDOJIO  gomkHA  OCYIIECTBIATHCA
B COOTBETCTBUM C TpeOOBaHUSAMMU.

[lepen ormpaBkoit gokymenta mo MOJIO noikHBI OBITH MPOBEPEHBI
KOMIUIEKTHOCTb TPAHCIMOPTHOTO KOHTEHHEPA W NEHCTBUTEIIBHOCTH 3JIEKTPOHHBIX
MOAIMCEN, BXOAAIIMUX B €r0 COCTAB.

126. KoppecnoHaeHus, OTOpPaBaseMas MOYTOBOM CBS3bIO, OQOpMIIIETCS
B COOTBETCTBMM ¢ TpeOoBaHusMH [IpaBun oOKka3aHHWs yCIyr TOYTOBOH CBS3HW,
YTBEPKACHHBIX TMPUKAa30M MUWHUCTEPCTBA CBSI3M M MACCOBBIX KOMMYHUKALWAN
Poccuiickoit ®enepaumm ot 31.07.2014 Ne 234 «OO0 yrBepxkacaun [IpaBun
OKa3aHWs YCIYT OYTOBOM CBS3WY.

[Ipn oTmpaBKE MTOKYMEHTA MOYTOH COTPYAHHMK OTAENA JOKyMEHTOOOOpOTa
WIA CIY>KOBl JIEJONPOM3BOJACTBA OCYIICCTBIISIET COPTUPOBKY W BIIOKCHUE
JOKYMEHTA B KOHBEPT C YKa3aHUEM aJpECca, B3BCIIMBAHUE, MAPKUPOBKY
(ppankupoBaHUE) U MEepeaavy MOKYMEHTAa Ha OTIPABKY B OTACIICHUE MOYTOBOM
CBSI3H, B TOM YHMCJIE TIO PEECTPY.

Ha xoppecnoHAcHIMIO, OTHPaBISEMYHK 3aKa3HOW mmouToH, OTraeneHuem
NIOYTOBOM CBSI3M BBIAAKOTCS KBUTAHIMH O TIOJYYEHUN KOPPECTIOHACHIUY.

127. McnoHUTENBbHBIE OpraHsl, CTPYKTYPHBIE nopa3aeiICHUs
UCTIOJTHUTENbHBIX OPraHOB, HAXOMALIMECS BHE AAMUHHCTPATHBHOIO 3JaHUS
Anvunuctpamuu (yin. wuMm. [LI. Cuupouua, n. 20), NOSy4YarOT OPUTHHAIIBI
JOKYMEHTOB (B cCiydyac HEOOXOAMMOCTM) B OTAENE JOKYMEHTO0OOpOoTa
CaMOCTOSITENILHO MO/ MOAIHUCH.

128. Ha caykeOHYH0 KOPPECHOHJACHIIMIO, COACPXKaUYK HH(POpMaIUIo
OTPaHUYECHHOIO TOCTYIA, OPOPMIISETCS PEECTP OTIPABKH (NEPEAAUN ).

TemerpaMMbl  AJjis  OTOPABKM OPUHAMAKOTCS  COTPYJHUKAMU  OTAENA
JOKYMEHTOOOOPOTA 3aBU3UPOBAHHBIMHU, OAMUCAHHBIMU, perucTpupyrorcs B COJ1
«AEJIO». OtnpaBka TeyerpaMm OCYLIECTBISIETCA B JI€Hb MOCTYIUICHHUS B OTIEN
JOKYMEHTO00O0POTA, CPOUYHBIX — HEMEJICHHO.

129. UCIOTHEHHBIA TOKYMEHT BMECTE C OTBETOM BO3BPALIACTCS B OTIEIN
JOKYMEHTO00OpOTa WM B CHYXOY ACTONPOM3BOACTBA (JIMILY, OTBETCTBEHHOMY
32 BEICHUE JIEJIONPOU3BOJICTBA) COOTBETCTBYIOLIETO HCIOJIHUTENBHOIO OpraHa
JUIE OTMETKM 00 WCIOJIHEHWUM, W MOAIIMBAETCS B JEJO COIIACHO HOMEHKIIATYpPE
JEIL.
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130. Yuer  koqmuecTBa  JOKYMEHTOB,  MOCTYNWBIIMX,  CO3MAHHBIX,
OTNPABIIEHHBIX 34 ONPEACIICHHBIA TNEPUON BPEMEHHM, MOXET MPOBOJUTHCH
N0 AJIMAHWACTPALIMKA, WCIOJHUTENBHBIM OpPraHaM B LEJIOM, CTPYKTYPHBIM
MOAPA3AETICHUSAM  MCIOJHUTENBHBIX ~ OPraHoB, IO TPynnaMm  JOKyMEHTOB,
B TOM UYHMCIICE TNOJJIMHHUKAM W KOMHSM, KOPPECHOHAEHTaM, JCHCTBUSM,
OPOU3BEACHHBIM C JOKYMEHTAMHM, M JAPYTUMHU MapaMmeTpamu, HEOOXOAMMBIMHU
JUTS aHAJIA3a paOdO0Thl ¢ JOKYMEHTAMU B LIENAX €€ COBEPIICHCTBOBAHHSI.

[Ipn yuere oObeMa JOKYMEHTOOOOpPOTA TMOACUMTHIBACTCA KOJMYECTBO
JOKYMEHTOB BBIJICJICHHOW TPYIIIbl. YUYET KOJMMYECTBA NOKYMEHTOB HPOBOIAUTCS
no naHHbeIM COJ1 «JIEJIO», HHBIX PETHCTPALIMOHHO-YUYETHBIX (HOPM.

3a eaVHMLY YYe€Ta KOJIMYECTBA JOKYMEHTOB NPHUHMMAECTCS 3K3EMILISAP
JOKYMEHTA (MOJJUHHUK WJIH KOMUS, €CITU KOMHS — €AUHCTBEHHBIH 3K3EMILISP
NoKyMeHTa). Konmum JOKyMEHTOB, CO3/1aBaEMble ISl PACCHUIKH WM BHYTPEHHETO
WCIOJIb30BaHUs, TP HEOOXOAMMOCTH MX YUETA MOACUATHIBAIOTCS OTIACIIBHO.

[Ipy yuere UCXOOAIMX JOKYMEHTOB  COINPOBOAMTEIILHOE  MHUCHMO
Y TIpUJIaracMble K HEMY TOKYMEHTBI IPUHUMAKOTCS 32 OJIMH JOKYMEHT.

JIaHHBIE O KOJIMYECTBE JOKYMEHTOB 0000HIatOTCS (C HapacTarmuM
WUTOTOM), AHAJM3UPYIOTCS M MPEACTABISIOTCS PYKOBOIMTEIIO HCIOJHUTEIBHOTO
Oprasa, CTpYKTYPHOTO MOJAPAa3AEICHUS UCTIOJTHUTEIBHOIO OPraHa B BUJIE CIIPABOK
(CBOJOK,  OTYETOB)  CTATHCTUYECKOTO W AHAIMTHYECKOTO  Xapakrepa
C YCTaHOBJIEHHOW MEPUOANYHOCTBIO (MECSILL, KBapTaI, NOJYTOAUE, TON).

Paznen VII
KoHTposb HCno/IHeHUs1 JOKYMEHTOB

131. KoHTpONbk MCHOMHEHHS] AOKYMEHTOB (MOPYYEHWiI) BEACTCS B LENIX
MX CBOCBPEMEHHOTO U KQUECTBEHHOTO UCTIOITHEHMUS.

Opranms3anuss KOHTPOJS  MCHOJHEHUS  JOKYMEHTOB W NOPYYEHUH
B AamunucTpaiuuu HeHenKoro aBTOHOMHOTO OKPyra M UCHOJHUTENBHBIX OPraHax
OCYILECTBIISIETCS B COOTBETCTBMM C IOCTAaHOBICHHMEM TryOepHaropa Heneuxoro
aBTOHOMHOTO oOkpyra ot 22.04.2016 Ne32-nr «OO0 yTBEpKACHHH NOPSAIKA
OpraHu3alvy KOHTPOJI WCIOJHEHUS NOKYMEHTOB W MOPYYeHUH B Ammapare
AnvuHHCTpanmym HEHEKoro aBTOHOMHOTO OKPYTra M HWHBIX HMCHOJHUTENBHBIX
Oprasax rocyJapcTBEHHOM BiacTh HEHENKOro aBTOHOMHOTO OKPYTray.

KonTpone wcnonnenus nopyudenuit [Ipesmaenra Poccuiickoit deneparum
onpeneneH B llopanke wcnonHeHus mnopyuyeHuid Ilpesnnenra Poccuiickoit
Odenepaumu,  YTBEPKICHHOM  IMOCTAaHOBIEHWMEM  TyOepHatopa  HeHerkoro
aBTOHOMHOT0 OKkpyra ot 07.06.2011 Ne 16-mr.

132. KOHTpONb HCIOJHEHUS JOKYMEHTOB (MOPYYEHHI) TO CYIIECTBY
BEJIETCA PYKOBOJUTENEM, WHBIMM JOJDKHOCTHBIMHM JIMLIIAMM MCIOJHUTEIBHOTO
oprasa.

KoHTpO/IE  CPOKOB  HMCHOJNHEHUS  JOKYMEHTOB B  AJIMUHHCTpALUU
o0ecrieunBacT COTPYJHUK OTAENTA KOHTPOJAS M  AHATUTUKKM  Annapara
AnMuHHACTpanMuM HEHENKOro aBTOHOMHOIO OKpyra, Ha KOTOPOTO BO3JI0KEHA
(YHKIMS 1O YYETYy KOHTPOJMPYEMBIX JOKYMEHTOB, B TOM YHCIE (PYHKLHS
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110 HANIOMHUHAHUEIO O CPOKE UCIIOJIHEHUS TOKYMEHTA.

B WCIONHUTENBHBIX OPraHax KOHTPOJIb CPOKOB HCIIOJHEHUS JOKYMEHTOB
00ecrieunBacT COTPYIHUK, HA KOTOPOTO BO3JOXKEHBI (PYHKIMM TO YYETY
KOHTPOJIMPYEMBIX JOKYMEHTOB, B TOM YMCIIE (PYHKIMH IO HATIOMUHAHUIO O CPOKE
VCITOJIHEHUS TOKYMEHTA.

[Ipn BBIXOJE B OTIIYCK, BBIE3IE B KOMAHAWPOBKY, HA MEPUOJ BPEMEHHOM
HETPYAOCHOCOOHOCTH, B CITy4ae YBOJBHEHMS, IMEPEBOJA WM TEPEMEILICHUS
Ha JIPYTYHO JOJDKHOCTH (padoTy) COTPYJIHUK, HA KOTOPOTO BO3JIOKECHBI ()YHKIIUU
10 YYETy KOHTPOJMPYEMBIX JOKYMEHTOB, 00s13aH NEPEAATh APYTOMY COTPYIHUKY
10 COTJTACOBAHUIO C HEMOCPEACTBEHHBIM PYKOBOIAUTENEM BCE KOHTPOIUPYEMBIE
JOKYMEHTBI.

133. CpoOK  MCIIONIHEHMST JOKYMEHTA  YKAa3bIBACTCS  HEMOCPEACTBEHHO
B IOKYMEHTE, MOPYUYEHUN WUIIU PE3OTIOLMU K TOKYMEHTY.

CpoKk  MCIOJIHEHMSI  JOKYMEHTA  WJIM  NOPYYEHHS  HMCUUCIAETCA
B KaJEHIAPHBIX IHSAX C JAThl, CICAYIOIICH 3a JATOW PErMCTpPalUu JOKYMEHTA,
ar00 ¢ AaThl NOANUCAHUS (YTBEP)KICHUS) JOKYMEHTA WIIM TOPYYEHUSI, WU C JATHI
PE30JIFOLMH HA TOKYMEHTE.

CpoKM  WCIOJIHEHMST ~ CPOYHBIX M OINEPAaTUBHBIX  JOKYMEHTOB
HE TIPOTIEBAKOTCH.

134. JIOKyMEHTBI MOAJIEXKAT UCTIOJHECHUAO B CIETYOLIIUE CPOKH:

YCTAQHOBJICHHBIE ~ 3aKOHOJATEIIbHBIMA ~ WJIA ~ MHBIMM ~ HOPMATWBHBIMH
MIPaBOBBIMM AKTAMMU,

C KOHKPETHOW HaTOM UCIOJHEHUS — B YKa3aHHBIN CPOK;

coeprKalme (OpMYITUPOBKY «CPOYHOY, «HE3aMEUTMTEIIBHOY
WM QHATOTMYHOE YKA3aHUE — B 3-THEBHBIN CPOK;

coaepxkamye  (POpMyJIHPOBKY «OMEPATUBHO», «B BO3MOXHO KOPOTKHE
CPOKM» WJIM QHAJIOTMYHOE YKa3aHue — B 10- THEBHBIN CPOK;

0e3 yKa3aHusi KOHKPETHOW JaThl HCIOJHECHUS C MOMETKOH €KEMECSUHO,
€KEKBAPTAIBHO, pPa3 B MOJNYrOAME — HE MO3JHEE JECATOr0 4YuCia MeECsUa,
CJIEYIOLIETO 32 COOTBETCTBYIOLIUM OTUETHBIM MEPHUOJIOM;

0e3 yKa3aHWs KOHKPETHOW JaThl MCIOJHEHUS C TOMETKOH «IOCTOSTHHOY,
«E¥KETOTHO» — HE PEXKE OJTHOTO pasa B roj, HE MO3JAHEE ABAALATOIO YUCIIA MECALA,
CJIEYIOLIETO 32 OTYETHBIM TOJIOM;

0€3 yKa3zaHWs CpOKa WCHOJHEHWS — B TeueHue 30 faHEH co 1HA
UX PETMCTPALIUH.

Cpoku paccMoTpeHusi oOpalieHWil rpakiaH W OpraHuv3alnuii onpeacicHbI
3akoHozarenbCcTBOM Poccuiickoit denepanny.

Ecnmu nocnenHuii I€Hb CpPOKa MCIOJIHEHMS JOKYMEHTA MPUXOIAUTCS
Ha HEpaObouMii JeHb, TO OH MOJUICKUT WCHOJHEHWKD B NPEALIECTBYOIIUI
emMy pabounii JCHb.

[Tpn Hamuumm OOCTOATENBCTB, MPENSATCTBYIOIIMX HCIOJHEHUIO TOKYMEHTA
B YCTAHOBJICHHBIA CPOK, UCIIOJIHATEID HE MO3JHEE YEM IO MCTCUECHUHU TOJIOBUHBI
YCTAHOBJICHHOTO  CpPOKa  NOPEIACTaBIsIET  OOOCHOBAHHBIE  MPEAJIOKEHUS
0 KOPPEKTHPOBKE CpPOKA MCIOJHEHUS C YKA3aHWEM NPUYMH MPOAJICHUS
Y TUTAHUPYEMOM 1aThl UCTIOJTHEHUSI.
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135. lata  wcnojsHEeHUss  AOKyMeHTa  (mOpydeHust)  (PUKCUPYETCsS
B PK mokymenrta B COJ1 «IEJIO».

136. IIlpruocTaHOBUTH MCHOJHEHUE KOHTPOJIBHOTO JOKYMEHTA (MOPYYCHMS),
a4 TakKkKe OTMEHUTb €ro MOXET PYKOBOIMTENb, MOANMCABIIMA JOKYMEHT
W IaBIIANA MOPYUYEHUE (PE3OJTIOLHIO).

137. Ecnu ykazanuie 00 MCIOJHEHUM JOKYMEHTA JAHO HECKOJIbKMM JIMLAM,
TO WCIOJHWUTENb, YKA3aHHBIM TEPBBIM WM OOO3HAYCHHBIA CIIOBOM «CO3BIBY,
SBJIIETCS OTBETCTBEHHBIM HCIOJHUTENIEM, OPraHU3yeT pabOTy MO HKCIOJHEHUIO
JOKYMEHTA M HECET OTBETCTBEHHOCTD 34 €r0 UCIIOJHEHUE.

Coucnonnurenu MPEACTABIISIFOT OTBETCTBEHHOMY WCITOJIHUTEITIO
MPEUIOKEHHST B TEUEHUE TIEPBOM NOJIOBUHBI CPOKA, OTBEJICHHOIO HA MUCIOJIHEHHE
NOKyMeHTa. OTBETCTBEHHBIA HKCIIOIHUTEND ONPEACNSET MOPSAAOK COTTIACOBAHUS
M TOATOTOBKM HWTOTOBOIO MPOEKTA OTBETHONO JAOKYMEHTA, JUIS  4YEro
B OINECPATHBHOM TMOPsAKE (POPMHUPYET IUIAH MEPONPHUATHI TO WCHOJTHEHHUIO
JOKYMEHTA, CO3aeT paboure rpynbl ¥ TPOBOJUT COTTACHTEIBHBIE COBEILAHUSI.

JIOKyMEHT CUMTAETCSd MCIOJHEHHBIM M CHUMAETCA € KOHTPOJS IOCHE
(PaKTUYECKOTO BBINOJHEHUS YKAa3aHW IO €ro HCHOJHEHUI0 TO CYIIECTBY,
JOKYMEHTUPOBAHHOTO TOATBEPXKACHUS MCTIOJHEHHMS W COOOILIEHUS! PE3YJIBTATOB
3aMHTEPECOBAHHBIM OPraHU3ALMIM M JIMLAM.

138. B uensax ucnonHeHus nopyyeHuit u ykaszanui [Ipesunenra Poccuiickoi
Oenepaunu, nopyudeHuit I[lpaButensctBa Poccuiickoin ®enepaiui W HWHBIX
JOKYMEHTOB  COTPYJHHMKOM OTJAENa KOHTPOJIA M AaHaNMTHKM  Anmnapara
Anmunuctpanuu  HeHenkoro aBTOHOMHOTO  OKpyra oQopmiisieTcs — JIMCT
PE30IOUMM N0 MCIOJHCHUIO YKA3aHHBIX NOPYYEHWH M yKa3zaHuil mo Qopme
cornacHo Ilpunoxenuto 21 k  Hacrodwed HMucTpykumu.  Pesomonms
COTJIaCOBBIBACTCS ry0epHaTOpOM Heneuxoro ABTOHOMHOTO OKpyra,
a JNOJHKHOCTHBIE JIMLA MCIOMHUTENECH NMPU 03HAKOMIIEHHHA C JTOKYMEHTOM CTaBST
MOJAINMKCH U JATHI.

Paznen VIII
Opranmszanus padorsl B CIJI «AEJIO»

139. loctyn mosw3oBarenicid B COMl «JIEJIO» oCylIeCTBAsSETCS YeEPeE3
YHUKAQJIBHBIE YUETHBIE 3AMTUCH, CO3IaBAEMBIC JUTsSl KAKIOTO MOJIb30BATETIS.

OTBETCTBEHHOCTh 32  COXPaHCHHE  KOH(MIACHIMAIBHOCTH  MAPOJIEH
K YYETHBIM 3aIHUCSIM TMOJIB30BATENICH HECYT MOJIb30BATEIH.

140. Kaxaplidk  y4aCTHUK — BJIEKTPOHHOTO — JOKYMEHTOOOOpOTa  HECET
OTBETCTBEHHOCTh 3a JCHCTBHUs, KOTOpPbIE OH coBepiiaet npu padore B COJ]
«JIEJIO».

141. B AQMUHUCTpALMM, WCIOJHUATEIBHBIX  OPraHax, CTPYKTYPHBIX
NOIPa3ACIICHUSX UCTIOJIHUTENBHBIX OPraHOB CO3/1At0TCS U UCTIOIB3YHOTCS:

AJNIEKTPOHHBIE ~ TOKYMEHTBI, CO3/aBACMBIE B  JJIEKTPOHHOH  (popme
0€e3 mpeaBapuTENBHOIO JOKYMEHTUPOBAHUS HA OyMa>KHOM HOCHUTEIIE,

ANIEKTPOHHBIE KOIMWM, JJICKTPOHHBIE OOpa3bl JOKYMEHTOB, MOJYYEHHBIC
B PE3YJIbTATE CKAHUPOBAHUS TOKYMEHTOB U XPAHAILIMECS B CHCTEME BJIEKTPOHHOTO
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JIOKYMEHTO000pOoTA.

ONEKTPOHHBIA JAOKYMEHT JOJDKEH OBITH O(OpPMIIEH MO OOIMM MpaBuiIam
JEJONMPOU3BOACTBA U MMETh PEKBHU3UTHI, YCTAHOBIICHHBIE IS AHAJOTHYHOIO
JOKYMEHTA Ha OYMa’KHOM HOCHUTEIIE, 33 UCKIIFOUEHUEM OTTUCKA NIEYATH.

142. OnexTpoHHBIE JOKYMEHTHI IO AU CHIBAOTCS YCUJICHHOM
KBaJIM (PN POBAHHOMA DJIEKTPOHHOM MOJAMKUCHIO JIOJHKHOCTHOIO LA
B cooTBeTcTBUM ¢ DenmepanbHeiM  3akOHOM 0T 06.04.2011  No 63-03
«O0 PNEKTPOHHON MOAMUCKY.

143. DneKTpOHHBIE JOKYMEHTBI CO3HAIOTCs, 00pabaThIBAIOTCA M XPaHATCS
B CO/1 «AEJIO». IIpuem u oTnpaBKa 3JIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISAETCS
OTJIETIOM JOKYMEHTO000pOoTa WK CITy KOO JIEOMPOU3BOJICTRA,
WIM VIOJHOMOYEHHBIMA Ha TO JIALAMH. [Ipy TOJNYYEHUH BIIEKTPOHHBIX
JOKYMEHTOB, MOANUCAHHBIX 3JIEKTPOHHON MOAMUCHIO, OTAEN JOKYMEHTOOOOpOTa
u  cayx0a  AeTONMPOM3BOJACTBA  OCYIIECTBISIOT — MPOBEPKY  MOMJIMHHOCTH
SIIEKTPOHHOM MOIUCH.

144. Tlpuy ~ nepemadye  TOCTYNHBIIMX  JJIEKTPOHHBIX  JOKYMEHTOB
Ha paccCMOTpeHue TyOepHaTtopa HeHEenkoro aBTOHOMHOIO OKPYTra, 3aMeCTUTENCH
ryoepHaropa HeHeIKoro aBTOHOMHOTO OKPyTra, PYKOBOJAUTENCH UCTOTHUTEIBHBIX
OPraHoB, a TAK)KE NPHU HANPABICHUHU JJIEKTPOHHBIX JOKYMEHTOB B CTPYKTYPHBIE
MOAPA3AETIEHUST U OTBETCTBEHHBIM WCIIOJIHUTENSIM, U XPAHEHUM SIIEKTPOHHBIX
JOKYMEHTOB TMEPEAArOTCS (HAMPABIISIFOTCS, XPAHATCS) PETUCTPALMOHHBIE JTaHHBIE
3IEKTPOHHBIX TOKYMEHTOB.

145. JIOKyMEHTBI, CO3/1aBAaEMble B AJMHHUCTPAIlMU, WCIOJHUATEIBHBIX

OpraHax,  CTPYKTYPHbIX  TOJAPA3ACIACHUSX  MWCHOJHUTEIbHBIX  OPraHoOB
¥ (AJKM) MOCTYNMUBIIUE B AJMHHHCTpaLMIO, r'yOepHaropy HeHenkoro aBTOHOMHOTO
OKpyTa, VCIIOJTHUTEITbHBIE OpraHsl, CTPYKTYPHBIE NOAPa3ACIICHUs

UCTIOJTHUTENbHBIX OPraHoB Ha OyMaXHOM HOcWTENe, BKIoYarTes B COJ]
«AEJIO» mociie CKaHMpPOBAHUS W CO3MAHMs JJIEKTPOHHBIX KONUWM, SJIEKTPOHHBIX
00pa3oB JNOKYMEHTOB. BKIIIOUEHWE JJICKTPOHHOH Komuu AokymeHta B COJ]
«IEJIO» 0oCyIIEeCTBIIETCS MOCHE €r0 CPABHEHMS C MOIMHHUKOM JOKYMEHTA.

146. B COJ1 «IEJIO» OoCymEeCTBISIETCS:

perucTpauus JOKYMEHTOB, COACpXKAIIMX HMH(POPMALMIO  OTKPBITOTO
XapakTepa, NOCTYNUBIIMX B AJMHHHACTpALMIO, B aapec ryoepHatopa Henenkoro
ABTOHOMHOI'O0 OKPYyra, WCIHOJHUTEIBHBIE OPraHbl, CTPYKTYPHBIE MOAPA3ACICHUS
WCITOJIHATENIBHBIX OPraHoB, a TAaKXKE PETHCTPalvs BHYTPEHHEH W MCXOIALIEH
KOPPECIIOHACHIIU Y,

ABTOMATU3UPOBAHHBIN MOUCK JOKYMEHTOB IO PA3JIMYHBIM KPUTEPHSIM;

KOHTPOJIb 382 CBOEBPEMEHHBIM UCTIOJTHEHHEM PE30JTIOLHNA (TTOPYUYEHUIA ),

COTJIACOBAHME MPOEKTOB MUCEM MYTEM CO3AaHus cOoTBEeTCTBYOMX PKII/;

perucrpanus JOKYMEHTOB OTPAHUYEHHOTO pacnpoCTpaHeHUs
(st cmy>keOHOoro nosab3oBanus, ¢ otmetkoi JICIT).

B COJ1 «JIEJIO» 3anpeuraercs:

OCYILECTBIATh PETUCTPALMIO U HHYKO 00pabOTKy JOKYMEHTOB, COACPMKAIIAX
CBEJICHUS, COCTABIISIOMIME IOCYJAPCTBEHHYIO TAlHY;

BBOJ  TEKCTOB  JOKYMEHTOB  OIFPAHMYEHHOIO  PacnpOCTPaHEHUS,
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npeoOpa3oBaHUE UX B AJICKTPOHHYIO (POPMY (CKAHUPOBAHUE) U XPAHEHUE,

OCYLIECTBIATh  PETHCTPALMIO  BXOJMALIMX M HMCXOMSAIIMX  IHCEM,
O0(OPMIIEHHBIX C HAPYIIEHUEM MPABKJ HAcTOsAIECH MHCTpyKIHH.

147. OcHoBHOW enuHuneil xpaHeHuss umHPopmammu B COI  «AEJIO»
SBJIIETCS PETMCTPAMOHHAs KapTouka qokyMeHTa (PK).

Kaxnas PK coaepkuT 3apaHee ONPEACIICHHBIA HAO0Op PEKBU3UTOB
Juist onucanus cBoero Bujaa. CoBokynmHocTh PK oOpa3yeT kapToTeky.

Bmecte ¢ PK B COJl «JIEJIO» MOXET XpaHWThCS SJICKTPOHHBIA 00pa3
((aiin) nokymeHTa.

JIoKyMeHT peructpupyercs B eanHoil 6aze panHbix COJl «/AEJIO» Tompko
omuH pas. [lpm srom PK ogHOBpeMEHHO AOCTYNMHA At pabOThl MOJIB30BATENSAM,
HAJCIICHHBIM TIPABOM BBIMOJIHATh KOHKPETHBIE (DYHKIMHA KaK B KapTOTEKE,
r7¢ JOKYMEHT OBl 3aperHCTPUpPOBAaH, TaK W B TEX KapTOTEKaxX, KyJla
OH OBbIJI HAMTPABJICH HA UCIIOJTHEHUE WJIN JIJIsl CBEACHUSI.

['yGepnaropy HeHenkoro aBTOHOMHOTO OKpyra M 3aMECTUTENSIM
ryoepHaropa HeHENKOro aBTOHOMHOTO OKpyra YCTaHABIMBAETCS MMOACHCTEMA
3JIEKTPOHHOTO JOKyMeHTooOopoTa «Jleno Weby.

148. Perucrpanus BXOAAMX JOKYMEHTOB, IIOCTYIUBILKX B AIMUHUCTPALMIO,
B ajpec ryoepHaropa HeHeIKoro aBTOHOMHOTO OKpyTa, 3aMeCTUTENEH rydepHaTopa
HeHenkoro aBTOHOMHOrO OKpyra OCYIIECTBIISIETCS OTIAEIOM JOKYMEHTOOOOpOTa
B KQPTOTEKE AOKYMEHTOB Armnmapara AaMuUHUCTpauuu HEHEnKoro aBTOHOMHOIO
OKpyra.

Bxogsumme  TOKYMEHTBI  MCIIOJIHUTENIBHBIX ~ OPraHoB,  CTPYKTYPHBIX
NOJPA3ACIICHUH HCIOJHATENBHBIX OPraHOB PETHCTPUPYIOTCS WX  Ciy>kKOaMu
JEJIOMPOUA3BOACTBA B KAPTOTEKAX COOTBETCTBYOIIUX OPraHOB.

Perucrpamus ucxoasammx ¥ BHYTPEHHHUX JOKYMEHTOB, PACIIOPSAUTEIBHBIX
JOKYMEHTOB AJMUHHMCTpauuH, ryOepHatopa HeHENKoro aBTOHOMHOIO OKpyra,
3amectuteneil rydepHatopa HeHEenkoro aBTOHOMHOIO OKpYIa, OCYIIECTBIISETCS
OTIEJIOM JOKYMEHTOOOOpPOTa B KAPTOTEKE JNOKYMEHTOB AJIMWUHUCTPALUU
1 Anmnapara AJIMAHUCTPALIUAN.

Perucrpamuss MCXOOdIMX W BHYTPEHHUX JOKYMEHTOB HCIIOJHUTEIBHBIX
OPraHoB, CTPYKTYPHBIX NOAPa3IEIEHUI VCITOJIHUTEIIbHBIX OpraHoB
OCYILECTBIISAETCS  CIYy>KOaMU  IEJIONPOM3BOACTBA  HMCIOJHHUTEIBHBIX OPraHoOB,
CTPYKTYPHBIX NOAPA3AEICHUI UCTIOTHUTEIBHBIX OPTraHOB.

Peructpanus oOpatieHuii rpaxaaH, MOCTYMUBIIAX B A IMAHUCTPALIMIO, B 4IpEC
ryOepHatopa HeHenkoro aBTOHOMHOIO OKpyra, 3aMecTuTenieii rybepHaropa
HeHenkoro aBTOHOMHOIO OKpyra OCYILECTBISIETCS OTAEIIOM TOKYMEHTOOOOpOTa
B KAPTOTEKE JOKYMEHTOB AJIMUHUCTpaUMuM M Amnmapara AJIMHAHHCTPALUU
HeHeuxoro aBTOHOMHOIO OKpyTa.

Peructpanmst oOpamieHuid TrpakgaH, TMOCTYNHBIIMX —HEMOCPEICTBEHHO
B UCIIOJIHUTENIbHBIA  OpraH, CTPYKTYPHOE TOAPA3JAEICHUE MCIOJHUATEIBHOTO
Oprasa nmpoM3BOJUTCS B KAPTOTEKE COOTBETCTBYIOLIETO MCIIOJIHATEIILHOTO OPraHa
B COJI «JIEJIO».

K oOpamenusM, mnoctynmuBmuM B aapec ryOepHaropa Heneukoro
ABTOHOMHOT'O OKpyra, 3aMmecTutenieid rybepHaropa HeHENKoro aBTOHOMHOIO
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OKpyTra, COTPYJAHHKaMH OTIENIa TOKYMEHTOO0OOpoTa pacnevarbiBacTcs «Kaprouka
pEruCTpalM TUCEM, 3asBICHMA W KanoO rpaxnan», (opmupyemas COJ]
«AEJIO» mo ¢opme cornacHo I[lpumoskennto 22 k Hacrosiueid HMHCTpyKuuu.
OpuruHajibl MUCbMEHHBIX OOpalICHHA, MOCTYNUBIIMX B aApec AIMUHHCTPALIH,
ryOepHatopa HeHenkoro aBTOHOMHOIO OKpyra, 3aMecTuTenieii rybepHaropa
HeHenkoro aBTOHOMHOIO OKpyra, OCTalOTCsl B OTHAENE  JOKYMEHTOOOOPOTa,
OTBETCTBEHHOMY HCIOJHUTEN0 TIEPEAACTCA JIIEKTPOHHAS KOMHWS, SIIEKTPOHHBIN
o0pa3 aokymenra. OOpauienus rpaxaan nocpeactsom C3J1 «IEJIO» nepenarores
C UCNONB30BaHMEM foctyna «I'paxnaHe». Konus oTBETa 3aBUTENO BO3BPAILACTCS
B OTJZIENT JOKYMEHTO000pOTA.

OTBETCTBEHHOMY  MCHOJIHUTEID MOKET OBbITh NEPEJaH  OpPUTHHAI
NUCBMEHHOTO OOpalIeHUs, COJAEP)KALICr0 NPWIOKEHUE KOMUH JTOKYMEHTOB,
AJIEKTPOHHAA KONUS KOTOPBIX He NMpuKperieHa K PK.

149. B C3OJ «JEJIO» o6ecneunBaercs mnpeoOpa3oBaHUE JOKYMEHTOB
Ha OyMa>KHOM HOCHTEJIE B 3JIEKTPOHHYIO KOMHIO M Pa3MELICHHE €ro B 0a3e JaHHBIX
CUCTEMBI.

CkaHupoBaHME BXOMAIMX M MCXOMAIMX JOKYMEHTOB  KAapPTOTEKH
AnMuHUCTpanuu U Annapara AIMAHHCTpAMM HEHENKOro aBTOHOMHOTO OKPYT
OCYIIECTBISIETCS B OTHAEIE AOKYMEHTOOOOpPOTa MPW PETHCTPALMHM JOKYMEHTOB
B COJI «JIEJIO».

150. TlocraHoBKa Ha KOHTPOJb AOKYMEHTA C PE30IOLUCH (MOPYYCHUEM)
ryoepHatopa HeHenkoro AaBTOHOMHOIO OKpyra WM JIMLIA WCHOJHSIOLIETO
ero 00s3aHHOCTH, 3aMeCTUTENs TyOepHaTopa HeHenkoro aBTOHOMHOIO OKpyra —
pykoBoauTens Amnmapara AAMUHUCTpPaUMM HEHENKOro aBTOHOMHOIO OKpyra
OCYLIECTBISETCS OTBETCTBEHHBIM COTPYAHUKOM OTAEIIOM KOHTPOJIA M QHAIMTUKH
Anmapara AaMuHACTpauu HeHenkoro aBTOHOMHOrO OKpyra nmytem BBoja B PK
PE30JIFOUMU  COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIIA WM 3ANOJIHEHMS MOJs
«IlnanoBas mara ucnomHeHus». PK KOHTPOJIBHOIO HOKYMEHTA aBTOMATUYECKHU
BBIJICJISIETCS OTMETKOM KPacHOTO 1BeTa «K».

PykoBOaMTENM CTPYKTYPHBIX MMOAPA3ACICHUNA HCIOJIHUTEIBHBIX OPraHOB
MOTYT CTABUTh JOKYMEHTBI HA CBOM KOHTPOJIb. B 3TOM Cilyyae JOKYMEHT SIBISETCS
KOHTPOJIBHBIM TOJIBKO B KAPTOTEKE TAHHOTO OPraHa.

CHsTHE ¢ KOHTPOJIS TOKYMEHTA C PE30JIONKEH (mopyyeHuem) rydepHaropa
Henenkoro aBTOHOMHOIO OKpyra, Wi JIMIA MCIOJHSIOLIETO €ro OOS3aHHOCTH,
3aMmecTuTens TyOepHaTopa HEHELKOro aBTOHOMHOIO OKpyra — PYKOBOJIMTEIS
Anmapara  AaMuHucTpauuud — HEHEnKoro  aBTOHOMHOTO — OKpyra  TakKKe
OCYLIECTBISETCS OTBETCTBEHHBIM COTPYAHMKOM OTAENIA KOHTPOJS W AHAIMTHKH
Arnmapara AagMuHUCTpauui HEHENKOro aBTOHOMHOIO OKpyra myTeEM 3anOJIHEHHUS
B mopyueHun PK mnoneir «Paktudeckas nara HMCNONHEHUs» ©U  «OCHOBaHME
JUTSL CHSITUSL C KOHTPOJISI.

151. B COJI «JAEJIO» peanm3yercs mnpoueaypa MOpEeABAPUTEIBHOTO
COIIaCOBAHMS IIPOEKTOB MMUCEM U UX BUSHUPOBAHUE.

152. CnpaBounuku COJI «/IEJIO» obecneunBaroT (PyHKIIMOHUPOBAHUE
CUCTEMBI B  COOTBETCTBUM € OPraHU3alMOHHOM  CTPYKTYpPOH  CHUCTEMBI
WCITOJIHATENIBHBIX OPraHOB U MIPABUIIAMM JETIONPOU3BOICTBA.
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CHpaBOYHUKH CO3[AKOT MAKCUMAJIBHOE YJIOOCTBO MPU BBOAEC M IMOMCKE
uH(pOpMaLMK, TO3BOJISIOT UCKIKOYATh OMIMOKKU MPU BBOJE JaHHBIX. CIPABOYHUK
«[Tonb3oBarenuy 3amaeT HAOOP PYHKUMI W YCTAHABIMBAECT OTPAHMYEHUS TOCTyIA
K JaHHBIM JUT KOHKPETHOTO MOJIB30BATEINS.

CrpykTypy cHnpaBoYHMKOB onpeaenser aamuaucrparop COJl «AEJIO».
AJIMAHHACTPATOP OCYILECTBIISIET BEICHUE BCeX CrpaBOYHUKOB COJl «AEJIO»
U IIPOBEPSET NMPABUIIBHOCTH UX 3aN0JIHEHUS.

JlononHeHue 3anuceil B cnpaBOYHMKM «OpraHmsaumm» u «l'paxkaaHe»
BBIIOJIHAETCS TIPU PETUCTPALMU JOKYMEHTA WM PEAAKTUPOBaHUM pekBu3uTa PK
«Appecary, €Cnu  YKa3aHHBIA ajgpecar OTCYTCTBYET B COOTBETCTBYHOLIEM
CIIPABOYHUKE.

YpaBlieHUE TOCYNAPCTBEHHONW MPAKAAHCKON CIY>KOBI M KaJApoB Amnapara
AnmunncTpanuu  HeHEenKoro aBTOHOMHOIO OKpyra OOs3aHO CBOECBPEMEHHO
OPEICTABIATE MH(POPMALMIO O KAAPOBBIX M3MEHEHMSX [UII KOPPEKTHPOBKH
crnpaBouHuKOB B KY HAO «HUAIL».

153. TlpaBo mocTyna K KOHKPETHBIM KapTOTEKaM M TIPABO BBINOJHATH
KOHKPETHBIE (DYHKUMHU (pErMCTpalMsl, PEAAKTHPOBAHHWE, IMOUCK, TMOJYUYEHHUE
OTYETOB, MPOCMOTP BCEX PE3OJIIOLMA W T.JA.) NPEAOCTABISIOTCS MOJb30BATEITIO
B npouecce ero peructpaunu B CO/JI «JAEJIO».

Jlist  moyskHOCTHBIX Jidn, padotatomux B COJl «JAEJIO», B kaxmoit
KapToTeke co3narorcs «KaOuHeTs». JIMIo MOKET ObITh BIAACIBLEM TOJBKO
onHoro «Kabunera». Jloctyn k Tomy unu uHoMy «KaOWHETy» W OTACITBHBIM
nankam 3toro «KaOwHeTay npemocTaBiseTcs MOAB30BATENI0 MPU HA3HAYCHHUU
KapTOTEUYHBIX ITPAB NOJI30BATEIS.

154.B KapToTeKax WCITOJIHUTEIIBHBIX OPraHoB, CTPYKTYPHBIX
MOAPA3ACIICHUA UCIOJMHUTENBHBIX oOpraHoB PK  nosBisercs cpa3y moclie
€ro PErucTpalvi WiIK BEITIOJHEHUs OJHON U3 Komana — «Ilepecnare PKy, a Taxke
ITOCJIE BBOJA PE3OIIOLMI PYKOBOACTBA.

Ecnu nokyment HampaBineH «Bnagensiny KaOunera», PK  mosBisercs
B nanke «[loctynuBmmey 3toro «KabuHeTay.

B COl «AEJIO» moctymHbl mouck u oOpabotka PK, wicnone3ys pexum
noucka 1o Homepy PK wnm no iro0bIM IpYyruM pEKBU3UTAM.

155. I'pynna  «Bxopasimye OOKYMEHTBDY NPEAHA3HAYEHA U  OINKCAHUS
JIOKYMEHTOB, MOCTYMAKIINX B AIMUHACTPALMIO, B ajipec rydepHaropa Henenkoro
ABTOHOMHOTO OKpYyra, 3aMecTuTesieli ryOepHaropa HeHenkoro aBTOHOMHOTO
OKpyra, B  WCIIOJIHUTEIIbHBIE  OpraHbl, CTPYKTYPHbIE  MOApAa3ACIICHUs
VCIIOITHUTENBHBIX OPraHOB.

I'pynna «Mcxondmme» nOpenHa3HAYeHA Ui ONUCAaHUS  JTOKYMEHTOB,
UCXOAIIMX W3 AJIMUHUCTPALMM, WCIOJHUTEIBHBIX OPraHoB, CTPYKTYPHBIX
MTOAPA3AEICHU I UCIIOTHUTEIIBHBIX OPraHOB ¥ BHYTPEHHUX JTOKYMEHTOB.

I'pynna  «OOpamieHuss rpakaaH»  NpPeAHa3HAYeHA  [JId  OMHCAHUS
MOCTYMAMIMX 00palICHUHN rpaskaaH.

156. PerucrpaiiluOHHbIE HOMEPA BXOMAUIMX JOKYMEHTOB (POPMHUPYHOTCS
ABTOMATUYECKM M MPEACTABIAIOT COOOH TOPSAKOBBIA HOMEP JOKYMEHTa
WM TMChbMa B IIpEAeiaxX KaIeHAapHOoro roja.
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157. CotpyaHuK oTaena JOKYMEHTO000pOTa WK CITyKOBI
JEJIOMPOU3BOACTBA PETUCTPUPYET BXOJISAILIMNA JOKYMEHT, 3ar0JIHsAA
COOTBETCTBYIOIINE PEeKBU3UTHI PK MOKyMEHTaA, U OCYIIECTRISIET TPeoOpa3oBaHUE
JOKYMEHTA, MOCTYMMBIIETO Ha OyM@KHOM HOCHTENE, B 3JEKTPOHHYIO KOMMIO,
AJIEKTPOHHBIN 00pa3s.

158. B kaprorexke Annapara AamuHucTpaumd HEHEUKOro aBTOHOMHOIO
OKpyra IOCJI€ 3aBEPUICHUS PETUCTPALMKA BXOIALIETO JOKYMEHTA BBITOJHICTCS
ornepanus 1o nepecblike PK B cooTBeTCTBYIOIME KAapTOTEKH /MK B « KaOUHETHD)
JOJLKHOCTHBIX JIULL ISl JAJIbHENIIEH PabOThI C TOKYMEHTOM.

159. Homep wmcxomsmmx JOKYMEHTOB  (OPMHUPYETCS  aBTOMATHYECKH
Y BKJTIOYAEeT B ceOs OYKBEHHBIA MM LU(PPOBONW WHAEKC TPYMIBI U MOPSAKOBBIA
HOMEP JOKYMEHTA B NPEAeiax KaJICHIApHOro roaa. B peructpauvoHHBIA HOMEP
JOKYMEHTA BKJIFOYAETCSA UHACKC JENa M0 HOMEHKIIATYpe ACIL.

160. 3amonmuenne B PK mong «CBsa3kmy sgBiasgeTcs 0043aTCIBHBIM, €CIIH
PETUCTPUPYEMBIN JOKYMEHT SBJISIETCS OTBETOM HA PAHEE MOCTYNUBIIMI BXOAAIIUNA
WIM  BHYTPEHHHMHA  JOKYMEHT, JOINOJHEHWEM K HEMY WM CBA3aH
C HMM TeMaruyecku. [Ipm 3TOM COOTBETCTBYIOUIMII THN CBSI3KM BBIOMPACTCS
n3 cpaBounuka COJ «IEJIOy.

161. [1pn perucrpanyv UCXOIAIIMX AOKYMEHTOB OOS3aTEIbHO 3aNOTHSAETCS
noJie «Axpecar» v MPOCTABISETCS OTMETKA O CITOCOOE OTIPABKU JOKYMEHTA.

162. DNEKTPOHHBIE JOKYMEHTBHI MOCIE HX MOANUCAHUSA BIEKTPOHHOM
MOANUCHID W oTnpaBku aapecary xpaHsarcs B COJl «JIEJIO» B 3JIEKTPOHHBIX
aenax, (popMHpPYyEMBIX B COOTBETCTBUM C HOMEHKIATYPOH Aen AJMHHUCTPALWH,
WCITOJIHATEIIbHBIX OPraHoOB.

163. PeructpaniuoHHsle  HOMEpa OOpameHuid rpaxkaaH  (OPMHUPYHOTCS
ABTOMATUYECKH, COCTOAT U3 MOPSAKOBOrO HOMEPA B MPEAELIIAX KANEHAAPHOTO TOAA.

164. Ilpn BBOAE pe3omouuil (MOPY4YEHHUI) C KOHTPOJIBHBIM CPOKOM
WCTIOJTHEHH S 00S3aTENBHO 3aMOHACTCS PEKBU3NT «[ [maHoBas 1aTa MCIIONHEHU .

165. Tlocne  BBOma  pe3omouuu  (mopyuenusi) B COJl  «JAEJIO»
ABTOMATUYECKM OCYLIECTBIAETCS nepecbuika PK B KapTOTEKY COOTBETCTBYIOLLETO
CTPYKTYPHOTO noApazaesieHus uin B « KaOMHET» AOIHKHOCTHOTO JIMLIA.

166. OTBETCTBCHHBIM 34 WCIOJIHEHUE U 00OOIIEHUE MOPYYCHUS SIBIISICTCS
HCNOJHUTENDL, OTMeUCeHHBIN B COJ1 «JIEJIO» 3HakoM «!».

167. McnoTHUTENN MOPYYEHHIA CBOEBPEMEHHO MPEACTABIISIOT HHPOPMALIHIO
O XOI€ W pe3ynbTarax WX MCIOJHEHUAS COTPYJHUKAM OTAENAa KOHTPOJIA
W AaHAMTUKK Anmapara AaMuHucTpauuud HEHEKoro asBTOHOMHOIO OKpyra
nyteM BHeceHus e B PK B one «OTYeT NCTIONMHUTENS.

168. Ecmn  BO  MCHOJIHEHHME TOPYYEHUS  MOATOTOBICH  MCXOMSIIMNA
WM BHYTPEHHMIA TOKYMEHT, KOTOPBI 3apeructpuposad B COJ1 «IEJIO» B cBs3Ke
C KOHTPOJBHBIM JTOKYMEHTOM, TO B MOJIE€ «OTYET UCIIOIHUTENS CIEAYET YKA3aTh
JaTy W HOMEp JAOKYMEHTa-OTBeTa. [IpM YCTHOM OTBETE WM WCHOJHEHUHU
JOKYMEHTA, HE CBA3aQHHONO C MOATOTOBKOH MCXOIAIIErO JTOKYMEHTA, OTYET
VCTIOJTHUTENSL JOJDKEH COAEPKATh CIASAYIOLYH) MH(POPMALMIO: KOMY IOJIOKEHO
(COOOIIIECHO), KOTJa, KEM U 4TO (KPaTKo).

K ordyery ucnomHuTENnss MOXKET OBIThb NPHUKPEIJIEH SJICKTPOHHBIA 00pa3
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nokyMmeHTa ((aiin).

Ecnmu nopydeHHe MAaHO HECKOJBKMM CTPYKTYPHBIM MOJAPA3JACICHUAM,
TO CBOJHBIA OTYET OO0 HMCHOJHEHUM JOKYMEHTA COCTABIISIETCA CTPYKTYPHBIM
MOAPA3AEICHUEM, KOTOPOE SABIIAETCSA OTBETCTBEHHBIM HUCITOJIHUTEIIEM.

169. Ilpy npoieHMH CpOKa WCHOJHEHUsS JOKYMEHTA, MOCTABJICHHOIO
Ha KOHTPOJIb, B MOJIe «XOJX MCIHOJHEHUS» [EIAaeTCsd COOTBETCTBYIOLIASA 3alucCh
U Koppektupyercs nosie «llmaHoBas nara» wnM BBOAMTCA (PakTHMUecKas jaara
WCIIOJIHCHHUS IOPYUYEHUS U HOBas PE30TIONUS (TOPYUCHHUE).

170. CoTpyaHuKH  CIIy>KObl  JEIONPOM3BOJACTBA,  OTAENA  KOHTPOJsS
Y AaHAJIMTUKKU Arnmnapara AJIMHUHUCTpaumMyM HeHenkoro aBTOHOMHOTO OKpyra MOTyT
OPOCMOTPETh MH(POPMALMIO O XOJE HCIOJHEHUS MOPYyYEHUs: (OTYETHI) BCEX
COMCIIOJIHUTENIEN IO JTaHHOMY MTOPYYEHHUIO.

[IpocMOTp BeeX pe30rOLMii K JOKYMEHTY BO3MOXKEH TOJBKO B ClydasX,
KOrJla TakO€ NPaBO MNPEAOCTABICHO IMOJB30BATENO aaMUHUCTpaTtopoM COJ]
«JEJIO». Ecnmm Takoe mpaBo HE NPEIOCTABICHO, TO IOJIB30BATENL CMOXKET
[IPOCMATPUBATh PE3OJIFOLMN, COOTBETCTBYIOLIME JOCTYITHBIM €MY KAPTOTEKAM.

171. 1lpn cnucanuM B [J€M0 HKCIOMHEHHOro naokymeHta B PK  3rtoro
JOKYMEHTA NPOCTaBIsAETCS OTMETKa O cnucanmu. B «Kypuan nepenaum»
nobasnsiercss  3amuch «CnucaH B IENO» WM MPOCTABISETCS HOMEDP Jela
B COOTBETCTBUM ¢ HOMEHKJIATYPOil AEI.

172. ®yukuus nowcka npeaHazHadeHa s oroopa PK, ynoeneTBopstomumx
3agaHHbIM KkpuTepusm 3amnpoca. [lone3oBarens C3OJ] «AEJIO» ocymecTBaser
MOMCK JOKYMEHTOB B NPEAENaxX KapTOTEK, K KOTOPBIM €MY Pa3pelueH AOCTYII.

[Touck ocyumectBisercs no JiroObiM pekBu3nTam PK no perucrpanmoHHbIM
HOMEpaM, 10 PEKBU3ATAM PE3OJIFOLIMNA WIIW Ky PHAIA EPeaadYu U IPYTHAM.

[Tonme3oBarens COJ] «JIEJIO» uMeeT BOZMOKHOCTh CO31aBATh U COXPAHSATH
CBOM 3aIpOChl U JAITBHENIIETO UX UCITOIB30BaHUS.

Pesynmprarom noucka siBnsercs cnucok PK, yAOBIETBOPSAIOIIMX 3aJaHHBIM
kputepusm 3ampoca. COJIl «AEJIO» mnpenocraBisieT BO3MOXKHOCTH IMPOCMOTPA
BCeX PEeKBU3MTOB PK HalWIECHHBIX JOKYMEHTOB WM OOpAICHWH T'paXKAaH, NevyaTu
CHMCKA WK €r0 (PPArMEHTOB, a TAKKE MPOcMOoTpa (haitnoB, mpuKperuieHHbIX K PK.

173. ®ynkuus «KaOuHeTbl» wmcnonb3yercss At paboThl ¢ JOKYMEHTaMH,
TpeOYIOIMMHA UCIOJHEHUS, a TAKXKE JJIs1 PAOOTHI C MPOSKTAMM TOKYMEHTOB.

«KaOuHeT» — 3TO COBOKYNHOCTH MAIOK, B KOTOPBIE MOCTYMAKOT 3arvch
0 JOKYMEHTaX, MOPYUYCHHIX M MPOEKTAX JOKYMEHTOB, HAMPABISIEMBIX AJIs1 paOOTHI
JOJKHOCTHBIM JIMLIAM, TPANIACAHHBIM K JaHHOMY «KaOuHeTy».

174.B  ¢ynkumn  «Kabunete» PK  HCHOONHAEMBIX  JTOKYMEHTOB
pacnpeneniensl no nankam «lloctynusimmey, «Ha ucnonmnenun», «Ha KoHTponey,
«Y pykoBoacTBa», «Ha paccMoTpeHun». /[ paboThl ¢ MPOCKTaMU JTOKYMEHTOB
UCIIOJIB3YIOTCS  TANKW  «YTPaBlIEHUE TpoekTtammy», «Ha  BH3UpOBaHHMY,
«Ha noamucuy.

B mnanke «lloctymuBmme» Haxomsarcs PK, KOTopble VYK€ TOCTYIHIHA
B «KaOuHeT», HO €le HE MPUHSATHI K UCITOJIHEHUIO.

B mnanke «Ha KOHTponme» HaxXOmATCAs BCE 3aMUCH O KOHTPOJIBHBIX
MOPYYECHUSX, ABTOPAMHM WJIM KOHTPOJIEPAMH KOTOPBIX SBJISIOTCS BJIAACIIBLIBI
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Tekyuero «Kabuneray.

175. OTBETCTBEHHBINA COTPYAHHUK O0S3aH PEryJIIPHO MPOCMATPUBATh NANKH
«KaOuHeTay, WCHONHATH JOKYMEHTBHI, VAAIATH 3a0UCH O JIOKYMEHTaX,
HE TPEOYIOIUX UCTIOTHEHUSI.

176. ITonp3oBarenb CaMOCTOSTENILHO HACTPAMBACT BUJ MAIOK, OMPENEIIss,
kakre uMeHHO pekBu3nThl PK (PKILJ]) momkHel OTOOpakaTeCsi B MEPEUHE
3aMMUCel, HAXOASIIUXCS B MANKE.

177. OTBETCTBEHHOCTh 3a Opranm3anuto ucnoyb3oBanus COJ[ «JIEJIO»
B AIMMHHMCTpALIMM BO3JIaracTcss Ha 3aMmectutens ryOepHaropa Henenkoro
ABTOHOMHOTO OKpyra — pPyKoBOJuTeNs Amnmapara AnMuHucCTpaumum Henenkoro
ABTOHOMHOT'O OKpPYyTa, B MCHOJIHUTEJIBHBIX OPraHax Ha PYKOBOJMWTENEH NAaHHBIX
OpraHoB.

Paznen IX
CocraB/ieHHEe HOMEHKJIATYPHI J1eJ1, (POPMHUPOBAHHE €], TOATOTOBKA
AOKYMEHTOB K MOCJICAYIIIEMY XPAHCHHUIO H HCIOJIb30BAHHIO

178. JIOKyMEHTBI, CO3JAHHBIE W TMOJYYCHHBIE B TPOILECCE ACITENBHOCTH
AJIMUHUCTPALMHU U UCIIOJIHATEIBHBIX OPraHOB, 00Pa3yoT JOKYMEHTAIbHBIN (POHA
AJIMAHHACTPALMKU ¥ UCTIOJTHUTENBHBIX OPTraHOB BIIACTH.

Homenkmarypa pmen — CUCTEMATM3MPOBAHHBIA TIEPEUYEHb 3aroJIOBKOB
(HAMMCHOBAHWi1) N1€N1, 3aBOJMMBIX B HCIOJHHATEIBHBIX OpPraHax C YKa3aHUEM
CPOKOB  HMX  XpaHeHusa, odopmieHHbIA 10  (QOpME,  YCTAaHOBJICHHOH
[Tpunoxxenuem 23 k HacTosmen MHCTpyKIuu.

Homenknarypa nen, npeaHasHayeHHas uisi (POPMUPOBAHUS MCIIOJIHEHHBIX
JOKYMEHTOB B [I€Nd, CUCTEMATM3allMM W Yy4YeTa JAeJ, OINPEACIICHUS CPOKOB
X XPaHEHUs, SBIIIETCS OCHOBOHM [UIsl COCTABJIEHWS OIMCEH JEN MOCTOSHHOTO,
BPEMEHHBIX (CBBINIE 10 JIET) CPOKOB XpaHEHUS!, B TOM YMCIIE 110 JIAYHOMY COCTaBY,
AKTOB O BBIJCJIICHMHM K YHUYTOXKEHUIO JOKYMEHTOB, HE NMOMICKAILIMX XPAHEHUIO,
a TaKoKe JUId ydeTa €] BPEMEHHBIX (10 10 JIET BKIIOYMTENBHO ) CPOKOB XPAHEHUSI.

Homenkmarypa npen AJMHAHHACTPAUMM W KCIOJHUTENBHBIX  OPraHOB
BKtouaerest B COJ1 «/IEJIO» B kaueCTBE CIPABOYHHKA, OMPEAEISIOMIETO MOPSI0K
CUCTEMATH3ALMA JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX KOMWN JTOKYMEHTOB),
BKto4aeMbIxX B COJ1 «JIEJIOp.

HanmeHoBaHusAMU pa3aenoB HOMEHKIATYP ACNl WCIIOIHUTENBHBIX OPraHOB
SABJIAKOTCS HAWMMEHOBAHWS  CTPYKTYPHBIX TOAPA3JACICHUI  MCIOJHUTEIbHBIX
OpPraHoB.

B HOMEHKIarypy €1 BKIKOYAKOTCA 3arojlOBKM  JACN, OTPaKaroLIue
BCE JOKYMEHTHUPYEMBIC YUACTKH PAOOTHI HCIIOTHUTEIbHBIX OPTaHOB.

BHOBB CO31aHHBIE UCTIOJIHUTEIBHBIE OPraHbl, CTPYKTYPHBIE NMOAPA3ACIICHAS
UCTIOJTHUTENbHBIX OPraHoOB 00si3aHbl B MECSYHBIA CPOK CO JHS CO3JaHUs
pa3padoTarh HOMEHKIATYpy M€, COrjacoBarb W MPEACTaBUTH €€  JIMILY,
OTBETCTBEHHOMY 3a BEACHUE apXMBA A IMUHUCTPALMH, UCTIOJTHUTEIBHOTO OpraHa.

CBomHas  HOMEHKIATypa  Jaen  AamuHucTpauuu v Anmapara
AnvuHHCTpanmum  HeEHEnKoro AaBTOHOMHOIO OKpyra COCTAaBISETCA OTIAEIOM
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JOKyMEHTO000POTa, COIJIaCOBLIBACTCS C HKCIEPTHO-MPOBEPOUHOM KOMHUCCHEH
apxuBHOTO oTAena Amnmapara AaMuUHUCTpaiui HeHelkoro aBTOHOMHOTO OKpyTa
U YTBEPXKIAETCS 3amMecTuTelieM ryoepHaropa HeHelkoro aBTOHOMHOTO OKpyra —
pyKkoBoauTeaeM Ammapara AJIMUHUCTpalMd HEHEIKOro aBTOHOMHOTO OKpYyTa.
HoMeHknaTypa  Jel  MCHOJHUTENIBHBIX  OPraHOB  COCTaBJSETCS  JIMIIOM,
OTBETCTBEHHBIM 3a BEJCHHME apXWBa, COTJIACOBBIBACTCS C SKCIIEPTHO-TIPOBEPOUHOM
KOMHUCCHEH apXWBHOTO oOTAena Amnmapata AaMuHHCTpaiud — HeHenkoro
ABTOHOMHOT'O OKPYra M YTBEP)KIAETCS PYKOBOJIUTENIEM MCIIOJHUTEIHHOTO OpraHa.
CornacoBaHue HOMEHKJIATYPbl €T OCYIIECTBISETCS HE PEXKE OJHOTO pasa B S JieT.

CBofiHas HOMEHKJATypa [Jel B KOHIE KaKIOr0 Troja yTOUHSETCH,
YTBEPKAACTCS, M BBOAWTCS B JAckcTBUE C | sSHBaps CIACAYIOUIETO KaJCHIAPHOTO
roja.

CBofiHas HOMEHKJATypa [JeJl COCTABJSETCS M COIJIACOBLIBACTCS 3aHOBO
B CJly4ae KapAWHAIBHBIX M3MEHCHMM (PYHKIMH W CTPYKTYPBl HCHOJHUTEIBHBIX
OpraHoB.

CBofiHas HOMEHKJIaTypa JeJl MCIOJIHUTEIbHBIX OPraHOB COCTaBJSETCS
B JIBYX DK3EMIUISAPAX:

1-#f PK3eMILISIP YTBEP)KACHHONW HOMEHKIIATYPBI JCN SBJSETCS JTOKYMEHTOM
NOCTOSIHHOTO ~ XPaHEHWSs, TMOMEIIAETCS B OTIACIBHOE JIENO UM  BKIIIOYACTCA
B HOMCHKJIATYPY JI€] UCTIOJIHUTEILHOTO OpraHa;

2-ii BK3eMIUIAp MepeaacTcs B apXUBHBINA OTHeN Amnmapara AIMUHUCTPAIIUN
Henernkoro aBTOHOMHOTO OKpyra, WMCTOYHHKOM KOMIUJIEKTOBAHUS KOTOPOTO
SIBIISIETCS UCTIOJTHUTEIBLHBIN OpTaH.

B kadectBe pabouero sK3eMIuisipa B OTAEIE TOKYMEHTO000pOTa U CITy»K0ax
JICIIOTIPOM3BOACTBA  HMCIOJHUTEIBHBIX ~ OPraHOB  MCHOJB3YEeTCS  KOMUs
YTBEP>KACHHON HOMEHKIIATYPHI JIEN UCTIOTHUTEIBHOTO OpraHa.

BBIMUCKA W3 COOTBETCTBYIOIIMX Pa3/CiOB CBOJHOM HOMEHKIJIATYPHI €N
AJIMUHUCTpAIIMM  PACCBHUIAIOTCS  CTPYKTYPHBIM — MOJPA3ACIACHUSAM  OTACIOM
JOKYMEHTO000POTA, BEITUCKH W3 HOMEHKJIATYPhI €T UCTIOTHUTEIBHBIX OPraHOB —
ciy>k0aMu 1eTOMPOU3BOICTRA.

I'padpr HOMEHKIATYPHI ACN 3aMOJHAIOTCS B COOTBETCTBUM C [IpaBuiamwu
OpraHM3alvK U XPaHCHWs, KOMIUICKTOBAHHUS, yU€Ta U UCTIOJIb30BaHUs JOKYMEHTOB
apxuBHoro (onma Poccuiickoit deaeparu W ApPyrMxX apXMBHBIX JOKYMEHTOB
B OpraHax TrOCyJapCTBEHHOW BJACTH, OpraHax MECTHOIO CaMOYMpPaBJICHUS
U OpraHu3alusx, YTBEPKICHHBIMH TPUKa3oM MUHUCTEPCTBA  KYJBTYPhI
Poccuiickoii ®enepammu ot 31.03.2015 Ne 526 (nanee — [IpaBuna xpaHeHus ).

YTOUHEHMS B 3ar0JIOBKH JI€]T M HOBBIC 3aTOJIOBKH JIEN, HE TTPETyCMOTPEHHBIC
VTBEPKACHHONH HOMEHKIJIATypO#l NieJ, BHOCATCS B COOTBETCTBYIOIIME Pa3acibl
HOMEHKJIATYPbl €T CTPYKTYPHBIX TMOAPA3ACICHUM HCIOJHUTEIBHBIX OPraHOB
¥ BKJTIOYAIOTCS B MPEYCMOTPEHHBIC JUTS 3TOTO PE3EPBHBIC HOMEpa.

[To 3aBepiieHuH rojaa AaHHbIE 00 U3MEHEHUSX M JOTOJHECHUSX, BHECEHHBIX
B pa3ieiabl HOMEHKJIATYPhl JE€N  CTPYKTYPHBIX TOJpa3AcicHUM, BMeCTe
C WTOTOBBIMHM 3amHUCsAMH O KaTerOpUsX M KOJMYECTBE €N, 3aBEACHHBIX
B CTPYKTYPHOM TMOJAPA3EICHUA B TEUECHWE TOJa, TNEPeJaloTcs B OTACH
JOKYMEHTO000pOTa, CY>KOY EI0NPOU3BOICTRA.
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OtaenoM  TOKyMEHTOOOOPOTa, CIy>KO00i JENONpOM3BOJACTBA HAa OCHOBE
NOJTYYEHHBIX U3 CTPYKTYPHBIX NOAPA3ACICHUI UCTIOTHUTEIBHBIX OPraHOB JaHHBIX
00 HM3MEHEHMSIX W JOIMOJIHEHUSX, BHECEHHBIX B Pa3Acibl HOMEHKIATYPHI ACT,
TOTOBUTCS JOIMOJIHEHUE K HOMEHKIATYpe JelI, B KOTOPOM MOCJIEA0BATEIBHO
B COOTBETCTBUM C Pa3AcIaMl HOMEHKIATYPBI JET YKA3bIBAKOTCS 3aroJIOBKH JET,
HE MPEAYCMOTPEHHBIC YTBEPKACHHBIM SK3EMIUITPOM HOMEHKIIATYPhI €.

JIOTIOJTHEHUE K YTBEPXKACHHOW HOMEHKJIATYPE Ae B AJIMUHUCTPALMH
NOJMUCHIBACTCS 3aMECTUTENEM TyOepHaropa HeHenkoro aBTOHOMHOIO OKpyra —
pykoBoaMTEneM Anmnapara AIMUHUCTpauMM HEHENKOro aBTOHOMHOIO OKpyra,
B MCIIOJIHUTEILHOM OPraHe — PYKOBOJAUTENEM UCIOJHUTEIIBHOTO OpraHa U BMECTE
C WTONOBOM 3aMMCBhI0 O KATErOpusX W KOJIHMYECTBE JIEN, 3aBEICHHBIX
B UCIOJHUTEIIBHOM OpPraHe B TEYECHUE T0Ad, COOTBETCTBEHHO MNPHOOMIACTCS
K YTBEPKACHHOMY SK3EMIUIIPY HOMEHKIATYPhI AE.

179. 3aronoBku Jen, BKIKOYEHHBIE B HOMEHKIATYPY JEN WHICKCUPYHOTCA.
HUupeke nena ykaseiBaetes B rpade 1 HOMEHKIATYPBI ACT.

3aronoBok jgena (rpada 2 HOMEHKIATYpPhl JE€1) JODKEH B 00OOMIEHHOM
(dopme OTpaxaTh COCTaB JOKYMEHTOB W BHJ JOKYMEHTOB N0 KOHKPETHOMY
BOMPOCY Jejia. 3arojloBOK Jieja JOJDKEH OTPaKarb MNPU3HAK (MPU3HAKH),
10 KOTOPOMY(bIM) OHO C()OPMUPOBAHO.

I'padpa 3 nHomeHnknarypel Aen «KomudecTBO Aenm (TOMOB)» 3amOJIHACTCS
N0 OKOHYAHWM KaJ€HAAPHOTO TO0Aa, B rpade yKa3blBACTCAd KOJUYECTBO
(axTryeckn chOPMUPOBAHHBIX ACT (TOMOB).

Cpokn  xpaHeHHMs  JOKYMEHTOB (rpaga 4  HOMEHKIATypel  Jen)
YCTAHABIIMBAKOTCS B COOTBETCTBHM C [lepedyHeM THMOBBIX YIPABICHUYECKUX
apXUBHBIX  JOKYMEHTOB, OOpasyrommxcs B MpoOLeEcce  JAEATEIBHOCTH
rOCyJapCTBEHHBIX OpraHoB, OpPraHoB MECTHOTO CaMOYIPABJICHUS
W OpraHu3anuii, ¢ yKa3aHWEM CPOKOB WX XPAHEHMS, YTBEPXIACHHBIM MPHUKA30M
denepaibHOrO apxuBHOTO areHTcTBa oT 20.12.2019 No 236.

[To 3aBepuieHMHM KaJl€HAAPHOIO TrOAa B KAKIAOM  CTPYKTYPHOM
nopa3facsicHuu 0(hOPMITIETCS UTOrOBas 3alMCh K HOMEHKIIATYPE €T, B KOTOPYIO
BHOCSITCSI CBEACHUSI O KOJMYECTBE 3aBEJCHHBIX JET C YUYETOM KOJMYECTBA TOMOB
(rpada 3 HOMEHKIATYphl €M), OTACIBHO MOCTOSIHHOIO W BPEMEHHBIX CPOKOB
XPaHEHUs, BPEMEHHBIX CPOKOB XpaHEHWs ¢ OTMETKOH «OIIK» m mepexomsmux.
HroroBass 3ammch AOMNOJHSAETCS JAHHBIMM O KOJMYECTBE OBJICKTPOHHBIX MEI
COOTBETCTBYIOIIUX CPOKOB XPAHCHUSI.

B uTOroByr0 3anuch CBOAHOH HOMEHKJIATYPBl JEJ CBEACHHS BHOCSTCS
HA OCHOBAaHWM JaHHBIX, [MEPEAAHHBIX W3 CTPYKTYPHBIX NOAPa3AcIICHUI
UCTIOJTHUTENILHOTO OPraHa.

CBeneHus, coAep Kalllecs B WTOTOBOM 3amMCH  HOMEHKJIATYPBl ACT,
NEPENATCs B apxuBHbIM  oTAen Amnmapata AnMuHucTpaumum Henenkoro
ABTOHOMHOTO OKpyra, O 4YeM B HOMCEHKJIAType JAEN MPOCTABISAETCS OTMETKA
C YKa3aHWEM JOJDKHOCTH M MOANKMCH JIULA, NEPEIABIIETO CBEACHUSL.

180. ®opmupoBanue Aei — rPyNIHAPOBKA UCTIOJIHEHHBIX JOKYMEHTOB B €]
OCYILECTBISAETCS B COOTBETCTBHM C HOMEHKIIATYPOil 1E.

HcnonHeHHble TOKYMEHTHI JOJDKHBI B 10-ITHEBHBIH CpPOK  CHABaThCS
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UCTIOJTHUTENIEM B OTAEN JOKYMEHTOOOOpPOTa WM CHyXOy [IEIOMpPOU3BOICTBA
s (popmupoBanus Ux B Aena. Homep aena, B KOTOPOE AOKEH OBITH MOIIINAT
JOKYMEHT, ONPENIENSAECTCS B COOTBETCTBAM C HOMEHKJIATY PO JIEN.

3aKOHUYEHHBIC JCTOMPOM3BOACTBOM JI€Nla TMOCTOSIHHOTO W BPEMEHHBIX
(cBpimie 10 J1€T) CPOKOB XpaHEHHs, B TOM YHCIE IO JUYHOMY COCTaBy, MOCTE
OKOHYaHWS  KAJICHAAPHOTO Toda, B KOTOPOM OHHM OBUIM  3aBE/CHBI,
NOJArOTABIMBAKOTCA K MEPEAAYE B APXUB MCHOJHUTEIILHOTO OpraHa W MOJjIeKar
O0(pOPMJIEHUIO U OMKUCAHUIO.

KoHTpone 3a mnpaBwibHBIM (POPMUPOBAHMEM JACT B AJIMHUHUCTPALNAA
OCYILECTBIISAETCS OTACIOM AOKYMEHTOOOOpPOTA, B MCIHOJHUTEIBHBIX OpPraHax —
PabOTHUKOM, OTBETCTBEHHBIM 32 BEACHUEC apXMBA.

[Tpu popmMupoBaHUM A€H AOJKHBL COOMOAATHCS CAEAYOIIUE MPABUIIA;

B JICNIO0 BKJIKOYAKOTCS HCIOJHEHHBIE JOKYMEHTBI, COOTBETCTBYIOLINE
10 CBOEMY COJAEPIKAHUIO 3ar0JI0BKY JIENA M0 HOMEHKIIATYPE JET,

OPWIOKEHUST BKJIKOYAKOTCS B JIEJIO BMECTE C OCHOBHBIM JIOKYMEHTOM
(mpunoxeHust 00beMOM CBbIIE 150 TMCTOB MOTYT BBIACIATHCS B OTACIBHBINA TOM
Jena);

B JIEJI0O BKJIKOYAKOTCA  JOKYMEHTBl OJHOTO  KaJCHAApHOro  roja,
32 UCKITFOUEHUEM MEPEXOISIINX AEH, TUYHBIX JET;

JOKYMEHTBI MOCTOSSHHOTO W BPEMEHHBIX CPOKOB XPAHCHUS TPYNIHAPYIOTCS
B JIENa Pa3IEIBHO;

B JIEJIO BKJIKOYACTCS MO OJJHOMY 3K3EMIUIAPY KaKA0TO JOKYMEHTA,

(akcorpamMMmbl, TeJErpaMMbl, Tele@OHOrpaMMbl TOMEINAIOTCS B JEna
C IIEPETUCKOH;

B JICJIO MOMEMIAKOTCS JOKYMEHTHI MPABWJIBHO M MOJIHOCTBEO O(OPMIICHHBIE
(TOKYMEHTBI JIOJKHBI UIMETh AATy, MOAMKACH U APYTUE HEOOXOANUMBIE PEKBU3HUTHI ),

B JICJI0O HE BKJIFOYAKOTCS JOKYMEHTHI, TOJUICKAIIME BO3BpATy, JIMIIHUE
SK3EMIUIAPl M UYEPHOBHKH, MO O0BEMY [€JI0, BKIIOYAKOIIEE JOKYMEHTHBI
HAa OyMa)KHOM HOCHTENE, HE MOJDKHO NpeBblarh 250 JKMCTOB MPU TOJIIMHE
HEe Oojiee 4 cMm (ToamMHA ACN CO CpoKamu XpaHeHus a0 10 jeT He JoKHa
npebimiath 10 cm). Ilpw mnpeBbllIEHUH JAHHOTO 00BEMA 3aBOJAWUTCS BTOPOH
U nocaeaytomme toma. [Ipy HammuMM B €€ HECKOIBKMX TOMOB, HHJIEKC
Y 3aroJIOBOK JI€Na MPOCTABISIOTCS HA KAXKAOM TOME ¢ J00ABICHUEM 0003HAUCHUS
HOMEPA TOMA U 3arojI0BKa TOMA;

JOKYMEHTBI BHYTPHM JI€la PAcIoiararoTcs B XPOHOJOTMYECKOH (B Hauaie
Jena  — caMblii paHHWWA, B KOHIIE — TO3JHHIA), BOMPOCHO-TIOTHYECKON
NOCTEA0BATENBHOCTH WITM UX COUYCTAHUM.

[TpaBOBBIEC aKTBI, PACHOPAIUTENIBHBIE NTOKYMEHTHI T'PYNIHUPYIOTCS B Jeia
10 BHJAM M XPOHOJIOTUU C OTHOCSLIMMKCS K HAM MPUTIOKEHUSAMU. [JOKyMEHTHI —
OCHOBAHUS K PACMIOPAIUTENBHBIM TOKYMEHTAM BKJIFOUAKOTCS B OTACIBHOE JETIO.

[TpoTokosibl B Jeiie  pacnojaraloTcs B XPOHOJOTHMYECKOM — MOPSIKE
¥ TI0 HOMEpaM.

JIOKYMEHTBI K 3acelaHusiM (COBEIIAHMSAM) MOTYT TPYNIUPOBATHCS
B OTHEIBHOE [EN0, €CIM KOJMYECTBO JIMCTOB B JENE C MPOTOKOIAMH
Y TPWIOKEHUSIMU K HUM HE MpeBbIacT 250 IMCTOB.
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JIOKyMEHTBI K MPOTOKOJIAM, €CJIM OHU CIPYNIMPOBAHBI B OTACIBHBIC JIETA,
CUCTEMATU3UPYIOTCA BHYTPU Je€jla N0 XPOHOJOTMM M TOPSAKY HOMEPOB
IIPOTOKOJIOB.

HopmaTuBHBIE aKTBI, YTBEP)KACHHBIE PACHOPAIMTENBHBIMA JOKYMEHTAMMU,
SBJIAFOTCS TPWJIOKCHUAMM K HUM M BKJIFOUYAKOTCS B JIEN0 BMECTE C YKA3aHHBIMU
JOKYMEHTaMHU.

[TocTaHOBNEHUS, PpELICHUs, NPUKA3bL, PACHOPSHKEHUS 1O OCHOBHOHN
JEATENBHOCTH TPYIITMPYIOTCSA OTAEIBHO OT NPUKA30B, PACTIOPSLKEHUN 110 TUYHOMY
COCTaBy H TNPUKA30B, PACIOPHKEHAN 110 AAMUHUCTPATABHO-XO3ANCTBEHHOMN
JEATENBHOCTH.

[Tpukasbl, pacmopsbKEHUs MO JMYHOMY COCTaBy (OPMUPYIOTCS B Jela
B COOTBETCTBMH CO CPOKAMH XPAHECHMUSI.

JIOKYMEHTBI B JINYHBIX JEJIAX PACHOJIArAOTCA B XPOHOJOTHYECKOM TOPSIKE
0 MEPE UX MOCTYIUICHUS.

[Inanbl, OTYETHI, CMETHl TPYNINHAPYKOTCA OTAEIBHO OT PacCyYeTOB
K HAM. [InaHel © OTYETHl TPYNNUPYKOTCA B J€Ia TOrO0 roja, K KOTOPOMY
OHM OTHOCATCS TIO CBOEMY COJIEPKAHUIO, HE3aBUCUMO OT  BPEMEHHU
uX cocTaBicHMs. [11aHbl, pacCUMTaHHbBIE HA HECKOJBKO JIET, (POPMUPYIOTCS B Aema
M0 HAYaJIbHOMY TOJY HX JCUCTBHUS, OTYETHI O BBINOJIHEHUM TAaKUX I[IJIAHOB
(opMUPYIOTCS B Aea IO MOCAEAHEMY TOAY ACHCTBHS IJIaHAa.

[Topyuenuss Ilpesmpenta Poccuiickoii  @denepaiii W JOKYMEHTHI
N0 UX UCMOJIHECHUIO COCTABIISAIOT €IMHBIA KOMIUIEKC JOKYMEHTOB U (POPMUPYIOTCS
B JIEJ1a B XPOHOJIOTHYECKOM NOPSJIKE 1O JaraM OTBETOB.

[lepenucka rpynnupyercs B JAefa MO TEMATHUKE W/HMIW KOPPECHOHACHTaM
Y CUCTEMATU3UPYETCS B XPOHOJIOTUUYECKOHM MOCIEN0BATENBHOCTH . JOKYMEHT-OTBET
MOMENIACTCS 3a JOKYMEHTOM-ITPOCHOOH (oOpatiieHuEM, 3ampocoM).
[Ipn BO30OHOBICHMM MEPENUCKH MO OMPEACICHHOMY BOMPOCY, HavaBIICHCS
B MPEABIAYIIEM TOAY, JOKYMEHTBl BKIIOYAKOTCA B JEJN0 TEKYLIEro roja
C YKa3aHHWEM HMHJIEKCA 1A MPEABIAYIIETO TOAA.

181. DneKkTpoHHbIE AOKYMEHTHI (OPMUPYIOTCS B 3JEKTPOHHBIC JEna
B COOTBETCTBMHU C HOMEHKJIATYPOM JIE.

B Homenknarype aen B IlpuMeuanum ykas3bIBacTCs, 4TO JAEIO BEHACTCH
B DJIEKTPOHHOM BHJIE.

DNEKTPOHHBIE JOKYMEHTHI MOCIE UX UCTIONMHEHUS WIM OTIPABKH MMOJIEKAT
xpanennto B CDOJ  «JEJIO» B TeueHHME CPOKOB, NPEAYCMOTPEHHBIX
JUTS. AaHAJIOTHYHBIX JOKYMEHTOB Ha OyMayKHOM HOCHTEJE.

DNEKTPOHHBIE JOKYMEHTHI HE3aBUCHUMO OT UX 00bE€Ma BKIIFOUAKOTCS B OJIHO
3NIEKTPOHHOE AeI0 O€3 pa3aeiicHUs HA TOMA.

B ciydae ecnv TOKyMEHTBI Jejla MPEACTABICHBI HA OYMa)KHOM HOCHTEIE
U B (opMe DBIEKTPOHHBIX JIOKYMEHTOB («THOPUAHOE [EJ0»), JOKYMEHTHI
HAa OyMaXHOM HOCHTENE MOANEKAT OLUM(PPOBKE M BKIFOUECHUIO B JJICKTPOHHOE
neno. B gemo, kotopoe Beaercss Ha OyMaKHOM HOCHTENE, B COOTBETCTBUU
¢ m. 180 Hacrosdmeld MHCTPYKIMU BKIIFOYAKOTCS TOJBKO AOKYMEHTBI, CO3JIAHHBIE
(moctynuBIIMe) HA OyMAXKHOM HOCUTENE. B HOMEHKIIAType Jei 3JIEKTPOHHOE JEIIO
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W JIEN0 Ha OYMaXHOM HOCHTEJIE OTPAKAKTCA Kak JABa TOMA, MMCKOIIUE OJUH
3aroJIOBOK, MHAEKC U CPOK XPAHEHHSI.

Jlena moanexar opOPMIICHHIO MPHA WX 3aBEACHUHA M MO 3aBEPIICHHUU TOJA.
Odopmienue nena — MOAroTOBKa Aena K XpaHeHu0. OQopMIICHUE Jelia BKIFOYACT
B ce0s KOMIUIGKC pPadOT MO ONUCAHHMIO Jiejla Ha OOJIOKKE, OpOIIFOPOBKE,
HYMEPAaLUK JIMCTOB U COCTABJICHUIO 3aBEPUTEIILHOM HAIMUCH.

OdopmiieHre aen npoBOAUTCS PaOdOTHUKAMM OTAENa JOKYMEHTO000pOTa,
COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3JACIICHANA WCHOJHUTEIBHBIX OPIraHOB,
B 00513aHHOCTH KOTOPBIX BXOJAMUT BEJACHHUE U (POPMUPOBAHUE JICTT.

B 3aBHMCHMOCTH OT CPOKOB XpaHEHHs MPOBOAMUTCS MOJIHOEC WIA YaCTUYHOE
opopmiiecnne gen. IlonmHomy OG(OpPMIEHUIO MNOANEKAT Je€na MOCTOSIHHOTO,
BPEMEHHOTO (CBBIIIE 10 JIET) XPAHEHUS U 10 JIAYHOMY COCTABY.

[TonHoE oopmieHre nena npeaycMaTpruBacT:

0pOpPMIICHHE PEKBU3UTOB OONOXKKH Jena 1o (opMe, yCTaHOBICHHOH
[Tpunoxenuem 24 k Hacrosmen MacTpykumu;

HYMEPALUIO JINCTOB B JETIE,;

COCTaBJICHWE JIMCTA-3aBEpUTENs. JAefa 1o (GopMe, YCTAHOBICHHOH
[Tpunoxxenuem 25 k Hactosamen MacTpykumu;

COCTaBJICHHE, B HEOOXOAMMBIX Cly4asX, BHYTPEHHEH OMWCH JOKYMEHTOB
nena no ¢gopmMe, ycTaHoBIICHHOH [Ipunoxennem 26 k HacTosmed MHCTpyKInK;

NOJUINBKY JIENA.

B umensx o0ecneueHuss COXPAaHHOCTM M 3aKPEIUICHHMS — MOPSIKa
PACIIONIOKEHHSI JOKYMEHTOB, BKIFOUYEHHBIX B JIEJIO, BCE €0 JIMCTHI, KPOME JICTA
3aBEPUTENSI U BHYTPEHHEH OMMCH, HYMEPYIOTCS. JIMCTBI HyMEpPYIOTCS B MPABOM
BEPXHEM YINy JIACTA MPOCTBIM KapaHaamoM. JIMCTBI BHYTPEHHEH ONKCH
HYMEPYIOTCSI OTACIBHO.

JIOKYMEHTBI ¢ COOCTBEHHOH HyMepaUuWel JIUCTOB, B TOM YHCJIE TEYATHBIC
U3JIaHUs, HyMEPYIOTCS B 0OLIEM MOPSIIIKE.

JIMCTBI A€, COCTOSIIMX W3 HECKOIBKMX TOMOB WM YacTe, HyMEPYIOTCS
10 KOKIOMY TOMY WJTM YaCTH OTIENBHO.

[ToamuTeie B A0 KOHBEPTHI C BJIOKCHHUSIMH HYMEPYIOTCS B CIEAYIOLIEM
NOPSAJKE. CHavYajla KOHBEPT, & 3aT€M OYEPEAHBIM HOMEPOM KaXKI0€ BIIOKCHHE
B KOHBEPTE.

[Tocre 3aBeplIEHUST HyMEpalMW JIMCTOB COCTABISIETCS 3aBEPUTEIIbHAS
HAAMKUCh, KOTOpas PACIOJIaracTcsl B KOHIEC JI€Na. 3aBEPUTENIbHAS HAIMUCH
COCTaBIsIETC B Jel€  HAa  OTACIBHOM  JIMCTE-3aBEPUTENE el
B 3aBepurenbHOW Haanucu mU@PpaMd U TPONUCHI YKA3bIBAETCS KOJIWYECTBO
JUCTOB B JIAHHOM JI€l€, OCOOEHHOCTM OTHEJBHBIX JOKYMEHTOB (UEPTEXKH,
¢ororpaduu, puCyHKH H T.I1.).

3aBepuTEbHAS HAAMUCH TOANUCHIBAETCS €€ COCTABHTEIEM C YKa3aHUEM
pacim(ppoOBKM MOANUCH, TOJDKHOCTHM M AaTbl COCTaBIeHUs. KolnMyecTBO JIMCTOB
B JIEJIE€ MPOCTABIIICTCS HA OOJOKKE JeNa B COOTBETCTBHM C 3aBEPUTEIBHOM
HAAMHKCHIO.

Ha nenax mocTOSHHOrO XpaHeHHsl MALIETCS: « XPAHUTh MTOCTOSTHHOY.

JIOKYMEHTBI, COCTABJISIFOIIME JACJIO0, MOAIIMBAIOTCS HA YEThIPE MPOKOJIA
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B TBEPAYIO OOJIO)KKY M3 KapTOHA WA TNEPENJIETAKOTCS C YYE€TOM BO3MOKHOIO
CBOOO/JHOTO UTEHUS TEKCTa BCEX JOKYMEHTOB. [Ipy MOArOTOBKE €N K MOAIINBKE
(MeperuieTy) METAJUIMYECKUE CKperyicHus: (OylaBKW, CKPENKW) K3 JOKYMEHTOB
Y IAISFOTCS.

Jlena BpemeHHOro (no0 10 €T BKIKOYHMTEIBHO) XPAHEHUS JOIMYCKAETCs
XPaHUTh B CKOPOCIIUBATEINSIX, HE MPOBOAUTH NEPECUCTEMATH3ALUIO TOKYMEHTOB
B JIEJIE, JINCTHI JIEJIa HE HYMEPOBATh, 3aBEPUTEIIbHBIE HAUCH HE COCTABIIATS.

HcnonHeHHble JOKYMEHTBI BPEMEHHOrO cpoka XxpaHenus (no 10 ner)
OCTalOTCSd B CTPYKTYPHOM NOJPA3AC/ICHUM B TEUEHUE BCETO CPOKA XPAHEHUS,
NOCTIE YE€r0 YHUUTOXKAKOTCS MO aKTy, odopmieHHOMY cornacHo [Ipunoxkennto 30
K HacTosmeil MHCTpyKImH.

DOpMHUPOBAHUE W XPAHEHUE SJIEKTPOHHBIX JEN 0 NEPEJAaud MX B ApXUB
WCIOJHUTENLHOTO OpPraHa OCYIIECTBISETCS CTPYKTYPHBIMH TOAPa3ACICHUAMUI
B COJI «JIEJIO».

Jlenta Ha OyMaXHOM HOCHUTEJIE B CTPYKTYPHBIX MOAPA3ICICHHIX
pasMemarored B mkadax, ceridax.

Jlema JOO/OKHBI — PacmoyiaraTbCsli  BEPTUKAIBHO, KOPEUIKAMH — HAPYXKy
Y B COOTBETCTBUM C HOMEHKIATY PO Aen At 00€CNEYeHNs BU3YalbHOTO KOHTPOJIS
UX Hamuus U ObICTpOro moucka. Ha kopemkax OOMOKEK JENT YKa3bIBAKOTCS
WHACKCHI AC]T IO HOMEHKJIATYyPEe JCIT.

Jlema, HaxoAdIMECs  HA  ONECPaTHBHOM  XPaHEHWM B OTJIEINE
JOKYMEHTO00OpPOTa WM CIy>KO€ NEIOMPOU3BOJCTBA, BBIIAKOTCS BO BPEMEHHOE
NOJIb30BAHUE  COTPYJHUKAM  AJMUHUCTPALMH, MCIOIHUTEIbHBIX OPIaHOB,
CTPYKTYPHBIX TOAPA3JCIICHUNA HCIOIHUTEIBHBIX OPraHoB C  Pa3pelliCHUst
HAYaJbHUKA OTHENA TOKYMEHTO000POTa, COTPYAHUKA, OTBETCTBEHHOTO 34 BEACHHE
apxuBa, MOJ pacnucKy. Ha BbIHAaHHOE OEN0 3aBOAMTCA KapTa-3aMeCTUTENb,
B KOTOPOH YKa3bIBAOTCS MCIOJHUTENBHBIA OpPraH, CTPYKTYPHOE MOAPA3JACIICHUE
UCTIOJTHUTENIBHOTO OPraHa, MHIAEKC Jelia, 1aTa €ro BblAa4d, KOMY JAENO BBIAAHO,
JaTa €ro BO3BPALIEHUS, MPEAYCMATPUBAIOTCS rpadbl U1l PACIACOK B MOJTYYCHUN
U IIPUEME JIENa, Ha CPOK He Oomnee omHoro mecsua. [locie ucredenns yka3aHHOTO
CpOKa JIEJI0 TOJKHO OBITH BO3BPAILEHO HA MECTO €TI0 XPAHEHMUSI.

HWHBIM HCMIONHUATENBHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIPABJICHUS
W OpraHM3alusM fejia (AOKYMEHTHI) BBLAAKOTCS HA OCHOBAHWMM MX MHUCbMEHHBIX
3apPOCOB C PA3PELICHUS PYKOBOJIUTENS MCIOJIHUTEIBHOTO OpraHa WA HHOIO
YIIOJTHOMOYEHHOTO MM JIALA MOCJIE BHECECHHSI COOTBETCTBYIOILIEH 3alMCH B 5KYPHAI
BbIJIAYM JCNT U COCTABJICHUS AKTa O BBIJAYE NIEJ BO BPEMEHHOE IMOJIb30BAHHE —
IPH BBLAAYE B CTOPOHHUE OPraHU3ALINH.

W3barue (BbiIEMKAa) JOKYMEHTOB, OOPAa30BAaBIIMXCS B ACATEIBHOCTH
UCTIIOJTHUTENILHOTO  OpraHa, CTPYKTYPHBIX TOAPA3AC/ICHUH UCHOTHUTEIbHBIX
OpPraHOB TMPOM3BOJWUTCS B COOTBETCTBMM C 3aKOHOJATENBCTBOM Poccuiickoi
denepalii HA OCHOBAaHMM MHUCBMEHHOTO PACHOPSIKEHHs  (TIOCTAHOBJICHUS)
COOTBETCTBYIOIIETO ~ OpraHa  BJACTH W Pa3pelicHAs  PYKOBOAMTENS
UCHOJHUTENILHOTO ~ OpraHa WM  WHOTO0  YMOJHOMOYEHHOTO WM JIMIa
C W3BEUICHHEM PYKOBOJMTENS CTPYKTYPHOTO MOAPA3ACICHUS, JOKYMEHTHI
KOTOPOTO M3BIMAKOTCS.
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DakT U3BATHS (BBIEMKH) JOKYMEHTOB (PUKCHPYETCS B MPOTOKOJIE (aKTE)
U3bATUS (BBIEMKM) JOKYMEHTOB, KOTOPBIA COCTAaBJIICTCS HE MEHEE YEM B JBYX
SK3EMIUIAPAX W TNOMANUCHIBAETCS  YIOJHOMOYECHHBIMH  TPEACTABUTEISIMU
OpPraHM3allid W MCHOJIHHUTENBHOro opraHa. K mporokony (akTy) mpuiaraercs
OIHUCH (PEECTP) U3BATHIX JOKYMEHTOB (A€H).

[Ipn M3bATHM MOUIMHHUKOB JOKYMEHTOB B JIEJIO MOMEINAETCS 3aBEPEHHAs
KONUSl JTOKyMEHTa, Ha OO00pOTE KOTOPOH YKA3bIBAETCS OCHOBAHWUE W3BATHS
NOJUIMHHKMKA, CPOK BO3Bpara, Jara W MOANUCH PabOTHUKA, OTBETCTBEHHOTO
3a (opMuUpOBaHWE W/WIM XpaHCHUE Aena. [IoOATMHHUK JOKYMEHTA, W3BATHINA
U3 Jena (Aen0) mocie pacCMOTPEHUS W PELICHHs BOMPOCA, BO3BPAILAETCS B AEIO0,
IPU 3TOM KOMUsL, TOMEUICHHAS B JIEJI0 BMECTO MOATUHHUKA, N3bIMACTCS.

B mensx ycraHOBneHus (PAKTHUYECKOTO HAIW4Ms JOKYMEHTOB W [l
JEIONPOU3BOAUTENSAMH TOAPA3ACIECHUI JOJKHBI MPOBOANUTHCS TPOBEPKU YCIIOBUI
XPaHEHUS! JOKYMEHTOB, HAIMYMUS U COCTOSIHHUSI TOKYMEHTOB M JIE:

nepen nepegavyeii JOKYMEHTOB B ApXHB MCIIOJIHATEIBHOTO OpraHa,

PU MEPEMEILIEHUH JIET;

IPU CMEHE PYKOBOAMTEINSI CTPYKTYPHOTO MOAPA3ACIICHUS,

Opy  pEOpraHM3alii W JUKBHJAUMM  WMCIOJHHUTEIBHOTO  OpraHa
WIHA CTPYKTYPHOTO TOIPA3ACTICHUS.

[Ipm OTCYTCTBHM yKa3aHHBIX YCIIOBUI — HE PeXKe OHOTO pasa B 10 ner.

[To wrToramMm TPOBEPKM COCTABISACTCS AKT TMPOBEPKH, B KOTOPOM
(uKCUPYOTCS BCE OOHAPYKEHHBIE HETOCTATKH B COCTOSIHUM JIEN1. AKTBI POBEPKH
PEICTABIISIFOTCS PYKOBOAMTEIIO WIH 3aMECTUTEIO PYKOBOAMTENS
UCTHIOJTHUTENILHOTO ~ OpraHa,  KypPHPYIOIIEMY  TPOBEPSEMOE  CTPYKTYPHOE
NOJPAa3IEIICHUE.

[Tpyn oOHapyKEHHH OTCYTCTBHUSL NIEJ, YMCIISIIMXCS MO HOMEHKIIATYPE OEI,
PYKOBOJACTBOM  CTPYKTYPHBIX  TOAPA3JCICHUNA  HCIOJHUTEIBHBIX  OPraHOB
NPUHAMAKOTCS MEpPBl MO MX PO3BICKY. B ciiydae ecnu po3biCK Aem HE AaeT
pe3yabpTaTa, COCTABISETCS COpPaBKa O TMPUYAHAX KX OTCYTCTBHUS, KOTOpas
NOJMUCHIBACTCS PYKOBOJUTENIEM CTPYKTYPHOTO MOAPA3ACIICHUS UCITOJHUTEIIBHOTO
OpraHa v NpeaCTaBIIeTCs B CYyXO0y AETONMPOU3BOICTRA.

dakt yrpartel Aena (Oen) (QUKCUpYETCs B aKTE€, COCTaBIIIEMOM
U NOAMUACHIBAEMOM PYKOBOJMTEIIEM CITy>KOBI JEJIONPON3BOACTBA
Y PYKOBOJMTENEM CTPYKTYPHOTO MOAPA3AECICHUS (YIOJHOMOYEHHBIM UM JIMIIOM )
WCIIOJTHUTENILHOTO OpPraHa B JBYX JK3EMIULIpax (IIpH yTpare JAeja BPEMEHHBIX
(ro 10 ner BKJIKOYHATEIBHO) CPOKOB XPAHEHWS) WIM B TPEX 3SK3EMIUISPAX
(mpwm yTpare aen BpeMeHHBIX (CBbIle 10 JIET) CPOKOB XPAHEHUS MJTU MTOCTOSIHHOTO
xpaHeHus). [To oqHOMY SK3EMIUISIPY aKTa XPAHUTCS B CIy>KO€ AETONPOU3BOACTBA
W CTPYKTYPHOM TOJPA3ACTECHUN HWCIOJHUTENBHOTO OpraHa, Mpu yTpare Aen
BPEMEHHBIX (CBbIIE 10 JIET) CPOKOB XpaHEHUS WM TOCTOSHHOTO XPaHEHUS
AK3EMIUIAP aKTa MPEACTABIISETCS B apXUBHBIA OTACH Ammapara AJIMHAHUCTPALAA
Henenkoro aBTOHOMHOrO OKpyra mpé mepefade AeN HCIOJHUTENBHOIO OpraHa
HA apXUBHOE XPAHCHUE.

ONHOBPEMEHHO C 3THM MPUHUMAIOTCA MEPHI MO 3aMEMICHUIO YTPAYEHHOTO
JIOKYMEHTA €70 KOIHUEMN.
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182. PykoBoaurenu VCIIOJTHUTEIBHBIX OpraHoB, CTPYKTYPHBIX
NOIPA3JACIICHUN HCIOJHUTEIBHBIX OPraHoOB W CIIy>KObl  IEIONPOM3BOICTBA,
00s13aHBI 00ECTIEUMBaTh COXPAHHOCTh TOKYMEHTOB U JIE.

EsxeronHo CITy>KOOH JEIONPON3BOICTRA, JEJIONPOU3BOAUTENAMU
CTPYKTYPHBIX  TMOAPA3JCICHUNA  WCIOJHHUTEIBHBIX ~ OPraHOB  COBMECTHO
C SKCHEPTHOM KOMMCCHEH HCIOJIHMUTENBHOrO opraHa (nanee — OK) mpoBoamTtes
AKCIEPTH3a LICHHOCTH TOKYMEHTOB.

[Tpu npoBeACHUN SKCIEPTU3BI HEHHOCTH TOKYMEHTOB OCYLIECCTBIISICTCS:

O0TOOp NOKYMEHTOB MOCTOSHHOIO M BPEMEHHBIX (CBbIIE 10 JIeT) CPOKOB
XpaHEHUs, B TOM YHCIE 0O JIMYHOMY COCTaBy, HJsi NEpelayd B apXuB
WCTIOJTHUTENLHOTO OPraHa,;

OoTOOp JOKYMEHTOB BpPEMEHHBIX (0 10 JIeT BKIFOUMTENBHO) CPOKOB
XPaHEHUsS U ¢ IOMETKAMHU «/{0 MUHOBaHMs HagOOHOCTHY, «J[0 3aMEHBI HOBBIMUY,
NOUISKANINX JATBHEHIIEMY XPAHEHUIO B CTPYKTYPHBIX TOAPA3ACTICHUSX,

BBIICTIEHUE K YHUUTOKCHHIO JIEN 34 MPEABLAYLIME TOJbI, CPOKA XPaHEHUS
KOTOPBIX UCTEKIIH.

ONHOBPEMEHHO TMPOBEPACTCS KAYECTBO M TOJHOTA HOMEHKJIATYPBl JIEN
VCTIOJTHUTENbHBIX OPraHOB, MPABUJIBHOCTh OMPEACIICHUS CPOKOB XPAHEHHMS JIE.

183. /lena mocTOSSHHOTO W BPEMEHHBIX (CBbIIE 10 JI€T) CPOKOB XpaHEHUS
NEPEIAOTCA B apXWB MCHOJHUTEIBLHOTO OPraHa HE PaHEe 4YeM 4Yepe3 OAWH ToJ
U HE MO3JHEE YEM Yepe3 TP rojia Nocie 3aBEpUICHUs e B AEIONPOU3BOICTBE.
[lepenava aem B apxWiB MCHOJHUTEIBHOTO OpraHa MPOBOJWTCS HAa OCHOBAHWHU
OMUCEH JeNl CTPYKTYPHBIX MOAPA3JACICHUH TOCTOSHHOTO W BPEMEHHBIX
(cBbitie 10 nI€T) CPOKOB XpaHEHUS U JIEN 110 JIAYHOMY COCTABY.

Jlena BpemMeHHBIX (10 10 JeT BKIKOYMTEIBHO) CPOKOB XPAHECHUS B apXHUB
UCHIOJTHUTENbHBIX ~ OPraHOB HE MEPENATCd W MOAJICKAT  BBIACTICHUIO
K YHUYTOXKCHHIO TIO HCTCYCHHMH CpPOKAa UWX XPaHCHHs B COOTBETCTBUU
¢ HacTosel MHCTpYKIUE.

[Ipu mepenave nesr UCIMOTHUTENBLHOTO OPraHa B apXUBHBIA OTACH Amnmapara
AnmuHUCTpanui HeHeKoro aBTOHOMHOTO OKpPyra COTPYIHUKOM, OTBETCTBEHHBIM
3a BEJICHUE apXWBa, MPOBEPSIETCA MPABWILHOCTh UX (POpMHUPOBaHUS, O0(QOPMIICHHS
Y COOTBETCTBHE KOJMYECTBA JEJ, BKIKOYCHHBIX B ONKCh, KOJIMYECTBY JEI,
3aBEICHHBIX B COOTBETCTBUM C HOMECHKIIATYPOH AENT MCHOJHUTEIBLHOTO OpraHa.
Bce  BbIsBIEHHBIE  TpU  TPOBEPKE  HEAOCTAaTKM B (DOPMHUPOBAHHHU
U OQOPMIICHMM €I COTPYAHMKH WCHOIHUTEIBHOTO OpraHa, CTPYKTYPHOTrO
NOopa3AesICHUsl UCTIOJTHUTEILHOTO OPraHa, 00si3aHbl YCTPAHUTb.

184. OkcnepTu3a LEHHOCTH — JTOKYMEHTOB  IMPOBOJWUTCA HA  OCHOBE
(enepaibHBIX 3aKOHOB, WHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB Poccuiickoii
denepanny, MEPEUYHEH TUMOBBIX APXMBHBIX JOKYMEHTOB C YKA3aHHEM CPOKOB
XPaHEHUs, MEPEUHEH MOKYMEHTOB, OOpa3yrOLIMXCS B MPOLECCE AEATEIbHOCTH,
C YKa3aHHEM CPOKOB XPAHECHHUSI.

JUts opraHu3aumud W TOPOBEACHHS PaldOThl MO SKCIEPTH3E LEHHOCTH
JOKYMEHTOB B HCHOJHUTEILHOM OpraHe MPUKa30M PYKOBOIUTENS CO3MACTCS
akcnepTHas komuccus (OK).

3amaun, QyHKuMM, nTpaBa, opranusauus padoTel DK  ompenensitorcs
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MOJIOKEHUEM O Hel, cormacoBaHHbiM  OIIK #M  yTBEpXKOAEMBIM  ITPUKA30M
WCITOJIHATENILHOTO OPraHa.

[To pe3ynpTaram 3KCHEPTU3bI LEHHOCTH AOKYMEHTOB B AJIMUHUCTPALH,
WCITOJIHATENBHBIX OPraHax COCTAaBIIAIOTCS OMUCH JEN MOCTOSHHOTO XPaHEHUS,
BPEMEHHBIX (CBBIIIE 10 JIET) CPOKOB XpPAHEHUS, B TOM YMCIIE M0 JIMYHOMY COCTABY,
cornacHo [Ipunoxxenusm 27-29 k Hacrosimed HMucTpykumu. IIpoBoautes
oopMIIEHHE €I, 4 TAKXKE COCTABISIOTCS AKThl O BBIACIICHUH K YHUYTO>KCHHIO
JIEJ, HE NOANEKAIIMX XPaHEHUIO cormacHo [lpunoxenuto 30 Kk Hacroswei
HHCTpyKIMK.

185.0Omucn gen B HWCNOJNHUTEIBHBIX ~ OPraHax  COCTABJISIFOTCS
ol METOAMYECKMM PYKOBOACTBOM OTHAENA JOKYMEHTOOOOPOTa WM CIY>KOBI
JEJOMPOU3BOACTBA.

Ha nena BpeMeHHBIX CPOKOB XpaHeHHUs (10 10 NET BKIIFOUMTENBHO) OMKUCH
HE COCTAaBJIAKOTCS, U B apXWBHBIA OTHaen Anmapara AaMuHucTpaunu HeHenkoro
ABTOHOMHOI'0 OKpPYTra TAKUE JIE€NIa HE MEPEAAOTCS.

Onucu Jen KCTIONHUTENBHBIX OPraHOB COCTABJISIOTCS OTACIBHO HA Jela
NOCTOSTHHOTO XPAHEHUS, IE]1a BpEMEHHBIX (CBBIIIE 10 J1€T) CPOKOB XpaHEHUS, Aeia
10 JIMYHOMY COCTaBY, JJIEKTPOHHBIE nena. OCHOBOW COCTABICHUS ONMMCER nen
WCITOJIHATENIbHBIX OPTraHOB SIBJIICTCS CBOJIHAS HOMEHKIIATY PA JIEN.

[Ipu cocTaBieHUM OMMCEH AEN KCIOJHUTENBHOIO OpraHa COOHOJATCS
Cleayomue TpeOoBaHuUS:;

3aroJI0BKM JI€J1 BHOCATCS B ONUCH JIE€NT B COOTBETCTBUHU C CUCTEMATU3ALMEH
JIEJI B HOMEHKJIATYyPe €T,

KQKI0E JEN0 BHOCUTCA B ONHCH IMOJ CAMOCTOSTENBHBIM IMOPSAKOBBIM
HOMEPOM (€CIT JIEN0 COCTOUT M3 HECKOJBKHX TOMOB, TO KaXKIblii TOM BHOCHUTCS
B OIMHKCH MO CAMOCTOSITEIIbHBIM HOMEPOM);

NMOPSIIOK HYMEPALIUK €T B ONTUCH — BAJIOBBIA;

rpadbl ONUCH 3aMOJHSAKOTCS B COOTBETCTBUM C TEMH CBEICHUSIMHU, KOTOPBIE
BBIHECEHBI HA OOJIOKKY JIeNa;

NPU BHECEHHUU B OMMCh MOAPSI ACT (TOMOB) C OJMHAKOBBIMHU 3arojOBKaMH
3aroJIOBKM BCEX /i€ (TOMOB) MUY TCS MOJHOCTBIO,

rpada onucu nen «Ilpumeyanns» UCHOAB3yETCs ISl OTMETOK O TPUEME ACT,
0COOEHHOCTSIX UX (PU3NYECKOTO COCTOSIHUS, O Mepeaaye AN APYTUM CTPYKTYPHBIM
MOAPA3AETIEHUEM CO CCBUIKOM HA aKT, O HATTMYMH SJIEKTPOHHBIX KONUHU AEI U Ap.

B wuroroBoii 3anmucu onMcH yKa3biBaroTCsd (HMPpaMu W MPOIMHUCHIO)
KOJIMYECTBO JACJI, YMCIALIMXCS IO ONMCH, MEPBBIA M TNOCIECIHUNA HOMEpa JeN
IO OIHUCH.

B omMce 3IEKTPOHHBIX 1€, JOKYMEHTOB BKIKOYACTCS NPUIIOKEHUE
K OIUCU — PEECTP DSJEKTPOHHBIX JOKYMEHTOB (KOHTEHHEPOB 3JEKTPOHHBIX
JOKYMEHTOB), B KOTOPOM YKa3bIBAKOTCS CBEACHUS 00 3JIEKTPOHHBIX JOKYMEHTAX,
BKJIFOYEHHBIX B KOKA0E SJIEKTPOHHOE JENO.

Onucu € WCIONMHUTENBHBIX  OPraHOB  M3TOTABIMBAKOTCS B TPEX
AK3EMIUIAIPaX HAa OyMaKHOM HOCHTENE, MOANMCHIBAOTCS COCTABUTEIIEM OMMUCH,
JIMIIOM OTBETCTBEHHBIM 34 APXMB MCIIOJHUTENIBHOTO OPraHa, cornacoBeiBaroTes DK
UCIIOJIHATENBHOTO oprana u  OIIK, w®  yTBepkKAaeTcs  PYKOBOIUTEIEM
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WCITOJIHATENILHOTO OPraHa.

PeecTp 3HEKTPOHHBIX JOKYMEHTOB, SIBJISFOIUUICS MPWIOKEHUEM K OIMHUCH
BIEKTPOHHBIX JTOKYMEHTOB, MOAMMCHIBACTCS COCTABUTEIIEM PEECTpa ¢ YKa3aHUEM
JTOJKHOCTH, MTHULMAIOB, (DaMUJIHH.

OmH  3K3eMIUIIP ONMMCU [N MCIOJHUTENBHOTO OpraHa NepenacTes
B YCTAHOBJICHHBIC 3aKOHOATENILCTBOM CPOKH BMECTE C JACJIAMHA B APXMBHBINA OTAECI
Annapara AaMuUHUCTpanuu HEHENKOro aBTOHOMHOTO OKpyra, BTOPOM OCTaeTcs
B KQUECTBE KOHTPOJIBHOTO SK3EMILISAPA B UCTIOJIHUTEIIBHOM OPIaHe.

186. OpopmiiecHue Jaen Ha OyYMaKHOM HOCHUTENE, MNPEIHA3HAYECHHBIX
JUISL TIEPEaYM HA XPAHEHUE B apXWB UCIOJHUTEIBHOIO OPraHa, apXWBHBIA OTIEN
Annapara AaMuHHACTpalMM HEHENKOro aBTOHOMHOTO OKPYra, OCYIIECTBIISETCS
B COOTBETCTBUM C myHKTamu 4.19—4.30 IIpaBun xpaHeHus.

[TogrotoBka  SMEKTPOHHBIX  JOKYMEHTOB K  MEpeAadye B apXuB
WCIIOJTHUTEILHOIO OPraHa OCYILIECTBISIETCS B COOTBETCTBUM C MyHKTOM 4.34
[TpaBun XpaHeHUs CTPYKTYPHBIM MOIPA3ACTECHUEM HCHOJHUTEIIBHOTO OpraHa —
none3oBarenem COJl «AEJIO» coBmecTHO cO ciy:kO00H AEIONpPOU3BOACTBA
u corpyaaukom KY HAO «HHAILl», oOecneunBaronmm (HyHKIUOHUPOBAHUE
CUCTEMBI.

[Ipn MOATOTOBKE BIIEKTPOHHBIX JOKYMEHTOB, OTOOPAaHHBIX K Mepeaayde
B AapXWB MCHOJHUTEIBHOTO OPraHa, BBIOJIHAKOTCS CICAYIOMIME OCHOBHBIC
npoueaypsl PadOTHI C TOKYMEHTaAMHU:

npeoOpa3oBaHUE TEKCTOBBIX 3JEKTPOHHBIX JOKYMEHTOB B  (opmar
apxuBHOro xpaHenuss PDF/A-1, ecnu 3IEKTPOHHBIA AOKYMEHT OBUI CO31aH
WJIH BKJIFOUYEH B CUCTEMY B MIHOM (popmare;

(opMupoBaHuE B MH(POPMALMOHHON CHUCTEME ONUCEH SIEKTPOHHBIX €,
JOKYMEHTOB CTPYKTYPHBIX MMOAPA3ACIICHUN;

(opmupoBaHne B MHPOPMALMOHHON CUCTEME HMCHOJHUTEIBHBIX OPraHOB
KOHTEHHEPOB AJICKTPOHHBIX JTOKYMEHTOB, BKIIFOUAKOIIMX: KOHTCHT U METaJaHHbIC
ANIEKTPOHHOTO JOKYMEHTA, (haiibl 3JIEKTPOHHBIX MOANUCEN, BU3YaTU3UPOBAHHY O
KOMUIO TEKCTOBOTO AJIEKTPOHHOIO JOKYMeHTa B popmare PDF/A-1;

dopmupoBanne B CDOJ «JIEJIO» 53lIEKTPOHHBIX J€a, SBJSIOIIUAXCS
COBOKYITHOCTBEO KOHTEHHEPOB JJICKTPOHHBIX [JOKYMEHTOB WM KOHTEHHEPOM
3IEKTPOHHOIO JOKYMEHTA,

MUTpalUsl 3JEKTPOHHBIX JOKYMEHTOB Ha (U3MYECKH 000COOJIECHHBIE
MATEPUAIBHBIE ~ HOCUTENM, €CIM  JAOKYMEHTBl  IEPEHAlOTCI B apXWB
UCIIOJTHUTENLHOTO OpPraHa He 1Mo MHPOPMAMOHHO-KOMMYHUKALIMOHHBIM KaHaJlaM,

MIPOBEPKA BOCIIPOM3BOAUMOCTH JJIEKTPOHHBIX JOKYMEHTOB;

OPOBEPKA  DBJCKTPOHHBIX JOKYMEHTOB Ha  HAJIAYME  BPEIOHOCHBIX
KOMIBIOTEPHBIX MPOTPaMM;

(OpMUPOBAHKE TPAHCMOPTHOTO KOHTEHHEPA, COJAEPIKALIETO SJEKTPOHHBIE
JIENIA, BKJIKOYEHHBIE B OINKUCH JJIEKTPOHHBIX [JEN1, JOKYMEHTOB CTPYKTYPHOTO
nopa3AcsicHust (OMUCh AE MOCTOSIHHOTO XPaHEHMsI, BpEMEHHBIX (CBbIlIe 10 yeT)
CPOKOB XPaHEHMSI, €] IO TUYHOMY COCTABY ).

187. lena mepenaroTcss B apxXuBHBIA OTAEH Anmapara AJIMHHUCTPaLUU
Henenkoro aBTOHOMHOrO OKpyra B COOTBETCTBUM C Tpa)MKOM IpHEMA-TIEPEIaUYH
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JOKYMEHTOB, COTJIACOBAHHBIM C PYKOBOJWUTEISMHA WCHOJHATEIBHBIX OPraHoB,
NEPENAOIMX JOKYMEHTB, W YTBEPKIACHHBIM 3aMECTHTENEM T'yOepHaropa
HeHeuxoro aBTOHOMHOIO OKpyra — pykKoBoauTenem Annapara AJIMUHUCTPALAH
HeHeuxoro aBTOHOMHOIO OKpPYTra UM UHBIM YIIOJTHOMOYEHHBIM UM JIMLIOM.

[Ipuem-nepenaua nen B apxXuBHBIA OTAEN Annapara AJMUHUCTPALMH
HeHeuxoro aBTOHOMHOTO OKpPyTa OCYIIECTBIISIETCS B COOTBETCTBUM C IYHKTAMH
4.33-4.34 [1paBun XpaHeHUsl.

188. B ciyyae nuKBUAALMA WM PEOPTAHU3ALMN UCTIOJHUTEIBLHOIO Oprasa,
ciy>k0a  IENONpPOM3BOJACTBA B NEPUOA  NPOBEACHHS  JIMKBUAALMOHHBIX
MEPONPUATHIA (POPMHUPYET BCE UMEIOLIMECS TOKYMEHTHI B JIENA, 32 UCKITFOUEHUEM
HEUCTIOTHEHHBIX JOKYMEHTOB, O(OPMIISIET AeJia U MEPENACT UX B APXUBHBIA OTIEI
Annmapara AamuHHcTpaimu HeEHeEnkoro aBTOHOMHOrO oOkpyra. B ciyuae
JIMKBUIALMHA W peopranm3anuu CTPYKTYPHOTO MOAPA3AEIIEHUS
UCTIOJTHUTENILHOTO OpraHa Cc(OPMHUPOBAHHBIE JENa TNEPEHAIOTCS B CIYXKOY
JEJIOMPOU3BOACTBA UCTIOJTHUTENIBHOTO OPraHa.

189. Ha ocHOBe mNpemioKeHUH CTPYKTYPHBIX MOAPA3ACICHHIA Ciryk0a
JEJIONPOU3BOACTBA  MCMOJHUTEILHOTO  OpraHa  COCTaBJSIET  akT  (AKThI)
O BBIJCICHUM K YHHYTOKCHHMIO JOKYMEHTOB, HE TOJUICKAIAX XPAHCHHIO,
cornacHo [Ipunoxkenuro 30 k HacTosmen MHCTpyKIMK.

Ha »3nekTpoHHBIE JOKYMEHTBI C HCTEKIIMMM CPOKAMHM  XPAaHECHUS
COCTABJISIETCS. OTHAEIIBHBIM AKT O BBIACICHUM K YHHUYTOXKCHUIO JOKYMEHTOB,
HE NOJIEKAIIMX XPAHECHHUIO.

Jlena BKJIIOYAKOTCS B QKT O BBIACICHUM K YHUUYTOXKEHUIO JTOKYMEHTOB,
HE TMOJUICKAIIUX XPAHEHUIO, €CIIA NPEAYCMOTPEHHBIN Ui HUX CPOK XPaHECHUS
UCTEK K 1 ssHBaps roja, B KOTOPOM COCTABJICH AKT.

Hena ¢ ormeTkoi « 11Ky, mpomeamme 3kCnepTu3y HEHHOCTH, BKIOYAKTCS
B aKT, IpH 3TOM oTMeTKA «IIIK» B akTe HE yKa3bIBaeTCsl.

AKT O BBIIECIIEHUM K YHHUYTOXKCHUK) JOKYMEHTOB, HE MOJUISKAILUX
XPAHECHUIO, YTBEP)KIAETCA PYKOBOAMTENIEM HMCIIOJHUTENBHOTO OpraHa TOJIBKO
nocne yrBepskacHus OIIK  apxuBHOro otaecna Anmapata AJIMHHUCTPaLUA
HeHeukoro aBTOHOMHOIO OKpyra OIIMCEH JI€1  TMOCTOSHHOTO  XPaHEHUs
W COIJIACOBAHMUsS OINHKCEH JEN MO JMYHOMY cocTaBy. [locne yTBEp)KIACHUS akKra
JIeNa, BBICIICHHBIC YHUUTOKCHHIO, MOTYT OBITh MEPEAAHBI HA Y THIIN3ALHKIO.

B HOMeHKmarype JAen  MpPOCTaBISKOTCA OTMETKA 00 YHUYTOKCHHH
JOKYMEHTOB C YKa3aHHUEM JaThl 1 HOMEPA AKTA, 3aBEPSEMBIC MOANUCHI0 paOOTHUKA
CITy>kObl IEJIONPOU3BOCTBA.

ONEKTPOHHBIE ~ JAOKYMEHTBI €  MCTEKIIUMM  CPOKAMH  XPaHEHHUS
VHUYTOXKAKOTCA MPOTPAMMHO-TEXHUUYECKUMHU CPEACTBAMU C COOTBETCTBYIOLLEH
OTMETKOM B aKTE O BBIJEICHUU K YHUUTOKEHHUIO JJIEKTPOHHBIX JTOKYMEHTOB.

DNEKTPOHHBIE JOKYMEHTBI CUMTAKOTCS YHUUYTOKCHHBIMHU, €CIIM UX HENb3S
BOCCTAHOBUTb  CPEACTBAMH  MH(POPMALNMOHHON CHUCTEMBI HA  HOCHUTENSX
WH(pOPMaLMU U U3 PE3EPBHBIX KOMUI.

AKTBI O BBIICICHUM K YHUUYTOXKEHUIO JOKYMEHTOB, HE TMOJUICKAIIUX
XPAHEHUO, XPAHATCS MOCTOSIHHO B Acyie (POHIA UCIIOJIHUTEIBHOTO OpraHa.
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[Tpunosxxenue 1

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

)

o

I'YBEPHATOP
HEHEIIKOI'O ABTOHOMHOI'O OKPYT' A

v mM. I[L.T. Cvunoswa, nom 20, r. Hapesa-Map, Herenkuit aBTOHOMHSBIH OKpyT, 166000
1e.(81853) 4-21-13, rex/arc (81853) 4-22-69, E-mail priem@adm-nao.ru

oT Ne
Ha Ne
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[Tpunosxenue 2

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

£

AJIMHUHHCTPANMS
HeHenkoro aBTOHOMHOI0 PyxoBoaurento
OKpyra KonTponbHoro ynpasneHus

Anmunuctparuu [Ipesunenrta

yir. uM. [L.T". CvugioBuua, 1. 20, r. Hapes-Map, PoccHiicKoi q)e):[epamm

Hemnerikuit aBToHOMHBIH OKpyT, 166000,
Ten. 8 (81853)4-21-13,

Ten./daxc (81853) 4-17-00

E-mail: priem@adm-nao.ru OAMUWIMA K.O.
OT Ne
Ha Ne OT

O BBINOJHEHUU OPYUEHUS
IIpesunenta Poccuiickoit @enepauuu

Veaxaemserit Umsa OtuecTtso!

Hanpasmsem nokmaxg o BemonHeHuH nopydeHusa I[lpesmpgenta Poccuiickon
Oeneparuu ot 00 anpert 2012 roga Ne 00-11I1.

IIpunosxenue: Ha 4 1. B 1 3K3.

3amecTHTETH TYOCPHATOPA
Henenkoro aBTOHOMHOTO OKpyTa N.0. Gamunus

HWBanos VBan Veanosuu +7 (81853) 2-00-00
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[Tpunosxenue 3

K MHCTpYyKIIMK MO AENONPOU3BOJACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

(b

HaunumeHnoBanue
HCIOJHUTEIHHOI0 OPraHa PYKOBOJHTETIO

TIOYTOBBIA aJpecC UCIIOJIIHUTEILHOI'O OpraHa KOHTpOHBHOFO praBHeHH;I

(marpumep: yir. um. ILI". CvupoBuya, . 20, r. Happsan-Map, AnnapaTa A JIMHUHUCTPALIUU
Hemnerkunit aBroHOMHBIH 0KpyT, 166000)
TeJI. UCTIOHUTEIBHOTO OpraHa HeHnerxoro aBTOHOMHOTO OKpyTa
Ten./akc 8 (81853) HCHOMHUTETHFHOTO Oprana

Bmall OAMUNIINA U.O.

oT Neo
Ha Neo oT

O nHampaBneHny UHPOpPMALUU
O BBIMOJIHEHUH MTOPYYECHUS
IIpesunenta Poccuiickoit @enepauuu

Veaxaemserit Umsa OtuecTtso!

Hampasisem wHpOpMAaIHO 1J1s1 TOJATOTOBKH JOKIIAAa O BBITIOJTHEHUW TTOPYYCHHS
IIpesunenTta Poccuiickon @enepauu ot 00 anpens 2016 roma Ne 00-I111.

IIpunosxenue: Ha 4 1. B 1 3K3.

PykoBogutens
WCTIOJIHUTENBHOTO OpraHa
Henenkoro aBTOHOMHOTO OKpyTa N.0. Gamunus

HWBanos VBan Veanosuu +7 (81853) 2-00-00
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[Tpunosxxenue 4

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

(b

HaunmeHnoBanue
HCIOJTHUTE/IHHOI0 OPraHa
PykoBoauremo
CTPYKTYPHOTO TIOTPa3ICICHHAS
HUCTIOTHUTCIIBHOTO OpraHa

IIOYTOBLIHA aJipec CTPYKTYPHOIO II0Apa3IeIeHIs HCHCI_[KOFO ABTOHOMHOTO OKpyra
HCTIONHUTENBHOIO OpraHa
(marpumep: yir. um. [LT". CyvujoBua, 1. 20, r. HapesH-Map,
Hemnerkuit aBroHOMHBIH OKpyT, 166000) OAMUWIINA U.O.
TeJL. CTPYKTYPHOTO I10/pa3/IeIeHUs] HCIIOTHUTENBHOTO OpraHa
Ten./dakc 8 (81853) cTpyKTypHOTO IO pa3aeNeHuUst
HCTIONHUTENBHOIO OpraHa

(HauMeHOBaHHE CTPYKTYPHOIO
noapa3aeJieHus )

oT Neo
Ha Neo oT

[Ipennoskenus B mian padboter Ha 0000 rox

Veaxaemserit Umsa OtuecTtso!

Hampasisem mipeItoskeHHs B TUIAH paOOTHI HCIIOTHUTETRHOTO opraHa Hernemkoro
aBTOHOMHOTO oKpyra Ha 0000 ropx,.

IIpunoskenue: Ha 2 1. B 1 3K3.

PykoBogutens N.0. ®amunus

HWBanos MBan MBanosuu + 7 (81853) 2-00-00
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[Ipunoxenue 5

K MHCTpYKIMK N0 AETOMPOU3BOICTBRY

B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

3o :
f—————» f :
: AIMIHICTPALHA Heueu}\ﬁoro ABTOHOMHOI'O ORPATA f.' bl
NMNOCTAHOB.TEHIIE
|
I
oT 20 1. Ne

r. Hapeau-Map
|
r -3aroN0BUK - s -
WHpiHL 12 - 12.5cm
He MeHee 9 ©Al 0T BePXHero Kpas CTPAHIILE)
OTVANDHLLL 10T, flo LHeHTpy

|
Hutepa1 2 — 3 cTpoxst
|
OcHOBHOf TeKCT J0KYMeHTa. OTCTYN nMepsoil cTpori — 1,25 ¢ :
OcTaibHbie CTpOKH af3ala oT 1ICBOro Mol1i. BuipaBHHBAHUCE - !
- no mupune. Hipndr Times New Roman. pasmep 14 nt (1onyckaetca 13 o).
MeRKcTpoutbift HHTEpPBAT — OHHAPHLIT. :
! I
: I
- Hutepsat - 2-3 crpokn
- I
! JoTKHOCTD (6¢3 coxpamcHitit) 11.0. ®ayurs |
(0T 1¢BOTO NO71A) (y npaeoro no14) ;

He Menee 2 e
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[Tpunosxenue 6

K MHCTpYKIMK N0 AETOMPOU3BOICTBRY

B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

Jcn

2cM
l .
AntmucTpauiia HeHeUKoro aBToHOMHORO ORPATA ‘e “",
| :
PACTIOPSAEHIIE
I
I
oT1 20_1. Ne
r. Hapsan-Map
I
r 3Ar0.10BOK -

wupnsa 12 - 12.5em
He MeHee 9 €M OT BePXHEero Kpasi cTPaHifib
NO.TVAHPHLIL 1407, 110 UEHTPY

I
IHTepBai 2 - 3 cTpokn
I
OcCHOBHOfI TEXCT JOKYMeHTa. OTCTYN nepsoil cTpoku — 1,25 ¢x
OcTaibHEIC CTPOKM af3asa OT J¢BOTO NOIA. BuipagHuBaHiue -
: no wnpune. pné1 Times New Roman, pasmep 14 1 (tonyckaetrcs 13 i), -
MeARCTPOUHAIT HHTEPBA1 — OIHAPHBIN. :
: I
: I
: IHTepBai — 2-3 CTPOKH
: | :
; JIOTAHOCTD (623 COKpauteHu) 1L.O. ®amitnsg |
(ot aesoro no1s) (Y npaporo no:1s)

l He MeHee 2 ¢\
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[Tpunoxenue 7

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

3o

: no wupure. Wipngr Times New Roman. pasmep 14 n1 (onyckaetes 13 nr).
» MeACTPOUHK HHTCPBAT ~ OMHAPHAITL. :
Hutepsal - 2-3 cTpokn

Jo.TKHOCTDL (6¢3 cokpalteHuil) H.O. ®amina
: (0T ;1€BOTO N0:18) (y mpaBoro no:1s) :

| ;
Dyoepratop HeHelIkoro ABTOHOMHOI'O OKPATA RN
' .
IMMOCTAHOB.TEHIIE
l
I
ot 20 1. Ne

1. Hapean-Map
oo smmmmememes s - BATOMOBOK - - - - oo g
wnpiHa 12 - 12.5¢em
He MeHee 9 €M OT BEPXHero Kpas CTPaHIlb
MOIVANDHLIL. 14111, 1o LeHTpy

HutepBa1 2 - 3 cTpoKH
OCHOBHOII TEKCT JOKYMEHTA. OTCTYN NMepBOit CTpoKH — 1,25 oM
OcTalbHBIC CTPOKH af3aMa oOT .ICBOTO MOIA. BhpaBHHBaHHe -

He MeHee 2 oM
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[Tpunosxenue 8

K MHCTpYKIMK N0 AETOMPOU3BOICTBRY

B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX

HCIIOJIHUTCIIBHBIX OpraHax

HeHeuxoro aBTOHOMHOIO OKpyra

L

yoepHatop HeHetlkorn aBTOHOMHOTO OKATA

PACTIOPSCAEHIIF

o1 20 1. Ne
r. Hapeau-Map

r 3arodoBokr 2
ampima 12 - 12,8 cm
HE MEHee 9 CM OT BepXHEro Kpaf CTPAHILL
noTvAHpHLIN. 1407, no uenrpy

Hureppai 2 - 3 crpoxn

OcHOBHOM TexcT J0KYMeHTa. OTCTYN NepBofi CTPokH - 1.25 ¢
OcraTbHpie CTPOKK a03ala OT 1cBore nois. Bupasusanne -~

no witpine. Wpngr Times New Roman, pasmep 14 nt (tonycxaercs 13 nr). |
- MeACTPOUHBIT HHTCPBAT — OIHAPHLIN. :

Hutepsaa - 2-3 crpokn

JoxamocTs (6¢3 coxpamicHiil) 11.0. Gavima |
: (0T -1CBOrO 110:18) (y npaBoro moix) |
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[Tpunosxenue 9

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

3 eu

| © HansteHoBamite 1ICHIOIHITEALHOO OPraHa TOCYIAPCTBEHHON BAacT o,

IHeHEUKOro aBTOHOMHROTO OKPATA

TPIIKAS|
|

or 20_r. Ne
r. Hapbau-Map
|
[rremmmmmmmmnamnmamaaaas 3AF0TOBOR -~ ---es n memmmmn s e nnannn iy
ungpia 12 - 12,8 cm
He MeHee 9 ©M 0T BEPXHEro Kpasi CTpaHinibl
NOTVANPHBHLL 1401, NO HEHTPY

|
Hurepsai 2 - 3 crpoknt
|
OcHoBHOfl TCKCT JoKYMEHTA. OTCTYN NepBoft CTpokH — 1,25 ¢

: OcCTaIbHBE CTpOKH af3ala 0T ICBOTO NoI8. BhipaBHMBAHHC -
: no untpue. 1lpugrt Times New Roman, pasmep 14 a1 (omyckaercea 13 o).
» MeacTpouHBIfl HHTEpPBAT — OJIMHAPHBI. :
1 1
; !
: [1HTepBan - 2-3 cTpokH
: | ;
JoraHocTs (Ge3 cokpatucHui) H.0. ®amuuis
: (OT 1¢BOTO NOA) (y npasoro no.1) :

He MceHee 2 oM
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[Tpunosxenue 10

K MHCTpYKIIMK 1O JENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

3N

- no umpitie. Ipngt Times New Roman, pasvcep 14 ot (zomyckactes 13 nm).
- MeAC TPOUHBIT HHTCPBAT = OIHHAPHBI, :
Hutepsat - 2-3 crpoknt

: JoxaHocTs (6¢3 coKpaicHil)
(0T JcBOrO N01K)

HatneHoBAHIE HICTIOAHNTEILHOTO OPTAHA TOCY.TAPCTBeHHON BlacTi o,
HeHelIKoTo ABTOHOMHOIO ORK]ATA

|
PACTTIOPAAREHIIE]

20_r. N
r. Hapean-Map
|
“3ATOAOBOR - - -mm oo eeee

oT

r~ R |
umpnua 12 - 12.5em
He MeHee 9 OM 0T BEPAHET0 RPast CTPAHIUBI
MOTVANPHBIL, 1407, N0 GeHTpy
L. S ‘ R I |

|
IuTepma1 2 — 3 cTpOKI

OcHoBHOIl TEKCT JOKYMeHTA. OTcTYN NepBoft cTpoky — 1,25 ¢ .
OcrtaTbHble CTpokH aflatia OT 1¢BOTO MOIA. BHIpaBHIiBaHHE —:

| :
11.O. ®ayuims |

(v npasoro noas) |

He MeRee 2 oM
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[Tpunosxxenue 11

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

E2

I'yoepHaTop HeHenlkoro aBTOHOMHOI0 OKpyra
(I HAaMMEHOBAHUE UCTIOJTHUTEJIBHOTO OpraHa)

yiL. uM. [L.T". CyvugioBuua, 1. 20, r. Hapesta-Map, Henerkuii aBToHOMHBIH OKpyT, 166000
Ter. 8 (81853) 2-21-13, dakc 8 (81853) 4-17-00, E-mail priem@adm-nao.ru

JOBEPEHHOCTbD
OoT Ne

(naTa)

r. Hapean-Map

TeKCT TOBEPEHHOCTH.

JlomxHOCTh 0€3 COKpalieHui H.O. Gamunus
(OT JIEBOTO TOJIsA)
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[Tpunoxenue 12

K MHCTpYKIIMM TIO AETONPOU3BOJICTBY
B AnmuHUCTpanmu Henenkoro
ABTOHOMHOIO OKPYTa U UHBIX
WCIIOJTHUTEJIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyTa

b
it AOMUHUCTPAaLUMA
&{ HeHeLkOro aBTOHOMHOro OKpyra
=7
m damunua Uma OTyecTBO

166000, Poccus, r. Hapbsax-Map, yn. CMngoBuua, 20, kab. 46, 48
Ten.:8(81853) 4-21-13, chakc: (81853) 4-22-69
E-mail: priem@adm-nao.ru http://www.adm-nao.ru
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[Tpunosxxenune 13

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

Ilepeyenn
AOKYMEHTOB, HA KOTOPBIX CTABUTCS repOoBasi 1e4aTh
HCIOJTHHTEIbHBIX OPranoB HeHenKkoro aBTOHOMHOI0 OKpyra

1. IlocTaHoBNEHHS U pacopsbKeHus rydoepHaTropa HeHelkoro aBTOHOMHOTO
OKpyra u AiMuHHACTpanru HeHeKkoro aBTOHOMHOTO OKpyTa.

2. Ilpuka3el M pacnopsHKEHUs MCIOJHHUTEIBHBIX OpraHoB HeHenkoro
ABTOHOMHOTO OKpYTa.

3. AKTHI (IpreMa 3aKOHUYECHHBIX CTPOUTEIBCTBOM OOBEKTOB, 000OPYI0BaHUS,
BBITIOJTHEHHBIX Pa0oT; CIIMCAHMUS, SKCIEPTU3BI U T. 1. ).

4. ApxuBHas KOTUSIL.

5. ApxuBHas CrpaBKa.

6. JloBepeHHOCTH (HAa TMOJyYEHUE TOBAPHO-MATCPUANBHBIX IEHHOCTEH,
BEJICHUE )T B apOUTPAXKE U T.1.).

7. JIOrOBOPEI, COTJIALLICHUSI, KOHTPAKTHI.

8. KoMaHAMpPOBOYHBIE YIOCTOBEPEHHSI.

9. I'apaHTHIAHBIE TMCBMA.

10. IlpencraBieHus U XoAaTacTBa (O HATPAKACHUN OPACHAMH U MEAATISIMH,
OPEMHUSIMH U T.1T.).

11. CrpaBkwu.

12. TUTYNBHBIE CIIUCKHU.

13. IlITaTHbIE pacACaHUsI.

14. CmeThl pacxoaoB.

15. ®uHaHCOBBIE AOKYMEHTHI (KAaCCOBBIE M  KPEIUTHBIE  OIEpalVH,
PACUETHBIC YEKH, MPUXOAHBIE OPACPA, MJIATCIKHBIEC MOPYUYCHHUS U T.11.).

16. TpynOBbIE KHU)KKH.
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[Tpunosxenune 14

K MHCTpYKLIMHK 110 AETONPOU3BOJICTBY B
AnMuHHCTpanuu HeHEnKoro aBTOHOMHOIO
OKPYTra M MHBIX UCIIOJIHATEIIbHBIX OPraHax
HeHenxoro aBTOHOMHOTO OKpyTa

Cmyp K IMPOeRTY T o-aRTAY bl o
1 1
il ! 1
e — o
T T
f |
l 5
) )
IIpoerT MOAT 0TORTIEH * ». 20 b | 1
TEM., Tt T3 > -
y — 1 JIOKYMEHT pa30caaTh:
TIpoekT cormacopan:y - - h|
S ~{apes: &
] — 1
T KoM =5 .
1 1
y |
1 1
1 h|
1 1
1 T
h| .
h
PazHornacua:" q
1
ge— : B 1
1 Htoro k3.
{maTa 1m0 e, pasmma ErEmm ) ||
| Hcenonemrens « » 20  rk
e}
1
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[Tpunosxxenue 15

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJIHUTEITbHBIX Opranax Henenkoro
ABTOHOMHOI'O OKpyTa

IosicHUuTEILHAA 3aNMUCKA
K MPOEKTY NPaBOBOI0 aKTa
«HaumeHOBaHHE IPABOBOI0 AKTa»

TEeKCT MOSACHUTEIEHOM 3aMUCKH.

3amecTuTens rydepHaropa
HeHenkoro aBTOHOMHOTO OKpyra
(PykoBoautens
UCIIOJIHUTEJILHOTO OpraHa)®
N.0O. Gamunus

Harta

* TloscHUTeNbHAs 3alicka K HOPMATHBHBIM IIPaBOBBIM aKTaM MCIOJHHTSIBHBIX OPraHOB IOJIACHIBACTCS PYKOBOTHTENEM CTPYKTYPHOTO
Ho7pasIe/IeHAs — pa3paboTUHKa IPOSKTa
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[Tpunosxenue 16

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

AnMmunucTpanus HeHENKOro aBTOHOMHOIO OKpyTra
HHPOTOKOJI
3acenanus KoopaMHAIMOHHOTO COBETA O OCYILECTBICHUIO
MOHUTOPHUHTA X014 PEANIM3ANNN TPUOPUTETHBIX HAMOHAIBHBIX TTPOCKTOB

U AeMorpaduyeckoil moJMTUKA B HEHEIIKOM aBTOHOMHOM OKpPYyTe

OT gara No peructpanimiOHHBIN HOMED

r. Hapesau-Map
[MPEACEJATEJILCTBOBAJI — N.O. ®amunus
JOJDKHOCTH

[TPUCYTCTBOBAJIM: cnucok NpucyTCTBOBABLIMX (MpUioxKeHre No )

1.O6 wrorax pealM3alMid  NPUOPUTETHBIX  HANUOHAIBHBIX  MPOEKTOB
B Henenkom aBToHOMHOM Okpyre B 2020 roay

davmms 1.O. noxnagumnka

TEKCT JOKJIaJa MpUiIaracTes (mpuioxkeHne Ne )
BBICTVYIIWJIA:

N.O. damunms — kpaTkas 3aMuch BICTYIUICHUS

N.O. damunms — kpaTkas 3aMuch BICTYIUICHUS
PEIIWJIA:

[TpuHsaTE HHPOPMALKIO, TPO3BYYABIIYIO B TOKJIAJAEC, K CBEICHUIO.
2. 00 ...

davmms 1.O. noxnagumnka

TCKCT JOKIIaaa
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BBICTVYIIWJIA:
N.O. damunms — kpaTkas 3aMuch BICTYIUICHUS
N.O. damunms — kpaTkas 3aMuch BICTYIUICHUS
PEIIWJIA:
Pemenne No  (mpunoskenue Ne )

[IpencenarenbCTBYOMIMI [Moanuce

Cekperapb [Moanuce

PacmmgpoBka

PacmmgpoBka
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[Tpunosxenue 17

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJIHUTEITbHBIX Opranax Henenkoro
ABTOHOMHOI'O OKpyTa

AnmMuHuCcTpanus HeHenkoro aBTOHOMHOTO OKpyra
IMPOTOKOJI
3acenaHus
AnMuHHACTpaMu HEHENKOro aBTOHOMHOIO OKpyra

OT gara No peructpantioOHHLINT HOMED

aKkTOBBIN 37, yia. um. [LI'. Cmuaoeuua, a. 20, r. Hapesa-Map

I[MPEJCEJJATEJILCTBOBAJI — H.O. Gamunus

JOJKHOCTB

[MTPUCYTCTBOBAJIMA:

WIEHBI AIMUHUCTPALIN N.O. Gamunus
N.0O. Gamunus
N.0O. Gamunus

1. O mpOEKTE NOCTAHOBIEHUS «...»

davmms 1.O. noxnagumnka

BBICTVYIIWUJIN: ®amunusa U.0O., ®amunus 1.0, .. ..
PEIINJIA:

1. [lpuHsaATh MNOCTAaHOBJAECHWE AJMHHHCTpAaMd HEHENKOro aBTOHOMHOIO
OKpyTa «...» B MPEAJIOKEHHOM BapPUAHTE C YYETOM BHECCHHBIX M3MEHEHUH.

2. VrpaeieHuto 00pa3oBaHWsT W MOJIOACKHOH MOAUTHKA HeHnenkoro
aBToHOMHOro okpyra (®amwmus W.O.) B 3-THEBHBIA CPOK MOCIE MOJTyYEHUS
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BBIMKUCKUA W3 HACTOSIIETO MPOTOKOJA OPraHu30BaTh O(OPMIICHUE TIOCTAHOBJICHUS
B YCTAHOBJICHHOM TMOPSIJIKE.

2. O IPOEKTE PaACTIOPSKEHUS «...»

davmms 1.O. noxnagumnka

BBICTVYIIUJIN: ®amumusa U.O., ®amumus 1.0, ...
PEIINJIIN:

1. Ilpunsate pacnopsbkeHre AnMuHUCTpanud HEHENKOro aBTOHOMHOIO
OKpyTa «...» B MPEIIOKEHHOM BapPUAHTE.

2. YOPaBJICHUIO TOCYAAPCTBEHHOM TIPaKIAHCKOM CIIy>)kObl M KaapoB
Anmapata Aamunuctpanuu Henenkoro aBroHoMHOro okpyra (®amunus KM.0O.)
B 3-JHEBHBIA CPOK TOCIE TOJYYECHUS BBIMUCKA K3 HACTOALLErO IMPOTOKOJIA
OpPraHu30BaTh OPOPMIICHHE PACTIOPSKEHUS B YCTAHOBJIICHHOM MOPSIZIKE.

IIpencenarenbCcTBY RO IMoanuce PacumgpoBka

Cekperapp [Toanuce PacumgpoBka
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[Tpunosxenue 18

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJIHUTEITbHBIX Opranax Henenkoro
ABTOHOMHOI'O OKpyTa

HanmvenoBanve MCOJIHUTETLHOTO
Oprasa, CTpyKTyPHOIr0 NOAPA3ACTICHUS

HCIIOJTHUTEIILHOTO OpraHa Komy
Gamumus N.0.
oT Ne
CHY/XKXEBHAA 3AIINCKA

YBaxkaemast (brit)!

TekeT city>keOHOM 3aMuCcKH.

Pykosoaurens

UCIIOITHUTENBHOIO OpraHa,

(CTPYKTYPHOTO

MOApa3aAeIcCHUs

UCIOJIHUTEJILHOTO OpraHa) N.0O. Gamunus
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[Tpunosxxenue 19

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJIHUTEITbHBIX Opranax Henenkoro
ABTOHOMHOI'O OKpyTa

TEJEI PAMMA
N3 HAPBAH-MAPA
AIMUHUCTPALIMN HEHELIKOT'O ABTOHOMHOI'O OKYT A

KYJA:
KOMY:
TEKCT
C YBAXEHHEM,
I'YBEPHATOP
HEHELIKOI'O ABTOHOMHOI'O OKPYT A N.0. DAMUIINA

VII. UML ILT. CMUJOBHYA, /. 20, I'. HAPBAH-MAP, 166000
AIMUHUCTPALIA HEHEHHKOI'O ABTOHOMHOI'O OKPYT' A
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[Tpunosxenue 20

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

Ilepeyenn
HEPErucTpUpPyeMbIX JOKYMEHTOB

1. BeIOMCTBEHHBIE CTATUCTHMUECKUE OTYETHI, OOJUIETCHH, COOPHUKHU
1 0030pHl.

2. llpurnacutenbHble OWJIETHI, MO3APABUTEIbHBIE M OJaroJapCTBEHHBIE
MUChbMa, OTKPBITKH TEJIETPAMMBI, COOO0TIC3HOBAHMSI.

3. Jaitijpkectsl mpecchl (MHPOPMAMOHHBIE SKCIPEcC OOUIETEHH ), 0030pHI
neYyaTy, KHUTH, TEPUOJWYCCKUE W3AaHWs, Ta3eThl, MPEHCKYpaHTHI, KaTaJioTw,
BEJIOMCTBCHHAs TEXHMYECKas JUTEpaTypa, MPOCHEKThl € HAyYHO-TEXHUYECKOMN
uH(popManuei.

4. PexyiaMHbie MaTepuanbl, WHOOPMALIMOHHBIE CBOJKH, MPOTHO3BI MOTObI
U T.IL

5. Kommepueckue TMpeAsiosKeHus, TMOCTYMUBIINE O€3 COMPOBOAUTEIBHBIX
MUCEM.

6. I11aHbl OCHOBHBIX MEPOTIPUSATHH.

7. JlJokyMeHThI 0€3 TMOAMKUCH, a TAK)KE MPOCKTHI JOKYMEHTOB, TIOCTYIHUBIIIHNX
0€3 COOTBETCTBYIOIINX COMPOBOUTEIBHBIX TUCEM.

8. JIOKyMEHTBI C TOMETKOMN «JTUIHOY.

9. Konuu cYeTOB HA OILIATY.

10. JIokyMEHTBI ~MaTepUaJbHOTO ydYeTa, CTAaTUCTHMUYECKOW U Japyroi
OTYETHOCTH.
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[Tpunosxenue 21

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJIHUTEITbHBIX Opranax Henenkoro
ABTOHOMHOI'O OKpyTa

YTBEPXIAIO

Briciee 1OKHOCTHOE JIHALIO
Henenkoro aBTOHOMHOTO OKpyra

N.0. damunus

(ToImcek )

(nata)

PE3OJIIOLIUA IO UCITOJHEHUTO
MMOPYUEHMS NMPE3UAEHTA POCCUIICKOM ®EJIEPALINN
ot 00.00.20___ Ne Ilp-
(Bx. Ne ot 00.00.20__ )

Ilopy4eHHsi 1o HCNOJTHEHHIO JOKYMEHTA:
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[Tpunosxenue 22

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ UHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

KAPTOYKA PETUCTPALIUU ITUCEM,
3ASBJIEHMU U XKXAJIOb 'PAXKJIAH

IucbM0 rpaRIAHuHA

HaumeHoBaHNE HCTIOJTHUTE/IHLHOTO opraHa

Per Neo oT I'pynmna: IIncsMeHHbIe 00pamenust
Kopp.: (®HO) (Aapec)
Komy:

Cocras:

Kparkoe coaepkanuc:

TeMma:

Pe3omormsa pyKOBOICTBA .
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[Tpunosxenune 23

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPYTra U WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

HanvenoBanve HCIIOJTHUTETLHOTO
oprasa HeHerkoro aBTOHOMHOI0 OKpyra

HOMEHKJIATYPA JEJ YTBEPXAIO
HaumenoBanue nOJKHOCTUA
Ha roa PYKOBOJUTEJISI UCITOJHUTEIBHOTO

oprana HeHerkoro aBTOHOMHOT0O OKpyra

IToanuce Pacimmgposka
MOATNCH
arta
Hupexc 3aroJyioBoK aena Kon-Bo Cpok xpaHeHust IIpumeuanue
nena nen u Ne crareii
0 NIEPEUHIO
1 2 3 4 5

Haszsanue paznena

HaumMeHoBaHue TOJKHOCTH COTPYAHUKA
CTPYKTYPHOTO MOAPA3AEIECHUS
HCIIOJIHUTENILHOIO OpraHa

OTBETCTBEHHOI'O 34 apXUB IToanuce Pacimgposka nonmucu
Harta

COI''TACOBAHO COI'NTACOBAHO

IIporokon DK ITporokon DIIK apxuBHOro yupexaeHus

oT No oT No
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HroroBast 3ammch o0 KaTeropusax MW KOJUYCCTBE [JCJI, 3aBCACHHBIX B rogy

B UCTIOJIHUTCJIIbHOM OpTaHe:!

Ilo cpoxam xpaneHns Bcero B Tom umcne:
TICPEXOTIITIX ¢ otMeTko# «IITK»
1 2 3 4
IlocTosiHHOTO
Bpewmennoro (cebire 10 ier)
Bpemennoro (1o 10 jgeT BKJIIOYUTEIHHO)
HUTOI'O
HaumeHnosanue nOMIKHOCTH
PYKOBOZUTESI CITY>KOBI EJOIPOU3BOICTBA ITognuce Pacmngpoka nonmucu
Harta
Hroroseie cBeneHNsI NepeNaHbl B APXUB.
HaumenoBaHue AOMKHOCTH JINLIA
NEePENaBIIEro CBEIECHUS IToanuce Pacmmmdposka
Harta MOJIMTUCH




109

[Tpunosxenue 24

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

(HaMMEHOBAaHUE TOCYJAPCTBECHHOTO ApPXUBA)

(HAUMCHOBAHKC MCIIOTHUTCIHHOTO OPraHa)

(HANMCHOBAHHC CTPYKTYPHOTO IOAPA3ACICHI HCIOTHATCIHHOTO OPTaHa)

D No
Om. Ne
JI. Ne

JEJIO Neo TOM No

(3arosoBOK mena)

(kpaiiHue natbl)

Ha JIUCTax

XpaHUTH

D No
Om. Ne
JI. Ne
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[Tpunosxenue 25

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

Jlucr-3aBepurenb aesa Ne

B nene mogmmro n IIPOHYMCPOBAHO JINCTOB,
(un(ppamu ¥ IPOTUCHIO)

¢ Ne o Ne B TOM YHCJIEC:
JIUTEPHBIE HOMEPA JINCTOB ;
MPOMYIIECHHBIC HOMEPA JTUCTOB ;
+ TMCTOB BHYTPECHHEH ONMKUCH

Oco0eHHOCTH (PU3HUECKOTO COCTOSIHUS M (DOPMHUPOBAHUS Ieia Howmepa
JIMCTOB

1 2

HaumeHnoBanue H0IKHOCTH
paboTHHKA [Toamuce PacmmgpoBka noanucu

Harta
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[Tpunosxenue 26
K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX

HCIIOJIHUTCIIBHBIX OpraHax

HeHeuxoro aBTOHOMHOIO OKpyra

BHYTPEHHAA OITMCH

JOKYMEHTOB Jiejia No

No PerucrpaunoHHbIi arta 3aroJioBoK Howmepa ITpumeuanue
n/n WHJEKC JTOKYMEHTa JOKYMEHTA JOKYMEHTa JIUCTOB JieJia
1 2 3 4 5 6
Hroro JIOKYMEHTOB.

(mudpamMu 1 IPOITUCHIO)

KonuyecTBO TMCTOB BHYTPEHHEN ONUCH

(undpamMu 1 IPOIUCHIO)

HanmeHnoBanue NOKHOCTH JIMLIA,
COCTABUBILETO BHYTPEHHIOK) OMUCH
JIOKYMEHTOB Jieja [Moanuce

Harta

Pacumdposka noanvcu




HanmeHoBaHNe UCTIONHUTEIBHOTO
oprana HeHerkoro aBTOHOMHOTO OKpyra
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[Tpunosxenue 27

K MHCTpYKIIAK 1O AENONPOU3BOACTBY
B AnmunucTtpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

YTBEPXJAIO

HaumeHnoBanue qoKHOCTU
PYKOBOAUTEJISI HCTIOIHUTENBHOTO
opra"a HeHelkoro aBTOHOMHOTO OKpyra

@Dong Ne
IMoamnuce Pacmugposka

OIINCDb Ne THOOMUCH
JIeJT TIOCTOSTHHOTO XPAHEHUS JHara
3a rox

Ne Hnnexc 3aroyioBOK aena Kpaitnue natst Kon-Bo IIpumeuanue

n/n nena JINCTOB

1 2 3 4 5 6
HazBanue pasnena
B naHHBIN paznen OnucH BHECEHO Jen,

c Ne

JIMTEPHBIE HOMEPA!

o Ne

(mudpamMu 1 TPOMUCHIO)

, B TOM YHCJIe;

MPOMyLIEHHbIE HOMEPA!

HaumenoBaHue nOKHOCTUA
COCTABUTEJIS OIHCU

HaumeHnosanue nODKHOCTH
pyKOBOAUTENSI apXxuBa (LA
OTBETCTBEHHOTO 32 aPXUB)

COI''TACOBAHO

IIporokon DK
oT Ne

IToamuce

IToamuce

YTBEPXJIEHO

ITporokon IIIK
oT

Pacmudposka noamucu

Pacmudposka noamucu




HanmeHoBaHNe UCTIONHUTEIBHOTO
oprana HeHerkoro aBTOHOMHOTO OKpyra
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[Tpunosxenue 28

K MHCTpYKIIMK MO AENONPOU3BOJACTBY
B AnmunucTpanmu Henenkoro
ABTOHOMHOT'O OKPyra ¥ WHBIX
WCIIOJTHUTEIIbHBIX OpraHax
Henenkoro aBTOHOMHOTO OKpyra

YTBEPXJAIO

HaumeHnoBanue qoKHOCTU

®ong Ne PYKOBOAUTEINS] HCIOJIHUTEIBHOTO
opraHa Henenkoro aBTOHOMHOr0 OKpyra
OIIHUCDH Ne
IO JIMTYHOMY COCTaBY ITognuce Pacimmgposka
32 ron MOJIUCH
arta

Ne | Unnekc | 3aromnosok nena | Kpalinue naTe Cpok Kon-Bo IIpumeuanue
n/n | npena XPaHCHHUSI JIUCTOB

1 2 3 5 6 7

B nannblii pazgen onucu BHECEHO Iel,

c Ne o Ne

(mudpamMu 1 TPOMUCHIO)

, B TOM YHCIIE:

JIMTEPHBIE HOMEPA!

MPOMyLIEHHbIE HOMEPA!

HaumenoBaHue nOKHOCTUA
COCTABUTEJIS OIHCU

HaumeHnosanue nOMIKHOCTH
pyKOBOAUTENSI apXxuBa (LA
OTBETCTBEHHOTO 32 aPXUB)

COI'ZTACOBAHO
IIporokon DK
oT Ne

IToanuce Pacmmdposka moanucu

IToanuce Pacmmdposka moanucu

COI'NTACOBAHO
ITporokon IIIK
oT Ne




HanmeHoBaHNe UCTIONHUTEIBHOTO
oprana HeHerkoro aBTOHOMHOTO OKpyra
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[Tpunosxenune 29

K MHCTpyKIMK MO IET0TPOU3BOJACTBY
B Anmunuctpannn Henenkoro
ABTOHOMHOT'O OKPYTa U UHBIX
WCIIOJTHUTEIIbHBIX OPraHax
Henenkoro aBTOHOMHOTO OKpyra

YTBEPXJAIO

HaumeHnoBanue qoKHOCTU

®ong Ne PYKOBOAUTEIS] UCIIOTHUTEIIBHOTO
oprana HeHerkoro aBTOHOMHOT0 OKpyra

OIIHUCDH Ne
nen BpeMeHHbIX (cBbime 10 yier) IMoamnuce Pacmugposka
CPOKOB XpaHEeHHs MOATINCH
3a rof Hlata
Ne | Unnekc | 3aromnosok nena | Kpalinue naTe Cpok Kon-Bo IIpumeuanue
n/n | npena XPaHCHHUSI JIUCTOB

1 2 3 5 6 7

B nannbli pazgen onucu BHECEHO Iel,

c Ne o Ne

(mudpamMu 1 TPOMUCHIO)

, B TOM 4HCJIE:

JIMTEPHBIE HOMEPA!

MPOIYLIEHHbIE HOMEDPA!

HaumenoBaHue nOKHOCTUA
COCTABUTEJIS OIHCU

HaumeHnosanue nOMIKHOCTH
PYyKOBOZUTENS apXxuBa (JIuLa
OTBETCTBEHHOTO 32 aPXUB)

COI'ZTACOBAHO
IIporokon DK
oT Ne

IToanuce Pacimgposka nonmucu

IToanuce Pacmmdposka moanucu

COI'NTACOBAHO
ITporokon IIIK
oT Ne
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[Tpunosxenune 30

K MHCTpyKIMK MO AEI0NPOU3BOJACTBY
B Anmunuctpannn Henenkoro
ABTOHOMHOT'O OKPYTa U UHBIX
WCIIOJTHUTEIIbHBIX OPraHax
Henenkoro aBTOHOMHOTO OKpyra

HaumeHnoBaHM€e HCTIOTHUTENBHOTO YTBEPXJIAKO
oprana HeHellkoro aBTOHOMHOTO OKpyTa HaumeHnoBaHu€e TOKHOCTH PYKOBOAUTENS
WCIIOJIHUTENIBHOIO OpraHa
Heneuxoro aBTOHOMHOTO OKpyTa

AKT IToanuce Pacimmgposka
MO TIHCH
arta

Ne

O BBIACJICHUHN K YHUYTOXECHUIO JOKYMCHTOB,
HE NOAJICIKAIUX XPAHCHUIO

Ha ocHoBanuu

(HaSBaHI/Ie W BBIXOJAHBIC JAHHBIC NCPCUHA JOKYMCHTOB C YKA3dHUCM CPOKOB UX XpaHeHI/I}I)

OTOOpaHbI K YHUUYTOXKEHHUIO KaK HE UMEIIHE HAyYHO-UCTOPHUYECKONH LIEHHOCTU W yTPaTHBIINE
NPaKTUYECKOe 3HaAUEHNE JOKyMEHTHI (oHma Ne

(na3Banme (poHIA)

Ne 3aroiaoBok T'oast Howmep Howmep en. xp. | Kommaectso Cpoxu ITpume-
/o Jena OTHCH IO OTTUCH ea. Xp. XPaHCHHUS YaHHE
(rpyonosoit ¥ HOMEpa
3aroJI0BOK cTareu
JIOKYMCHTOB) 10 TICPCYHIO
1 2 3 4 5 6 7 8
Hroro en. Xp. 3a TOJIbL

(um(ppaMu 1 IPOTIHCHIO)

Onucu fen  TMOCTOSHHOTO XpaHEeHMs 3a rogel  yTtBepkaeHnl  OIIK

(HAMMCHOBAHHUE APXUBHOTO YUPSKICHHA)
(IpOTOKOJT OT Ne )
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HaumenoBaHue fOMKHOCTH JINLA,
OTBETCTBEHHOI'O 34 apXUB ITognuce Pacmngpoka nonmucu

Harta

COI'ZTACOBAHO
IIporokon DK
oT Ne




